MEMORANDUM FOR (NAME OF FILER)

SUBJECT:
Potential Conflicts of Interest and Corrections to Your Financial Disclosure Report


First, let me thank you for having completed your annual financial disclosure report.  While I have yet to find someone who enjoys completing the report, it does serve a very valuable purpose to help assure the American people of the integrity of officials in the Department of Defense.  

I have examined, evaluated, and certified your report. Prior to my review your supervisor certified that your report contains no apparent conflicts of interest. 

My purpose in writing you is two-fold:  to alert you to potential violations of criminal conflict of interest laws, and to make your next report easier to complete.


Please examine the attached copy of your report.  It may contain corrections and annotations made by our office to resolve questions or ambiguities, reflect changes in your financial interests, or bring your report into compliance with the reporting regulations.  I strongly recommend that you save this copy and start with it when you prepare your next disclosure report.  Use of this corrected copy will speed your completion and our certification of your next report.
 
Please pay particular attention to your assets and income in the first section.  With the exception of any diversified mutual funds and unit investment trusts that you might have listed, each financial interest creates a potential conflict of interest.  That means, as a Government officer or employee, you are prohibited from taking any action, including making a recommendation or participating in a discussion, having a direct and predictable affect on any of the financial interests you have listed.
Since you are the most familiar with your investments, assets, liabilities, and associations, you are the first line of defense.  Please be attentive to entities that conduct business with your organization.  It is possible you may be called upon to participate in decisions or actions affecting these entities or their subsidiaries. Should this situation arise, you must refrain from participating in the matter and report the circumstances immediately to your supervisor. 
Keep in mind that this prohibition continues throughout the year and extends to interests you have acquired since you submitted your report.  

Furthermore, please review your outside positions reported at the end of your report.  You have the same prohibitions against officially participating in matters affecting those organizations.  This applies even if you are not compensated by the particular organization.
Thank you again for your cooperation in submitting your report and doing your part to protect the integrity of decision-making in the Department of Defense.  I am forwarding a copy of this memorandum to your supervisor to remind him or her of your potential conflicting interests.

Please contact me or your ethics counselor if you have any questions regarding your disclosure statement or potential conflicts of interest.







Deputy DAEO.
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