SAMPLE
TRAINING PLAN

2006

The (YOUR AGENCY) training material for financial disclosure report filers for calendar year 2006 will be on (IDENTIFY TOPIC).  The material will describe (SUMMARIZE MAJOR TOPICS IN TRAINING).

1.  Estimate of the total number of agency employees who will be provided annual ethics briefings, including:


a.  Estimate of the number of public filers described in 5 C.F.R. § 2638.704(a) who must be provided annual ethics briefings, including:



i.  Estimate of the number of public filers to whom annual ethics briefings will be presented verbally with a qualified individual present in accordance with 5 C.F.R. § 2638.704(c)(1);  TOTAL:  



ii.  Estimate of the number of public filers to whom annual ethics briefings will be presented under the exception provided at 5 C.F.R. § 2638.704(e)(1):  TOTAL:  



iii.  Estimate of the number of special Government employees who are public filers to whom the annual ethics briefing will be presented in accordance with the exception provided at 5 C.F.R. § 2638.704(e)(2);  TOTAL:


b.  Estimate of the number of covered employees other than public filers described in 5 C.F.R. § 2638.705(a)(3) who must be provided annual ethics briefings, including:



i.  Estimate of the number of covered employees who will receive a verbal annual ethics briefing in accordance with 5 C.F.R. § 2638.705(c)(1);  TOTAL:



ii.  Estimate of the number of covered employees who will receive a written ethics briefing in accordance with 5 C.F.R. § 2638.705(c)(2);  TOTAL:  



iii.  Estimate of the number of covered employees who will receive a written ethics briefing in accordance with the exception provided at 5 C.F.R. § 2638.705(d)(1):  TOTAL:



iv.  Estimate of the number of special Government employees and the number of officers in the uniformed services who will receive a written ethics briefing in accordance with the exceptions provided at 5 C.F.R. §§ 2638.705(d)(2) and (3);  TOTAL:  
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v.  Estimate of the number of employees who will receive a written briefing in accordance with the exception provided at 5 C.F.R. § 2638.705(d)(4);  TOTAL:


(YOUR AGENCY) will schedule approximately (   ) classes to accommodate the approximately (   ) public and confidential financial disclosure filers who will receive verbal ethics briefings during 2006.  The average class size is estimated at slightly under (  ).
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