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uFFICE OF THE DEPARTMENT OF DEFENSE 
COORDINATOR FOR 

DRUG ENFORCEMENT POLICY AND SUPPORT 
WASHINGTON. DC 20301·1510 

Honorable William H. Natcher 
Chairman 
Committee on Appropriations 
House of Representatives 
Washington, DC 20515-2401 

Dear Mr. Chairman: 

! JUN 1993 

In accordance with Public Law 100-71, Supplemental Appro
priations Act of 1987, Section 503(f), I submit the required 
Department of Defense report on civilian dr~g testing programs. 

We will be pleased to provide any further information that 
you might require. An identical report has been forwarded to the 
Chairman, Senate Committee on Appropriations. 

Enclosure 
As stated 

Sincerely, 

v1 L !J)f~ A . 
Ro:e~~Ne~ol, USAF 
Acting DoD Drug Coordinator 



OFFICE OF THE DEPARTMENT OF DEFENSE 
COORDINATOR FOR 

DRUG ENFORCEMENT POLICY AND SUPPORT 
WASHINGTON. DC 20301-1510 

Honorable Robert C. Byrd 
Chairman 
Committee on Appropriations 
United States Senate 
Washington, DC 20510-4801 

Dear Mr. Chairman: 

9 JUN 1993 

In accordance with Public Law 100-71, Supplemental Appro
priations Act of 1987, Section 503(f), I submit the required 
Department of Defense report on civilian drug testing programs. 

We will be pleased to provide any further information that 
you might require. An identical report has been forwarded to the 
Chairman, House Committee on Appropriations. 

Enclosure 
As stated 

Sincerely, 



DEPARTMENT OF DEFENSE 

REPORT TO SATISFY THE REQUIREMENTS OF 

SECTION 503(f) OF THE 

SUPPLEMENTAL APPROPRIATIONS ACT OF 1987, 

P.L. 100-71 
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The attached information responds to the reporting 
reauirement set forth in the Supplemental Appropriations Act of 
19S7, P.L. 100-71. This report is submitted to Congress in 
response to the requirements of Section 503 (f) of the Act. The 
Act requires this report (relating to drug testing activities) 
from each agency covered by Executive Order 12564. 

Following is a description of each of the DoD components 
that have civilian drug tescing plans certified by the Department 
of Health and Human Services. The Civilian Drug-Free Workplace 
program is managed through the office of the Department of 
Defense Coordinator for Drug Enforcement Policy and Support. 
Approximately 10% of the total Department of Defense civilian 
work force is eligible for testing. Job functions associated 
with those personnel in testing-designated positions are 
positions that have a direct and immediate impact on public 
health and safety, the protection of life and property, law 
enforcement or national security. In FY92, less than one percent 
of those persons tested have tested positive. 

Department of the Army 

The Department of the Army, the first federal agency to 
begin drug testing in 1986, continues to move forward in 
establishing a safe and drug free workplace for all personnel. 
In FY92, of those civilian employees in testing designated 
positions (TDPs), a minimal number of positives were recorded. 
For the last three fiscal years, the drug positivity rate for 
civilian employees in the TDPs has remained low. Initiatives 
begun during the past fiscal year to increase the number of 
testing designated positions and enhance the Army's Federal Drug
Free Workplace Program are now being finalized. 

Department of the Navy 

During FY92, the Department of the Navy continued its drug 
cesting program on civilian employees in specially designated 
positions. A positive rate of less than one percent occurred. 
On 14 August 1992, the U.S. District court, Northern District of 
California issued a decision which granted summary judgement in 
favor of the Department of the Navy to allow post-accident 
testing and the random testing of employees in additional testing 
designated positions. The newly approved TDPs include medical 
positions which provide direct patient care as well as other wage 
grade positions. Employees who test positive continue to be 
referred to the Civilian Employee Assistance Program and 
disciplined for illegal drug use. 
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Department of the Air Force 

The Air Force Civilian Drug Testing Program was initiated in 
January of 1990. It has been fully implemented at 99% of the Air 
Force bases. Negotiations with local union officials at the 
remaining two bases continues with 100% implementation expected 
shortly. Of those personnel identified as testing designaced 
positions, fewer than one percent have resulted in illegal 
positives. 

In the Spring of 1990, suit was filed against the Air Force 
on behalf of the unions in the District Court of California, 
Eastern District. During the Summer of 1990, the Court ordered 
the on-going drug testing litigation be resolved through motion 
rather than through trial. A hearing was held in December 1990. 
In September 1992, the Court upheld the following ruling: random 
testing will be allowed to continue; limited reasonable suspicion 
testing for non-TDPs when improper or unacceptable job conduct is 
exhibited; limited conditions for visual monitoring of urination 
(suspected adulteration or tampering); and upheld limiting post-
accidenc or safety mishap testing when sufficient evidence exists 
indicating the employee may have caused the accident in question. 
The Court however did remove three tool makers at Eglin AFB, FL, 
as well as any medical officers performing exclusively 
administrative and or research functions from the test pool. 

The exact terms of the Court decision will be included in 
the next update of the Air Force Civilian Drug Testing Plan. 
These proceeding~ have not been seen as adversely impacting the 
management or administration of the Air Force Civilian Drug 
Testing Program. 

Defense Contract Audit Agency (DCAA) 

The Defense Contract Audit Agency is responsible for 
performing all necessary contract audits and providing accounting 
and financial advisory services regarding contracts and 
subcontracts to all DoD components responsible for procurement 
and contract administration. The DCAA began active testing 
during FY91 and continues conducting random testing of its 
testing designated positions. The testing designated pool 
consists of all DCAA employees holding active security clearance. 
To date, there have been no tests resulting in a confirmed 
positive. Due to the shortage of hiring, the number of 
applicants tested has been minimal; none have tested positive. 
DCAA has performed the requisite quality control tests along with 
its random and applicant testing. AFGE filed a civil suit in 
U.S. District Court over DCAAs inclusion of employees with a 
"confidential" security clearance in the random testing pool. 
This litigation is ongoing . 
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Department of Defense Dependents Schools (DoDDS) 

The Department of Defense Dependents Schools (DoDDS), 
administers an educational system for those in kindergarten 
through grade 12 who are minor dependents of both military and 
civilian DoD oersonnel stationed overseas. The DoDDS drug 
testing regulacions nave been re-wriccen to comply with the 
latest policy guidance from the National Drug Control Policy 
(ONDCP). Tescing ~eslgnacea Positions (TDPs) have been 
considerably narrowed and now apply to fewer than 100 overseas 
positions. DoDDS is currently working on an agreement with Army, 
Navy, and Air Force for the use of their employee assistance 
programs consisting of: collection, transportation, and 
processing of specimens. Supervisor and employee 
training/education include types and effects of drugs, symptoms 
of drug use, treatment and rehabilitation programs, the 
distribution of written materials, and video presentations. 

Defense Intelligence Agency (DIA) 

The Defense Intelligence Agency is responsible for 
satisfying foreign intelligence requirements of the Department of 
Defense. Although the Defense Intelligence Agency is exempt from 
Executive Orde~ 12564, the Agency developed a Drug-Free Federal 
Workplace Program which began in September 1989 and provides for 
applicant, reasonable suspicion, random, follow-up and unsafe 
practice testing. Random testing, which was initially deferred, 
was implemented in August 1992. Additional program elements 
include the Employee Assistance Program (EAP), supervisory 
training, and employee awareness initiatives. The number of 
employees parcicipating in the EAP as a direct result of illegal 
drug use is negligible. 

Defense Investigative Service (DIS) 

The Defense investigative Service conducts all Personnel 
Security Investigations for DoD Components and, when appropriate, 
for other U.S. Government activities. During FY92, DIS greacly 
increased the number of random drug tests performed in the pool 
of testing designated positions (TDPs). At the end of the fiscal 
year, the Director, DIS, increased the random testing base. To 
date, there have been no positive tests. DIS has had no occasion 
to perform anything other than random testing during FY92. Due-· 
to a stringent hiring freeze and the overall effects of the 
drawdown, DIS has not implemented outside applicant testing. DIS 
is working with OPM and a private contractor to produce a drug 
program training video and training session for DIS employees and 
supervisors. This is being done to allow for increased 
acceptance and understanding of tn.e...Jirug testing program ... ·· 



Defense Information Systems Agency (DISA) 

A princ~p~e mission of DISA is to provide systems 
engineering and technical support of high priority 
communications-electronics established for command and control of 
our nation's military forces by the President, Secretary of 
Defense, and Joint Chiefs of Staff. During FY92, DISA continued 
its efforts to foster a drug-free workplace by redefining the 
pool of testing-designated positions (TDPs) to include all 
positions requiring Secret or higher security clearances. 
Applicant and random testing were conducted in compliance with 
Executive Order 12564 and the mandatory guidelines for civilian 
drug testing programs established by the Department of Health and 
Human Services. Of the tests conducted in FY92, none resulted in 
a confirmed positive. 

Defense Logistics Agency (DLA) 

The Defense Logistics Agency provides worldwide logistics 
support for Department of Defense missions. DLA has a 
centralized civilian employee drug testing program with a full
time Drug Testing Operations Officer located at the DLA Civilian 
Personnel Service Support Office in Columbus, Ohio. Program 
policy guidance is provided by the DLA Headquarters Office of 
Civilian Personnel. FY92 was the second full year of testi~g 
under the DLA Civilian Employee Drug Testing Program. A notable 
decrease in the number of positives occurred from the previous 
year. 

Due to new mission assumptions, the Agency's TDP pool has 
grown. On 18 Jun 1992, the Plane v. USA lawsuit, filed against 
DLA by AFGE Local 1626 in the Western District Court of Michigan, 
was resolved in the Agency's favor, thus opening the way for 
implementation of reasonable suspicion and post-accident testing. 
Once the start of new program guidelines begin, (during the second 
quarter of FY93), the DLA Civilian Employee Drug Testing Program 
will be considered fully operational. 

Defense Mapping Agency (DMA) 

The Defense Mapping Agency (DMA) Drug-Free Workplace Plan 
was fully implemented in October 1989. The DMA Plan was issued 
in accordance with Executive Order 12564. DMA is a Combat 
Support Agency engaged in the production and distribution of 
maps, charts, precise positioning data and digital data for 
strategic and tactical military operations and weapons systems 
guidance. Most positions require a background investigation with 
Top Secret clearance and access to Sensitive Compartmented 
Information. The DMA Plan includes policies and procedures for: 

·· ---- ( 1) Employee Assistance Program ( EA.E..L,__ including mandatory'·· 



referral for rehabilitation on a first positive drug test result; 
(2) supervisory training; (3) employee education; and (4) 
identification of illegal drug use through drug testing on a 
carefully concrolled and monitored basis, to :nclude random 
testing of employees in Testing Designated Positions. In FY92, 
DMA random tests resulted in less than one percent positive. 

Defense Nuclear Agency (DNA) 

The Defense Nuclear Agency conducts research and development 
activities for operational matters. Additionally, DNA is 
responsible for matters concerning survivability, effectiveness, 
nuclear weapon use, and nuclear weapons effeccs on weapons 
systems and forces. The Defense Nuclear Agency Drug-Free 
Workplace Plan includes policies and procedures for employee 
assistance/counseling; supervisory training; employee education 
and identification of illegal drug use through drug testing on a 
carefully controlled and monitored basis. During FY92, those 
employees who were randomly tested produced no positive results. 
In meeting new guidance established by ONDCP, DNA revised its 
testing-designated positions (TDPs) pool to include employees 
holding Secret security clearances. Education and training of 
supervisors as well as employees is a continuing process ac DNA. 

National Security Agency (NSA) 

The National Security Agency (NSA) is responsible for 
centralized coordination, direction, and performance of·highly 
specialized intelligence functions in support of U.S. Government 
activities. NSA began its civilian testing program in September 
1988. Although NSA is exempc from Executive Order 12564, it ·has 
developed a drug testing program that applies to applicants; 
employees who, as previous drug users, sign an Employment/Access 
Agreement at time of hire to refrain from drug use and to remain 
subject to follow-up testing for a period of five years; 
employees who may be the subject of a security investigation, 
job-related accident, or unsafe practice; and, employees under 
reasonable suspicion of drug abuse. In FY92, none of the 
employees tested positive. 

Office of the Inspector General (OIG) 

The Office of the Inspector General (OIG) conducts, 
supervises and initiates audits and. investigations relating to 
the administration of programs and operations while keeping the 
Secretary of Defense and Congress fully informed of problems or 
deficiencies. The OIG updated its Drug-Free Workplace Plan 
listing of Tescing Designated positions (TDPs) in April 1992 
using Office of National Drug Cont.ro.L.Policy criteria. The 
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majority of positions meet the TDP definition since they are 
sensitive positions requiring Secret or higher clearance. Since 
December 1990, the OIG has conducted applicant testing for all 
employees tencatively selected for Testing Designated Positions. 
Monthly random drug testing began in March 1991. During FY92, 
random drug testing resulted in a minimal number of positives. 
The OIG provides continued training and education through 
supervisory sessions, articles and educational material. 

Office of the Secretary of Defense/the Joint Staff (OSD/JS) 

Washington Headquarters Services (WHS) provides 
administrative and operational support to the Office of the 
Secretary of Defense and the Joint Staff. During FY92, the drug 
testing program for the Office of the Secretary of Defense and 
the Joint Staff became more effective and efficient by 
transferring its testing function to a new laboratory, Northwest 
Toxicology Inc., Salt Lake City, Utah. As a result, the time 
span from point of collection to receipt of results decreased 
substantially. Drug abuse educational material continues to be 
provided throughout the year for both supervisors and employees 
through regular mail distribution, in-house publications, and 
individual requests. In the tests conducted during FY92, none 
tested positive. 

Uniformed Services University of the Health Sciences (USUHS) 

The Uniformed Services University of the Health Sciences is 
the Nation's federal university for education and research in 
military and disaster medicine as well as the health sciences. 
Efforts are currently underway :~ expand the USUHS testing 
designated position pool. To date, there have been no positive 
test results. Education and training for USUHS' employees and 
supervisors in their responsibilities and expectations of the 
Drug-Free Workplace Program is offered throughout the year. 



OFFICE OF THE DEPARTMENT OF DEFENSE 
COORDINATOR FOR 

DRUG ENFORCEMENT POLICY AND SUPPORT 
WASHINGTON. DC 20301-1510 

04 MAY 1991 

MEMORANDUM FOR OFFICE OF THE ASSISTANT SECRETARY OF DEFENSE (LA) 
ATTENTION: LTC JOE BOESSEN 

OFFICE OF THE GENERAL COUNSEL 
ATTENTION: AL DYSON 

SUBJECT: Civilian Drug-Free Workplace Program Report 

Please coordinate on the attached annual report. The 
Services and the Defense Agencies provided the input. 

Thank you. 

Attachment: 
.. :;.s Stated 

_;L(_ --·~· \.,_..,'"-" ,'"·-·--

Sharon H.' Cooper 
Director Demand Reduction 



as positive. 

Aug 23, 88 
1010.9 

(2) Procedures for retention and retesting of spe~imens confirmed 

(3) Procedures for providing urine specimens that allow individual 
privacy, unless there is reason to believe that a p~rticular individual may 
alter or substitute the specimen to be provided. 

(4) Procedures to protect the confidentiality of test results, under 
5 U.S.C 552a and 7301 (reference (c)), and related medical and rehabilitation 
records consistent with applicable law and regulation. 

2. Personnel Actions 

a. Drug Use Determination. The determination that an applicant or 
employee has used illegal drugs may be made on the basis of direct observation, 
a criminal conviction, confirmed positive results of a test conducted under the 
DoD Component's drug testing program, the employee's own admission, or other ap
plicable evidence. Actions taken against an employee, on a finding of illegal 
drug use under 5 U.S.C 75 (reference (c)), must be supported by the evidence. 

b. Applicants 

(1) Applicants who are not current employees and who refuse to be 
tested must be refused that employment. 

(2) All applicants with verified positive test results shall be 
refused employment. Applications from such individuals shall not be considered 
for employment for a period of 6 months from the date of the test results. 

c. DoD Components, in addition to any applicable personnel actions, 
shall refer any employee found to have used illegal drugs to an EAP for assess
ment, counseling, an'd, if applicable, referral for treatment or rehabilitation. 
Employee participation in treatment or rehabilitation programs through the EAP 
does not prevent the DoD Component from initiating any disciplinary action au
thorized on a finding of illegal drug use, including removal from Federal 
service. 

d. DoD Components shall not allow any employee to remain on duty in a 
sensitive position who is found to use illegal drugs before successful comple
tion of rehabilitation through an EAP. As part of a rehabilitation or counsel
ing program, the Secretary of Defense, or the head of each DoD Component, may 
allow an employee to return to duty in a sensitive position if it is determined 
that this action should no longer pose a danger to public health or safety or 
to U.S. national security. 

e. DoD Components shall initiate action to discipline any employee 
found using illegal drugs provided that such action is not required for an 
employee who does the following: 

(1) Voluntarily identifies himself or herself as a user of illegal 
~j· 

drugs • .. 'r who volunteers for drug testing under paragraph E .8: c., above, before 
t t--· being identified through other means. 

. ... ......-··-
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G. EFFECTIVE DATE AND IMPLEMENTATION 

This Directive is effective immediately. DoD Components shall forward 
two copies of implementing documents, reflecting any changes to existing 
civilian employee drug abuse programs necessitated by this Directive, to the 
Assistant Secretaxy of fie!ense (Fo~fe Uanagement. . .and.-..P.e.~sonnel...) within 120 

C..L days. Ooo (.P~:.,·l.-\..~;"""i-o·- P"' Or-......~ (.;;:nfC,e~fl1~·r- fcic'J a. •..... d. s~frc~~t 
( 

p.-ee;_ K. ~-
William H. Taft, IV 
Deputy Secretary of Defense 

Enclosures - 3 
1. References 
2. Definitions 
3. Findings by the President 

7 
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(e) 

(f) 
(g) 
(h) 
(i) 
(j) 

(k) 
(1) 

(m) 

REFERENCES, continued 

Aug 2.3, dd 
1010.9 {Encl 1) 

Executive Order 12333, "United States Intelligence Activities," 
December 4, 1981 
Public Law 95-454, "Civil Service Reform Act of 1978," October 13, 1978 
Title 5, Code of Federal Regulations, Parts 752.203 and 752.404 
Title 21, United States Code, Chapter 13 
Title 21, United States Code, Section 802(6) 
DoD Directive 1010.6, "Rehabilitation and Referral Services for Alcohol 
and Drug Abusers," March 13, 1985 
Federal Personnel Manual (FPM) Supplement 792-2, February 29, 1980 
Executive Order 10450, "Security Requirements for Government Employment," 
April 27, 1953 
Executive Order 12356, "National Security Information," April 2, 1982 
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1. DoD Civilian Employee. 

DEFINITIONS 

Aug 23, 88 
1010.9 (Encl 2) 

orr') C/\Q.f'i'Cf",· ~ 

A DoD employee paid from appropriated funds. 
A 

2. Employee Assistance Programs (EAPs). DoD Component-based counseling programs 
that offer assessment, short-term counseling, and referral services to employees 
for a wide range of drug, alcohol, and mental health problems that affect employee 
job performance. EAPs are responsible for referring employees who are abusing 
drugs for rehabilitation and for monitoring employees' progress while in treat
ment as set forth in DoD Directive 1010.6 (reference (j)). 

3. Illegal Drugs. A controlled substance included in Schedule I or II, as 
defined by 21 U.S.C. 802(6) (reference (i)), the possession of which is unlaw
ful under Chapter 13 of 21 U.S.C. (reference (h)). The term "illegal drugs" 
does not mean the use of a controlled substance under a valid prescription or 
other use authorized by law. 

4. Random Testing. A system of drug testing imposed without individualized 
suspicion that a particular individual is using illegal drugs. Random testing 
either may be testing of testing-designated employees occupying a specified· 
area, element, or position, or may be statistically random sampling of such 
employees based on a neutral criterion; i.e., social security numbers. 

5. Reasonable Suspicion. An articulable belief that an employee may have used 
illegal drugs, among other things, based on the following: 

a. Observable phenomena, such as direct observation of drug use or 
possession and/or the physical symptoms of being under the influence of a drug. 

b. A pattern of abnormal conduct or erratic behavior. 

c. Arrest or conviction for a drug-related offense, or the identification of 
an employee as the focus of a criminal investigation into illegal drug possession, 
use, or trafficking. 

d. Information provided either by reliable and credible sources or inde
pendently corroborated. 

e. Newly discovered evidence that the employee has tampered with a previous 
drug test. 

6. Sensitive Position refers to the following: 

a. An employee in a position that a DoD Component Head designates Special- ~-~ 
Sensitive, Critical-Sensitive, or Noncritical-Sensitive, under the FPM Supplement'··· 
792-2 (reference (k)), or an employee in a position that a DoD Component Head. 
designates as sensitive in accordance with E.O. 10450, as amended (reference ·{1)). 

b. An employee who has been granted access to classified information or may 
be granted access to classified informat~ under a determination of trustworthi
ness by a DoD Component Head under E.O. 12356 (reference (m)). 

c. Individuals serving under Presidea~l appointments. 

2-1 



FINDINGS BY THE PRESIDENT 

Aug 23, 88 
1010.9 (Encl 3) 

A. Drug use is having serious adverse effects on a significant proportion of 
the U.S. work force and results in billions of dollars of lost productivity each 
year. 

B. The Federal Government, as an employer, is concerned with the well-being of 
its employees, the successful accomplishment of Agency missions, and the need to 
maintain employee productivity. 

C. The Federal Government, as the largest employer in the United States, may 
and should show the way towards achieving drug-free workplaces through a program 
designed to offer drug users a helping hand and, at the same time, demonstrate 
to drug users and potential drug users that drugs shall not be tolerated in the 
Federal workplace. 

D. The profits from illegal drugs provide the single greatest source of income 
for organized crime, fuel violent street crime, and otherwise contribute to the 
breakdown of society. 

E. The use of illegal drugs by Federal employees, on or off duty, is incon
sistent not only with the law-abiding behavior expected of all citizens, but 
also with the special trust placed in such employees as servants of the public. 

F. Federal employees who use illegal drugs, on or off duty, tend to be less 
productive, less reliable, and prone to greater absenteeism than their fellow 
employees who do not use illegal drugs. 

G. The use of illegal drugs, on or off duty, by Federal employees impairs the 
efficiency of Federal Departments and Agencies, undermines public confidence in 
them, and makes it more difficult for other employees who do not use illegal 
drugs to perform their jobs effectively. The use of illegal drugs by Federal 
employees, on or off duty, also may pose a serious health and safety threat to 
members of the public and to other employees. 

H. The use of illegal drugs by Federal employees, on or off duty, in certain 
positions evidences less than the complete reliability, stability, and good 
judgement that is consistent with access to sensitive information and creates the 
possibility of coercion influence, and irresponsible action under pressure that 
may pose a serious risk to U.S. national security, the public safety, and the 
effective enforcement of the law. 

I. Federal employees who use illegal drugs must be primarily responsible for 
changing their behavior and, if necessary, begin the process of rehabilitating 
themselves . 

...... 
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DEPARTMENT OF DEFENSE 

I 
DIRECTIVES SYSTEM TRANSMITTAL 

NUMBER DATE DISTRIBUTION 

1010.9, Change 1 January 20, 1992 1000 Series 
ATTACHMENTS 

Pages 1 and 2 

INSTRUCTIONS FOR RECIPIENTS 

The following page and pen changes to DoD Directive 1010.9, ttDoD Civilian Employee 
Drug Abuse Testing Program," August 23, 1988, are authorized: 

PAGE CHANGES 

Remove: Pages 1 and 2 
Insert: Attached replacement pages 

Changes appear on pages 1 and 2 and are indicated by marginal asterisks. 

PEN CHANGES 

·Page 3 
ubsection E.5 Renumber tt5.'t to ((4." 

Subsection E.6. Renumber n6." to tt5." 
Subparagraph E.5.a.(2), line 1. After (((2)" insert t~mployee Assistance Programs" and 

enclose (~APs" within parentheses. 
Paragraph E.5.d., line 2. Change (~.6.b." to (~.5.b" 

~ 
Subsection F.1., line 7. Change (~.6.e." to (~.5.e." 

Pa§e5 
ubparagraph F.2.e.(1), line 2. Change ((E.6.c." to (~.5.c." 

~ 
Section G.line 4. Change ttAssistant Secretary of Defense (Force Management and 

Personnel)" to (tDoD Coordinator for Drug Enforcement Policy and Support" 

Page 2-1 
Definition 1. After ((appropriated" insert ttor nonappropriated" 

Page 2-2 
Definition 7., line 3. Change ((E.6.b." to ((E.5.b!." 

WHt'N PRESCRIBED ACTION HAS BEEN TAKEN, THIS TRANSMITTAL SHOULD BE FILED WITH THE BASIC DOCUMENT 

~n Form 1lHi-1. MAR R4 

-
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Department of Defense 

DIRECTIVE 

SUBJECT: DoD Civilian Employee Drug Abuse Testing Program 

References: (a) DoD Directive 1010.9, "DoD Civilian Employee 
Drug Abuse Testing Program, 11 April 8, 1985 
(hereby canceled) 

(b) Executive Order 12564, "Drug-Free Federal 
Workplace," September 15, 1986 

(c) Title 5, United States Code, "Privacy Act," 
Sections 75, 552(a), 7301, (Supp 1987), and 
8331 (20) 

(d) Public Law 253, 80th Congress, "National 
Security Act of 1947," June 26, 1947, as 
amended 

(e) through (m), see enclosure 1 

A. REISSUANCE AND PURPOSE 

This Directive reissues reference (a) to: 

August 23, 1988/1 
NUMBER 1010.9 

CDEP&S 

1. Update the establishment of the DoD Civilian Employee Drug Abuse 
Testing Program under references (b) and (c). 

2. Update policy, prescribe procedures, and assign responsibilities for 
drug abuse urinalysis ·testing for DoD civilian employee (hereafter referred to 
as "employees"). 

B. APPLICABILITY AND SCOPE 

This Directive: 

1. Applies to the Office of the Secretary of Defense (OSD), the 
Military Departments (including their Reserve components), the Chairman of the 
Joint Chiefs of Staff and the Joint Staff, the Unified and Specified Commands, 
and the Defense Agencies (hereafter referred to collectively as "DoD 
Components"). Testing of foreign national employees stationed outside the 
United States may be conducted under this Directive only as authorized by and 
consistent with intergovernmental and labor agreements negotiated on a 

·country-by-country basis. 

2. Shall not be deemed to limit the.authorities of the Director of 
Central Intelligence under "The National Security Act of 1947" (reference 
(d)), as amended, or the statutory authorities of the National Security Agency 
(NSA) or the Defense Intelligence Agency (DIA). Implementation of this 
Directive within the Intelligence Community, as defined in Executive Order 
12333, (reference (e)), shall be subject to the applicable provisions 
of 5 U.S.C. 7301 (reference (c)). 

#First Ame9drnent (Ch 1, 1/20/92) 

* 

* 
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Aug 23~ 88 
1010.9 

4·~ The Secretary of the Army is responsible for specimen collection, 
laboratory testing, and ancillary administrative requirements 'for employees 
of OSD and DoD Activities. An applicable memorandum of understanding (MOU) 
shall be entered into by the Secretarr of the Army and the Director, WHS, 
for this purpose. 

c;' J. The Heads of DoD Components: 

a. Shall develop a plan and implementing documents for achieving the 
objective of a drug-free workplace with due consideration to the rights of the 
Government, the employee, and the general public. Prior to implementation, the 
plan and the implementing documents shall include the following: 

(1) A statement of policy on the DoD Component's expectations on 
drug use and the action to be anticipated in response to identified drug use. 

~ fhfi(;,'j~c. .~.s ,· st~~ f.:..o_s .... ..:..rns 

(2) (EAPslemphasizing education and counseling, to include 
referral where applicable to rehabilitative treatment and programs in accordance 
with available community resources. 

(3) Supervisory training to assist in identifying and addressing 
illegal drug use by DoD Component employees. 

(4) Provision for self-referral and supervisory referral to treat
ment with maximum respect for individual confidentiality consistent with safety 
and security . 

. (5) Provision for identifying users of illegal drugs, including 
testing on a controlled and carefully monitored basis in accordance with this 
Directive. 

(6) The positions designated for random drug testing along with 
the criteria and procedures applied in designating such positions for drug 
testing, including the justification for such criteria and procedures. 

b. Shall establish a program for random testing of employees in sensi
tive positions for the use of illegal drugs. Testing-designation positions are 
positions that have been designated for random testing. The extent to which 
such employees are tested and the criteria for such testing shall be determined 
by the Head of each DoD Component, based on the DoD Component's mission and its 
employees' duties, the efficient use of DoD Component resources, and the danger 
to public health and safety or to U.S. national security that might result from 
the failure of an employee to discharge his or her position adequately. 

c. Shall establish a program for voluntary employee drug testing. 

d. Are aqthorized, in addition to the testing program established 
under paragraph E~.b., above, to test an~ employee for illegal use under the.· 
following circumstances: 

(1) When there is a reasonable suspicion that any employee uses 
illegal drugs. 

3 
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FEDERAL DRJG-FPEE Vv'OAAPLACE PROGRAMS 
SEMI-ANNUAL ftPORT FOR THE PERIOD 
October 1. 1992- March 31, 1993 

Part 1.. General Information 

PRIMARY U.b.JSON 
Name I~:t:ti Ii:ilsu;: 
lite EmElo~ee Relations SEecialist 

P.o!Uln ~;nod at'ld c:o~kuod tam to: 

.X.Dh H. My II, M.O. 

Of ector, CM51on o1 WQkpece Prcgt8nB 

s.u.cHSA 

PRIMARY AGENCY MISSION (SELECT ONE' 
Law EnfcrcemenV[)ug lnterdictial 
Nalcml Securlty/Oefense 

Agen~ Department of Defense Dependents Schools PublcHllllth/Safety 
Address 24oi Eisennower Ave. other 

J\l~~uu1d:z::1a. ~a 22331-l.lOD 
City: Alexandria Stlte: ...YA_ Zip: 22331-1100 

Telephooe ( 703 )325 - 8660 FAX (703 ) 325 
Report prepared by: Terri Taylor 

Telephooe ( 703 )325 -8660 F1-:l. (703 )Jzs 
Date Prepared 6 I . 3~ 93 

William B. Medlin 

Sl91ature of Agency Head or Senior Policy Official 

-aos4 

- 8054 

Chief, MER/Productivity 
Official Title 

---- GENCY-10 ----
DATE R!CEIVliD 

DATE ESTE'RED 

D:~ta ~ ~niiied 

I 19J lNITIALS 

I 193 lNITIALS - I 

I I 
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Part II Status of Plan Implementation 

1.a Indicate the statement which best describes the status of your plan certification during this reporting period. 

1. Plan has not been submitted to HHS for approval {attach explanatory note} = 2. Plan nas been submitted to HHS and reviews are in progress 
..x_ 3. Plan has been certified or agency is a Tier II (certification not required) 
_ 4. Other (Ptease attach description) 

b. Indicate the types of testing included in your plan (check all that apply). 

X 2. Accident or unsafe practice 

(SunJey compl~~ted} 
(Suf'Wl'j compl~ted) 

P.003/008 

.!.__ 1. Reasonable suspicion 
_x_ 4. Volunteer X 5. Follow-up 

X 3. Random selection 
X 6. Outside applicant ..1L 7. Inside applicant 

c. Was plan fully implemented (including all testing and non·testing components) during this reporting period? 
_Yes {SKIP TO 3.a} ..!...__ No 

2.a Were all non·testing components of your plan (e.g. EAPs, training etc.) fully implemented during this reponing period? 
_Yes _.lL.. No 

b. Are any prerequisites to testing missing? _L Yes 
If yes. dtt:ck alllhar apply. 
_eo~ay notice . 

Services of a certified laboratory\ * Source for quality control specimens 

No 

30-day notice 
-r Collection services 

X Services of a Medica! Review Officer 
_Other (Please specify) ___________________ _ 

c. Are there restrictions or holds on one or more types of testing'? Yes ~ No {Sit:ip tD 3a} 

d. For each type of testing, indicate the status of implementation during the reporting period. Check the appropriate 
columns under •status of testing• for each type of testing included in your agency plan. 

Sraru& of IMtitlg (Chad& approptiate column(s) or apeeity other reason(al) 

i·· .... :.: .ENJOtNEo:y::·:.=:<:: ·:~t ::·. L~eoR .. : ... )\J 
FuPy partial : Ml partial . full Other reasons not implemented 
implemented ; tPLEAS£ D£SCRJBEJ See "e" be low 

Reasonable suspicion 
Accident or unsafe practice 
~andom selectton 
Volunteer 

Outside applicant 
Inside aoplicant 

e. If you indicated that testing under your agency's plan was on hold cr restricted for an external cause 
i.e., litigation (enjoined) cr labor negotiation, briefty describe below the nature of the delay, its cause, 
how many employees are impacted, and the proiected date for the removal o1 the restriction. 

We are currently working agreements ~ith Army, Navy, and Air Force to use 
their employee assistance programs; collect~on, transportation, and processing 
of specimens; for chain of custody o£ all specimens; for conf~dentiality, 
medical rev~ew and notification of DODOS of fest results. Supervisor ft~ 

b. If no. what were the reasons? 
____:: Reason stated in t:~uestions 2b and:'or 2d ~~eve 
_ No situation arose which called for testing 

_Other lPlease describe) --------------------

PAGE 1 
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~GENCY .... n;..;o~D;..;D;..;S;;;.___________ SEMI -ANNUAL Hc~UH 1: vctccer '· 1 ~~u. • M.al\011 ~ '• 1 :r.~~ 

Part Ill Operations Profile 

1. Please provide the following information relating to the total number oi: 
a. Full·time equivalents (FTEs) b. E.O. 12564 Sensitive positions _ 85 __ _ e. TOPs __ 8_5 __ 

(Number of p~i"an.s) 

]t your agency t~sted this e.eriod, answer questions 2-4, If not, go to question 5. 

2. Percent of TOPs tested 
a. Per year according to your plan ___ o/o b. Actual this reporting period ___ % 

3. According to your plan, what is the number o1 Umes per year your agency takes random samples? 

4.a lf yout plan includes inside applicant testing, which positions are subject to that testing? 
All Positions All TOPs Some TOPs 

b. If your plan includes outside applicant testing, which positions are subject to that testing? 
All Positions _ All TOPs Some TOPs 

5. Enter the number of positions defined as sensitive by section 7(d) of E.O. 12564 and the number of 
~osi1ions designated as TOPs. 

I CATEGORIES of Sensitive Positions Defined by E.O. 12564 

1. Designated by agency head as Spectat Sensitive, 
Criticai~Sensitive, or Noncritical-Sensitive 
(FPM Chapter 731 or in accordance with E.O. 10450) 
2. Positions with access to· classified Information 
3. Presidential Appointees 

4. Law enforcement officers (5 USC 6331 (20))(5 USC 8401 (1n)• 

a. Law enforcement 
b. National securi 
c. Protection ot life and proper!'f 
d. Public health or safety 
e. Other (Please specify) 

* The second citation is not included in E. 0. 12564. 

jNumber in 
iSensitive 
:Positions 

85 

85 

Number 
Selected as 
lt)Ps 

85 

85 

If your agency tested this period, answer questions 6·7, If not, go to question B. 

6. Indicate the types of drugs to be tested in accordance with your Agency plan. 
__ (a) Cocaine __ (b) Marijuana __ (c) Amphetamines _(d) Opiates _(e) PCP 

Please specify others ~ (~ (g) (h) --------

7.a During this period how many blind quality control specimens (QCs) were submitted to the laboratory? ----

o. Please indicate the composition (negative and positive)of the QCs and thE! number of correct responses reponed to the MAO. 
Number of: Negative Positive Total 
Specimens 
Correct responses 

c. If there were unacceptable blir.d ac results. would the MRO investigate and document all the results? 
__ Always Sometimes Never 

-·.- · d. It "always' or 'somet1mes '. ~o is responsible fer maintaining these doeuments? 
__ Agency MAO __ Agency Pnmary Liaison 

PAGE2 
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-AGENCY .....~.n.u.o.u.O ... DJ..OS:~----------- SEMI ·ANNUAL REPORT: October 1, 1992 • March 31, 1993 

Part lll Operations Profile CONTINUED 

8. Has your agency adopted anott'ler agency's plan (piggybacked another plan) so that the plans are administered 
together (this does not include riding another agency's contract or if another agency performs the services)? 

X No _Yes (please specify which Agency plan) 

9. SpecL1y_ the names of the contractors (1 a} or the names of the agencies (1 b.2.3) that provide the drug testing services: 

P.005/008 

a. Colection b. L.aboralory c. MAO d. Blind quaJIIv oonvaa 
''"•'•'•,•'••••,•,• •,• •,I '•'''.''.' ','' '' ,•,._, ,·,,.,,. 0 II II''''' ooo • • ,, o o : . ·.: .......... , ...... <: ,• :i[:~:,z;;~ 

a. Private Arm 

b. Publle agency 

2. Rtding ar~othef agenct i 
3. Inhouse : 

10.a Has your agency developed a continuing drug education program for employees? !._ Yes _ No 
b. During this reporting period how many employees have been provided with educational material or 

received tralning on the effects of illegal drugs and/or other aspects of your Agency's drug-free workplace program? 
(1) Number of employees 9.000 {2) Percent of total employees ~% 

c. Indicate the topics covered in the employee drug education program (check all that apply): 
_L Agency's substance abuse policy, procedures and progam 
!.._ Types and effects of drugs 
X Symptoms of drug use and effects on performance and conduct 
x-- Relationship of the EAP to the drug-testing program 
~ Relevant treatment, rehabilitation, confidentiality issues 

d. Check all the forms of education that apply: 
L.. Distribution of written material .x_ Audio or video programs 
!__ Group discussions and presentatit;>ns _!_ Special drug awareness promotions 

1 1 .a ~as your agency developed a continui_ng training and education program for supervisors to help them identity 
and address illegal drug use by employees: X Yes No 

b. During this reporting period how many supervisors received training on the Agency's 

drug·free workplace program? 
l1) Number of su;:erJisors 200 (2} Percent of total supervisors ....2.:L_% 

c. Indicate the topics covered in the supervisory educational and training program (check all that apply): 
!._ Agency"s substance abuse policy, procedures and progam 
L Types and effects of drugs 
!..__ Symptoms of drug use and effects on periormance and conduct 
X How to identify employees in need ot assistance 
y- Role and operation o1 the EAP 

~ Intervention and referral to the EAP 
_ Return of employee to workplace and follow·up 

d. Check all the forms of education and training that apply: 
X Distribution of written material ~Audio or video programs ~ Group discussions and presentations 

12. Please provide the best estimate of the percent of current emr:loyees and supervisors your agency has EVER 
reached with its drug educatiorvtraining/awareness efforts since the issuance of E.O. 12564. 
(a} Percent of employees .....9..5._% (b) Percent of supervisors .....-9.5_% 

1 J. Does your ager.cy provide an orientation pacl<age and/or training for new employees and new supervisors 
on the effects of illegal drugs and and ... or otner aspects of tne Agency's drug-free workplace plan? 

···(a)-Employees; Yes_!_ No (b) Supervtsors: Ye.s X No 

PAGE 3 
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AGENCY~D~g~D~P~S------------------ SEMI • ANNUAL REPORT: October 1, 1992 • March 31, 1993 

Part IV Cost and Pricing Profile SEE ITEM 2E 

1. Specify contract pricing for: 
Laboratory services 
_Full-service. NO CEILING (Combo), i.e., flat fee charged for initial and confirmation tests. 
__ Full~ervice WITH CEILING {Combo), i.e., ftat fee charged ior initiaJ and confirmation tests. 
_Separate pricing, i.e .• individual fees charged for initial and confirmation tests. 

2.a. Indicate whether confirmation of all drugs which initially test positive within a single specimen is required? 

Yea No 

b. Are there additional charges for confirmation tests if the specimen tests positive for more than one drug? 
Yes No 

3. On average, how many days between specimen collection and notification of testing results? 

------calendar days 

4. The following questions are intended to identify extraordinary locations that are unique to your agency. 
The term •extraordinary• is used here to denote those loeatJons/situationa where your agency must 
make speciaJ arrangements and/or incurs additional costs to collect a speeimen. 

a. Do any of your TOPs work at extraordinary locations? 
_Yes ...!.._No (skip wPage S} 

Please describe •extraordinary• locations. 

Please prgvide the following information about TESTING at extraordinary 6ites:. 
b. Total TOPs at extraordinary locations 
c. TotaJ number cf individuals tested at extraordinary sites 

d. Were additional costs associated witn specimen collection at these sites? _Yes No 

If yes, what was the total cost of eollection at these extraordinaty sites $ -------

e. Describe what methods are taken to minimize additional costs at extraordinary sites. 

PAOCEEO TO PAGE 5 

PAGE4 

P.006/008 
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·:\GENCY _o_o_n_o_s _________ _ SEMI -ANNUAL RE?O~T: October 1, 1992 ~March 31, 1993 

Part IV Cost and Pricing Profile CONT1NUED SEE ITEM 2E 

5. DRUG TES11NG COSTS 

b. LabotaiOf'f T asq ,nas fM) 

e. Initial tell 

d. Con&matlon lnt (tJa& tee) 

•· Nega!NO last 

6. If lht:P't: is ~"Y o!fi'tJ in )'OUT r2gun,_., othttr lMn lhlll of th4 PragrtJm C oordinattJr that p,.ovid~s GENER.U 
:~CEb'CY-f'l/D£ Drug Edu,ation. indi,att! lM attutJl r!ducation cases or bt:st ~stimtJI~s b)· t~ source of that eductJli,n. 
$ (a} Personnel Office S (b) EAP 
S (c) Other (please s~ecify) Educational Services 

P.007/008 

Upon completion of question 6: If your agency tested this period, proceed to Page 7 Part V, 
if not, proceed to Page 7 Part VI. _______________ ...;.,;......;.....~L..-~ ............. -_.;;;.. ........ -...;....,._...;...;;. _____________________ .-· ... -

PAGE 5 
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.)\GENCY .;;,D.=.o.:;.D,::..D,;;.S ________ _ SEMI ·ANNUAL REPORT; October 1, 1992 • March 31, 1993 

and Administrative costs 

Item S.k OTHER DIRECT TESTING COSTS 
Column (1) .. Provide costs for those t1erns directly related to the testing process and nor pan of the pricing of items Ss·j. 
Column (2) • If included In items Sa·j, indicate the item (a·j) under the cost reference itsm ('REF"J column. 

Item 5.1 ADMINISTRATIVE COSTS of the CAUG·FREE WORKPLACE PROGRAM 
Column (1) ·Provide total administrative costs in items i·iJt. 
Column (2) • Provide the percent that drug testing administrative costs are of Column (1) administrative costs. 
Column (3) ·Multiply Column (1) by Column (2) and place in Column (3) for a// line items t·i·ix? except(~"). 
Sum line items (i·ix) far Columns (1) and (3) and place in line items -x• and •x;• respectively. 

(1) (2) (3) 

COST CATEGORIES Total % ; Drug-Testing 
·Administrative Drug I Administrative 

Costs . Testing l Costs 

PROCEEO TO PAGE 5 Ouestlon 6 

PAGE 6 
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EMPLOYEE-RELATIONS TEL:703-325-6184 14:45 No.OOl P.02 

•:.--

DEFENSE INVESTIGATIVE SERVICE 
n•o IRAOCOCK PlACf 

ALEXANOfUA, VA 22314·1151 

Joseph H. Autry III, M.D. 
Director, Division of Workplace Programs 
National Institute of Drug Abuse 
5600 Fishers Lane, Rm. 9-A-53 
Rockville, Maryland 20857 

Dear Dr. Autry: 

' . ·/~ '''• ' . . 

As requested, attached is the completed Semi-Annual Report on 
Federal Drug-Free Workplace Programs for the Defense 
Investigative Service. If you have any questions or require any 
additional information, please contact Ms. Barbara E. Lumia or 
Ms. D. Benita Watson of my staff at (703) 325-6181. 

Sincerely, 

{14-· Q. .. ~.L .J t.LS,_. _ __,_____ 
I MICHAEL G./NEWMAN 

Deputy Director 
(Resources) 

Attachment 



TEL:703-325-61:34 14:46 No.OOl P.03 
EMPLOYEE-RELATIONS 

R:IEPAL DFIJG-Ffi:E \\OFU<P~ PROGRAMS 
SEMI-ANNUAL ~ORT FOR THE PERIOD 
Aprl1. 1903 - 8eptember 30. 1~ 

Part I. General Information 

Name 
lilt 
Af1tnCf 
Acldre88 

1WlBARA E. LUMIA 
DRUG PBOGilAM COORDIRATOI 

DKFKMSB IMVKSTIGATIVE SERVICE (DIS) 
1340 BRADDOCK PLACE, KK. SOB 
ATTN· V0972 
Citt~lUA Sta18: ..:!._ Zip: 22314-1651 

AeUn ~ Wld ~atlld bm to : 

~H.AWyiM ... D. 

Dt**>f, Dnibn of WcltcC*ct Progt~ 

SAMHSA 

6600 FW'IOf8lBna, Am 8-A-53 

Aodc¥111•. t.iatylllnd 201157 

E Ml 0 
Law EnbcemenVDug lnterdlctan 
National SeaM'ity/Defense 
PubUc Heatth/5afety 

~-------------

Telephone ( 703) 325-6181 FAX ( 70l )325 - 1353 

Report prepared Dj: D. BKRITA WATSmt 

T.phane ( ) SAQ AS ABO~AX ( ) 
Date Prepared 12/ 2~/93 

~~~ (;)~~-
~MICHAEL G. NHWMAN DEPUTY DIRECTOR (RESOURCES) 

Slg18Ue of Agancy Head or Senior Policy Official Official Tltte 

),,__ __ ~ 

¢.~li: ·.: ...... :.·.M!IO.th±t:B.),~~--i~~Yft~li~"'t;~y~ 
AGENCY-]0----
DATE ROCEIVED f. /94 INITIAI.S 
DATE ENTERED I 194 INITIALS 
Dace Plan Certified I I 



EM~LOYEE-RELRTIONS TEL:703-325-6184 14:46 No.OOl P.04 

.aoi"!!IENCY DIS 
nu ----------------------

SEMI - ANNUAL REPORT April 1, 1 ;a - Sep1Bmb• 30, 1 GG3 

Part II Status of Plan lmpletnentatlon 

1.a In~ 1M statlment which best describes the status of your plan oerU'ica'on during 1his reporting period. 

_ 1 . Plan hu not bMn submitted to HHS 101 approval (attach txplanat«y no•) 
_ 2. Plan has been submttled to HHS and reviews are in progresa 

3. Plan hU b .. n oented t11 •gency is a nw II (certitoation not required) 
X 4. o.Mr (Pie ... dach description) 

b. lndlcatiJ the types o# tating InCluded In yo~r plan (check a111hat applY). 

{Sur w.y complf!l «J} 
{Survry oompJnttd} 

X 1. RM.onable auap•olon X a. Accident or unsafe practice 4 3. Random selection 
:::::!: C. Volurrtaer ::::!5. Follow-up _a. Outatde applicant ..L_ 7. Inside applicant 

o. W• pan tuly ;mp~M'tentld ('"ohJding .,, testing and non-tM*ng componen1s) during tn's reporting P•iod? 
.....__Yea {SKIP TO 3.a} __!_ No 

2.a Were al non-t.ating components of your plan (e.g. EAPs, training etc.) tully Implemented during thls reporting P•iod? 
......x.Y•• _No 

b. 1ft any pr•equisitllla to t.sting mlasing? __ v.. _!._ No 
rt,_ dl«:t .o tb•tipp./y. 
_IJD-day noboe 30-day notice 
_s.w. of a ~rtified labora1Dry -coUdon servic• 
__ Sowoe for quality oont'of speamtns =s.mc. of a MeCiioal Review Officer ___ other (Please apeolry) _____________ _ 

o. m there restrictions or holds on one or more types of tasting? Yes X N 
--- 0 

{SJ:ip to 311} 

d. For each type Gf t.dng. tndicn the status of implarnentation during the rapcwting period. Cheok the appropriatl 
ooturnns undw •nrtus of fet e of lncfu 

t. If you lndlcatad that t.Ung und• your agency's plan was on hold 01 res1r~d for an utarnal cause 
i.t .• litigation (enjoined) or •bot negotiation, brie11~ describe below Ule nature of the delay, its cause, 
how many employees are impae111d, and the projected date tor 1he remov~ of the res\"iction. 

3.a Wu any testing conducted dur,ng this period. 

b. rr no, what w•• "'e r ... ona? 
_ Reu~ stat.d in questions 2b and/ot 2d above 
__ No lftuation •o.• which called for testing 
_Other (PINSa de.a-lba) 

. ~ 

_!__Yes (skip to Part Ill} No 

PAGE 1 
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DIS SEMI - ANNUAl REPORT Apftl1, 1003 - S.ptlmbw 30, 1 ~3 

Part Ul ~eratlont Profile 

1 . Pte- pt<Mde 1he fOioWing Information relating to the totll numbw at: 
a. Ful-lme equlv.,enta (FTEa) 10% b. E.O. 12564 SenS*tive positions 3320 

(Numb« of pOfiitioos) 

IN you' •gency t•ted this ptKiod, answer questions 2-4, if not, .9;!! to question 5. 

2. Pwoent ol TDPI tenld 
•. ,. v•r M)COtcling to your pa.n ~ % b. Actual this reporting period _g% 

3. According to your plan, What 61 the number ot times pw yew your agency takes random samples? HI A 

4.a tfyoc. plan indudealnaldeapplloanttasting, Which positions .. sUbject to 1hllt111SUng? 
All Pc:.itionl ...,!_ AI TOPs Some TDPa _ 

b. If yOUI pan lndudee outlkM appUQant 111sting, which positions •e aubject to that tilting? 
AJ PGM:ionl ..A_ AI lOPs Some TDPa 

5. !nw1he numtw ol postlona ddned u aensitive by section 7(d) of E.O. 12564 and the number of 
de• 

CATEGORIES of S.nlitive Pa.itions Defined by E.O. 12eCS4 

1. Dtcignatllel by •Otne11 .t u Special Sensi'tive, 
Crtbl-hnailve. or Noncribl-SensHive 

With E.O. 3320 

Number 
Selectsd as 
TOPs 

3320 

e. lnc:tiDIItlthe type. of drUQI to ba tls18d tn accordance With your Agency plan. 
_x(a) COca'"• -X_(b) Marijuana _jL(c) Amphetamines _X_(d) Opiates ~(e) PCP 

Pllue specify oth .. : (f) (g) (~) ------·---

3320 
c. TOPs----
(Numl>N of potlitiODI) 

7.a During this period how many blind quality control specimens (QCs) wwa subrruttsd to 1tle laboratory? _!9__ 

b. pt•• lncioata in. oomposition (negatve and positive)of the Q~ and tne numbw of correct responses reported tD 1he MAO. 

IF. at. ;orr=:!pons• 1~ 
c. If there were unacoeptable blind Qe resutts, would the MAO investigate and document all the resutts? 

-X.. ~ays _ Sometimes Nevet 

d. If 'always• or •some•""•·. who Is responsible for maJntaining 1hese documents? 
_Aganoy MAO _..!_Agency Primary Uaison 

PAGE2 
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AGENCV ____ D_Is ______________ _ SEMI - ANNUAL REPORT April1, 1 W3 - Stptlmb• 30, 1803 

Part Ill ~erationa Profile CONTINUED 

8. Has your agency adoptld anotnat agencv's plan (piggybacked another pian) so 1hat the plans are administ.red 
tog.th• (th61 does not include riding another agenoy's oor1Yact or It another agEncy parlorms the services)? 
__.!... No __ Y• (please specify which Agency plan) 

e. 

1 O.a Hu your aaency d.veloped a oontinuing ctug education progam for employe•? X V• No 
b. DUtlnQ W. repctting period how many employ .. , have been provided with educational ma18ri., or 

· recetved hJntna on the effects of iUegal drugs and/01 other aspects ot your Agencys drug-tree wort<plaoe program? 
(1 ) Numt. ol employees 79 (2) Ptrcent of total employees _ 2. 4 % 

o. lnda1111M topiC~ oov•ed in~· employee drug eduoa~on program (check au 1h.t appty): 
~ Agenoy'a aubdanol abuse policy, procedur• and ~ogam 
___x Typea and .rr.ot. Of «ugs · 
-X Symptom• oldtug use and effect~ on performanc. and oonduct 
_x Relationship attn. EAP to tna dlug-t.sting prosram 
__x Aelewnt •eatment. rehabilitation. confidentiauty issues 

d. Check d tM fonna oteducation hit apply: 
_.x Dia.,ibution of wrlttan material ~ Audio or vldao programs 
__x Group dlsou••~• and presenta1&ons _ Sp~~aial Q'ug awareness promotions 

11.1 Hu yow agency ctweloped a continuing i'aJrung and education protJam fer supwvisors to nerp them identify 
and addrt• illegal dra~i usa by e~loyees: ..A_ v.. _ No 

b. Dwlng UU reportng period how many aupervtso,. received training on the Agency's 
«ug-t-• woncptaoe program? 

(1) Numb• d tupetvisors ~ __ (~ Percent of total supervisors 2. 3 .. ·. % 
c. lnd6cat.1he topto• oov•ed in the aupe~isory educational and t"aining progam (check all that apply): 
_.x_ Agenovsaubaiance abuse polioy, procedurts and progam 
...X... Type• and efftots Of ttugs 
_x_ Symptcms ot drug use and effects on performance and conduct 
_x_ How to IdentifY employees In need of assistance 
_x_ Role and op•aton of the r:.AP 
_L lnt~!'lon and referral to the EAP 
_.x_ Revn of employ• to workplace and follow- up 

Cl. Ch410k all the fOnna of education and •aining that appty: 
_x._ os•lbwon Of wntlen material _L Audio or video programs __!_ Group diSCUSSIOns and presen1ations 

12. PleA .. provide the b•t •1imate of the percent of owrent employees and superviscn your agency has EVER 
r'11eehed vrith a ctug educatlon~~ning/awareness darts Since the issuance ot E.O. 12564. 
(a) P1tcent of e~oy... 100% (b) P•cent of superviso~ ~% 

13. Ooea your agency provtde an orM!ntation pad<age and/or t-aining for new employees and new supatVisors 
on the effactl d llleg•l drugs and and/or other asptets of the Agency's drug-free workplace plan? 
(I) Employ••: Y• _.x_ No (b) Sup.-vison: Yes __.!._ No 

PAGE3 



E~1PlOYEE -RELAT I Ot··lS TEL:703-325-6184 t·~Ja~ 06 '94 14:48 No.OOl P.O? 

DIS AGENCY ____________________ _ 
SEMI - MWUAL. REPOAT April1, t G03 -~ 30, 1 Q03 

Part IV COst and Pricing Profile 

1. S~oonWaotprialng fer: 
Llbcntory MtVioea 
__I. Pui-HMce- NO CELING (Combo), t.e., ft«t twe charged for initial and contrmation tests. 
__ Ful-aervioe WITH CEl.JNG (Comuo), t.e., ftat fee cn•ged tor initial and confi'mation •ts. 
_ s.pern. prldng, I.e., individual f .. chargad for initial and contrmalon ••· 

2.a. .,..._ v.ttett. c~rnlltion d all drugs which INtitlly 11tst posltJve within a single specimen is required? 

_.x_ Y• No 

b. Aleihere addltiot* oharg• for contirma1'on •• it the specimen tasts positive for more than one drug? _v.. ....L..No 

3. On av.av-, how many daya b.CWeen apedtn•n ooUecticn and nottication oftiiSUng resutts? 
_ __._7- C.llndar days 

4. The folowlng questions •• I~ 'ded to Identify extraordinary locations that •• unique to your agency. 
The wm •exnord~Mty' II uSed here to denote tho• locationl/stluatona wh.,. yo._ agency must 
I'Nik• apeoM~~•rangementl and/or lnourw additional oos11 to coUeot • apecinwn. 

L Do any of your TDPa wortc .t ed'aordklary locations? 
_.I. YM No {skip toP•1e SJ 

Plea• describe 'ex1raordlnay•locations. 
WQBKSIDS Ill IDQIGN COJJNTRIES 

PlAit•• provido tiNa Lolloving information aho1.1t TESTING at extraordinary sit91U. 
b. 7 Toiat TOP• lit ed'aordnary tocations 
o. o Totti number of individuals tlstad at ext'aordklary trtes 

d. W.e addiUonal oosta u.odated with specjmen collection at these sitas? No 
If v•. what wu the total cost of collection at theN 8ldt'aordinary srtas 

•· Dtscr~ what m.thods are 1aken to minimize additional oos1s at extraordin..-y sites. 

N/A 

~-----------------------P-Ro __ c_e_e_o_r_o_P_A_G_e __ s __________________________ ~··r·---
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EMPLOYEE-RELATIONS TEL:703-325-6134 14:48 No.OOl P.08 

AG!NCV ____ n_I_s ______________ _ SEMI - ANNUAL REPORT Aprtl 1, 1883 - SeptiNnb« 30, 1 GG3 

Part IV Coat and Pricing Profile CONTINLED 

5. DRUG TCSTING COSTS 

4 II til••;. ..-o~ ill J'Oflr...., otbet illu tbst ollb1 Prop am C.ootdiD•tor tb• pt'Oiidtw G£NBRAL 
AOBNCY- MDB .Drill Bdut:lltioa, bJdje~~~e tbe ar.tu.J eduCJilio11 cc.IBor bt'$t utilllllttt6 by tbt.IOUrcr. oltb• «<uc.tkm. 
• (a) Peraonnal Office I (b) EN' 
I (c) oth• (please sp.a1y) 

Upon completion of question 6: If your agency tested this period,' proceed to Page 7 Part v. 
if not. proceed to Paae 7 Part VI. 

PAGES 
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Et· .. !PLIJ'i'EE -FELRT I IJI··l0 TEL:703-325-6134 14:49 No.OOl P.09 

AQENCV __ ~D~I~S--------------- SEMI -ANNUAL REPORT April1, 1803 -~ 30, 1&83 

Worksheets: OCher Direct Te6t 

ltlm 5.k OTHER DIRECT TESTING COStS 
Cdumn (1) - PtO!Vidtl oo«s for ltlo. •nw diMJtJy ,.,.d to tt» *t/lsting ptDOfiU •nd not pwt DI'IM Jri;ing (If.,._ '--j. 
CGA~tm (2J - lllnDiudMI in n.m. &1-j lnclit»*' tl» *"' (•-J undllf 1M ooA rlt'lllleno. i8m (REF? oo/umn. 

H1Nn 15.1 ADMINISTRATIVE COSTS ot l1e DRUG-FREE WORKPLACE PROGRAM 
t:'Mlmn (t) - Pf""*lr*l •dmln-...w. coD In,. i-iJt. 
Cotlmn (2) - PriNk» 1IHI PfiiOMII that ctug •ttng•dminisrllt/Ve ~ts.,. Dl C<Jiumn (1) •dminit#stAw ~. 
CoaJmn (3J - Mullply Cdumn (1 J by Ci>Aimn (2) •nd !*C. in Column (.JJ tor •llinll IMnJ fi- ix? t»~D~~pt ('W,. 
Bum,,. ,.,. (i..:..btJ '" CD/um,. (1) •nd (3} and p/llt» in liM,.,. ~· •nd 'JtJ' llspt~ctively. 

COST CATEGORIES 

PROCEED TO PAGE 5 Question I 

PAGES 

-·--
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E t"J ~" L I] \' E E - P E L A T I 0 t··l S TEL:703-32S-6184 14:50 No.OOl P.lO 

AGENCY ___ n_x_s~------------ SEM~NUAL A !PORT: Aprl1, 1 n3 - &eptlmber 30, 1m 

Part V. Testing ~utta NUMBCA t::F PEASCM IV M 
BASIS FOR AOMINSTERNG TESTS 

TOTAl REASON.\BLE ACCIDENT AAN)OM Va.UHTEER ~ruow-LP ~!CANT TESTNG 

SL8PICION ORUNSNE SB.ECllON OUTSCE INSI)E AlportedM 

PMCTICE APPliCANT N'PUCI«f C<*IND 

lEI • '••' ·' ,'•,' 
•' .. .. .. 

JOrAL rsnBD 0 0 271 0 0 0 

Jbt"41J rtJfu•.ing te•t• 0 

~t•J ver:ititld J.lt'W:it:ive 0 
V.r:iri.-d />OI'it.i.wt ror1 I] ~ 
COCMIE 
MMU..IItiNA .B./A 
MAETMttES 
~lEI 

PCP 
OT~ 

Part V1. FOU.OWUP ACnONS PIMu ptrNit» lhllr:JIOIMng 1m:trn.lotT ~tldiDw-up .a·a. t:lling f. twpt:rli-rgpM'od 
lt1r ~ ..no. ulrwly. .. - Vlflfl'.rJ POStrM, ~ •'It tr. .. dm.,., ~«i INing tr lo axp .. a.. a.,.,. olwntiN bnd ,,.,..,..r: ad 1191 dug& a-de Ill '-I_IIPP__r._ 

1. DIICPUNAAY NIJ ......... ACTIC:M PACFOSED ~TAKEN BY nPE CF ACTlON 

~,,~, . ·i' .::.:~ ·:-.. '·' .. 

l~toEAP 
~- I ,..,... to WOflc biO....Jt) t== 

~~~-" Tr.Pto ·-
..... 

-
-
lee. .. . .. ',,' .. 

--~" 15 dllY8 16--~more 

~t... 

12.. Fa. OtSCPUNAAY ACTIONS BY T'f'PE a: OISCIPlNARY ACT'ICN 
~OF -='WII n~ll=~· - .. 

. .':'::<;>.;>:·:<·:· 
,, 

: . . ... a : 

' 

. 

.. . . 
r... ~ 1at.,. 
... lola drug~,.. 
I~MIII .... ctugiM 
~urNtyea 
1 .. 

!11!!"~·"11 

l T•..:t ~MI b drug ~.et: lnlt thdlng 
IT .. .a pOII!w tcr drug ~: IIOOnd lrldlnQ 
IA.Uiaj to 

FWU. to -.c~ulr ~EN' 
RtoQi ,. lllnded 

.... · 

[Ohrr~ 
/ 



, ,• 1"1 A Y 6 ' 9 4 9 : 2 4 

FEI:EPAL DFIJG-~E YtORKPLACE PR:>GR.AMS 
SEMI-ANNUAL F£PORT FOR1lE PERIOD 
()ctd)er 1.1982- March!\1, 1~ 

Part I. General Information 

PA&MAfff LIAISON 
Name Ga~:ng:a: ~ Sg.:.:=ll 
'llle Staffing & Em2loiee Relations 

Agenr:f Defense Logistics Agency 

Address Came~on Station 1 Room 30224 

~ 
seeeialist 

City: Alexand:tia · State: VA Zip: 22304-6100 

Atun l91td n ~litter term to: 

~H.~II,M.D. 

Ohctot, Owl5ion of~ R'~ 

. SAYoGA 

9800 ti!NMSL.ar& f'h 9-A-63 

AcdMII. Mllyw.t 20857 

PAGE.002 

PRIMARY AGENCY MISSION (SELECT ONE) 
Law Enforcemen\'Orug Interdict en 
NatonaJ SeaJrity/Defense X 
Public Health/Safety 
Olhar 

Telephane (703 )274- 6030 FAX ( 703 )274 - 4028 
Report prepared by: 
Telephooe ( ) - FAX ( ) 
D!lte Prepved I I 

Sig.ature of Aganr:y Head or Senior Policf OflciaJ 

-

OflciaJ Title 

... ,.... ...... ,.#I -10 ---
DATI! Rl!!CBIWD 

DATE BN'I'BR.E!I> 

Date Plan CAtti6ed 

I I~ INITIAU 

I 193 IN1TIALS 

I I 



~·JAY 6 '94 9:24 

. AGENCY __ ~p~IQA------------------- SEMI -ANNUAL REPORT: October 1, 1992- March 31, 1993 

Part II Status of Plan Implementation 

1.a Indicate the statement which best describes the status of your plan certrlication during this reponing period. 

1 . Plan has not been submitted to HHS for ~rovaJ (attach explanatory note) 
=2. Plan has been submitted to HHS and reviews are in progress 
....L 3. Plan has been certified or agency is a T~er II (certiiica1ion not required) 
_ 4. Other (Please attach desc;:ription) 

b. lndtcate the types of testing inctuded in your ptan (check all that apply). 

PAGE.003 

_x_ 1. Reasonable suspicion _x_ 2. Accident or unsafe practice X 3. Random seJection 
-X- 4. Volunteer __x_ 5. Follow-up X 6. OUtside applicant ~ 7. Inside applicant 

c. Was plan fully implemented (tnctuding all testing and non-testing components) during this reporting period'? 
~Yes {SKIP TO 3.a} . No 

2-a Were all non-testing components of your ptan (e.g. EAPs, training etc.) fully implemented during this reporting perlod? 

I 

-l- Yes No 

b. Are any prerequisites to testing missing? 
If yes, chc& tt1l tMl11pply. 
_60-day notice 

Yes _LNo 

__ 30-day notice · 
_Collection services __ Services of a certified laboratory 

_Source for quality contrtH specimens _Services of a Medical ReView Officer 
_Other (Please specify) __________________ _ 

c. Are there restrictions or holds on one or more types of testing'? Yes ......!_ No (Sidp to Ja} 

d. For each type of testing, indicate the status of implementation during the reporting period. Cheek the appropriate 

columns under •status of testing• for each ty_E! of testing included~yo,....;....;..u_r a-.::g!:,.;,e.;.;.ncy.;;..£....lp~lan.:.:;..;.:... ______________ ~ 
! Stalus of tes~ (thee* apprOPriate column(s) or specfy otl'ltr roason(~) I 
: ~;~;~~~~i~jtiiE~~~~~iG.$~~~?E.~~: ·1 

I Reasonable suspiCion 

! Futy partial I ~u ~ partial 1 tun Other reasons not implemented [ 
I implemented . . I ; I (fii.£AS£ l>CicRJBEJ I 

j I 
t I 

Aceiden~fe practice ,..;___-.. --... ~-- ... ~-~--.. ---!----i-----t-----------------"" 
~andom selection i t ' -

e. · ff you indicated that testing under your agency's plan was on hold or restricted for an external cause 
i.e., litigation (enjoined) or labor negotiation, briefly describe below the nature of the delay, rts cause, 
how many employees are impacted. and the projected date 1or the removal of the restriction. 

3.a Was any testing conducted during this period. 

b. If no, what were the reasons? 
_ ~eason stated in questions 2b and/or 2d above 
_ No situation arose which called for testing 

_L Yes {skip to Paft Ill} 

_Other (Please describe)-----------------

No 

. .. .---.--



· MAY 6 '94 9:25 PAGE.004 

~ AGENCY~DL~A~----------------- SEMI • ANNUAL REPORT: October 1, 1992 • March 31, 1993 

Part Ill Operations Profile 

1. Please provide the 1ollowing information relating to the totaJ number ot 

a Full-time equivalents (FTEs) 6 5, ooo b. E.O. 12564 Sensitive positions 28,000 c. TOPs 3, 339 
(Number of p&iticM) . (NIUIIbu qf p«i/iON) 

[it your agency tested this pericxt answer questions 2-4, If no; go to question 5. 

2. Percent of TOPs tested 
a. Per year according to your plan _.2Jl_ % b. Actual 1hi$ reporting period ~ % 

3. Acx:ording to your plan, what is the number of times per year your agency takas random samples? 4 

4.a If your plan includes inside applicant testing, which positions are subject to that testing? 
All Positions All TOPs -I- Some TOPs 

b. tf your plan includes outside applicant testing, whid't positions are subject to that testing? 
All Positions All TOPs ..L Some TOPs 

s. Enter the number of positions defined as sensitive by section 7(d) of E.O. 12564 and the number of 
positions designated as TOPs · ·'··.;·· · · 

CATEGOAIES of Sensitive Positions Defined by E.O. 12S&4 
:Number i 

! 

~ Selected as 
~ 

!Number in 
,Sensitive 
;Positions 

!---------------------------~w----..o..------..~..:.....:...--~ 
;TOPs 

1 1. Designated by agency head as Special Sensitive, 
Criticai·Sensitive, or Noncriticai·Sensitive 

(FPM Chapter 731 or in accordance ~~--E_.o_._104_SO___;,_) --------ji~2~8:-<,~o:--::o:--::o~-+__::~..::.=~---4 
2. Positions with access to. classified Information I 20,000 

I 1,322 I ! 1,322 ! 
3. Presidential Appointees I ------- ! 

___ .. ___ 
i 

4. Law eniorcement offi:;ers (5 USC 8331 (20))(5 USC 8401 (17))* l ------- I ------- i 
5. Other positions, as determined by the agenc:y head: ···· .... · ... , .. , .......... ~~ ... · ·. ··:·: · .:· ... : .. ··· ··:·:·A 

a. Law enforcement I 2 6 , 2 6 ' 1-------....:.-------------- ~~ .. -----------1,--....... L--~--..M..J;I~---i 
b. National seamty r 

c. Protection of life and ro e 

d. Public health or saiety 

e. Other (Pie~~_!~e::.:c::.:.ifyu..):--=====.===::::==:===:=:==:=:========--------L----_-_-_-_-_-.........__-_-_-_-_-_-_-_J 

• The second citation is not Included in E.O. 12564. 

!If your agency tested this period, answer questions B-7, If not, go to question 8. 

6. Indicate the types of drugs to be tested in aeecrdance with your Age~ plan. 
~(a) Cocaine ..,..!.(b) Marijuana _!_(c) Amphetamines _!_(d) Opiates ~(e) PCP 

Please specify others : (f) (g) (h) -------

7.a During this period how many blind quality controf specimens (QCs) were submitted to the iaboratory? _6_o __ 

1 
__ 2! .. PI~.~~ .i.nd~.if .~l:l.t.~moositi.9n <neaative and oositive)of the aes a 
Number of: 1 Negative Positive ! Total 

nd the number of correct responses reported to the MAO. 

!Specimens I 48 12 I 60 
L C'.orrect retsoonses 4S 12 I 60 

c. If there were unacceptable blind OC results, would the MRO investigate and document all the results? 
...L ft.Jways Sometimes Never 

d. If •atways~ or ~sometimes•, who is responsible for maintaintng these documents? 
_. . .,.-.. . .. --- _LAI;JenC'j MRO _Agency Primary Uaison -·--

PAGE2 



~~·lAY 6 '94 9:25 

• AGENCY ____ ~DL~A~--------------- SEMI • ANNUAL REPORT: October 1, 1992 ·March 31, 1993 

Part Ill Operations Profile CONTINUED 

e. Has your agency adopted another agency's plan (piggybacked another plan) so that the plans are administered 
together (this does not inctude rtding another agency's contract or if another agency performs the serv1ces)? 
.....1-- No _Yes (please ~fy which Agency plan) 

9. Specify the names of the contractors (1a) or the names of the agencies (1b,2,3) that provide the drug testing services: 

PAGE.005 

a. Colec:Uon I b. Labofllocy c. MAO d. Blind quaiiV CGMrot 

a. PrNate r.nn JSA 
b. Public Bgencf j 

Interior i Interior Interior 
I 3.1nhouse I 

1 O.a Has your agency developed a continuing drug education program for employees? ,-L Yes No 
b. During this reporting period how many employees have been provided with educa1ional material or 

received training on the effects of illegal drugs and/or other aspects of your Agency's drug-free workplace program'? 
(1) Number of employees (2} Percent of total employees __ % 

c. lndtcate _the topics covered in th~ employee drug education program (check all that apply): 
....3-. Agency's sub&iance abuse policy, procedures and progam 
-L- Types and effeCts of drugs : · 
..JL Symptoms of drug use and effects on perlormance and conduct 
..1L Relationship of the EAP to the drug-testing program 
~ Relevant treatment. rehabilitation, confidentiality issues 

d. Check aU the forms of education that appty: 
X Distribution of written material 
X Group discussions and presentations 

X Audio or video programs 

~ Special drug awareness promotions 

11.a Has your agency developed a continuing training and education program for supervisors to help them identi1y 
and address illegal drug use by employees: .JL Yes No 

b. During this reporting period how many supervisors received training on the Agen~y's 
drug-free workplace program? 

(1) Number of supervisors (2) Percent of total supervisors_% 

c. Indicate the topics covered in the supervisory educational and training program (cheek all that apply): 
~ Agency's substance abuse policy, procedures and progam 
-L Types and effects of drugs 
.....L.. Symptoms of drug use and effects on performance and eondud 
~ How to identify employees in need of assistance 
_,Z_ Role and operation of the EAP 
_!. fntervention and referral to the EAP 
_.!.. Return of employee to workplace and follow-up 

d. Check all the forms of education and training that apply: 
2 Distribution of written material ~Audio or video programs ..L aroup disassions and presentations 

12. Please provide the best estimate of the percent of current employees and supervisors your agency has EVER 
reached with its drug educa1ionttraining/awareness efforts since the issuance of E.O. 12564. 

(a) Percent of employees ~% (b) Percent of supervisors ....22,_% 

13. Does your agency provide an orientation package and/or training for new employees and new supervisors 

on the effects o1 ill~gal drugs and and/or other as~cts of the Agency's drug-free workplace plan? 
(~) ~ployees: Yes ...x._ No (b) Super"Yisors: Y~ _x_ No 

., 

_ ..• -. . .--



AGENCY DLA SEMI ·ANNUAL REPORT: .~.1~ 1992 ·March 31, 1 ~s~ 

Part IV Cost and Pricing Profile 

1. Specify contract pricing for: 
Laboratory services 
_Full-service • NO CEIUNG (Combo), l.e., flat fee charged for initial and confimlation tests . 
..A,_ Full-seMc:e WITH CEJUNG (Combo), i.e., flat fee charged for initial and conflrmation tests. 
_Separate pricing, i.e .• indMduaJ fees duuged for initial and confirmation tests. 

2.a. Indicate whether confirmation of atJ drugs whieh initially test positive within a single specimen is required? 

_L Yes No 

b. Ale there additional charges for confirmation tests if the specimen tests po~e for more 1han one drug? 

_Yes _x_No 

3. On average, how many days between specimen collection and notification of testing results? 
3 • 6 Calendar days 

~. The following questions are intended to identify extraordinary locations that are unique to your agency. 
The term 'extraordinary is used here to denote ,those locatio~/$ituations ~r~ your agency must 
make special arrangements and/or incurs addi~~naJ costs .. t~··~(lec:t a.sPt;~m,eh, .··,. · 

I • _ , • • . , . . .... .• ~... r.?:":_· __ :i,;·. ··,: •.• ·.<_·. 
. . l . . . , •.. ; ~\. . .... ' -~· ·:.·~ .. ··~·1· ~ v 

a. O~·.any of your TOPs work at extraordi~ry· J~tions? · ' · ·. 
_Yes ___!_No· {si:ip~oPagt5}' ·.·t 

Please describe "extraordinary• locations. 

Please prot,·ide the following intormat:.ion about TESTING at e.;:t1,t:.raordinary sites:. 
b. Total TOF's at extraordinary locations 
c. Total number cif individuals tested at extraordinary sites · ··if- -

d. Were additicr:a! oos~ ~~soo:ated with specimen collection at these sites'? Yes No 
If yes. what was the totai cost of collection at these extraordinary site5 $ -------

e. Describe what methods are taken to minimize additional oosts at extraordinary sites. 

PROCEED TO PAGE 5 

PAGE4 

'"-r, 



· MAY 6 '94 9: 26 

'AGENCY __ ~D~L~A---------------- SEMI ·ANNUAL REPORT: October 1, 1992 • March 31, 1993 

Part IV Cost and Pricing Profile CONTINUED 

5. DRUG TES11NG COSTS 

b. Laboratory Ta&as (flat foo) 

o. lntlal1nt 

d. Confirmation test (fW Mt 

e. Negative te&l 

• Prepare estitMtu on the worksheets proviJd 011 JX18t 6 and enter fiMI tot4/..s in. 1M section abow. 

6. If there is any office in yuur fl8diiCY oiMr tMn lhat of the Program CoordinaJ.or c!Jat providc.s GENERAL 

AGENCl"-WTDE Drug £duCQlion. indic:a~e lhe acuuu etUIC4lion 'oscs or best estimlltes by tiu! source of liult ~cation. 

$ NA (a) Personnel Office $ NA (b) EAP 

S NA {e) Other (please speci1y) 

1

1 

Upon completion of question 6: If your agency tested this period, proc~~ to Page 7 Part v, 
, if not, proceed to Page 7 Part VI. 

PAGE 5 
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· MAY 6 '94 9: 27 I PAGE.008 

·AGENCY ____ ~D~LA~------------- SEMI • ANNUAL REPORT: October 1, 1992 .. March 31, 1993 

and Administrative costs 

ttem 5.k OTHER DIRECT TESllNG COSTS 
Column (1) • Provide costs frx those items directly related to the tBSting process and not psn of the pricing of items Sa--j. 
Column (2) .. If included in items 5s-j, ~te the itsm (a-j) under the cost reference itsm rREP) column. 

Item 5.1 ADMINISTAATlVE COSTS of the DRUG-FREE WORKPLACE PROGRAM 
Column (1)- Provide total administrative costs in items i-ix. 

Column (2) ·Provide the percent that drug testing administrative costs are of C<Jiumn (1) adminiS11ative costs. 
Column (3)- Multiply Column (1) by Column (2) and place in Column (3) for all line items r-Mx? except (-vij. 
Sum line items (i-ix) for Columns (1) and (3) and place in line items •x• and -x;• respectively . 

.,._ _____ - (1) (2) 

COST CATEGORIES Total 
I o:g 

I. 

X. 

xi. 

PROCEED TO PAGE 5 Question 6 

PAGE6 
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MAY 6 '94 9:28 PAGE.009 

• A~ENCY ____ ~D~L~A--------------- SEMIANNUAL REPORT: October 1, 1992 • March 31, 1993 

Part v. Testing Results NUMBER OF PERSONS BY nE 

8AS&S FOR AQMtNISTEFUNG TESTS 

TOTAl. FU;ASONASLE ACeSCENT RANDOM WU.NTEER FOLLOW-UP ~.~:Nf"' TESTING 

Sl.GPICION OR~ SBE:Cl10N 

~ PMe'ne! 
....., 

. " 

l rorAt. 'l'l:SmD 632 305 f 55 67 203 
I 

l~tal reLus~nv t•~t. 

lrotaJ v•r~LJ~ po•itiv• 13 11 2 
verified pQP~t~vv tor: ·~ ~ ~ 
COCAlNi 8 7 1 
MAAIJ~ e. 1\ 1 

) AMPH&'T-NES 
OPIATES 
PCP 

on.~ ,, ....... -
i 

Part VI. FOLLOWUP ACTIONS Pleu& pttwfde titS foiiDWing ltttotmatJon about fellow-up aa;ons d&Jtintg t/'111 t&pDI'Iing p&litJd 
tor emp/ofHB whose urlnalysis was VERIFIED POSI1TVE, tampered wah the sptJt:imeltS, rt!IUHd ttiSting tx to c:tiOptlrate, tJt MH"e tJt/'lerwisl!l tound 

ID have us«/, pot;St#SS9d or sold lllflgBI dtugs. Chf/ICk all thSI sprJiy. 

1. OISOIPUNARY ANO NONDISQPUNARV ACTIONS PROPOSED ANOIOR TAKEN BY TYPE OF ACnON 
Nt.JMSitR OF~~ .. ~-~. -Aefen-ecicoeAP 13 
~~~to~ ............... -.ts 4 --4 -
~lod frQm lt'P to ~ pos;tiOft 

: 

-
2 

lettw 
; 

! Written 11.. . 9 i 

... ·le$s than 15 da~s 1 
15 da~ or mote 

~. I 

•o.•n . ~· . . ... 

I 
... } 'i 

I Enfotced Leave 

12 -- -- ·-FOR CIISQPUNAn ACTIONS 8Y TYP! OF DISCIPUNARY ACnON 
NUMBEA OF EMPt.O~· 

---,.~· · ... 
; B 

... . a dtuc:l o1feNe 

~ gfdNg ... 

~ urina!y&i8 1 ... 
.-·-'--

[ Teeled !X*IIive for d~ ~= &tat~ 8 
I Twted """"""'"".....,. di'UJ use:~ ~inQ 
i Refusal to ! 

Fail~ to successfully cciT1f:liete eAP 
! 

~QPNTioelide(J "~ ........ I 
-~ ............. 

Other l'1taOnl . 
··-·-. ···-·· 
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.=t IEAAl DfiJG-Ff£E WOf*li.X"E PF0:1RAMS 
seMI-ANNUAL FEPOAT FOR THE PERIOD 
Apr I 1 I 1Qg3 - Septefnber 30, 1 GOO 

Part L General Information 

P~~~c~oo~s~o~N-------·---------

Dr. George P. Chagalis 
Director 
U.S. Army Drug and Alcpho!.....Q.n.era Agenc.y 
4501 Ford Ayemie, Suite 320 
~lexandria, Virginia 
~: _ sate:_ ~lp: 22302-14GO 

~-~- PULICY ~J 003. 1)11 

--PRIMARVAGENCY MISSiON ~ELECT ONE). ___ --4 

Law Enfa'cemenV[)ug Interdiction I 
"----·-1 

National Sewrlty/Oefense X 

Public Health/Safety 

~---------------

1~1sphone ( 703 )756 -2453 FAX ( '703 756 - l!i7.'5 

RepJrtprepered by: Mr- Terence M .. -~!. .... 11----
tlephooa ( 703 h 56 - 2l~53 FAX ( :'03 756 - 1575 

I~- Prepa.r~ o 1 1!319 4 

J 

J _________ j 

D:f.tec tcr, USADACA ·------
Oftidal 11tte 

.-.~-----

.J -"" ., . ..., . 



13:1"1" _, .... POLIC\ 

"G~"'"V .J:h.S_,..._A_~M Y DRUC • & ALCOHOL SE~41 ·~ ~NNUAL REPORT April1, 1 UG3 - Septamb• 30, 1 Vi3 
CF.'ERATION~ AGENCY 

1o~art ll Status of Plan lnlplernentation 

1.a lndicat.t tn. stldament ~hich best describes tha statu$ of your plan cenmcat on during thi$ repcring period. 

__ 1. Plan has not been submitted to HHS fcx· approval (attach explanatory no~) 
__ 2. Plan has been submittud to HHS and reviews art in progress 
_x._ 3. Plan hu bMn oentied or agenoy is a Tier II (owtift~jon not required) 
__ 4. OCh~! (P~ase attach description) .. 

b. lndtcm. the typea attesting Included ln your plan (check aN that applY). 

{Sur~ compJntd} 
(Survey completed} 

~ji)I)-I;(JJ.l 

_x_ 1. AMsonable suspicion _x_ 2. Aociderrt or unsafe practo. _x_ 3. Random se'actton 
--1i- 4. VoiUrRier ""*'- 5. Follow-up """*- fJ. Outstc» applicant -X- 7. Jn~J(1eappllcant 

c. WM plan fuUy lmplem.nilld (fnduding all tastintJ and non-tes~ng components) during this reporting period? 
_L,_ Y~ta -{SKIP TO 3.a} No 

2.a \\We •U non -testing camponenb of your plan (•.g. EAPs, training etc.) fully Implemented during 'this reporting p•Jod? 
__ vee _No 

b. /ve any pr•equl$itM to 111sting missing? Yes No 
Jl)''f!S, cbeck Ill/ lb.tl ~ . 

eo-day notie» ___ 30·-dAy notice 
-Swvioea o1a oertifi~ laboratory Conection services 
-source fer quality conroe specimens :=strVica of a Medical Rwiaw Officer 
-oth•r (Pleas• specify) ______ ----·------------

o. AI• ttler• res1JIQtions or hc,ld$ on one or more ti'P• c1 tasbng? Yes No {SJ:ip to .311} 

.ri For tach typ• or tesUng, Indica the status of irnplamentation during 1he reporti_ng period. Check tht appropriata 
columns und• 's1atu$ of1Dsting' fer each type ,., tadnq included In your age~ .... an_. ___ ·-------------. 

S1.ZU1 of leal!""" ('::htlldc ~at6 bdurnn(a) or iped~ ot-.r re•onfrl)) 

~ENJ01NEO;:t?=~~~1~~::{ =~W~~t:ASO.ft:~~~r~:at( 
FuUy r;::;;; llo~ll ~·;• 1\.111 Other reason$ not implemented 

~--------------------~~~-~m~~~~~~~--~-- ~~ 
A~onabt•~•u~s~pi~~ia~"~---+-------~~--------~----~----~---4-~------------------------~ 

or unsafe practiot 
Random siliC'aon 
VoluntMt 
~oTow-uo 
Qutside api)hcsnt 
lnssde applcant 

1. If you lndiartad 1hat testing under your agency's plan was o" hold or res1rictad for an extsrnaJ cause 
i.e., litigation (enjoined) or tabor negotiation, bri811y describe below the nature of the dalay, ;ts cause, 
how many employees are impactad, and the projected date for the removal cf1tle res1rK;tion. 

----------------·--------------------
-----------

---·------·------------------·--
3.a Wu any testing conducted during this period. _...x_ Ye$ {sJ:ip IO Pllrt m; No 

.... ·:-...;-

b. tt no, what wwa tnt reasons? 
__ Reason state•~ ln questions 2b and/or 2d ab•lve 
_ No titunon •~• which oall"d tor tosting 
_Other (Pleas• ditscrib•) ·--·-----

··'-!. 

---~ .. --·----~ 

PAGE: 1 
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~7 · 3 - .. ,, J .. -- liS AD :\CIA -:.-:.-:. POLl CY 
141 (1(12/ 004 

1)5/(15.:9.:1 14:36 u o. [:)l.l .:)(;) .•• -

• l'tU~T ,,_ s ARMY osttG & Ar.coHOL SEMI- MHUAL REPORT ~u t, t003- hpWmber 30, ten 
OPERATIONS AGENCY 

Part Ul Operatlo,. Profile 

1. ,.._ prcMde h aJioWk1g lnfannation r"-ting _, the tottJ number ct. 
L Ful-trnl equtv....na fT£1) 131.150 b. E.O. 12!504 S.nsitive polltiofta 29,• 711 

(Number of paitiaa.) 

I If your •flfHJCY tested th~ period, an~ .tr~r question• 2-41 H no~ go to question 5. 

2. Petolnt ~TOOl tattld 

o. TDPI 9 '380 
(Num~ o/poQtiODI) 

L P« yeer aooarding to yo...- plan ...1.00.. % b. A~lthis reponing period ----la_% 

3. Accotellngto your pian, what •1M nwntMtr oftlmos P• Y•• yow agtncy takas r*ndom t.amplts? Uell.t. of Array does not 
require a specific number of random tests per year, however, it is generally' perfo~med on~e 

4.a If yow plan ~udeslnskie applicant•~g. which positions•• SUbjldto that tasting? each year. 
AI PO!Iitiont _ ~ TDPa _..x._ &om. ll)Ps _ 

b. If your plan Include• o~ appllcant•sting, which positions •• subject to tta.t•.stin;? 
M PO!Iitiont _ AI TCP1 -L Some TDPa 

1. Entlr .W numb« 01 postlons ddnt 'as sensiiVI by section 7(d) of E.O. 12584 and the number of 
dons dcllii td •• lOPs. 

CATEGORIES of &ansiw• PositionS Defined by E.O. 12584 
Numb« in 
S•nmw 
Positions 

Numbet 
Salect8d as 
TOPs 

o. lndiDatll the ~ of «ugs to 1M 1astad i1 acccnianct with your Agency plan. 
x.._t•) CocaiM ...X....(b) Marijuana _t_(C) Amphetamints _L(d) Opiat&s .JL(e) PCP 

PS.a. ~ othn: (f) (g) (h) ------

7 .a Owing "'ia ~how m&ny blind qualtty corB'ol speclmens (OC$) w•• &ubmitl&d to 1he laboratory? 43t 

--:~~·-

b. ptea• lnelcRI the composition (negatw •nd positive)af the OC5 and tht numb• of corr.ct rtsponses repcrt.d m the MAO . 

c. If there wete unaooaptable bind QC resutm, would 1ht MAO lnv8$tigilte and dooumant al the resutts? 
...JL Nays _ Somdmes _ Novttt 

c1 if•atways• Of' 'sornalm~s•, who Is rltt)Onslbll for maintaining U\ese documents? 
_Aga~ MAO _!_Agency Primary UaJson . 

PAGE2 
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'Bi03 i56 15i5 USADAOA ..,...,...,. POLICY @(1(1.3/00-l 
1)5:(15:9-l 1-1:36 

AGENCtfU.S. ARMY DRUG & ALCOHOL &EMI-~~REPOAT~It,1M-81~30.1SI81 
OPERATIONS AGENCY 

Part Ill ~eraUona Profile CON11NUEO 

a. Ka yow agency adopttd anothw ag•ncy'a plan (p(ggybad<td 1notner plan) so tNt the ptans w• admills:tared 
tog.u. (Ulil does not nclude riding anothw agency's contact Of' r ano1her eg•ncy pwtarma the MMces)? 
..JL. No __ Y• (pltase sp.aty which Agency plan) 

0. .... - the MIMI of the cor1Yae1Drw (11) «the n.anwa at the agencies (1 b.2.3) 1h.t provldt1ht dru_g testing strviots: 
..co~la'l b.L~.-ay o.MAO C1 Ellrd OAitr Cl0'1r~ 

::1:i~·.,..:.··'" 
'• •,' 

)(lr'll:liiTJr:I"YKIITII:lllriiTI VYYYY)OQ'~xxxxxxxxxxx.xx.·:··•··· ~::;:;•.,.,.·.:·; ·;., .. 

& Prttt•o .. m Northwest_ Tox 
b. ~b IIQIII"lCCY 

2. ~ ""*""' IQt~ 
3.1~ )( X A.rmed Forc2~ Tn 1~ tit\ 

(AFIP) of Pathology 
1 O.a Ha yo~ agency d~etopecJ a conUnuir19 ctug t4Ucstion pro" am for employe•? _x_ Y• __ No 

b. D&dlg- r.-porUng period how nny tn1f)loVM1 haw bMn provided wi1h •ducational matlll'ill « 
reottved hlnlng on 1hl tffec1s of 'Dtgal drugs and/or OUler aspects of yout Agen~ys drug-tee wort<plact program? 

(1) Numb« ~ .mployees 17 • 9 28 (2) Pttctnt of total employees ~% 
a. Indica-. the mptaa ccw•ld in the empiOyM dtug educaton program (chedc IM 1hat apptv): 

_x_ Agency'a suDs1anctl abuse pOlicy, procedures ancs pro;am 
_x_ Type• anCI.ctecta of augs 
_x_ s~ of dtug usa anct tJt\'ectl on perfof'ma~ ancs conduct 
_x_ RtlltionSNp ottM EAP to1ht Clrug-ttstin; pro~am 
_L_ ~te--n\ rehabilitation, conflcSentiality tssuea 

ct. Check al tM forma ~ education 1hat appty: 
.....x.__ Dnmulon of wrlhen matetiat _x_ A&.r~o or video programs 
_x_ Gloup cliscuali~ and presentatons -X.. Spacial ctug awareness promotions 

11.a Hu yow agency caveloped a continuing t'IJning and education pro gam for supiiVisors to help them idtntify 
and adcWe• .. gat drug use by employe•: ...L Yes _ No 

b. DL.fttg wa rtf)Citlnt pt~riod how many sup.-visort rtctiVed taining on 1ht Agency•s 
cnv-t .. wa1cpl.lce proaram? 

(1) Nu""'* of sup.-viscts 7466 ~ P.rcentottotll supervisors_% not available 
c.lndi::atiiM topioa covwad in the supervisory tducaUonal and •aining progam (check au that apply): 
_x_ AGMCY'• aua:.ianc. abuse poky. procedurts and pr~am 
_x_ l'tPI• and Mtects of ctu gs 
_x_ Symptoms of drug use and ethtcts on performance and conduct 
...L.. How tD id•ntift .mployees in need of assistance 
_x_ A ole and op•aton of the E» 
...x_ ~nand refWrat to the EAP 
...x_ ~un of employH tD wof1<plaoe and 1oUow-up 

d. Check d I'Nt tonns of education and t'aln!ng that 1ppty: 
...L.. Dknibution ot wriUen material· _x_ Audio or video programs _x_ Group discussions and presentations 

12. AM.- provid• the bast est maw al the percent af current employees and tupervisars your a;enc:y has EVEA 
1'e110M4 wt1ft b ctug education~ainlng/awarenesa e11orts since·thtlssuanct of E.O. 12564. 
(a). PwCMt of emptoy .. .J..Q.Q_% (b) P•cent of supervisorslQ!L_% 

13. Don yow aeenoy provtde an orientation pact<age tnd/ot hJning far new employMs and new supervisors 
on 1he ..,.cis af illllglf drugs and and/Of other aspects of 1M Agen~s druo-t•• workplaa. pan? 
(•) ErnP'OY••: V• ..x._ No (b) SUpwvis«S! Yes ...x._ No 
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05/(15.:94 l.t:3i 'B'i03 i56 15i5 USADAOA +·H POLICY 141004/00-1 

'AQENCV U.S. ARMY DRUG & ALCOHOT.eEMJANNUAL REPORT: APf11, 1003 - ~ber 30, 1183 
OPERATIONS AGENCY 

Part V. Tedng ~Wb 

TOTAL 

I\U.4BeA CS: ~BY Tt€ 

BAStS FOA ADMINS'T£ANG TESTS 

REASONo'a.E ACCUNT FWa>W VQ.l.MTEE~ F~OW-UP ~~T~~NQ 

~-------------------· Sl6P1CtON oo UNS.VE saec 1lON 

PMcnce: 
OJTSIX NSU ~td 11 

~t:Nff IA'UCAHT ~....el 
,. ·: 

:···· ;. 

sor.u. r urJD 5 0 119 102 100 321 

ft)C~i n~fU•iflll te•t• 
Jbe .. J wtri.t'.i.od po~~i.t.i"" 

'Airit..if>d ~iti.N tor1 
COCAifE 
MMWU6A 
MMETAMt€8 
OP'tATEJ 
PCP 
Ont:M. 

JZ 
.I1111YT 

Q 

1 0 C) 

1 r; 

2 0 3 . 
li:IIIE:J[ '11'I IIIIIIlllll ·~ 

1 ' 1 1 

Part VI. FCl.LaMJP ACTION 8 "'-•• pratidf lhllr:lotting il'ktrM •. on .t>out ldlow-Lf' .:law 4'," ,g 1w ,..p:rling p«t'od 

w .,~ .no.,;,.;,_ .. ., 'ERFED POSf11E, tltnptltwd *" lhl ~,;;,,.., ~«i ~~~a 1o ~·· a ... ,. o,_.,.iu hid 
"'lrJn UHC( rx-H•d" llCid IJ.gti tlvp. O.dt., hit "PPY· 
1. DICI3UNMV IHl NOt'OSCII\.tMY ACT1CNS PRCfOSED IKJ~ TMEN BY nPE !:1 JC,T'ION 
lu ...a~ a: DFLO"f'EEE: l.I 
...... ;······ill1L.·:····:·:.·: .. 

[~toEAP 17 

7 
7 
6 
0 

,. ;·: 

2 

l 
1 

· ... , 

::• ~ .; : : :: : ': · ... , '· · .. 

... 
.II illf~ 

... 
~- -.. 

-

~ulr~EAP 

~~41ltneft 

·.r· .. ·. 
-r·.~::.; 

' 1 (l 

n n 

n 

, , 
n (l 

2 0 

0 n 

·etfi~ ~~: ... 

... ,. .. ·;~~-: . 

., 

; .: 



15:19 -zli(IJ i56 1575 -..:. .... POLICY 

•.-: ENCVU. S. ARMY DRUG & ALCOHOL SEIAI- ANNUAL REPORT April1, 1G83 - S.ptln\b4llr 30, 1UU3 

OPERA'l'r.ONS AGENCY 

Part IV Cost and Pricllg Profile CONTINUED 

6. OAUG TESTING COSTS 

0. lniU. , ... 

d. Conflr'mllbn .... (ht IM) 

•. ~..,.1.-t 
~--------+-----~----._ 

~-----+-·------+-----f----------t------- -----· 

Total ooats (Item••- . 
••• Mtillli!IM 011 tb• ~~~- prcwldN Dll P;re 6 ad e11u.r /mal totsU# iD tbt: 61Jeti011 ~-.e. 

6. II 111•• II UJ1 oDJc. iD your~ Olbtt tb.n tbat ,,{ tb1 P/'Ol.tlt#l CoordJDstor tbat prolidaz GEJ<."'E.~ 
MJBNCY- MDB Dru1 EduCIItioD, iDdiCBttt tbt1 atual ttduC".atioiJ CO!it& or btSt esnmattta by tbtr M:14Jr~ oltlJM tdUCJitiotJ. 
$ N lb (a) Penonnel Office $ _ N I A (b) EAP 

J N /A (c) otn• (pleue $pecify) ·---------

r 
Upon completion of question 6: If your agency tested this period, proceed to Page. 7 Part V • 
....____________ H not, proc~ed to Page 7 .P,_a_,rt_V_I. __________ _ 

PAGE5 
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Ill ~ l · !_I -l L:):21.1 '0' i i.L} i 5 G 1 .) i 5 l"S.-\H:\0.\ 

•!JENC'f U.S. ARt~I.__DRUG E.c AJ._G9_HOL. SEMI- A~l.JAL N:POnT April 1, 1003- Baptlmb« 30, 1;&3 
OPERATIONS Al.;ENC'l 

, .. m 5.k OTH£!A OIRECT TESTING COSTS 

'£ 0 (I H: IJ 11 

CDAJmn ( t) - PrtWkJII t~osG tor th0$t1 iltlma: c:Jiectly tiJ/ated to tl» Ills tin (I prOOttU •nd not pwt Dl ~pricing cf lt!tNns 6M-J. 
CoaJrn' (2) -If includMJ In~ !111-j. ind1c::.lll thllit8.-n (~-J undsr tho ~trflfWel"tCtt ilem (REF7 DOIUmn. · 

~~ 5.1 ADMINISTRATIVE COSTS of the DRUG-F~EEWORKPLACE PROGRAM 
~mn (1)- PftwltM tot.l•dmJn#W~ccttb 1nn.ms i-bt. *See Attached 
CoalnWJ (2) - Prov:k* tiM Pfi'DMI that t:i'ug illlls'IVtQ • dminid'stlve OQS~ IJllt l1f Cl~Jurm (1) sdmini#atiwl costs. 
CoAJmn (3J -Multiply CDIIJmn (1) by COJvmn (2) •nd pis~ in CD/Umn (3} for •* liiM lMt$ (1-iK') aOBpt (\111. 
SUm Mn. •~ (1-IJ<) ~ CD/umr. (1) snd (.jJ •nd p~oe in lin• i/Dirr$ ~· •nd ~ f8SJ»ctN./y. 

----------~--------·--·-·----~--~,~----~~---------~_.._ __________ ~ 
COST CATE:GORIES Tutal % 

Adminstrattve Drug 
Testln 

Drug-Tering 
Admlnlc1rativa 

Costl 

.: .. 

r··-.. ----------
__ ] I 

I PROCEED TO PAGE 5 Question 8 

-----· -~---·---- --·---·-
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01·2-1:9-1 15:21 'UiOJ i:56 15i:i t:SAD.oo\0:\ ... ~ .. POLICY 

FEDERAL DRUG·~F'REE WORKPLACE PROGRAM 
SEMI-ANNUAL REPORT FOR 'rH.E PERIOD OF 

APRIL 1, 1993 THRU SEPTEMBER 30, 1993 

PART IV COST AND PRICING .PROFILE CONTINUED 

ITEM 5.1 

lJJOlO:flll 

AT THIS TIME, THE ARMY DOES NOT CAPTURE A BREAKOUT OF COS~ 
CATEGORIES AS REQUESTED IN "ADMINISTRATIVE COSTS OF THE DRUG-FREE 
WORKPLACE PROGRAM11 • I'r IS PROJECTED, HOWEVER, THAT THROUGH THE 
DEVELOPMENT OF THE ARM~ 1 S DRUG AND ALCOHOL MMJAGEMENT INFORMATION 
SYSTEM (DAMIS), THE R31~UESTED DATA WILL BE AVAILABLE FOR THE 
REPORT PERIOD COVERING THE FIRST HALF OF FISCAL YEAR 1994. 



15::2l l"S-\ll \U:\ ~+ .. POLICY 

4 C1ENC'V ll. s. A!~~--~.~~G & At.COtlOT.seMIJ\NNUAL REPOHT~ Apnl1, 1QQ3- S.pbmb..- 30, 1gQ3 
0 P ER.AJ' J ONS AG£·1\~CY 

,------- ------------- -· -----··--·---"'-. -··-- -----·-·---·------------
IPAtt V. Tellting Rautts 
I 

I 
I 

.ro rAL r §rBD 

j ro:=-11 rcttusi.J>g tttMtlll 

ror:.rl nr.i.r.i«J ;c.i.r:.i"" 
PtJri.fltJd pc6.itiWJ tor1 
CC'JCJw~ 

!==w.ES 

TOT~ 

~ ?2S 

17 

~ 

a 

s (J 

1 n 
:·r-·.r•: ·. :~ . .JI.~~ .... 

1 

NUMBER a= FERSCNS BY lriE 

--
_3. 578 .. _ !---- 119 10? 1-00 

-·----- -----f---- r-· 
9 2 0 3 2 

!:!P.i':.llflr Y:ll' · '·Y:'J::Y.: 

..L 
=· 

~----~~---·--~----~'~~-_j_~-----l 
_S , 1 1 

I Of'\AlES ~--·-_,~-
PCP 1-~-- ·---f-·----..__-----~-----t---·---t-----+-----+----+----

~C~T~~~=· ----------------~~~------4---------~----·--~-------+---------~------~--------~------~--
--+-------~------~--------~------~~----··--4-~·-------~------

I cri<:Jc:ed L~ l o 
h Lb I··-I 2. AWONS FCA OlSCIP~INARY Ac.iiONS BY nPE Cf OISC;IPLINARV ACTICN 
I NI.JI.LBER Of. EMPL.OYEtS: 1 2 

··-----·------·---------------------

(~:~~r~~~~~Sil:~~'~iif1~~~~1:~:;::jtfJ·;r~1;'il~l~~~j ~~,~~j ~;;~:~ili~Jtl'·.~J~~~);tf':?i··;;;iJ~~~lf~~J~ii!llfl\·l~llft!J~Jj -
~~n e!_clllJ wellr. at we~ ~ ·-+-_ .... 1_1 _..,.... __ _ 

~~~~~~«uaofte~ ~~~----~--~-----------~-----------------------------------------------lOfld tb...Ubna au 1M / 

iSf!ehiWI !.Vnp.,tryo --------·- __ ---- -·---- ·-·-· ·-------··--· ----------------1! c:.cc.d ~;. ta dl!!.i....~:Jirm lndlng ----J--=t _) _ _ 
'd!)O!!P".~tbdtuq~.S:HQCOr"d~ng -·-·-·- ·--2------ ··----~----r---·-·------------···--·------------
~ I<> C:I?Ofl!!ll"' • ...JL .. --·-r-·-.!L .. 'j- ___ , ------------------.·----·--·-----

v ·::::::~~;::~~---·----l.._Ql___ 0 _j~~- ·=~~~=~=---·--.·-=~~~-~~~==~·----~~~=~ 
()t,• ·~~..nl . ..,..;.:,_. __ -==--o:~- ____ j_ __ . JL... - _.u_ __ ]_~- --·-- ·-·----···-- ----· .. ··---··-·------· ----·--·--·--~ 



US ARMY SEMI-ANNUAL REPORT DATA 

CORRECTED QUESTION 7, QUALITY'CONTROL SPECIMENS (QC): 

A. TOTAL BLIND QC SPECIMENS: 431 

B. 

NUMBER OF: NEGATIVE POSITIVE TOTAL 

SPECMENS 355 76 431 

CORRECT RESPONCES 355 76 431 



' . 

FEil:PAL DFIJG-FR:E 'NOPJ<PLACE PROOAAMS 
SEMI-ANNUAL FEPORT FOR THE PERIOD 
Apri 1' 1993 - September 30, 1900 

Part I. General Information 

PRIMARY LIAISON 
Name JULIE BIGLER 

llte DROO PROGRAM COORDINATOR 

Agency OFFICE OF THE INSPECroR GENERAL, 
Adchss 400 ARMY NAVY DRIVE, RM 512 

ARLINGI'ON, VA 22202-2884 

aty: sate: _ Zip: 

DoD 

AeOn lllgned and ~Ia Ied bm 1o: 

Joelph H. hlfy IM, MD. 

Ol'edof ,Doltaton of Workplacll Program~ 

SAMHSA 

5600 Flahenilane, Rm 9-A-53 

AodMIIe, Matylllnd 20857 

PRiMARY AGENCY MISSION (SELECTO~ 
Law EnfcrcemenVDug lnterdic1on 
National SeaJrity/Defense 
PubUc HealthJSafety 
Other 

A 

Teiephone ( 703 )693 - 0257 FAX (703 ) 693 -8593 

Report prepared by: MARY REYNOLDS 

Teiephone ( 703 ) 69T 0257 FAX (703 ) 693 - 8593 
Dl~ Prepared 12/22/93 

,S/~-( J!Z~ '---t Director, Personnel & Security Directorate · 
Officiallitie Sig~ature of A~ncy Head or Senior Policy Official 

STANLEY H. BOARDMAN 

-------
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DATE ENfERED I I 94 INITIALS 
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SEMI - ANNUAL REPORT April1, 1 gg:J - Sep1amber 30, 1 gg3 

Part II Status of Plan Implementation 

1.a lndicata the statament which best desaibas the status of your plan certification during th.is reporting period. 

1. Plan has not been submitted to HHS for approval (attach explanatory nota) 
~ --2. Plan has been submitted to HHS and reviews are in progress 
_x_ 3. Plan has been cer1ified or agency is .. Tier II (certification not required) 
_ 4. other (Please attach description) 

b. In~ 1he types of tasting induded in your plan (check all that apply). 

{Surw:y romp/eted} 
{Surw:y comp/et«i} 

X 1. Reasonable suspicion X 2. Accident or unsafe practice X 3. Random selection 
-x- 4. Volun1Bet --x" 5. FoUow-up --x 6. Outsid.G applicant ~ 7. Inside applicant 

c. Wa p&an fully imptemenilld (inducting all testing and non -tas1ing components) during this reporting period? 
_Yes {SKPT03.a} _x__ No 

2.a w.re a1 non-tasting components of yow plan (e.g. EAPs, training etc.) fuUy implemented during this reporting period? 
X Yes No --- ---- . 

b.- 1w at'tf pr«equisitas to tasting missing? Yes ~No 
Ifya, cbeck all tbat apply. 

eo-day notice . _30-da.y notice 
---Services of a certified labora1Dry COllection services 
-source for quality coni"ol specimens Services of a Medica! Review Otricer 

other (Please specify) _________________ _ 

c. Are there restrictions or holds on one or more types of testing? Yes X No 

e. It you indicated that testing under your agency's plan was on hold or res1ricted for an externaJ cause 
i.e., litigation (enjoined) or labor nego1iation. brie1\y describe below the nature of the delay, rts cause, 
how many employees are impacted, and the projected data tor the removaJ of the res1riction. 

NA 

3.a was any testing conducted during this period. 

b. tf no, what were the reasons? 
__ Reason stated in quesaons 2b and/or 2d above 

No situation arose which caUed for testing 

2._ Yes {skip to Part ill} 

__ Other (Please describe)-----------------

... ,.,-;. .~ . 
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. AGENCY INSPECTOR GENERAL, DoD SEMI - ANNUAL REPORT April 1, 1 OQ3 - S.ptamb« 30, 1 gg3 

Part Ill Operations Profile 

1. Please provide the tollowing intonnation relating 1D the total number ot 8 
a. Ful-tma equiv~ents (FTEs) 1540 b. E.O. 12564 Sensitive position$ 

148 1488 
c. TOPs ___ _ 

(Num/Nr of pOGitiODS) (NumiHr of positiODS) 

IN your sgency tested this period, answer questions 2-4, if not, go to question 5. 

2. FWcent at TOPs tas1ad 
a. Per year according 1D your plan ~% b. ActuaJ this reporting period~% 

3. According to your ptan, what is the number of times per year your agency takes random samples? ~y 

4.a If yow pan inaudes inside applicant tasting, which positions are subject to that tasting? 
M Positions AI TOPs _J. Some TOPs 

b. It yow plan indudes outside applicanttasting, which positions are subject to thatt.sting? 
M Positions_ AI TOPs 2 Some TOPs_ 

5. Entlr1he numb« at positions detned as sensitive by section 7(d) of E.O. 12564 and the number ot 
~sitions designated as TOPs. 

Number in Number 
CATEGORIES of Sensitive Positions Defined by E.O. 12564 Sensitive Selected as 

Positions TOPs 
1. Designatad by agency head as Speaal Sensitive, 
OiticaJ-Sensiive, or Noncritical-Sensitive 

1540 1488 (FPM-. 731 or in accordance with E. 0. 1 0450) 
2. Positions with access to classified Information 1488 1488 
3. Presidential Appoirrtees 1 1 
4. Law enforcement ofl'icers (5 USC 8331 (20))(5 USC 8401 (17))* 335 335 
5. Other J!ositions, as determined by the agenc_y_ head: ~xxxxx=wrt; 
a. Law enforcement 0 0 
b. NafionaJ security 0 0 
c. Protection of life and property 0 0 
d. PubQc health or safety 0 0 
e. Other ~lease specify) Druq Proqram Coordinator, 4 4 

• 71111 SIIIOOIId citation JS nat mcludsd 111 E. a 12564. Employee Rela t~ons Spec~al~s t, Employee Assistance Program Coorc 
Employee Relations Clerk 

6. lndicata the types of drugs to be tested in accordance with your Agency plan. 
lf_(a) Cocaine _ _K_(b) Marijuana ~(c) Amphetamines X_(d) Opiates _K_(e) PCP 
Pleasespecifyo~ers: (1) (g) (h)------

7 .a Owing this period how many blind quality con1rol specimens (QCs) were submitted to the laboratory? 15 

b. Pfease indica18 the composition (negative and positive)ot the QCs and the number at correct responses reported 1c the MAO. 

Number of: Negative Positive TotaJ 
SQecimens lU .:> 1.:> .--------
Correct responses 10 5 15 

c. If there were unacceptable blind QC resutts, would the MAO investigate and document all the results? 
x__ AN/ays Sometimes Never 

d. If 'always• or 'some1imes•, who is responsible for maintaining these documents? 
_x_Agency MAO __ Agency Primary Uaison 
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AGENCY INSPECTOR GENERAL, DoD SEMI - ANNUAL REPORT April 1, 1 OG3 - Septamb• 30, 1 gg3 

Part Ill Operations Profile CONTINUED 

8. Has yow agency adop1ad another agency's plan (piggybacked another plan) so th_atthe plans are administared 
tog..,_. (this does not include riding another agency's con1ract or it another agency performs the services)? 

X No __ Yes (please spec:ity which Agency plan) 

1 O.a HM your agency developed a continuing aug education progam for employees? __.!.. Yes No 
b. Owing this rtiporting period how many employees have been provided with educationaJ mawial or 

rec1nd ftining on the effects of illegal drugs and/or other aspects of your Agency's drug -free workplace program?. 
(1) Numb« ot .,ployees 1540 (2) Percent of total employees l_QQ_% 

o. lndmt. the topics COi«ed· in ·the employee drug education program (check au that apply): 
_x Agency's substance abuse policy, procedures and progam 
_x. 1Ypes and etrects of augs 
_x. Symptoms ot drug use and effects on performance and conduct 
...x_ Relationship ot the EAP to the drug-1ssting pro gam 
...x_ Relevant weatment, rehabilitation, confidentiality issues 

d. Check al the forms ot education that apply: 
_x_ Oaibution of writtan material __ Audio or video programs 
__ Group discussions and presentations __ Special drug awareness promotions 

11.a Has yow agency developed a continuing 1rainin~and education program for supecvisors to help them identify 
and address iUegaJ drug use by emplo_yees: __ Yes __ No 

b. Owing 1his reponng period how many supervisors received 1raining on the Agency's 
ctug-t'ee workplace program? 

(1) Numb• of supervisors 12 (2) Percent of total supervisors 4 · 2 % 

c. lncfeca11t the topics covered in the supervisory educational and 1raining progam (check all that applY): 
X Agency's substance abuse policy, procedures and progam 
-r Types and etract:s of drugs 
~ Symptoms ot drug use and effects on performance and conduct 
~ How to identify employees in need of assistance 
~ Role and operation of the EAP 
X Intervention and referral to the EAP 
X RetUrn.of employee to wor1<place and follow-up 

d. Check all the forms of education and 1raining that apply: 
~ Ois1ribution of written materiaJ .2_ Audio or video programs ~ Group discussions and preSentations 

12. Please provide the best estimate of the percent of current employees and supecvisors your agency has EVER 
reached with its aug education/b'aining/awareness e1forts since the issuance of E.O. 12564. 
(a) Percent of employees 100 % (b) Percent of supervisors 100 % ---- ----

13. Does your agency provide an orientation pad<age and/or 1raining for new employees and new supervisors 
on the e1Tects of iUegal drugs and and/or other aspects of the Agency's drug -free workplace pian? 
(a) Employees: Yes No ___£. (b) Supecvis~s: Yes X No 

PAGE 3 
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AGEHC:f INSPECI'OR GENERAL, ;JoD SEMI - ANNUAL REPORT April1, 1 gg:J - 5eptBmber 30, 1 gg3 

Part IV Cost and Pricing Profile 

1. Specify COIWact pricing for: 
Laboratory services 

Ful-service- NO CEILING (Combo), i.e., ftatfae charged for initial and contrmation tests. 
X Ful-service WITH CEUNG (CombO), i.e., ftat tae charged for initial and contrmation 1asts. 

__ S.para18 pricing, i.e., individual fees charged for initial and conftrma1ion 1asts. 

2.a. lndicatll whath« contrmation of aU drugs which initially 1ast positive within a sin~e specimen is required? 

_.!....Yes No 

b. Ale there additionau charges for contirma1ion tasts i1 the specimen tasts positive for more than one drug? 
__ Yes _!_No 

3. On av.age, how many days between specimen collection and no1ification of1asting results? 

5-10 caJendar days 

4. The talowing questions •• intBnded to identify extraordinary locations that are unique to your agency. 
The t1nn •utraordinarY' is used here to denote those locations/situations wh«e ycu agency must 
mllke special arrangements and/or incurs additional cos1s to collect a specimen. 

L Do any of your TOPs work at extraordi.nary locations? 
X Yes No {skip to Pa:e 5} 

Please desaibe 'ex1raordin:ary' locations. 
5 employees in Gerna.ny 

Ple~J~Je provide ths folloving information about TESTING at QXtraordinary si tss:. 
b. 5 Total TOPs at eldraordinary locations 
c. TotaJ number of indMduals tasted at extraordinary sites 

d. Wf!lle additionaJ costs associated with specimen collection at ttlese sites? Yes ....!._No 
tf yes, what was ttle total cost at collection at ttlese extraordinary sites $ ------

e. Describe what methods are taken to minimize additionaf costs at extrr .. -4inary sites . 

.__ ____________ P_R_o_c_E_E_D_T_o_P_A_G_E_s _______________ _Jl--

PAGE 4 



AGENCY INSPECTOR GENrnAL, 000 SEMI - ANNUAL REPORT April1, 1 gg:J - Septamber 30, 1 gg3 

Part IV Cost and Pricing Profile CONTINUED 

6. IltbereisuyofBce iDyour ~CDCJIOlber tbu tbatoftbeProgra.m CoordiJJator tbBI proudesGENERAL 
AGENCY- MDE Drus EducatioD, iJJdicate tbe actual educatioD costs or btSt estimau.s bv tbe source of l.b at t:dlK'.JJtiOD. 
S (a) Personnel otrice $ 0 (b) EAP ( Incluaed in the Drug Program Office) 
S (c) Other (please specify) 

Upon completion of question 6: If your agency tested this period, proceed to Page 7 Part V, 
if not, proceed to Page 7 Part VI. 

PAGES 

·<~ ......... 



AGENCY INSPECrOR GENERAL, DoD SEMIANNUAL REPORT: April1, 1 gg3- Septamber 30, 1993 

Part V. Testing ResUlts 

Jbt~l refusing tests 

Jb~l rerifi~ positive 

'lerif~ po~~itiw for: 
COCAltE 
UM~ 

AMPtETAMtES 
OAAlES 
PCP 
<mERS 

NUMBER a PER~ BY'Tl-E 

BASIS FOR ADMINISTERING TESTS 

Part VI. Fa.LOMJP ACTIONS P!.tJJU proviM 1M fclo¥ting inlotmtJI'cn tJbout ldlow-up lldons d.Jting tJ. ~pcrtng P«J'od 
Ia .,~ whoM uiffliysi• ..., 'ERFED POStmf. /tJt'nf:»ntd ..t'h If» sptJcimtJnS, rt~i.A«i ltlsling a to eot::tp«e/Jil, a .. .,~ omn.'iu land 

lo ,_,. uuct pctiMSUd a sold lltlgti dugs. ONck Ill tJIJJ IJD(:iy. 

1. OISCf\JNARY 1NJ NQt.OSOA..NARY ~ PACPOSEO ANO/ai TAKEN BY T'VPE a ACllON 



FEB-04-1900 02:36 FROM HQ ANNEX 

FEtEAAL DAJG-~E WORf<PLACE PROGIWAS 
SEMI-ANNUAL FEPORT' FOR THE PERIOD 
Apil1, 1993 - September 30, 1181 

Part f. General Information 

Name 
1118 
Agency 
Address 

Christine Darago 
Employee Relations Specialist 
Defense M~pping Agency 
8613 Lee H.ighway 

Otf. Fairfax Stats:..YA... z;p:2203l-2137 
Telephone ( 703 ) 285- 944J. FAX ( 703 ) 285 -9465 
Report prepared by: Nancy Ferraiuolo 

TO 96937588 

AIUnfiiFidnf~lllldbmb: 

~H.~tM,UD, 

DtiGIOt. r.:l*bn of vakpllol Fron
SAY-4SA 

fS 
Law Enbcemant'Dug lntsrdictfcr1 
National S8QJJ'ity/Defense 
Pubtic Heatth/Safety 

~---------------

Telephcne ( 703 ) 285- 9441 FAX ( 703 ) 285 - 9465 
Data Prepared 3/ 2':/ 94 

P.02 

Slg'l&tUre of Agency Head or senior Policy Offictat 
Chief, Work Force Management Division 

Official TrUe 

NJENCY-JD ---
DATE RECE!VBD I !94 INITIALS _ 
DATEENTERED I /94 INITIALS_ 
oa e Plao certified I I 

.-.--~---



FEB-04-1900 02=36 FROM HQ ANNEX TO 96937588 P.03 

M'ENCV Pe£gnae Mapping SEMI - ANNUAL REPORT April1, 10D3 - Se~w 30, 1 8D3 

Part II Status of Plan lmptementatlon 

f .a lndlem the ltlltament which bllt d~es the s1lltUs of yow plan certification during ttn repartng penod. 

_ 1. Plan nu not been submibd to HHS for approviJ (attach explanatory nota) {Sur~ ootnp/flted} 
_ 2. Plan hal been aubmttted to HHS an" reviews ara in progress (SUn/r.ytomp/1411d} 
-X.. 3. Plan ha bMn Olrtftld « agency is a Tl• U (cartilcatfon not required) 
_ 4. Olher (PIIMa attaon ISescrtpUon) 

b.'"~ tnetype1 at__,nt inauded In your ptan (chaok au that applY). 

_z. 1. R•~anU.• aU.pjaon _L 2. Aoctdent or unsafe pracloe ...x_ 3, Random S4Nec:tion 
~ '· Vote..., ~ 6. Folow-up ..x_ e. O*dlapptlcant .....x_ 7. fnMfllppbnt 

a. wa p&an fuUy lmplamenttCI (lncludlng au testing and non -ted no componenta) dun no this reporting p•tod? 
....-L Vel (SKIP TO 3.a. _ No 

2.1 Wtte d non-tadng oomponenm at your plan (e.g. EAPs, training efr:.) fully lmptemented during 1hfl reporting plrtod? 
--*"Yea _ No 

b. Ne any ~aqulaHII to ildng mtntng? Y• __!_No 
1/,., ... all lb•t wv. _eo-ov nati=e _30-day nOtice 

Collection s.W:• _Sirvtolll of a c.rlllad laboratarv 
_source tar quautv ooni'OI specimen• SeMoel of a Medical Rav'-w Officer _OIIW (PJ-e ap..:ify) ________________ _ 

o. Na th1re r.tr1at:fona or hoJds on one or more types at 1Ds1ing? __L Yes _ No {Sidp ID _,., 

d. For •acta type ot t~ct~nv, indkJat. the status atlmplamentation durmg tht rap orting pen ad. Check 1he approprAitll 
ootumns und• 'statui for each incfuded In 

•· tfyou ildioatlld ttult18sfn; una• vour agency'l plan was on hold or ras1rk:tad 1ot an external cause 
I.e., lltigdon (enjoined) or jab or nego1iation, britftV describe below the nature of the dalav, tts cause, 
how many employees are impacted. and the projected data tor 1he removal of1tle rasi'iction. 

tc W[A· plans to jmpl.emetat a"A•a "' traitd.ag pT.98tHI-Ass laee"' Eie•Jeler:-ea~ 

3.a Wa any tasang oonducted during tnts perfoa. _x_ Yes {sldp '" Psn III} No 

b. It no. What w•• the r-ona? 
_ Reuon 8tatad An questions 2b and/ 'X' 2d above 

No lituation •o.• which cealed for testing = Ottler (PfiUe CllsorAbe) ---------------

PAGE1~-



t'HH 1 "$lflf±++'i 

FROM HQ ANNEX TO 96937588 
YS.MI - 1"\N'I~ ~UKT Apnl1, 1883 -~ 30, 1013 

P.04 
FEB-04-1900 02:37 

Part ttl ~eratiOns Proflle 

1: Pll- prcMde iM *»NowiiG Information ratdng 1D 1he totat numba' ot. 
L Full-1'"' equiValents (FI'Ea) 1 , 9 6 3 b. E.O. 12584 Senlitivl postaans 7 , ill 

(Numbtl of pOGitiOtts) 
o.TDPa7,692 
(Nu•lwl olptli/JII-.) 

IN your Stl!IJCY tftted thl• period,· snswer questions 2-4, if not, iJo to question 5. 

b. Actual this reporting penod _]__% 

3, Aooordlng 1D yow pan, 'Mtlat II 111 number of times P« year your agenoy tate• random samptec? 

4.1 tty0411 plan Include• 6nl6da appuaanttaa=ting. which positions are subjecttn that18Sting? 
AJ POIIUonl_ NJ TDPs _x_ SOme TCPI_ 

b. It your plan ilolucset o~ appliCant tasting, which pos;uona are aubjlctto tflattlating? 
N POIIIiOn8 _ AI TDPs ~ SOmelDPa _ 

5. Entlrihe numb• t:11 posflon• defined aa semdvt by section 7(d) of E.O. 12564 anct tM number of 

•• mPI. 

CATEGORIES of S.nativt Poeitions Defined by E.O. 12564 

1. Dagnatlld by agency held as Spectat Sensdtve, 
c:rtaaa~-s.nsitve, or Noraltiolj-Senlltlve 

731 tn accordance wtttt 

• .,. __,d o~tat~on;. natlnt:Jut»d 1n E. a 12564. 

&. lnc:ucat.1he tvP• of drugs to be tastad In aoccrdanca witf1 your Agency plan. 

Numbw in umb• 
Sensutve Selected u 
PoSitions TDPs 

7,692 7,692 

_jt(a) COcaine _L(b) Martjuana _(c) Amphe1arninas _!_(d) OpJatas JL(e) PCP 
Pll- specify otn .. : (f) (g) (h) ------

7.a During thla pWiOd how many bUnd quatity comrof spaoimans (QC~) were submitiltd to the laboratory? 53 

b. Pr•• tndlcm. the oompodon (nega1ive and pocrtive)at the QCc and the numb• ot correct responses reportad tD 1ha MAO. 

IPS;po"... t·:r· !Porr !~IT I 
o. tfthtre were unacceptabto blind oc results. would the MAO investigate and dooument au the rasutts? 

...L. Always _ Sometimes _ Never 

d. tt 'always~ cr 'ltJrnetinws•, who ta responsible tor maintaining thHo documents? 
.JLAgency MRO _Agency Primary Uaison . 

PAGE2 



FEE-04-1900 02:37 
"''-'CM.;f Tle fen se Ma t:~P1 ng 

FROM HQ ANNEX TO 96937588 
SEMI "':" ANNUAL REPORT April1 , 18111 - SeplllftltW 30, 1003 

Patt Ul ~arauona Proflla CONTINUED 

8. Ha YCMI' agency aaoptta anotn• agency' a ptan (plg;yDadcld another ptanJ so that the plan• •• IGmlnisWaa 
tog-. ttts• aoes nat IK*Ide rlaina anottaw agency's contract or il another agency pertorms1he sarvioest? 
~ No _ Y• (piease specify wtttch Agency plan, 

1 o.a Hu yow •otnav dwetoped a continwna ci'UO ecaucaan prowam tcw employ .. ? ..L. Y• _ No 
b. Dwtng Wa tipalng penoa how many emptoy- haW Min provfded with eduadoluU maWili t11 

tiOINeCI ntning on the etrects of meaaa drugs and/ot otner aspects of your Agenoy's arug-frae wortcplaoe prC91fn? 
(1) Nu,... Glnptoyees 31 02 (2) P•oentottotalemptovee• _J!l._% 

o. lndloal the tDpil:lll aav•.a In the emplo~·N atu; eauoaton program (Check all that apply): 
--X Alenov'IIU...,_ abuse poUoy, prOOIGLAI w •o;am 
---1 Typ.a ana ...._ o1 cru;s 
_..:J. SymptOm& 01 drq usa and dectl on pertarmanae and oonduct 
_._X Aelllonlntp Of ... EAP to the drug-tadng Pf09'1m 
_.x AattMnt n..,.nt. rehabUltdon. confidefttt~JitV issu• 

d. ChiOte al the form. at education that appty: 
__x DIWtbulon Of wr111n matariat _x_ Audio or video programs 
_..x Group diloulliontana presantalons ....L Spto., o-ug awaren•• promotions 

1 1.a Hal your a;enov a•etoped a comtnUing .. .,,.no anct tducdon pro~am for supii'Viscrs to help them taantty 
.,. aacn• -..a drug use "V emptoytes: _ V• _ No 

b. DUring tNI ttparlhf pariod how many supwvitDin r8C8ivea tral~ng on tnt Agency's 
ctug-frM wortc._ prooram? . 

(f) NulnD• ot tupii'ViSorc 11 0 (~ Petoent oftotlj sup&Mscn __L% 
c. lndlolta t'le topics oovwea ~n me SUPIIVWAOIY eaucauonaa and i'aining prorram (check au that a~I)IV): 
~ Agency• subs1anae abusa pcUcy, procedures ana prooam 
~ Type• and diCta of drugs 
........;( Symptoms or csrug use and affects en portormance ana conduct 
~ How to 6denlff empjoyees In need tit us1stano1 
--4 Role ana opnton of the E.AP 
__,;.c. lntMWJIIon ana rlfwraj to the EN' 
--X Return o1emptoy• fD woncplaca and foUow-up 

d. Check allhe forms of a4Ucauon and .-atnina that appty: 
.....;{ Dln1buUon Of \Wtlan matariat ---"-Audio or vtdeo programs -X- Group CSlscussjons and presentdOns 

12. PI•• provide the best ...amata o1 the per011nt of current tmployas and supiMsors your agency ha EVER 
r..ahed wt11 Ia ctv; edUadon/1ralntng/aw••n- effortaanoe the issuance ot E.O. 12564. 
(a) P«oent of tmp6Dy .. ~% (b) P•o•nt of suparvtsors ~% 

13. coaa your agency FfcMCit an orientation pac:ka;e and/or i'aJ.Uno fOr new employMa and new auparvfsora 
. oil., • .,.. of Mll;aa aru;s ana and/or other aspec:il oftne Agency's dtUQ-ifll wortcplacl l'lan? 

(a) Emptoye•: Y• ~ No (b) SuplfVisarr. Yes ~ No 

PAGE.3--
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FEE-04-1900 02:39 FROM HQ ANNEX TO 96937588 P.06 

AGF.NCV Defense Mapp; ng SEMI- ANNUAL REPORT Aprtt 1,1883- SeptllmtW30, 18113 

Part IV COst and Pricing Profile 

1. SPIOiff O,_.llat pricing for: 
Ubaramry sarv6caa 
--L Fui-MMol - NO CI!IUNCi (Combo~. I.e., 11at fee charged for initiai and conttrnation tests. 
_ Fui-•IMoe WITH CBJNG (Combo), i.e., ftatfee Charged fot Initial ana contimation ..._ 
_ S•pandll pr6aWig, t.e., '"dMd&W f .. cnargea for lntttalana conftrmaton tlltl. 

2.L Indica~ wn.ttt• confi'Jnatian ot Ill dt'ugs which Initially fast positive wifnin 1 sfngte specimen is required? 
___.x. Y• No 

b. Ne there addloMI oharges for confirrnalon 11tsts.tf1he specknan tllsls positNa for more than one drug? 
V• X No 

3. on av .. ge, how many aaya between tpeCimen coli action and no1iflcdon of •stilg results? 
14 ea11na. aavs 

4. Thl *»Mowtnt quedons •• tntlnded to Identify ertaordlnary localons Uust •• unique to your agency. . 
The tlrm •.aaoratn~ry• II usea her• tD denwa those •ocaaonS/situa1iona wtwe your agency must 
mike.,_. •rangementl and/or incurs addtuon&U costs to couect a specimen. 

a. Do any of your TDPs work at extraordinary locations? 
_ Y• _X_ No {t;ldp ID P1111 .5) 

Pl .. dMcribe •amardlnary' tocations. 

Pl••• provide the tollotling i.nformtltion sbout: ~EniNG B t ~»~t:rtJOrdi..n4ry si. t.u : .. 
b. Totlt TD'- at ••aordJnary locations 
o. Total number of indMduala tastad at extraordinary s:Has 

d. W•• aadlUonat colts auociated with spacimen coUection at these sttas? _ Y• No 
If Y•• what wu the '*I cost at coUection at mese exnordinary si181 $ -------

t. Dlla'ib• wnat methods •• taken to minimize additional cos1s at extraordinary sttes. 

'-------------P_R_o_c_e_e_o_r_o_P_'A_G_E_5 _____________ ___,l-

PAGE4 
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AGENCY JJet.ense Mappins 

Part IV Cost and Pricing Profile CONTINLED 

o. "" ...... 
d. ~bn ... (1111 ... , 

.. ~·-

6. lllbtN II uy o~Ja JIJ your .,Nit!'/ Olb'-ttluUIIhlll oltbl Ptop'am CoordlnlltQtl tb• ptDWdrsz GENERAL 
AIJBNCY- MDB Dtv1 EduCIItiDn, indJC.ate the IICIUM edut:lllio11 ct::Sts or brst utimlltu by tilt lOut~ of tb• edUCIItiotl. 
I (a) Pef'lonnel Offtce S 11 0? (b) EPP 

I (ct Oth• (please spacrtv) 

Upon completion of question 6: If your agency tested this period, prQCeed to Page 7 Part V, 
ff not. oroceed to Paae 7 Part VI. · 

PAGE _A__ 

P.07 

.... .. ,, ·,_ .. ,..t.~. 
·~ 

-·----



FEB-04-1900 02:39 FROM HQ ANNEX TO 96937588 P.08 
" 

.-AGeNCY Defense Mappin.s .. SEMI - ANNUAL REPORT Aprit 1, 1883 - Stt*mbtr 30. 1•3 

lt.m 5.k Oll'fER DIRECT TESTING COSTS 
CDiumn (1) - Prowa. OGI8 fiJI' th,.. .. ,. diHtly ,.,.,d tD ,,. _.,, prOt»U •nd nat pll1t til tiM pricing 111,.,. &11-J. 
CDir.•mn (2) - lllnt:Judlld In*""' 5t-), intlit:8tJt tM 118m (•-J undllr th• (I(JICt tBffnnt» llllm (REF7 ctMimn. 

ltlm 1.1 ADMJNISTRAnVE COSTS Of 1nl DRUG -FREE WORKPLACE PROGRAM 
CI:Mlmn (t J - FttltlitM ttltlll•dmlnlsi'8t/wl cost. in *msl- iJc. 
OQ/umn (2J - PtoWd/1 th• psrt»nt thllt ckug '11Js1jng •tJmlnlsrstlwJ DDSIIJ •• t1l ClJiumn (1 J sdmlnlstrstivll c:oss. 
CD/umn (3J - Mu/IJp/y Column (1) by Column (2J snd pJsc. in column (3) fDr all liM items fl-lx') UD~~pt ('VI,. 
sum MM *"" (1-lx) taT CD/umtB (1 J sna (3J and p/llt» in lin• ,.,. ~and ~ tlsptH11iv81y. 

COST CATGGORIES Tallll % 
AdminisiratiVe Dru~ 

PROCEED TO PAGE 5 auadon I 

PAGer-· 
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FROM HQ ANNEX TO 96937588 

--------------------

Put V. T•ltin; ABUIII 

SEMIANNUAL REPORT: April1, 1803 - SeptllnDer 30, 1 OD 

M.JMBeA r..F PEASCNS BY THE 

BASIS FOA ACMINISTERWG 'TeSTS 

P.09 

TOT.Al Fa&ONASL£ ACCmNT RNDOW VO.l.JNT£EA FaJ.QW-l.P J---1!!.~!.!,!!!~~---

ror.u rur., 
rot•J ntu•i.ng tt~•t• 
I'OUJ V'Wl.fitld pc.i.ti.flfl 

Vtlri.ti.IHJ pui.t.t"' /crt 
corAl IE 
MMUIANA 
AMPlEr AWNS 
ON lEI 
PCP 

"' ..SPJCION OR UNWE SELEC110N 

PMCTIC£ 

Pitt VI. Fa.LC'MJP ACTIONS ,_ .. ~1M ft:JIOIMirgitrrJtmM'an 1/bt:ut ltilow-up fldt:IW riling 1» ,~,.,_ 
,..,,..._ .__ un'niiJIII•,.. VERFED I'OSmvE. ~*"1M .,:.tim .. , ,..u..t lltlingtrto ~-. fX _,.,,...lwnti 
lt:l,_.uuti ~--'"'ad CNt:lt lllltai~~~:Py. 

1. OIICFLINAAY Nri/J NONCXICIA.NAAY ACnCM PRCf'OSED NIJia4 TAKEN BY'nPE a= IQ110N 
OF EWt.OYEES: 



,\ MAY 05 '94 03:12AM 

· . .._, 
. . 

··:J.'ECEPAL DRJG-FFEE WORKP~ PROGRAMS 
SEMJ-ANNUAL FEPORT FOR THE PERIOD 
April 1~ 1993- September 30. 1993 

~M.~~T:""ri~"'><'<"',..,...,,~ ..... ~li"'~~~;:':(:,:,c~,::,~,~~ 
mr;r~~~~~-~;~:~~~-~'-~~i!~l%1'~.;:~:;~ 

Part I. General Information 

PRIMARY LIAJSON 
Name George R. Keller 1 PsD• 1MaSS: 
Tile Drug Program Coord~paror 
A~ncy National Security Agency 
Address 28QO Sav~ae Read 

(~!~ 3) 

Aeun !iQned and CCITlJiettd fcrm to : 

Jceoph H. Aay Ill, W.O. 

Creator. CMBIOn of Watcplace ProgtamS 

SAMHSA 

5600 Fiehorst.ana, Am 9-A-53 

AodcWI9, ..,_,land acllri7 

P.2 

PRIMARY AGENCY MISSION (SELECT ONE) 
Law EnfcrcemenVIl'ug lnterdictia~ 
Nati cnaf Security/Defense 
PubUc H ealth/5afety 
Othet 

j Fort Georgg G. Me3de. '!D 2o:zss-caoo 
I Oty: Sta1e: _ Zip: 
I 

FAX (301 )688 !Telephooe ( 301) 688-8913 - 5487 
I Report prepared by: 
!Telephone ( ) - FAX { ) -I 

12/28/93 i C8te Prepared 
I 

Stephen Aa Lope2 Director of Health services 
Sig~attJre of Agency Head or Senior Policy Official Oftidal Trtte 

~&f:@.~·.4.~~¥A1JQNSf2~&:~:H~~LU.$;eJ~i.y ... ;!~:.~~2rdl~§~~2l~~: 
AGENCY-ID _ · 

.... -::::; ~ - DATE RECEI\lEbl- I /94 INITIALS 
DATEENTERED I /94 lNITIALS 
Date Pia a C~rtilied I I 

-----
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., MAY 05 '94 03:13AM 

AGENCY }:ATIO!-iAL SECURITY AGl'-'~EMl- ANNUAL REPORT April1, 1993- Se.....,mber 30,1993 

Part II Status of Plan Implementation 

1 .a lndicatlt the s1atament which best describes the strbJs of your plan oertifioation during inis repcrting period. 

1. Plan has not been submitted to HHS for approval (attach explanstory nota). 
-2. Plan has been submiUed to HHS and reviews are in progress 
:X: 3. Plan has been 0811ified ar agency is a Tier II (oertifteation not required) 
_ 4. Other (Please attach description) 

b. fndicat.ttle types ottasting inetuded in your plan (check all that apply). 

{SUtflf!Y COJJJp/~J«i) 
{Sur~ compi~Jed) 

P.3 

_x_ 1 . Reasonable suspicion ...L 2. Accident or unszte practice 
4. Volunteer .JL 5. Follow-up 

3. Random seJection 
....X.. 6. Ou1sida applicant _x_ 7.1nside applicant 

c. Wu plan fully implemented (induding aU testing and non -testing compon•nts) during tnis reporting period? 
....A_ Yes {SKIP TO 3.a} _ No 

2.a Wwe all non-18sting components of your plan (e.g. EAPs, training etc.) 1ully implemented during tnis reporting period? 
_Yes __ No 

b. Are any prerequisi'tas 1= testing missing? 
If yes, du:t:k aU that apply. 

eo-day notice 
--SarviQGS of a certified laboratory 
==source for quality comrol specimens 

Yes No 

_30-day notice. 
Collection setvtees 

==Services of a Medical Review Officer 
--~er~l~espec~-----------------------------------

c. Are U'lere restrictions or holds on one or more types of tasting? _Yes No {Skip to Ja} 

d. For each type of testing, indicate tne status o1 implementation during the reporting period. Check tne apptopriata 
columns under "s13tJ.Js of testing•1or each ty!:)e of tesoano included in your agency plan. 

Sta.'\1; olt~sting P,ocK ~0Ctlo916 OOiun-.1".(9} a gpeolfy cr.er resson~s;) 

! ·:::.·ENJOINED'.:·::.:::.::::: ······.f..ABOR·:!;=.!·::!·:·:~ 

Fully I partial \Ill I ~=V!ial 1\..ol Other reasons not implemented 
im~:~lam.,lad c~m.o~~m 

ReasonabJe suspicion I ! 

ACQident or unsafe e>raetee I I I 
Random selecOon . ! I I 
Votume« I ! 
Fouow-uo I 

Otrts1de aooheam I I 
Inside applicant l I 

e. tfyou indicatad that testng under your agency's p~n was on hoi ... w. .-estricted for an externaJ cause 
i.e., litigation (enjoined) or iabor negotiation. briel'ly desaibe bQJow ths natlJre of the delay. rts Qause, 
how many employees are impa~.ad. and the projected data for the removal of the res~iction. 

----------------------------------------------------------------------

3.a Was any testing conducted during 1t1s period. _.x._ Yes {skip to Part m} No 

b. tt no, what wete the reasons? 
__ Reason sta1ed in questions 2b and/or 2d above 
__ No situation arose which called 1or testing 

_ otner (Please describe) ------------------------

PAGE 1 

'• .,.----a·----
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AGENCY .NATIONAL SECURI!Y AG. 'YsEMI -ANNUAL REPORT ~11, 1883 - S )mblf' 30, 1G;3 ...._, ....._,. 

Part Ill Cperations Profile 

1. Please prov;de the foUowlng Information relating 1o 1he total number ot. 
a. FuH-tme equivalents (FTEs) Classified b. E.O. 12564 Sensitive positions All 

(NumiJc-. o/ pDSI'tiotJS) 
c.lOPs All 
(Number of positiODB) 

!If your sgency tested this period, snswer questions 2-4, if not, s·o to guestion 5. 

2. Percent ot TOPs tes11ed 
a. Per yNr according 1o your plan N I A % ... A-· 1 th' rti . d CLASSIFIED ..,. \r~a 1s repo ng peno _% 

3. According to your pfan, vmat Is the number of times per year your agency takes random samples? 

4.a If your plan indudes inside applioant1Bsting, which positions are subject to that tasting? 
AM Positions ...11LA All TOPs ...JU A SomelDPsN I A 

b. tt your plan Wldudes outside applicant testing, which positions are subject tg that 1astin g? 
AJa Positions XX AU TOPs ...l!f. A Some TlJPs N /A 

5. Entw the numb• of posilons deft ned as sensrtive by section 7 (d) at e.0.-12564 and the number of 
po siti d . at d TOPs ons esa_gf1 e as 

Number in Numb at 
CATEGORIES of Sensitive Positions Oe1ined by E.O. 12564 Sensitive Selectad as 

Positions TOPs 
1. Oaignatad by agency head as Special Sensitive, 
QitiQaJ-S.Mitve, or Noncritical-Sensitive 
(FPM Chapiw 731 or in accordance with e.o. 1 0450) Classified 
2. Positions with access to class~ed Information 
3. Presidential Appointees 
4. Law enforcement Officers (5 usc 8331 (20))(5 USC 8401 (17) )* 

5. other positions, as detarmined by the ag_ency head: ~xxxxxxxxxxx:!1J::~: 
a. Law enforcement 
b. Natonal seolJritY 
c. Protection ot life and property 
cl PubJic health or $af8ty 
e. Other (Please speedy) 

• 71M tilfJCond citstlon 1$ not 1nciuded 111 E. a 12564. 

G.lndica18 the types of drugs to be tested in accordance witt! your Agenoy plan . 
..xx_(a} Cocaine .I,L(b) Marijuana ~(c) Amphetamines ~(d) Opiates XX (e) PCP 

Plea. specify others : (f) (g) (h) ------

7.• During this period how many blind quality com-et specimen$ (QCs) wete submitted to U"le laboratory? __ _ 

b. Please lndlcata the composition (nega1ve and posrtive)of the QCs and 1tla number of correQt responses reportsd 1o tne MAO. 

specamens 
CCII'ect responses 

c. lf1ttere were unacceptable blind QC resutts, would the MAO investigate and document all the resutts? 
..XX. AN/ays _ Sometimes Never 

d. tf •always• or 'sometimes•, who is responsible tor maintaining 1tlese documents? 
_Agency MAO J:X.Agency Primary Uaison 

PAGE2 
.:~.-

.-.-·-----



AGENCY NATIONAL SECURITM(GENCY SEMI- ANNUAL REPORT April1, 1h.(·- Septumbw30.1QG3 

Part Ill Operations Profile CONTINUED 

8. Has your agency adopted another agency's plan (piggybacked another ptan) so that the plans are administared 
together (this does not include riding another agency's contract or ;t another agen~ perlorms the services)? 

No __ Ye.s (please specify which Agency plan)' 

Triangle Park, NC 
10.a Has your agency developed a continuing ci'l.Jg education progam fer employees? ....XX Yes 

INST. OF PATHOLOGY 
No 

b. During thiS reporting period how many employees have been provided with ediJC8tional matetiaJ or 
received nining on the effects of il1egal drugs and/or ctner aspects of your Agency's drug-free workplace ~ogram? 

(1) Numb• t:tf employees CtASSIFIEt2) Percentottotal employees J:U.A..% 
c.lndicaw the mpics ccvwed in the employee drug educ::aton program (check au that apply): 

_.u Agency's aubstance abuse poUcy, prooedures and progam 
_.xx Typea and effects of crugs 
_xx Symptoms of drug use and e1Tects on performance and conduct 
iiJ.A Relationship CJftrle EAP to the drug-tasting progam 
RJ.A Relevant Yalltr'nent, rehabilitation. con11dentiaUty issues 

d.. Check aU #\e forms of education that apply: 
...XX. Ci:rtibution of written matariaJ N /A AJ.rc:Uo or video programs 

XX Group discussions and j:)resentations .XX... Special drug awareness promotions 

11.a Has your agency developed a continuing training and education program for supervisors to nelp them identity 
and address iUegal drug use by employees;· __xxYes __ No 

b. Outing this reporti"9 period how many supervtsors received training on the Agency's 
ctug-tM workplace program? 

(1) Numbet of supervisors CI.ASSTFid Percent at total supervisors .11./.A_% 
c.lndlcata the topics covered in the supervesory edue3tional and "training progam (check all that apply): 
_xx. Agency's substance abuse policy, procedures and progam 
....xx. Types and etracts of drugs 
..XX. Symptoms of drug use and effects on performance and conduct 
~ How to Identify employees in need at assistance 
~ Role and opera1ion of the EAP 
ijJ.A_ lnt&fVMtion and retarral to the EAP 
fiLA. Return of employee to wor1<plaoe and foUow-up 

d. Check al' the 'forms of education and 1rainjng tna;t appty: 
.XX. 05tribution of written materlaJ ..li/..AAJJdio or video programs ..xx_ Group discussions and pre.sen1Bticns 

12.. Please providaU"'e best esti mats at U'\e ,)Grcent of current employees and supervisors your agency has EVER 
reached \IIIith its aug educatlon,t'ainingjawareness eftetts since the issuance of e.o. 12564. 
(a) Percent of employees~% (b) Percent of supervisors .AlL% 

13. Does yow agency provide an orientation !'S.d<age and/or t"aining tor new employees and naw supervisors 
on tne eftects of illegal dnJgs and and/or ether asp &eta of tne Agency•s drug -'tree workplace plan? 
(a) Employees: Yes ,XX... No (.b) Superv1sors: Yes ..XX.. No 

PAGE3 

__ ,__... 
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AGENCY NATIONAL SECURITY AGENCr'SEMI- ANNUAL REPORT April1, 1to3-Se~ 30, 1883 

Part IV Cost and Pricing Profile 

1. srecrtt contract pricing for: 
Laboratory services 

XX Full-s«Vice- NO CEILING (Combo), le., 11atf8e charged for initial and cormrmation tests. = FuU-s..vice W1TH CElUNG (Combo). i.e., 1\atfae charged for inttiaJ ,~nd confi'mation tes1s. 
_ SeparatB pricing, i.e., individual rees cnarged for ini1fal and conftrmation tasts. 

0 • 

2..a. Jndicat. wnetner confi'mation o1 aU drugs which initiaJty tast posrtive within a singJe specimen is required? 
_xx.._ Yes No 

b. Ale there additional charges for contirmation tests tt tne specimen tests positive for more than one drug? 
Yes _NLNo 

3. on average, how many days between specimer:- collection and notification of1Bsting resutts? 
s CaJendar days 

4. The following questions are intanded to ide~ ertaordinary locaUons tilat are unique to your agency. 
The wm •e.rtaordinary• is used h-are to denote those Joamonstsituations where your agency must 
make specia' -ll'rangemems and/or incurs additional cos1s to collect a spedmen. 

a. Do any of your TOPs work at ax1raardinary locations? 
XX V e:s No {$kip to Pase .5} 

Please describe •extraordinary• locations. 
WORK SIIES IN FOREIGN COL~TRIES. 

Please provi.ds ebB follovJ.ng :i.nfortnsticn abo11t:. TEST!N<; at; fflXt:.rsord:i.tuu·y sites:. 
b. CLASSIFIEDro1al TOPs .t e.ldtaordinary locations -
c. Ct. ASS IFIEll'otal number o1 indMduals t&stBd at extraordinary sites 

d. Wete additional costs assoCiated wittl specimen collection at these sites? Yes ~No 
r1 yes, what was tne total cost of collection at 'tt1ese ertaordinary sites • ------

e. Desaibe what methods are taken to minir"liZe additional costs at extraordinary sites. 
ESibBI.ISHEP INIERSERVICE SUPfORT AGREEM!NT ~"'ITH DOD-
CERIIFIED IABORATQBI~S PRIOR TO IHPL~~tNTATION OF THE DRUG 
TESTING EROGRAM 

PROCEED TO PAGE 5 

:.-.-
PAGE4 ____ 
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AGENCY NATIONAL SECURITY ACENCx--Sa41- ANNUAL REPORT Aprii1,1QQ3-S~30, 1gg3 

Part IV Cost and Pricing Profile CONTINUED 

e r.w:Jrks.b~t# providr.d o.a paze 6 a.ad f-tJtt:r 6Jzai totals illtbtt sraion llbot.e. 

6. If lb•tJ is uy ofJice iD your lllttDCJI otber tbu tbst of tbe PfOgJ'am CoordiJJstor tbBI provldes GENERAL 
A13EN'CY- MDE Drut EducsdoD, iDdiC8l~·tbe ill:nJBl eduCBJioD costs or btst estimBitts bythesourceoftbat rdur.atiOD. 

$ (a) Personnel Office $ (b) EN> 
$ 300.00 (c) Other (pie~ specify) NATIONAL SECURITY AGE.NCY TRAI~ING SCHOOL 

(Best Guess) 

Upon completion of question 6: If your agency tested this period, proceed to Page 7 Part v, 
if not, proceed to Page 7 Part VI. 

PAGE 5 _____ 

P.7 
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.GfiNCV NATIO!~AL SECURITY AGENC"t . .._)EMI- ANNUAL AEPOAT April1. 10Ga-S~~30, 1;83 

Vorksheets: Other Direct Testing Costs (item 51q and Administrative costs (item 5~ 

tem 5.k OTHER DIRECT "rESTING COSTS 
CdUmn (1) - PrtJViM costs tor theN ii/Bms diecJ:Jy rellltBd to the wting prot:esS and not part t1f the pricing of item$ &r-j. 
Column (2J - If includlld in iiBm$ da-j, indiCIItB the am (a-J undBf ths cost fB'/erBf')C(I mm rREF' CD/umn. 

(1) (2) 

COST CATEGORIES COSTS ITEM REF Comments 

vii • 
. :;1w.~~~l§:~~!;::~~~f,~;~~R~m~~:i~:·~~~~:~~~~~~1#k~~:·· ·::~:;~~~~~~~!;!~:~!~;:~i~~~G~:~:~~~~~q::~~~~~~!~:±s:~~~!1t2Nf~fimr.;~1f~1~,_-------~-------+------------~ 

X. 

~~1r;,•~~fatiJf:~t>t.ft.i~Ff:oafiE:tt.r;~c.os.r:$~~tilrri1:igi}iHefe::·i1.1iiiim::i~<i;~iffiil~ o N 1 A 

item 5.1 ADMINISTRATIVE COSTS oftne ORUG-FREEWORKPLACE PROGRAM 
Column (1) - Provida tatal adminit;ttdiwl costs in itBms i-i>t 
Cclumn (2) - Provide '/he percsntthat aug testing administrative costs ars at Column (1) adminislrative costs. 
CfJJumn (3) -Multiply Cclwnn (1) by CD/umn (2) and placs in Column (3) fer au /ins dsms (i-ix'J e.roept ('VI,. 
Sum lin11 ialms (i-ix) fa CDiumns (1) and (3) and pJar» irt line items '..r' and ':ti' tes~ctiWJty. 

(1) (2) 

COST CATEGORIES o/o 
Adminis1ra1iva Crug 

Costs Testing 

(3) 

Otug-Te:s1ing 
Adminis1rative 

Cos1s 

xi. DRUG TESTING AOMI~ISTRATIVE COSTS:Here and item~ . ll' ·~:xxs•~:z.:z:;e:r:~~t,: n 

PROCEED TO PAGE 5 Question 6 

PAGES 

.... ~ 

'\. 

....... ----
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A-GEr\CY NATIONAL S~CL'RITY ~~MIANNUAL REPORT: April1, 1VV3-~ 30, 19;3 

Part V. Testing Rasutts NUMBEr' a: PEAS0'4S BY THE 

BASIS FOn ACMINISTEAING TESTS 

TOY It R~I.E ACClOENT Fl.ANJOM VO.UNTEEA FC:UOW•LP AP'1UCANT T£STING 

SWIOON OR UNSAFE saECnON OJTSIOE 

I~ PRACTICE N3PUC'...4Hr N'PUCANT COWBINED 

~ ~· 1 lo,, 

,1 • . 

ror..u, :ssrBD 62 0 0 0 N/A 62 0 N/A 0 

~t~l r~fusjng tests 
rot~l ~Mrifi.ed pc.si.ti.V't! rem ve:ri.fit~d posi.ti.1ol'e' ror: 
COCAINi n 
WAAUU\~ 0 
~AWIN:S 0 
~TiS 0 
PCP Q 

ones 

'' 
, .. ,.. .. ;,.:;;; ... ;,, ·. '. 

. ' 

Part VI. FOLLO'NUP ACT10NS PI••• tnt~~ /1"'.4 fdlo,.ir.g ;r./(;JI'fNi'cn f'ba.Jtldlcw-I.Jp aa'ons dJting ~,.porting p•iod 
fa' .,plafwa ,.holtl univlly.;i1 ..- ~RFIEO POSfT!'.E. ftJmpetWI ~;;, lhlspecimon~. ~tJ,tJd /listing a lo ~.,.0., fX ·~ ott.,..'ite /Q.;nd 

D hlw•IJHd. pcs!U§•d r:r stJid iltlgti dugs. ~·dt· ell hlJI ~y. 

l. O~UNARY AND NONOlSCIPL.INAAV ACiO.S PRCfOSED ANO/r.J; TAKEN BY ~E a: ACTION 
NUMBER Of' E'-'PlOYEES · 

,.,,'!',,>&:•.t.Ai. .... ···:·:<•,•,• . ..:.::c.:.. · .. ........... ~,· .. , ......... ;;,: .. ,., ..... ,:: .. ;::~:·~ :: . . .. , .. 
r.J·.""' • .. ·:···:·· ., '!"'' .::'· .. , ... :: .: .. ·;::;, .. 

I Mef«rtd 10 E» NIA 
I RtqUied tt~ to .n t:)dcwup tesw N1A ' 

IDa~ tom "l't:P to .................. coeltbn N/A 
Nl A 

·- N/.~ 
- liJ I!! 

~~- .~: !f' t(::· ~.::;;;;F;;)·:··. ,. IM!;.l'f::,.:::·.!; •' 

'' 
:· 

' .. ., ... 

'M!Mn ~,.. 'N /.~ ! 
,., ·lehln \S ~ys '\1 I 6. 

1 oe:. -A-- 1 S dJvf et more '!\! .i 

llndotnlta 1-N ':\ 
[,.. r\1 A 

Nl .A. I 
, Enlcrcad LMW 'V. I A. I 

Z. A,;. ·- .... F~ OISC4PLINAAY ACTIONS BY T'Yr'E CF DISCIF!.JNARY ACiiCN ! 
NUJ.IBE~ OF EMF\.OYEES: ; 

·' '• . ' 
.,,, ' ' 

: 
'' . ·::;'':':'"' ' ': ·. 

•' ... ·.,· _,·.; 

: ~ rot at'tiiOlit NIA 
... lor a drug ollei"SS 'TIll 

lnlrAt!t : <S'UQ I.ISi ~~/A --I R!lfi.Birq Utnalyels N/~ 

- ~-~~sing IN/A 
I T oeled PoeitMI fcf drug I.JSe: ftr1t ~In~ N./ ~ 
I i~ed palt~ let drug use: SoQCOnd ftndinQ vi~ 

IRa~ to ":\'I A 

Failute to u:oM:ilully canplett £A? 

Reccmmendea oouns .. " ~/A 

-~Cit roas;~ns 
_. 



' fTtERAL ORJG-FFEE v.oA<P~ PR:lGAAM$ 
·. Sl: Ml-AHNUAL FEPORT FORT~ PERIOD 

Apl1 t 18 - Septenar 30, 19!D 

~~~-'!'-~i:r-i',. .... Y ........... v J'IL··'"'~: 
~:~~;~vlf"'~ IJ Ff.!!f.,..... :r:r, ... ~::·~~r.T-

Part I. General Information 

Joyce B. Turner Code BC 
Personnel Management Special1st 
Defense Informat1on Systems Agency 
701 S. C~urtbouse Road 
Ar1ington9 VA 22204-2199 

at(. SBte: _ Zip: ---
Telephone ( 703) 69~3990 FAX (703 )692 - !812 

Alpartp~e~Wedb(. Jn)fce B Turner 
Talephcne ( 703) 69a- 3990 FAX ( 703 ) 692 - 1812 

Dlte PA!pU'ed 02 /'Jf/94 

Ream-- aM con.,•*' bm 10; 
* 

~H. N.Jiy 1•. W.O. 

E»tetor, OviMon ol 'tbl(pB(IO Ptograme 

SAY-ISA 

SBO) Filwwa !.ana, Am 9-A-53 

AodMie. Wlrytand 20E7 

PRIIUAioCY A ................ Mll~ll' \w,...-..v 

law Enb'c:ernetWDug ln1etdic1m 
Naionai SeaJrity/Oefense 
PublcHeaJth/Satety caw ________ _ 

X 

~~----MICHA~. SLAWSON 
Si~ of At1n:f Head or Senior Policy Oflcial 

Director~ Center for Agency Services 

Ofldal TrUe 

AOENCY-ID ---
DATE RB:EIVED I /94 INrrWS 
DATE ENTEBB1- I /94 1NlTIALS 

~·:.· 

•:.-- Da ~ Plaa Certified I I 

.-··---~ 



---·· ·'·-·~~ ,~=--'-"""· "'9"1 1 I 1~- S.ptamber 30, 1GV3 
Systems Agency 

-· F>art U Status of Plan lmpiementatiOn 

1. Plan haS not beM submieed to HHS f~Z approval (attach up&anatory nota) 
- 2. Plan haS been submitt&G to HHS and tevieWS are in progress 
:X: 3. Plan haS been C*fted or agancy is a THW U (cettitcation nGt required) 
_ 4. Olher (PINse daCft description) · 

b. Jftdicalt.,. types «testing included in your plan ~aM that apptY). 

{ Sl.&rw.y comp/N «l} 
{ Sl.lrflt!!l mmpJNttd} 

-l- 1. AeuonaJ:H suspicion ~· 2. Atddent « unsafe r:wactce __x_ 3. Random setectiOn 
--*'- 4. Volunt!Nr 4-5. FollOW-up __!_ 0. Outside applicant .L 7. Inside applicallt 

o. WM '*" tlly implemMtld (Muding au testing and non -1BS:ting components) dunng this reporting period? 
_x_ VH fSKP TO 3.a} _ . No 

2.a w.re d non-tiltinG components of yo&.r p&an (e.g. EAPs. training ec.) fUIV implemented dUring thiS raporting period? 
---X- v.. -No 

b. Ale ent prweq~ to tlstint m.-g? 
1/Y*f, fib .. .a tbat ... ___ ,... 
-...._ ota Oll1illed llbaratDiy 

Sowoe tar quaJiiV oed'ot specimens 

_x_No 

_30-day natice 

~otS::.:.. Awiew Officer 

---~~~-------------------------------
c. AM fMie remidions ot hOlds on oM or more types ot tastng? 

-----.... eon 
or u.nsatt 

n 

0 01 -UD 

,,..~ 

Ves -X... No {SI:ip to Jll} 

•· It you -.clcatd ihat tiling under yru agency's paan was on hold « rasii:1Dd for an utamal causa 
i.e., lligation (enjOined) 0t labor negolation, Dliefty describa below t'Mt nature of the ctelay, its cause, 
now many emptoyees are mpacatd, and the projeCted datlt for tfle removaa of_,., ranicbon. 

3.a Wa atrf testing cond&&ted during this ptriod. Yes {$Jdp to Part m} J,_No 

b. If no, What w.e iM r.-ons? 
_RaMon dltld-. quution12b and/« 2d cove .... ~---

No liiUdon ._. 'WNcft called tar testang 
X atw(PSNSedHCnbe)Pending approval of the revision in the testing procedures and data syster 

PAGE1 



E''ilS +' 11 Y 1··&:!S~J;l:·: SOA& - ANNUAL REPORT ~11, 1083 - S.piamber 30, t ;Q3 

Systems Agency 

· Part Ill ~etatiOns Profi&e 

1. ,..._ prcMde tN eiOWing informatiOn re!.ting 1D 1he total numb• ot. 
a. Fut-t• equNalents (FTE:s) 1939 b. E.O. 12564 S.ns~tNa positions la99 

(Nu~~Jbo-of pot;Waas) 

lit you' sg!l)9l tesied this P!fiOd, ~~r questions 2-4, if not, gg to question 5. 

2. Pwcent 01 TDPs tilted 
.. Per year aocotding tD your ptan _za_% 

3. 14ae0rding to yow ptan, \What il1ha numbet of times per yea~ your agency tak• random samples? 

4.a Wyow ptan NludH NideapplcanUasting. which pcsitionS are subjeCt to ttattiSing? 
AI PoMionl_ AllDPs .L Some TOPs 

b.. • ytU p1u ..,... outside appieant taltiftg. wnieft positions are swjec:tto Wlttaltifta? 
AI PGiiiOM _ AI TOPs L_ SoiM 11lPs 

.. 
dMianated u 1DPs. 

Number 1ft Numoar 
CA1EGOfiES of Slnsitille PoMions CJefined by E.O. t 2564 ~ Selected as 

Positicns TOPs 
1. D.-ilf1i*d by &teftC¥ hNd M SpecUU s.ns;w., 
QiliDII-a. .... 01 Noftari~Dd-s.M.-.. 
lFPM- 131 or ift MCGrdlnce witt E.O. 1 0450) 1899 500 
2. POUionlwilt A001U tD ot II iiN Information 1899- so a 
3.. Prtlidlnfill 6 --rr 
6, Law ............ afbrs (i usc 8331 C20))(5 usc 84011_17ll* 0 
l.OIW • dlellmtnea bY 1ha aaancy heact 

'•' . ,. . . .. .·· .. · . 
:.:::·:.~;:~-;t . '• 

,•,. 

a. LAw...,....,. 
.. Ndonai 

:...._ 

o.. PrOI'ICtlian Cllfl and lilt~,., 
ct. Pubic ..... 01 .... 

•. oe...:w~ . .._ 

a. lnd.1a .. tysMI of druQI to be tastad i\ accordance With your Agency plan . 
....L(t) COciN -t-(b) Marijuana L<c) Amphetamines L<dl Opiates J_(e) PCP 

P.._speattothn: (1) (g) (h)---~------

c.TOPs 500 
~.__-

(Numlw.r of pollitjOIJil) 

: 

7 .a Dno thilperkMS t\ow many Dlnd quaMty canol specimens (QCs) were submitlad to the laboratory? _o __ 
b. Pleue lldicldl ihe compoUion (negat.,. and positive)of the QCs an41he number «correct responses reponed 1D 1tle MRO. 

o. If'*• were t:nacceptatM blncl QC ra~. would 1he MAO Investigate and document aU the resutts'? 
_ Nftys _Sometimes _ Nev• 

d. tl'always• Ot 'sometnws'. whO is resporwble for maintaining 1hese documents'? 
_Aoency MAO _Agency Primary Uaison 

PAGE2 
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• AGE.Nef .Defense Information SEMI - ANNUAL REPORT ApriJ 1, 1 Oi3 .... Sap~ 30, 1 W3 

Systems Agency 

Part 1U ~erations Profile CONTINlEO 

a. Hal yow agency adop18d ano1tl• agency's p!an (SWggybadced ano1her plan) so that the p&ans are adminis1ere4 
~.(this doas not lnduc:Je riding ano~ agency•a co~act or t an01har agency performs tne services)? 

_No _ V• (please specify Which Agenoy p&an). ----------

1 o.a ..._yow agency owtlvped a contin&Mg ctug edUca'ion prog-am for empaoy .. ? ..l_ Yes No 
b. Duriftt W. repartiftg periOd how rnlftY em.,&oyees haw been provided wi1ft ~ matana~ or 

rec~i'ecl hiriftg on fMt etacts otilegat drUgs altd/ot Gl'ler ~of yow Agency's drug-t-ee wori<p1ace program? 
(1) NumiMr d .mploVees 0 (2) P~Oftatal emptoyees _% 

o.lndicatl ... epica OCMrM in 1he employee drug eoucaton program (chtM* a1 the apply): 
_L .AQ1ncYa .....,._abuse polcy. proceow• and propm 
-L TypN and .... of ctugs 
.......L ·~·-- f1l drUg usa and efiiCts on pert:Hmance and conduct 
--L ~ atiM EAP tot. arug-__,g pr09am 

--"- ~t'ullnent, rahabi~ ~issue. 
d. CMck .... fonns Ill eduCation that apply. 
-L DlftDulan ofwrlaln matariaJ -l- Audio or video prcqams 
~ Group e~aaona anG presMtatons -"- SpecilJ crug awarene• promotions 

11.a Hla yow agency dafaAoped a continUing waining and education pro~am fer ~sors to help 1hem identify 
_..,._.._dNgusabytmp&oyees: _2_ Yes _No 

b. DurtftO W8 reparing period l'low many SUpervisOrS r41C8Ned birung on~ Agency•s 
cng-t• waftcl*ca program? 

(1) NwNMr of ~s 0 ~ Percent ot total supervisors _ % 
c. lndicatl the iOpics ow.ed in the supervisory edUCationai and 1-aining progam (Check au that appJy): 

X AQ~ncY~subStance abuse policy, procedures and P"ogam -r TypN and e11ct1 ot <tugs 
_1_ syn...,. «mug use and etf8ctS on performance and conduct 

X How tD idMitt ampk)yees in need ot assistance 
X Role and 01*8ton of1he E» 
X ...._.IOn and r.tatraa to itle EAP 
X AeUn oftNftp&oYM tD workplace and foUow-up 1 

d. Chick d the bms ot education and t"aining that apply: 
__!_ D~n of wntten material __L Audio 01 video programs _L Gtoup disCussions and presentnons 

12. ,..._ prOVide the best .-mata ot the percent of current employees and sup41Mscn yow agency has EVER 
......,... Willa ctug education,.ailingtawarenesa -'forts since U1e issuance or E.O. 12564. 
(a) P•oent ot...,.y _ _1!Q_% (b) P•cent of supervisors~% 

13. Dews your agency pocwide an orientation padcage &nd/01 Yaining for new employees and new supervisas 
on 1ha t1111ets CJI iUeo., drugs and and/or other aspec:&s of the Agency's drug -••• woncpllce plan? 
(a) EmptoyMS: Vas ...L No (b) Sup.-visors: . Yes _l_ No 

PA~~-



. AGENC'f _o~e~t:-:r:er:.on~s e':'-'i!l!"'!!n!!-:f-:::::oo_rm~a-t_i_o_n_ 
Systems Agency 

Part IV Cost and Pri:ng Profile 

1. s~ oont~et pricing 1cr: 
UlbGraDy -.wicH 
-X-Ful-..-.. - NO CEUNG (Combo), i.e., ftatfH c;har~ for india! and cantnnation tests.. 
_ Fui-Mnlice WITH CWNG (CombO), •.e., 11atfH charged for initiat and confi'mation tBsts. 
_ &eparD pncing. i.e .• -.dMduaJ ffJeS cr.arged =r inHW and conarmaton taa1a. 

2.a. lndieltl ..... contnndon allll drUgS which initillly .. podve wfthin. smgte specarnen iS requwed? 
__l.v• _No 

b. klt.n addlioni clwgll10l cortrmaton Us ifh specimen"* pasiti.ta for mora than one drug? _v. _l_No 

3. en awraoe, hOw many dayl Dettlltlft sptamen colec:tion and notfication of tasting results? 
10- Clllndlr days 

4. TM iDICMing questions •• inlllftded tG identifi exnordinary &oc;atons that •• uniqu.to y041 agency. 
1'111 t1nn •edaofdinlly' il &ad Mre e denata '*- tOCidions/SILiatons where 'fO'I agency must ""*• ..-~ artd/Ot ..... adc:!itiOnal CG&'tl to collet a specimen. 

L Do any of your 1DPs walk a utmrdinary locationS? 
_ Y• _L_ No {IGpiDP.,e S} 

Pl ... • pro"ithl tha rolloW.ng inform.tt~on .about: ~ESf'ING at tRrtraordinary •itss:. 
b. Total TDPa at .... _,dlnaty &oaltiaftt 
c.. Tatll nwnDII of mdMduals tlstlld at •aordinaly sitlls 

d. Wire adcltioiW costs •IO"iMM wlh ~ co ~action • these sitas? No If,_ wnat wast. _,tal oost « colectiOn at these unordinilty sitas $ -----

•· O..M what "*"odls ••1akan to mininme additional costs at extraotOnary sites. 

~----------------------P-Roce ___ e_o __ To __ P._~_G_e_s ___________________________ ~-j-----

PAGE' 



AGENCY uerense Information SEMI - ANNUAL. REPORT Apri& i, 1883 - Septllfnblt 30. 1G;3 
· · Systems Agency 

Patt tV Cost and Pricng Profi~ CONTINUED 

I. 1/a_.. i1 _,oilice ill yoar ~ otb•r tbu tbal of tbe PI'OI'UJ Cootdill•tor tbM ptOWd• OENERAL 
AOBI«!Y- MDE Dlvl Bt'Dnlitnt, itldit*~ the r.tual t:du~ «16ts or bat estim•• by tbe 101Jret: of tb• ediJt2liDII. 
I (a) PwsoftMI Oll'ice $ (b) ENJ 
• (ct oe- (please speatf) 

Upon completion of question 8: If your agency tested this period, proceed to Page 7 Part v. 
if not raceed to P e 7 Part VI. 

PAGE5 
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~ 

'tw\..· ... .: 

~·--·-----



·AG&H/Ct wcrl!f(S£ :r.NFd~~lltJN SEMI- ~I.W.AEPOAT Api11, 1113 -~30, 1103 

c!J Y~7£m.S fl &E.JIG)' 

WOftcaheea: Olher Direct 

tt1m 5.k 01HEA DIRECT TESTING COSTS 
CGUM (1} - Pttwillll0018 tlll.,_. ilamB t*«JJIy "*-llto U. _.,g IJIOOIIM ad 1tlll JJIIll1 tJim. pril:ing flf i1Mr1$ S.-j. 
QIAinwJ (liJ - • int:JIIldMI ilt ii!I#Mlii-J Mt4fcnt tM ii1Hrt •-J Ultdlll.,_ CMt ,..,.,.. *m (REP} oo&um. 

ltiM&.I ADIINSTMlNE COSTS~ ... DAUG-FAEEWOAI<PLACE PROGRAM 
"'*'-" (1) -, .............. COS* ill.,. i-ilt 
cou.t PI - ,_. * ,__,ttrattkug81dJg•tlmNrtlltlte DCISB.,. t11 CDIUmn (1J ~ ~. 
CDaMM PJ - UUIIIply Cdllllll (1J tJ.y CMJmn (IIJ Md pitt» in CIJiumtt PJ tc~u n,.,. r;-r} ..,.,_ rw,. 
.... .,. ,., (1-llrl, Cllllllta (I} Wid (.JJ MtJ,.,. ill,.,.,.,. ~and 6Jtil ,.~. 

COlT CA1EGOAE8 

PACICEED TO PAGE 5 Quedon 4 
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• .AGE.NCY /)d' ENS.£ :i}v'RJ~ mit 71tJN SEMIANNUAl REPORT: Apri 1, 1 H3 - SapWniMW 30, 1883 

?·--

~,~~s f1o£N~Y 

Part V. Tasting Aesutts tU.tBEA Cl PfASCt.S BY n£ 
BASS FOA AOMlNS'T!ANG TESTS 

muz. rlfftm 
~t.t.l rafu.utg ti&ftB 

""uJ veri.fied po~~ztzve 
-.ri.lied pot~i.ti • ~or1 

corME 
MRI.MNA 
AWtETAMIO 
~TEl 

Pa-

TOTAL ~ Aa::DtN'f fWiCOU VO.l.JNTF.ER FCll.OW-LP 

~ OA l.HSAF£ saECllOH 

PMCTICE 

~--~~~~~r-----~ 

P11t VI. Fa..LOtNUP ACTIONS Plt!'U ptrNitM tt.ld(Jif#ngidt:tmait:n llbt:lulldGw-'f'at:lt:M cUing,_ ,.,mittgpMoi 
• .......,.,_,~-'S'EDPOS!TfW. -~flliltthf~_,,f.tMd#Hiitgcrto~-.ar..,..o,.,.../au'ld .,_,.&.-..:( , ••• ldllt »>d ._ t"h«k Ill,..,. 

... ~ 
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/ ,. 05/04/94 13: 32 DCAA ~ 96937588 

F£CEPAL ORJG-R£E YQI<PLJa: PRC)GEW.t& 
SEMI-ANNUAL FEPORr FOR Tl£ PERIOD 
Apl1, 1993 - September 30. 199S 

Part I. General Information 

Name 
T1te 

Paul P. Wolstenholme 
Personnel Management Specialist 

~ 
Address 

Defense Contract Audit Agency 
Cameron Station. Rm 4B319 

Ot(Alexandria 

Telephcue ( 703 ) 27 4 -s 798 

State: VA Zip: 22304 

FAX ( 7 o 3 ) 61 7 - 08 7 7 

Repclt prepared b(. Paul P. Wo ls te.nho lme 
Telephone ( 703) 274-5798 FAX (703 ) 617 "'tl877 
CUI Prepared I i 

N0.433 P002 

AIUft eiQnld and~etM bi"'''IO = 

Jcaaob H. by II, W.O. 

CtiCICt.I:JWJion ~ ~ Pro;tlmJ 

SMf4SA 

SEk.O Flllfwnl.are. Rm 9-A-53 

RodMII. WlryMd 20857 

and 
Financial Advisory Services 

xxxx 

Sig\&tUre of Ag!nef Head or Senior Polity Oflcial 
Director. Agency Drug-Free Wo~kplace Program 

Of6c:iU Trt1e 
~-----

NJENCY -ID __ _ 

DATE RECEIVED I /94 INrriALS 
DATEENTERED I /94 INITIALS 



DCAA -Y 96937588 

N0.433 P003 

Al'iltEHC'(Defe:nse Contract Alldit Agency SEMI- N.N.W.AEPORr ~11, 1883-~30. 1GI3 

Part II Status of Pla1 Implementation 

t .a lndieaiii1M statament whiCh Dest describ• the S'tiltUs of VOfJI P'an cettifleaton dUring ihit repottng period. 

1. PC lft hD not been submitted to HHS f« approvat (attach eJCp&anatory nota) {Surw,- aJmpi«.J} 
- 2. Plan hU been submitted to HHS and reviews are in progress {Survey CDIIIPI«ed} 
-y- 3. Ptan hiS been oa'tfiM « agency is a n. tl (certitcatiOn not required) = 4. OIW (PIIue daotl deSCription) 

o. tnclellte twttPH of testing induct~ in yOfJl plan (Check aJI thatapptY). 

_L 1. AeUonab6e ~on _x_ 2. AccicMntor unsafe p-actca x_ 3. RandOm seJaction 
_..... .-. VoUitler _x_ 5. FoMow-up *--e. Outsida appjicant _ 7.1nside app&icant 

o. w.. '*" fuly ~~ (indUd6ng au testing and non-tastng components) during ihis rep0t1in9 pMod? 
-L Y• {SKP TO 3.a} No 

2.a Were a1 non-tlsting components of yout plan (e.g. CAPs. 1W1inQ etc.) fully impWnented during 1his reponing pertod? _v.. _No 

b. Ale 8lfY Pf•equisites to ttAng missing? _ Yes 
1/ye., cb«* all tbal .,.. eo-aav nolce _30-day notice 

No 

-s.rt1o• Of a certified labOratory Co&lee:tioft seMCeB 
souroe fOr caudV oonrot specimens =seMces of a Mec:Mcai AaYiew Officer _OIIW ,._.specify) _______________ _ 

o. Ale.,.,. restrictions or holds on one or more types ot testing? _Yes --No {SJ:iptDJs} 

d. FOt eacft type of telling. indieatlt the status al Ampier'r1entdon during 1M repctting period. Chede 1he app-opriaia 
under 'Status of far inctuded in 

e. If you itdicatBd tnat *lng under yow agency's plan was on hold ot renictad fer an extarnaa cause 
i.e., lligaon (enjoined) or tabor negoUUon. briefty aesc:ribe belOw Ute nature of tne oe&ay, rts cause 
hoW many emplOyees are impad8d, and the projeCted data tor the removal of the resl'icPtion. ' 

b. If no, wnat w.e the reasons? 
_ Aeaon staUtd " question~ 2b and/or 2d above 
_ No lituatiOn •oae which oai._.d tor tas:Qng 

__L_ Yes {skip to P1111 m} 

_ oaw (PtNH descrtt>e) ----------------
·.·-~;., 

----
PAGE 1 
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05/04/94 13:32 DCAA ~ 96937588 N0.433 P004 

~ Defense Cont rae t Audit Ageo;ySEMI - ANNUAL AEPOAT April 1, 1083 - 5eptlmber 30, 1;a 

Part Ill Operatiom Profile 

1. PINsl prcMde the tolowing infonndon relating 10 1he totaa numo• at: 
a. Ful-trn. equivalentl ~) 5638 ? b. E.O. 12554 SensiWe politions 5610 

{NUIIIW of podliootJ) 

(If your sgency tetlted this period, IJII$Witr questions 2-4, If not, go to question 5. 

2. Pltcent-TDPs tiS1IId 
a. P• Y..,.~~CCGrding 1D yow plaft _iLJL% 

3. Accorc:lng to your pian. what il the numw of times pet year yow agency •• random samples? ...2..,_ 

,,. If your plan i'laudea inside appliCant •sting. whicft positions are subject to 1hlt tasting? 
AI POiit6ons _ AI TOPs_ Some TDPs 

b. If yow p&M NIUdU outside applicant tutin;. which posftiona .. subj8ctto iflat1Nting? 
M POSilona _ AI mPs .x_ Some TDPt 

5. Entlr tie numiMr at positions detned as sensitive by set:tton 7 (d) of E.O. 125CS4 and tne numbet ot 
uTDPs. 

Numba' in Numb• 
CATEGORIES of S.nsitWe Positions Defined by E.O. 12564 Sensibe Selected as 

PoSitions TOPs 

e. lndicatlt ... ~ of drugs to be tas18d in acccrctance will your Agency plan . 
...X....(a) CocaN _l_(b) MarijUana _!_(C) Amphetamines -X_(cl) Opialas _!_(e) PCP 

P.._apMifVothera: (f) (g) (h) _____ _ 
. 

o. TOPs 2380 
{Nlli#W of pot;ili0116) 

7.a Owing tus period bow many ~ quUty canol specmens (QCs) w.. submittad to e. laboratory? 6 

b. PtMM indlcata the compo.-on (negatw and positiva)ot l'le QO. and ttle number ol correct responses repottad 1o the MRO. 

c. If there were UNICQeptab&e blind QC resuata, would the MAO investigate and doa.ament d the results? 
.X.... Always _ Sometim• _ Nev• 

d. tt •aJways• or •sometmas•, who is responsibJe tot ~nfaining 1t1ese documents? 
_Agarw:/'f MAO ..L_Agancy Primary uaison 

PAGE2 



05/04/94 13:32 DCAA ~ 96937588 N0.433 P005 

. AGfHt:N Defense Contract .Audit Agency SEMI - ~UAL REPORT' April1, 1M - Sep18mb• 30, 1 ;e3 

Part Ul ~elatiOns Profile CONnNLeO 

8. ...._ yc:u agency adoptld anotner agency's plan (piggyD**ed another plan) so that 1he p4ans are admlnistllred 
toot~* (l'lil does not incJude riding anottw agency's coni'aet or I anotnat agency pertcrms the seNices)? 
_x_ No _ Y• ~tease spec:ify which Agency plan• 

1 O.a Haa yow &G'ftC¥ dweloped a continui"9 crug education prow am 101 emptOy .. ? .L Yes No 
b. Dwint Ws r11pcring period how rmny employMS have bMn provided wttrt ec:tucational mawiaJ Q' 

,_.,_. 1"1U1nt on iM etreots of illegal drugs and/or other aspects of your Agency's drug-tee wolkplace program? 
(1) NumiMr ot employees ..lB 7_ (2) Percent of total employees ~% 

c.lndicatltM topica cov•ea in the emp&oyM carug educa•on program (chedc d bltapp~: 
_ ~· suDstance abuse policy, procedures aM progam 
_ Types MCI.:IIIGis of ci'ugs 
...!.. Symptoms o1 drUg use and e1f8c1s on pettormance and conduct 
_A_ ...aationstlip Of the E)J) to 1ne drug-Utsting pt09"atn 
_ AMMnt w..,.nt, rehabilitdOft, confideirtiuity ihues 

4 Check al the forms ol education hit appty: 
~ o.-uton of writtan matarial 
_x_ Graup diQISSionS and presentatons 

_ Audio or video programs 
_ Special crug awareness promotions 

11.a Has yow agency developed a continUing •aining and education progam for supervisors to help 1hem identty 
and acunaa illegal druQ use by ernpk)yees: .]_ Y• No 

D. Dwi'lg 1til repcrtn; period how many superMots received training on the Agency's 
crut-•• warkplace program? 

(1) Numl* at SUf*Visors 2 7 ~ Percent of total supanli$ors l.:,L % 
c. lndicdlt the topics cov•ed in tna supe~Visory educational and •aining pro~ am (chec« au that applY): 
.x._ Agency's subs1ilnC8 abuse policy, procedures and p-ogam 
_ Types and d8cts of ctugs 
.L Symptoms t:11 drug use and e1fects on performance and conduct 
_ How to identifV emptoyees in need at assistance 
.,L Role ana optraton of the EAP 
.x_ ~ ~Mftten and retarra.l to 1he E» 
_ Aeun of emptoy•., wort<place and folow-up 

d. CMc* al the focms of education aftd •aining that appty: 
.x_ Daibution of wntJen materiai _Audio or video programs .x_ Gl'oup discussions and presentatiOns 

12. Atue proyicle N best enmate ot 1M percent ot current employees and superviscn your agency has EVER 
reacMcS witft .. ~ug education~ainingtawaranass effCftl since the issuance or e.o. 12564. 
(a) P•cent ot .,.._yeas ~% (b) P«cent of supervisons ..22..._% 

13.. Does yow a;ency provide an orientation pac:Mge and/« "raining for new-emptoyM$ and new superviscrs 
on 1neeftedl at illegat drugs and antJ/or ather aspects ot1ne Agency's Gnlg-fr .. won<ptace ptan? 
(a) Emptoye•: Yes .....x,_ NO (b) SuperviSCif$: Yes..!,_ NO 

;~--
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AG&HCf Defense Contract Audit Ag~ SIMI - ~J.. AEPORT Apnt 1, 1183 - Stptlmber 30, t Ga 

Part IV Cost and Pricing Profile 

1. Speoirt conWact pricing tw: 
LabaratDiy setvicM 

FUI-MMce - NO CELJNG (Comeot. i.e .• ftat 18e ctllllgad for initial and oonlrmation tests. 
X Fui-..W. WITH CEI.JNG (ComDo). ta., ftatfH charged for initial and eot*llwtion t1sts. 

__ Sepatai1 prc;ng, i.e •• indMduai tMs CftalgeG tor inilal and coldrmaton ... 

2.&. lndicat _..._ contimation Gf au drup which initiaaly tlst poslive within a MIQ&e specWnen is required? 

_.x_ Y• No 

b. Ale...,. add-nal ctwg• tot confirrnaton 1ts1s if the specimen fasts pesiM 1ot more 1han one dru;? _v. _x_No 

3. on average, how many ca&ys .,.._.n specimen colection and notfication ottasant rea~lts? 
15 CUtndat Clap 

•· The tDiowing questions .. intended to identift extraordinary locatons that •• unique tD your agency. 
The twm •.nordftlly• il used here e anate those locdonslsdua1ons wtMre you~ agency must 
mae.,.-·~ Md/ot incurs additional cost~ to~ a spKiman. 

L Do any of yow TOPs wotk Ill extraordinary locations? 
Y• .,.!__ No (lltip to P~~p .5} 

Pl ... • provj,de the follori.nq informatJ.on about: TESTING at GJttrliOrdinary :..itas1. 
b. To-. TOPs It e.raordinaty IOCidiona 
o. T* number ot lndMduaJs 1Bst8d at aaaordinary Sitts 

ci Wet• adc:litionaJ costs asSOCiated with specimen co ~action at U'tese sitas? Ya No 
If v-, what was 1he total cost ot coleclion at 1hese exnordinary sites $ ------

e. Desc:ribe what metrlods .. taken to minimize additional cosis at·eXII'aordinary sites. 

PROCEED TO PAGE 5 

N0.433 P006 

~-------------------------------------------------------------------------~ 

--=.-·-
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AGJiiMC'( Defense Contract Audit A@cy SEMI- NNJALAEPORT ,.,..11, 1883- SeptlmCMr30,1S03 

Part IV Colt and Pric~ P~Qfile CONT1NLeD 

I. DRUG 1ES11NG COSTS 
,.._ ~OVide the follOwing DRUG TESTING cast ftcrma1ion or bast estim.._fot this 

IIIII m . 
iod .. 

« lltitft • ay o//Jt» ill pr ~ otber tha tlut of tbe PfOII'Ul Coordio•t« tb61 p10flid• GENERAL 
Milllc:Y- MDB Dtv6 ~ i#diCIIe tb.e .ctu.J «<ueMiDJJ cos~« bst esriiiUIM by tbe ~ oltb• «<UCJIIioll. 
• <•J Penonnet omce s (b) UP 
• (ct OtMr (Oiease ~ 

Upon completion of questiOn 8: If your agency tested this period, proceed to Page 7 Part V, 
If not, proceed to Page 7 Part VI. 

PAGES 
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~-~·,.. •... 
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, N:iEHCf Defense CDnt ract Audit A@etX: "!SEMI -~ AEPOAT April1, 1883 -~ 30, 1813 

ltlm 5.k O'IHEA DIRECT TEsnNG COSTS 
CMimrr (1} - /i't'tWit* oo.- ftJr ._. *mr *«:1/y ,_.d tD tl» a.sting IJ'«»M llntl not,_, til IN priDing til.,_ le-j. 
CcUm (21 - lllnl:ludMJ itt lttms & -j. indit:la. the iem t•-J undttr the cosl,..,..nt» •m rREPJ ~ 

ltlniiJ ADMINISTAATI\E COSTS rA the OAUG-FAEE WOAKPI..ACE PROGRAM 
co.tlmrt (t} - Pttwitia **l•dmilis;;IIIWe~ in n.n.l-iJC. 
CoUm ~ - Pr~ II» plllt»>ttthri e;ug a.ting •~ c:osS sre tJI Cl*mn (1) sdminishtitle CGSit. 
eoum t3l - Mulip/y COiwnn (1J ~Y ColUmn (2J .,d plao.;, CDJumn PJ fDI" •lliiM ,,. rt-bt'J ... ,. "''· 
SUm 1M ,_,. (i-bt) - Ci>lumns (1) Mtl t3J 111td pi/It» in IN,.,. ~ Md ., ~ly. 

COST CAlEGOAIES 

PROCEED TO PAGE 5 Question 8 

PAGE8 
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.. 
·, AGINCVOefense Umtract Audit Ag~IUHNUALAEPORT: Apfl1, 1983- Septlrn0tr30,1M3 

fbt.ll ~tlblg t.MC. 

Jbt~.l rerirJ.tlll ~J~»:itiflfl 

'PtlrJ.~iH p;»J.t:i"" for: 
COCAINE 
~ 
AMPHSMINS 
ON'I£8 
PCP 

TOTAL 

Part vt·· Fa.LOI\\JP ACTIONS ,.._ .~ tJ.IdOII!ing iflltnnaion .t>out ldlow-t.p edCJtW d.lin(J I» •upclitgP#fi«i 
• .,.., .. .,_ ~·,.. WRPED POStm£ lfln,_.., *" lhi'IJII(:im.,., ~ lu/ingt:rto~. t:l' ._,.o,_,.,.lturd 
.,,.. .... p .... dtlcld~ Ch«iclllltatcply. 
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FEIERAL DRJG-FFE 'NORI<PLACE PACXiPAMS 
SEMJ-~NUAL FEPORT FOR 1l£ PERIOD 
Aprl1, 1883 - September 30, 19SD 

ii.Mflllt1[iiiB~J.i!iiMl~~~!tii~!!ijfiilti 

Part f. General Information 

D. Dial-Alfred 

....., ---acnp.llef brn II): .._.H. .. yii,MD. 

OtleiOf, a.bno1Waltcp8ol Frc:v
~ 

68Q) FW..t.arw. Ant t-A-63 

AcdMIIe. Wltylllnd 3&7 

p ' 
Law Enfarcernan\'DUg ~dician Name 

lila 
Aganf:f 
Adthsa 

Personnel Management Specialist 
Defense Nuclear Agency 

Nalanal Security/Defense 
PubicHeatth,ISafety 

X 

6801 Telegraph Rd. 

Oti: Alex. Sate: Va zjp: 
Telephale (703 )325 - 7593 FAX (103 

22310-3398 
325 - 6295 

~--------------

Report prepared by: .;;D..._ ...... D;.;:i;.;;;;.a~l-..;.Al~fr-..;e;,..;;d~------
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· AGENCV Defense Nuclear Agency SEMI - ~UAL AI!POAT Aptl1, 1813 - 8eptlmblr 30, 1883 

Part II Status of Plan Implementation 

1.a lndicatll1he atatament which best descri:»• the status ot YOUI p&an oettificaton c:t&ntg 1his repcrtng period. 

1. Plan has not been submitted to HHS tor approval (attach explanatcry notl) (Surwy tmllpleted} 
- 2. Plan nas been submitted to HHS and reviews are in progress (Sil/'flltfJ' CD~~Jplet«<} 
__x_ 3. Plan hal b•n CIAfild « agency is a TI• II (CIItitcation not required) 
_ 4. Olllr (Please attach description) 

b. In dieM~ 1M types of tasting included in your plan (chiCk al1hat appl~. 

X 1. A•sonatH suspicion _X 2. Accident or unsafe practice -L 3. Random selection 
--y 4. Voluntller ':E 5. FoUow-up .,!_e. outside applicant _ 7. Inside _,pticlnt 

c. Wf' plan fully lmplementad (including au testing and non-tlstng components) durin; 1tlis reporting pwiod? 
_Yea ~SKPT03.a} _ No 

2.a Wire al non-tasting components of yow plan (e.g. EAPs, trai.,ing eta.) fUlly inpa.rnentecl during this reporting pariod? 
_vea _No 

b. Ale any pr•eqUisitM tD tasting missing? _ Y• _No 
1/ye6, cbeck &II IbM~ 

80-day notice 
s.vtces of a certified labora1Dry 

_Source far quality conroe specimens 

_30-diy natice 
CoUICtion servie• 
SIMoes of a MediCal Awiew Officer _Oiher (Please speedy) ________________ _ 

c. Ale 1here restrictions or holds on one or more types ot 1as1ing? Yes No (Skip tD:J.} 

d. Fore&Cht,tpe aftasting, inGca the status otimptamentation CSUring1hlrepcnn; period. Check1he approprilltl 
oolumns und• •status of tasting' for each type ot 1Bs1ino included in vour aoency plan. 

Aeasonabte auspic:ion 
'ccident or unsafe oractice 
~andom slfection 

OBOW-UD 
~utsi~e applicant 
nside I.CJ)Iicant 

other reasons not implemented 
/"PPJU.w::'~ 

e. tryou indicatad that tlls1ing una• your agency's plan was on hold rx restricted for an extarnal cause 
i.e., litigation (enjoined) or a&bor negotiation, brie11y describe below 1he nature .Jf the delay. its cause, 
how many employees are impactad, and the projected da18 for the removiU or 1tle resi'iction. 

3.a was any testing conducted during this period. 

b. rr no, What w•e the reasons? 
_Reason stated in questions 2b and/rx 2d above 
_No situnon •os• which caUed fer tes~in; 

_x_ Yes {dip to Ptut 111} 

_Other (Please desaibe) ----------------

PAGE 1 
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. , NJ&«:Y Defense Nuclear Agency SEMI - ~UAL AEPORr Apftl1 1 1883 - &lptlrnber 30, 11113 

· Part llf ~erationa ProfiJe 

1. ,.._provide the tolowW.g intDrrnation relating tD the to1al numbw ot. 
57 5 L ful-lml equiValents (Vt'Es) 775 b. E.0.12!514 Sensitiv• politior.· __ _ 

575 c.TDPs ___ _ 

{Nu111bttr of pt5ili0116) (Nu111w of ptJIJidDIII) 

,, your agency tested thia period, answer questions 2-4, if not, s~ to question 5. 

2. Pwcent Gf TDPs tlstld 
L Pw year .ccording _, your !)lin ~% b. Actual this r•porting period~% 

3. Aocarding to yow plan, What il fM number of times pw year your a;•nc'i takas random samples? 12 

4.a If yow p&an muaa inaicM applicanttltsting. which positions are suajeatto thattlsting? 
M PCIIitions AllDPI Some TDPa 

tl.lfy0411 plan include• outsad• applicant111sting. which positions aresubjactto thlttllting? 
M POiitions __!.. AI TCPs SOme TDPs 

5. em. 1M number ot posiions detned as sensitive by section 7 (d) at E.O. 12584 and 1he number of 
I)Oiitiona a.aanate d TOPs as 

Numb• in Numb• 
CA'TEGOAIES of Slnsitive Positions Defined by E.O. 12!564 Sensi1iw Selected as 

Positions TOPs 
1. Delig.,..d by agency head a Special Sensrtive, 
Crilcal-s.naitive. or Noncritioai-Sensilve 
(PPM Cha~ 731 or in aocaraance wlft e.o. 1 045Q} 
2. POiitions With access to classided Information 
3. Presidential Appoin1Ms 
4. Law enforcement OffiCers (5 USC 8331 (20))(5 usc 8401 (17) )• 
I. Olher positions, as c:tetarmined by U'le agency head: ~XXX)OO(X)OQO(;~~~t~t 

L &.aw enforcement 
b. Natonalsec&ll'ity 
c. Protection of lifa and property 
d. Public health or aafaty 
e. otner (Please speciM 

• '17»11«J011d t:itldion IS not inc/udlld In E. Q 12564. 

e. lndicatl1he types of drugs to be tastad in acccwaance with your Aancy pan. 
_!_(a) Cocaine _!_(b) Marijuana 2tc) Arnphe1aminas _-x_(d) Opia18s _:_(a) PCP 

P.._ specify olin : (t) (g) (h) ------

7 .a Dwing thiS period how many blind quality ccrwol specimens (QCs) w•e SUbmitted to the laboratory? _ 3 __ 

b. Plea• indicata1he composition (negative and positiva)ot the QCs and ttla numbw ot correct responses reported 1D the MAO. 

Specimens 
~eat responses 

o. If there were unaccep1able blind QC resutts, would the MRO investigate and document au the results? 
__x_ Nways Sometimes Navw 

d. tf'always• or •soma1imes•, who is responsible for maintaining these documents? 
_!.Agency MRO _Agency Primary Liaison 

PAGE2 
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~ENt:t Defense Nuclear Agency SEMI- AAWUAL REPORT April 1,1803- &eptllmber3Q,1•3 

Part Ill q,arations Profile CONTINUED 

1. Hu ycu agency adoptld anothw agency's plan (piggybaCked another plan) so1hatthe plansn admistlred 
tDgMhtr (Ilia does not incJude riding anoihw agencyts coM'act or if another agency pWfcrms the MMoes)? 
_!_No _ Y• (OJease specify which Agency plan) 

1. :.,...__:, 1M names o11he oontactcrs (1a) « the names at1t1e agencies (1 b,2,3) that provide the drug testing setvicea: 

a.Cdlea•cn o. MAO d. E!lllnd ~-IV ocrwel 

~t~~iti::~mt:t~t({{If~/{t~;~ :x:·· . . .. XXXXIXIXX)OU.ODcXlU~ililMMMt 
a~ .... '" 

PHS 
Dol/USPS Dol/USPS Dol/USPS 

3.1rltouM 

10.a Hu yow agency dweloped a continuing c:ru; tesucation prowam f« employ .. ? _x_ Y• _ No 
b. Dwilg this reporting period how many employ•• have been provided with edueationaJ rn.tlrial ar 

received ftjning on the effects of iDegal drugs and/or ether aspects of your Agency's drug-tee wortcplace program? 
(1) Number of lft'lployees 80 (2) P•centottotaa employHI _u_% 

c.lnc:ticatlthe i:»pict oov•ed in the employ• drug educalon program (ch-* au that apply): 
_ Agency's substance abuse policy, procedures ana progam 

X Types and eff8cts of ctugs 
--y S~ of drug usa and effectS on performance and conduct 
--r Relationship otthe EAP to the drug-tasting prowam 
~ Aelew.ntweanent. rehabilitltion, confidentiality issu• 

d. Check al the forms ot education 'that apply: 
...x_ DIWibuton of written material ....X... A&Jdjo or video programs 
..!._ Group discussions and presentatons _.!._ Special ci'ug awareness promotions 

11.a Hu yoaw agency developed a continuing 1raining and education pro~am for supervisors to help them identify 
and addrea illegal drug use by employees: _!_ Yes No 

b. Owing this repanng period how many sup.-visers received waining on the Agency's 
c:rua-•• wortcplace program? 

(1) Nu~ Gt sup.-visors 12 ~ Percent ot total sup .visors _lL % 
c.lndic:a1111M topics covwed in the supervisory educational and Yaining prog-am (check au that apply): 
__ Agency's substance abuse policy, procedures and progam 
..L. Typisand e1hlcts of ci'ugs 
....x__ Symptoms of drug use and effects on performance and conduct 
_L_ How to identit)' employees in need of assistance 
_x_ Role and operation of the EAP 
...L.. lnt8lw.talon and reflrraJ to the EAP 
...x.._ Return otemptoyM to workplace and foUow-up 

d. Chec« all the fonns of education and 1raining that apply: 
-X Distribution of written material __L_ Audio or video programs ~Group discussions and presentations 

12. Please provide the best estimate of the percent t:lf current employees and supWVisars your agency has EVER 
ruched Witt~ its ctug educationfd'ainingtawareness .trorts since the issuance of E.O. 12564. 
(a) Pwcent of employees _aQ_% (b) Petcent of supervisors ~% 

13. Does your agency provide an orientation package and/or 1raining for new employees and new sup.-visors 
on 1he etracts at illegal drugs and and/or other aspects of the Agency's drug -free workptace plan? 
(a) Employees: Yes _ No _x_ (b) Supervisars: Yes_ No _z_ 

However, approximately twice a year DNA provides training on the effects of:alcobol 
-· -~nd_ il_~egal drugs for all employees. 

PAGE3 
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AGENCY Defense Nuclear Agency SEMI - N.MJAL REPORT Apftl t, 11D - 8aptlmblr 30, 1183 

Part IV Cost and Pricng Profile 

1. spec;tf oonract pricing for: 
Llbcnay ..vices 
....!.... Ful-service- NO CELING (Combo), i.e., ftatfH charged for Initial and oontrmdon testa. 
_ Ful-service WITH CEILING (Combo), i.e., ftatfH charged for initial and confirr•.ation t1s1a. 
_ s.p.rat11 prici'lg, i.e., IndiVidual f- cilarged iDr inilaJ and oonlrmlton tills. 

2.a. ~dicatll whett. conftmation Of Ill drugs which initially tlst positive within a lingle specimen il required? 
_x_v. No 

b. Ale 1Mr• addfioM ctwrgee for coi'Wma1ion illsts it the ~n tilts p~ fDr mote than one drUg? _v. ...LNo 

3. on av .. ge, haw many dap between specimen colldon and notftaation of tlsting resutts? 

5 CIIII'MW days 

4. The folowi119 questiOns .. intlnded to ldentif)' exnotdirwy toca1ons1hat •e unique to your agency. 
The t1rm •axnordinary' il used here., denata 1hose loaations/UU&tons wtwe yow agency must 
make~ •ran;ernenta antJ/ot ~additional costs to couect a specimen. 

L Do any o1 ycu TOPs work at eldraordinary locations? 
_ Y• ~No (sl:iptoP.,e.5) 

PINu describe •extraordinary' locations. 

Pl81UJe provi.de the follo.,jng jnforruti.on about ~BS!l'ING at fiiJCtriiOrdinary •j tea:. 
b. To1aJ TDPa at e.d'aordnary locdona 
o. Totaa number of inCIMduals 18s111d at utaorc:tinary sitas 

d. W•• additional costs associated wiih ~ecimln ooUection at these silas? _Yes No 

If v•. what was ttte mta.l cost at colection at 1tlese uraortJinary sites $ ------

1. Describe what methods are taken to minimize additional costs at extraordinary sites. 

. ___ @006 

'"------------P_R_o_c_e_e_o_r_o_P_A_G_e_s ______________ .....Jr--

·":; ~ ·-

PAGE4 
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MfHC'f Defense Nuclear Agency sau -AhWUALREPOAT Aprt1 1, 111:1 -leptlmblr30, 11N 

. 
Part 1V Coat end Pri:ng Profile CONT1Nl.EO 

4 1/a .. ;, lillY ollit:e;, Jflllr • ..., Olbu tbu lb•t of tbe Pl'tJITUI Coaldill•ltlr lb• proftid• GENERAL 
ADilNCY- MDE Dru1 Educ.ba11, illtJit:Me tbe acnul edut2tio11 tJCSI6 or bt61 ellim•• by lbe «~~~rcr. a/ tb• educalioa. 
1 (a) Personnel ~ 1 150. 00 (b) ENJ 
• (ct OtMr (p ..... spec:rfy) 

Upon completion of question e: If your agency tested this period, proceed to Page 7 Part V, 
If not, ~:>roceed to Paae 7 Part VI. 

PAGES 

@007 
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ltlm l.k O'Tlt!A DIRECT TE&nNG COSTS 

-;~·-

c:Mimn (t J - PrOtlidtl oasa for 111,.. ,.,. tJ;tllllly ,..,d to u. lasting pr«»a Md nllt ,_, otfM ptlt:ing ot;w,. a.-;. 
CIM/11111 (RJ - II JIID/uti«J in iltJml; &-j, mt~a• .,. il8m (•-J undM 1M COtlff_,.'lllent» 8m (REP} OIMJmn. 

1.1 ADMINISTRATIVE COSTS ol tM DRUG -FREE WORKPLACE PROGRAM 
Cl»Jmn (1) - Prrwit* tt*l •dmini;;llliwl co= ;, iiMB i-ix. 
CIMJmn (2J - PrO'M* tM petCMtthat tkug tasting •dminnative c::osts •• t1l CD/Umn (t} •dminJsntH costs. 
c.nm (3) - ltlulliply Cdumn (1} by Column (2J •nd plat» in CoJl!mn (3) f~ •• liM,,. fi-lx' UJ»pl (\li7. 
SUm,,. ,.,.. (i-ilt) tcr CDium,. (1 J all (J) •nd f*t» in liM,.,. ~ •ntJ -xi' tU~»t:litMiy. 

COST CATEGOAES 

PROCEED TO PAGE 5 QueStion a 

PAGE! 
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AGENoV .Defense Nuclear Agency SEMIANNUAL REPORT: Aprl1.1113- llptlmber30,1HI . 
v. Taing Results 

JDUJ reruGng e.c. 
JDul Nri.ri.m ~i.rJ.ve 
v.rJ.rJed ~.iu~~e ror1 
COC"AitE 
IMRUIIVM 
MRETAMIES 
ON1ES 
PCP 

Part VI. FCI.LCWUP ACTIONS A. .. p1011idtl tn. ldOII!ingirlonrtMcn lba.d ldlow-up at:lt!IIW dling 1w twptrittg ,.rod 
ltz .,,.,._lll'rt:. uinti,C1 - ISfFED POSITA£ 8mp1Mi .,., lhl_,.tim ... r.u.d IHiing tr to c:a:pn.,, tr...,. o,._lt:urd 
» ,_.c.wci ~--dt;, .:Jid 1-gli dugl. Owk Ill NII/PPY. 

,. 
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~lEAAL DRJG-FfEE WORKPLA~ p OOGPM4S 
SEMI-ANNUAL ffi»ORT FOR THE PERIOD 
~~1 t 1993 - September 30, 19Q3 

Part I. General Information 

" 
Name 
llte 
Agerq 
Ackhas 

TINA L. VALENCIK 
Human Resource Manager 
Defense Intelligence Agency ------
3100 91arendon Blvd~ 
ATTN: DAH-4 
aty: Arlington Silte: .1!_ Zlp: 22201 

'103204 11 44-+ . 

Rlbn lgned hi oorrplo!od bm to: 

~H.~yiD,Lt.O. 

9-6937500:# 2 

D~tctot. Dvebn of WMp-. Progrn 

SAMHSA 

5600 Fkilttel.ane, Am 9-A ... s:J 

PRIMARY AGENCVMISSIO (SE CT 0 --,---J 
Law EnforcemenVIAug lnterdictioo 
National Security/Defense X 

Public Heatth/Safe~ 
Other -----

Teleptme (703 ) 284- 1337 F~ { 703 ) 284 - 1144 
AeportpreparedlJ,': Tina L. Valencik 

Telephooe ( 703) 284-1337 FAX ( 703 ) 284 - 1144 
tate PrefDred 12/20/9 3 

Offidal Trtie 
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' !NCVDefense Intelligence Agenc)IIEMI- ANNUAL REPORr Aplll!, 1G83 - Btplamb• 30, 1003 

~a.rt II Status of Pl111 Implementation 

.a ~clcllllll """*'~ whk:h best diSCflbaclhe •latus of yo11 plan oertificalon during !his repartng period. 

_1. Plan has not been aubmitled to HHS fot approval (attach explanatory note) 
_ 2. Plan hu b11n submitted to HHS and reviews are Jn progress 
..x_ 2. Plan hu b .. n oerlfted or agency 11 a Tier II (certiftcation not required) 
_ 4. other (PIIIIIIttactl dtleription) 

b.lndlcn the type a of tilting included In your plan (check aU that apply) . 

{Survey a>m~eted) 
{Surwr mmp/t.tttl} 

9-6937588:# 3 

.!... t. RMsonabllaulpicion _!_ 2. Accident or unsafe practice _!_ 3. Random selection 

..L 4. Volunllll' --1.. 5. FoUow-up ..X.... e. Outside applicant _7.1nslde appHcant 

o. wa plan fUiy lmplementld (lndudlng all tesUng and non -tlslng oomponems) durtno this reporting P•iod? 
..!._VII {SKIP TO 3.1) _ No 

a W•• al non-tlsting components of your plan (e.g. EAPs, training aU:.) tully implemented during this reporting p•lod? 
Y11 No 

b. Ni any prwequisitll w tlstlng missing? _Yes 
11,_, cbltk all lb•t wly. 

00-day notice 

No 

~-day notice 
-Collection servicu -s~Mct~ of a oertifild laboratDry 

So..ce 1cr qualtty oo'*ol &pedmen• 
_other (Pieueapecfy) _______ . ______ _ 

_ S.vica or • Medical Revilw omcer 

o. ht there rll1rictiona or holds on one or more types of testing? Yes _ No {Skip to 38} 

a. for IIOh typl ottlltinQ. lnaiCati thi itatul of implementation during the reporting period. Check the·ap~opriata 
oolumna unci• •ata1u1 of tastin far each included in 

Fulty 

y plan as on hold tl ·es~lcted for an external cause 
e. Hyou indicatld that tasting u~der yo~ ~~~~~,~~y de~ibt below tria nature or the delay, i1s cause, 

t.e., litigation (enjoined) or .ta or~~:o a~do ~.projected data 1or the removal of the restiction. 
how many employHs are 'mpa"u. ' 

-------------~----T.i~-----~- .. ~ 

=-~------------~~.~-----

3.• w.a any t.nno ~.!'lthd~d during this period. X Yet {1l:ip to 1111 III} No 

J.----
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DD3 

Jart Ill ~eratJona Profile 

. Pll• provtdl tht fDIIowlng lnfonnauon relaUng to the total numb• ot. 
L Ful-lm~equivlltntl (FTEs) • b. E.o. 12564 Sensitive positions ** 

(Number of pf»tiOIJIJ) 
c. toPe wtt 
(Numlw of JID(IidOIJI) 

est/on 5. 
Pwoent ot TDPit.wd 

a. P• y•r according~ vour plan -...L.% b. Actual thia reporting period....!__% 

Acocrclna to VOW plan, vmat I the number of tim11 pw Y•• your agency takes random samples? NTE: 2 0 0 

1 ~your ptan k1dudeslnaide applicant tastinof which positions •• subJect to that tlsttna? N 1 A 
M POittlont_ AlllOPI SomelDPa 

b. If yow plan lndudaa outaida applicant testing, which posttton• are aubjlct to that tatting? 
AI POiitlona ..!_ AI TDPa Some TO PI 

Entlr the numb• ~ position• detned as aensitve by section 7(d) Of E.O. 12584and the number of 
_R_olitlona deiManated aalDPs. 

ATEQORIES of S.nnvt Paaitions Defined by E.O. 12584 

1. Dtsignatad by a;enoy head u Special Sensitive,. 
:ritlall-a.n.twa, or Noraiticai-Senaitve 
(FPM Ch~_731 or In aooardanct with E.o. 10450) 
2. P011tion1 with 100111 to oluaifted Information 

Slnsitiv. 

Positions 

• 

Number 
Sllectad as 

TOPs 

ALL 

* ALL 

...... d · or dance wtth your Agency plan . 
. lndiDa• the typ• ef druga to be ••• '" ace X (d) 0 lates X (e) PCP 

....l..(l) Cocaine .JL(b) Marijuana J_(c) Amphetamines _ P (h)-:_-:_ __ 
Pll- specify others: (f) (g) ____ _ 

• . . (QCs) w•• submitted to the laboratory'? 16 
a Dwlnglhia period how many blind quality contol speclm11111 rtld" Ill MRO 
• . 1he CCI and th• numb• of correct responses repo ' • b. PIMst indica\1 Ill composition (negative and posltive)ot 

Numb!·!- INa,tivC=~=u I'~ I SiieaJ!ii•iii .· _ 1 ~ =±: ]: . 16 _ 
CGII'eotr•ponsM -·· . estt ate and doa.~merrt all the results? 

. "' ..... bl• blind QC rasuHs, would 1t1e MRO lnv Q 
o. trthere were unacoe.,- SometimM Nevet _..x.. Always _ -

_. ......,~, "-"'-"'"'••' \Nhtlo , .. P-1"\nr'l Glblo ff\r rnctlntl\inlna ttu,~f' documents? 

.. --------
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.. rt Ill C,eratJona Profile CONTINUED 

· Hu yow a~ency adoptad another agency's plan (plggybacl<ed anoUler plan) so 1hatthe plans are administlred 
toglthw (th• doea not lnolude riding anoth• agency's oontact or ir ano1tler agency performs the services)? 
..JL No _ VM (please specify Which Agency plan) 

O.a Hal yo" agtnCJt dweloped a contlnulng ctug education prowam tor employ••? _x_ Yes No 
b. During thil rtporting period how many employMs haw bMn provided with edUcdonal matlrlal r. 

9-6937588:# 5 

raivtd ialning on thteftects of iHegal drugs and/or other aspects of your Agency's drug-tee workplace program? 
(1) Numb• flfemploytu 40 (2) P•centoftotalemployHI -•-% 

o.lndioata f\1 ~plea covwed in tha employee drug education program (chedc an that apply): 
..L Agtnay't aubltance abuse poficy, procedur11 and prcgam 
-L Types and lfflcts of augs 
-X- Symptom• tA drug use and etrectl on performance and conduct 

~ Aelltionchlp of the EAP to the drug-tasting pror~am 
-L. Relevant tea1rntnt, rehabilitation, confidentiality Issues 

d. Check d the forme fJf education that apply: 
..L DlstlbUion of wr-n material 
...L Group discusslonaand presentatons 

· _ Audio or video programs 
_ Special ciug awareness promotions 

11.1 Hu yow aoenGY dwalopad a continuing tainlng and education pro gam tor supwvisors to help them I dan~ 
ancladdr .. llegal drug use by employees: .....x... Yes _ No 

b. Durin; 1hll reportno period how many aupervisorl received "aining on the Agency's 
ctug-ttt wcrkplace program? . * 

(1) Numb• of auperviaort 15 (~ Percent of total superVIsors __ % 
c. lndlcltl thl toplca oovwed In the supervisory educational and ••inlng pro~ am (check all that apply): 

_!... Agenoy'asubstanoa abuse policy, proeeduras and progam 
_x_ Typeaand 11tects of ciugs 
...L symptornt at drug u~• and affects on performance and conduct 
x HDW to ldlntitt amployees in nttd of assistance 

=:i: A ole ~nd op•aton of tht EAP 
..L lrrterwnton and rlflrral to the EAP 
..L Revn of employM tD workplace and follow-UD 

CS. Chtok al the forms of •ducatlon and talntng that apply: v Group discussions and preserrllltiona 
oa•lbUtlon of writltn material -Audio or video programs .-.£ 

~ MA 
·cent ot cun•nt employees and~ your agan~y nu 

12. PI•• prcwlde the bllt edmata ot '" P' .norts since the issua,_. of !.D. 12&84. 
reeohed wtth b suo eduoetlonJtrllnlng/awarenesa (b) P•c:•nt of supervtsors .-9.!L.-% 
(a) P•oent of ertq)IOY ... __81L% 

,.,.-"' - . -· -- -· . . adca ' and/or 1ralnlng 1or new ernploy....and new sup.-vlaor• 
. 13. DOll yo~ a;ency provtde an orientation ':nt, Q acta of the Ao•ncv's drug ... fret wort<ptace pan? 

on "• dicta at llla;at·drugs and and/or eras~} Sup.-viaora: Yes ....1- No-
(I) Emp&oye•:. ,_..y.,.. _x_ NO -

ing deri~ed information/figures are classified. 
• Agency manning or mann 
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I. 

Reference Part III, Question 9. 

All technical support for drug testing is provided to DIA via a support 
agreement with the Public Health Service (PHS), PHS acquires the necessary 
support from the Department of Interior (DOI). DOl has contracts with 
JSA Healthcare Corporation (collections) .and CompuChem Inc., (laboratory 
and blind quality control), PHS provides the MRO aupport. Accordingly, DIA 
has no contracts per se, but has completed the questionnaire based upon PHS 
derived information. 
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11103 

_ Sepllmbar 30, 
11103 

art IV Cost and Prlcng Profile 

Speo~Pf contact JWkina tar: 
LlbCI''Dy MNiou 

_ Fui-IWCI - NO CEILING (Combo), i.1., ftat tee oharged for Initial and oontrmation testa. 
~ FuM-a.-vtoe WlTH CEILING (Combot, I.e., ftat fit ch•g•d far initial and oonrrmauon 11811. 

_ Separatl pricing, I.e., Individual fMS charged for Initial and confirmatiC'~ tasis. 

a. lndlclll whelh• oOidimation alii I drugs which Initial¥ last positive within a single spactman i requiled? ...JLY• _No 

b. Ale there additional oharg• for oonftrmatlon tilts "the specmen tans posHtw for more Ulan one drug? _v.. ...!._No 

On 8VhQI, how many days between apecimen ooiiiCtion and notiftcation of tasting resutta? 
14 Clllndlr dap 

Thlfolowing questions •• intlndld to Identify extaordlnary locatons 1hat we unique to your agency. 
The wm •extaordinary• I usad here to denote those locationS/situations wh•e your agency must 
make sptctal arrangamenta and/or klcura additional costs to collect a spiCimen. 

a. Do any of your TOPs work at txtaordinary locations? 
_.x._ Yes No {ddptoPa,eJ} 

PI•• detaibt '•rtaardlnary• location•. 
Overseas 

Plea•• provide the following :i.nformati.M about 'l'EST!M: at Mtrsordinsry sitGJJ. 
b. * Total TDPalt elltaaralnary locattona 
a. • Total number of indlvlduallils11d at -'"•ordinary sHas 

d. wwe additional casts uaodated with specimen oonectlon at these sit.&? ..!__Yes .!!.__No 
"yM, what wu the total cost of oolldon at these u\'aordlnary sitas • * 

I. Dasaibe what methods are taken to minimize additional costs at extraordinary sites. 

--·-------·--------

* We do not test at extraordinary locations. 

9-6937588:# 7 

~--------~--~~~ 
PROCEED TO PAGE 5 j 

PAGE4 
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art IV Cost and Pri:lng Profile CONTINUED 

.LIIII:llar-..,r .... filii .. ) 

~ Hlllll.e 
d. ~lon ... (l .... ) 

•. N9W.t.-t 
I. 

9-6937566:# 6 

6. II ~An iluy oaict Ill yoat •'Do/ Olbet tbu tb•t of lbtt Ptop'aat CoadiD•tor 111111 prolidtt GBNBRAL 

AO~Y-MDB Dru& EducllloiJ, iDdicate tbe ~tual t:dur.atloo cull ot bt~t es~Jm/dt$ l,y lht. source o/IAAI MIJaliM. 
• (a) Personnel Otficl $ * (b) Ef.P · 
'"'* $6,000.00 (c)other(p\eUispicify) !xaill;ng Office 

Upon completion of question 6: II your agency tested thla period, proceed to Paga7 Pan v, 
H not. proceed to Page 7 Part VI. 

The number of employees participating in the EAP as a direct reeult of illegal drug use is 
negligible to none. Accordingly, the EAP budget is not portrayed as a part of the overall 
Drug Free Federal Workplace Program. The EAP was not created specifictlly to support the 
Drug Free Federal Workplace Program. 

** Expenditures for FY91. 

PAGES 
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til retu1ing t11r:1 

t•l verified ~itivs 

r.it.ied ~>t»ltiN tort 
OCAI~ 

"'LUNA 
APHETAMtEI 

ftiATES 

NUMBER t; PEA~S 8Y T1-E 
BASIS FOA ADMINISTEANG TESTS 
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lrt VI. f0LLC7MJP ACTIONS PJ.•• prt:vC.Iht lclo*ng iiYam.b'on 1/bwlldlow-up ld'ortt d.xing h. ,.,potting {JIIiod 
,. npb).•lt'hcw t~~iwlyttl..., ~FED P~tmE, ~IYid ,.,., fhl 1/»dm~m, rtAA#d lltling a I'D~--~~. or.._,. ohrt.iu lound N I A 
. hweuue( I*H•«i a fOld lllgt; dug~. Otldt., t.l .,py. 

DISCFUNAAY ~ NON:KSCIF\.INARY ACTICNS PIOOSED AND/CI1 TAKEN BY TYPE r:l ACl10N 
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orksheets: Other Direct Test and Administrative coste 

1m 5.k OTHER DIRECT TESTING COSTS 

CMIIWI (I) - ProWdt eoriJ tOt thcalllmr ditclly reldll to tiJI tasting proctU and not pert fJf the prJcJng « lttmJ &-j 
COWmn (IJ - If lnt:lut»d In /tams &I-~ lndic:allt tM IBm (a-J undM the oost r•f'llr•no. llltm rREF' oolumn. 

lwn &.1 ADMINISTRATIVE COSTS at Ult DRUG-FREE WORKPLACE PROGRAM 

CtMJtm {1}- FrtMdt tatalldminitativ• costs In itlnl J-ir. . . . 
CQA~m (2J - Fro~dt the peroent flat ctug tJsting admlnlstatiVt costs •• of Co~m~ (t) s~rm_~st•tivl COS:S· 
Co*lm (3) - Mullply COlumn (1} by ~IUmn (2) and pJace in Column (J} f«al l~ne ite,. ('1-w 1 exotpl (\!;?. sum,, ,,. (i- tw) ,, ColutnfS (1} lnd (3} and piJoe in line •• ,. ~·and -x;• ,.,,.r;fNely. 

COST CAlEGORIES 

PROCEED TO PAGES Quedan ..,._--~ 

Drug-Testng 
Adminlstatve 

costa 
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Part I. General Information 

~ Carolyn M. Yeary 

~18 Drug program Coordinator 
Agency Secy Defense/Wash. Hdqtrs. Svcs. 
~ess 1725 Jefferson Davis Highway, Grystal 

Square 2, Crystal City, Suite 1301 

City:A.rl ington Sa1e: ...Y..A.. Zip: 22202 
Telephale ( 703 ) 607- 3430 FAX ( 703 )607-:3<L64 

Report prepared by: Carolvn M. Yeary 

Telephale ( 703 ) 60T 3430 FAX ( 703 ) 607 - 3464 

~- Prepared 1 /1 o/ 9 4 

...-~--r -t 

AeUn algnld Md 00t'f1)llled lorm to : 

.x.ph H. klly II, MD. 

[)tC)dc)t, Dvlsbn of WakpBcl PfC9nl 

~. 

5600 FW\ef&Lana, Am 9-A-53 

RodMie, Matyland 20867 

·{_(~;~~-
Sigl81Ure of Agency Head or Senior Policy Official 

Director, Washington Headquarters Services 

Official Trtle 

X 

§QBtR.Q~~~!:tQf!:::s:::B.?.s.:sA.MH.$.?\iY$.8;:~,:::::;:;!I!!i::}::::1f!i!III::: 
AGENCY-ID . 

DATE RF.eENED I I 94 INITW.S 
DATE ENfERED I 194 INITIALS 
Date Plan Certified I I 
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Part II Status of Plan Implementation 

1.a lndicatB the sta18ment which best desaibes the status of yOU/ plan certification during 1his reporting period. 

1. Plan has not been submitted to HHS for approval (attach explanatory nota) 
-- 2. Plan has been submitted to HHS and reviews are in progress 
__x_ 3. Plan has been cenfied or agency is a Tier II (certitcation not required) 
_ 4. Olhe ~(Please attach description)-

b. Indicate the types of testing inauded in your plan (check al that applY). 

{Surwy comp/dtJd} 
{Surw:y compltt«l} 

x 1. Reasonable suspicion x 2. Accident or unsafe practice x 3. Random selection 
x 4. VotuntMr ---x 5. FoUow-up -.:::. 8. 0Uts;de applicant __.: 7. Inside applicant 

o. Wa p&an fully implementlld (induding all testing and non -testing components) dwing this reporting period? 
...x..._ v.. {SKIP TO 3.a} No 

2.a W.e d non-t.sting components of your plan (e.g. EAPs, training etc.) tully implemented during this reporting period? 
~Yea __ No 

b. Ne any prerequisitas 1D tasting missing? 
If yea, Cbedt all that spply. 
_eo-day notice 

Yes _x_No 

_30-day notice 
Collection services __ s.vices of a certified labora1Dry 

__ Source for qualitj coM'ot specimens Services of a Medical Review Officer 
__ Other (Please specifY) ___________________ _ 

o. Ne there restrictions or holds on one or more types of testing? Yes _x_ No {Skip to Js} 

d. For each type of testing, ildicata the status at implementation during the reporting period. Check the appropriatB 
columns under •status of testin for each e of included in 

FuJ/tt 

e. tf you incftca1ad that testing under your agency's plan was on hold or res1ricted for an external cause 
I.e., litigation (enjoined) or labor negotiation, brie11y describe below the nature of·.:·.~ delay, its cause, 
how many employees are impacted, and the projected date for the removal of the res1riction. 

NA 

3.a Was any testing conducted during this period. _2_ Yes {sl;ip to PIUt m} 

b. If no, what were the reasons? 
__ Reason stated in questions 2b and/or 2d above 
__ No situation arose which called for testing 
__ Other (Please describe) __________ N_A _____ _ 

PAGE-t--·--

No 

~-----
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Part Ill Operations Profile 

1. Please provide the tolowing intonnation relating 1D the total numbw at. 
a. Ful-trne equivalents (FTEs) 4995 b. E.O. 12564 Sensitive positions 3369 

(NumiHr of pcsitiODS) 

IN your sgency tested this period, snswerquestions 2-4, if not, go to question 5. 

2. Percent of TOPs tas111d 
a. P• year IIOOC)(ding 1o yow plan · ~ % b. Actual this reporting period ~% 
For police officers 25% 

c. TOPs 3728 
(Numbt>r of positi01J8) 

3. Aooordlng to yow plan, What ilthe number of times pw yell yow agency takes random samples? None specified. 

4.a If your plan Includes Inside applicant1Bsting, which positions are subject to that1Bsting? 
AI Positions All TDPS,.L Some TOPs 

b. W your plan Includes outside applicant 1Bsting, which positions are subject to that tasting? 
AI Positions AN TOPs _L_ Some TOPs 

5.. Entar1he nu~ of positions detne<- u sensitive by section 7(d) of E.O. 12564 and 1he number of . . 
designated as TOPs • 

Numbwin Numb• 
CATEGORIES of Sensitive Positions Defined by E.O. 12564 Sensi1iv. . Selected as 

Positions TOPs 
1. Designatad by agency head as Speaal Sensitive, 
critical-Sensitive, or Noncritical-Sensitive 3369 3369 
(FPM Chap18r 731 or in accordance with E.O. 1 0450) 
2. Positions with access to classifted lnfonnation 
3. Presidential Appoin1Bes 1R 1R 
4. Law enforcement oft'icers (5 USC 8331 (20))(5 usc 8401 (17))* 
5. other positions, as detennined by the agency head: ~XXX.XX\::::::::::: 
a. Law enforcement 
b. National security 
c. Protection of life and property, l~9 l~~ 

d. Public heatth or safety FJ} f,() 

e. Other (Please specify) 
• .,. S«::nd citstion 1$ not included 111 E. a 12564. 

e. lndicata the tvoes of drugs to be1Bst&d ir accordance with your Agency plan. 
~(a) Cocaine ~(b) Marijuana ~(c) Amphetamines ~(d) Opiates ~(e) PCP 

Please specify o1hers: (f) (g) (h) ------

7 .a Owing this period how many blind quality con1rol specimens (QCs) were submitted to the laboratory? __ _ 

b. Please indicat& the composition (negative and positive) of the QCs and the numbw of correct responses reported tD the MRO. 

*NO QCs processed during this reporting 
period. 

c. lf1here were unacceptable blind QC resutts, would the MRO investigate and document all the resutts? 
-H- At-Nays _ Sometimes Never 

d. If •arways• or •sometimes•, who is responsible for maintaining these documents? 
~Agency MRO _Agency Primary Uaison 

PAGE2 

. .. -----.. ~ 
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AGENCY ____________________ __ 

Part Ill Operations· Profile CONTINUED 

8. Has yow agency adop111d another agency's plan (piggybacl<ed another plan) so that the plans are administared 
together (this does not include riding another agency's con1ract or if another agency performs the services)? 

x No __ Yes (please speedy which Agency plan) 

1 O.a Has yow agency developed a continuing ctug education pr~gam for employees? _x_ Yes No 
b. During this reporting period how many employees have been provided with eduCAtional material or 

received hining on the effects of illegal drugs and/or other aspects of your Agency's drug-free wori<place program? 
(1) Numb« of employees 5000 (2) Percent of total employees ~% 

o. lndicatl the topics cov•ed in the employee drug education program (check aM that apply): 
_x_ Agency's substance abuse policy, procedures and progam 
_x_ Types and etrects of ctugs 
...1L Symptoms of drug use and e1fects on performance and conduct 
_x_ Relationship of the EAP to the drug-testing progam 
_.x._ Relevant t-eatment. rehabilitation, confidentiality issues 

d. Check d the forms of education that apply: 
_x_ OisYibu1ion of writtBn material _ Audio or video programs 
___x_ Group discussjons and presentations _ Special ctug awareness promotions 

11.a Has yow agency developed a continuing 1raining and education pro gam for supervisors to help them identify 
and address illegal drug use by employees: _JL Yes No 

b. OWing this reportng period how many supervisors received 1raining on the Agency's 
ctug-i"N workplace program? 

3 
(1) Numb« of supervisors 7 5 (2) Percent at total supervisors __ % 

c.lndicata the topics covered in the supervisory educational and 1raining progam (check all that apply): 
~Agency's substance abuse policy, procedures and progam 
~ Types and etrects of ctugs 
_x_ Symptoms of drug use and e1Tects on performance and conduct 
__ How to identify employees in need of assistance 
_x_ Role and operation of the EAP 
_x_ lnterventon and referral to the EAP 
_x_ Return of employee to wori<place and follow- up 

d. Check d the torms of education and 1raining that apply: 
~ Oist'ibution of written material __ Audio or video programs _z._ Group discussions and presentations 

12. Please provide the best estimate of the percent of current employees and supervisors your agency has EVER 
reached with its ctug educationftraining/awareness efforts since the issuance of E.O. 12564. 
(a) Percent of employees ~% (b) Percent of supervisors~% 

13. Does yOUI agency provide an orientation pac: 1ge and/or 1raining for new employees al" "! new supervisors 
on the effects at illegal drugs and and/or other aspects of the Agency's drug-free wori<place plan? 
(a) Employees: Yes ~ No (b) Supervisors: Yes ~ No 

PAGE3 

.. ·· 
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Part IV Cost and Prlcilg Profile 

1. Speciff ~act pricing for: 
Laboratory 181Vioes . 
~ Ful-service- NO CEILING (Combo), i.e., flat fee charged for initial and contrmation tests. 
__ Ful-servtc. WITH CELING (Combo), i.e., flat fee charged for initial and confrmation tests. 
__ Separata pricing, I.e., individual fees charged for initial and contrma1ion 1II$:S. 

2.a. lndicatl wheth« confrmation of all drugs which initially 18st positiVe within a single specimen is required? 
_x_v. No 

b. Ale there additional ct.g•for confirmation tests if the specimen 1Bs1s positiw tor more than one drug? 
Y• No X 

3. On av .. ge, how many days between specimen coRection and nottieation of1Bsting resutts? 
6-8 CAlendar days . 

4. The tolowtng questions •e in1Bnded to identify extraordinary loca1ions that are unique to yow agency. 
The tlrm 'eo-&ordinq II used here to denote those locationS/sluations wh«e yot~ agency must 
make special•rangements and/or incurs additional costs to coUect a specirrwn. 

L Do any o1 your TOPs work at extraordinary locations? 
Y• __x_ No {sldp to P•1e 5} 

Please describe •emordinary'locations. 

Plea•e provide the folloving information about TESTING at QJCtrlJOrdinary si tss:. 
b. :bJA Total TOPs at ed'aordinary locations 
o. Total number of individuals 18s18d at ex1raordinary sites 

d. W«e additional costs associated with specimen coUection at these sites? Yes No 
If yes, what was the \)tal cost of collection at these ex1raordinary sites $ 

e. Describe what methods are taken to minimize additional costs at extraordinary sites. 
NA 

PROCEED TO PAGE 5 l 
~------------...J···~-1--
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AGa«:f OSD /WHS SEMI - ANNUAL REPORT April1, 1 883 - Septlmber 30, 1 ~3 

Part IV Cost and Pricing Profile CONTINUED 

5. DRUG TESTING COSTS 

• Pnp.-e estimllles oa tbe AOrbbet:lS provided OtJ pa1e 61UJd enter 6nal totals iD tbe st:CtiOtJ abo ..e. 

6. Iltbtre II; uyof6ce iDyour 61eiJCY otber tbiJD tbatoltbe PtopiJDJ CoordiDstor tbBI proflides GENERAL 
AOBNCY- MDE Dru1 EduCIIIioD, iDdicate tbe ~tua/ eduCBJioD costs 01' btst estimstes by tbe source o/tbllt tJdUC'.atiOII. 
1 NA (a) Personnel Office $ (b) EAP 
S (c) Oth« (please specify) 

Upon completion of question 6: If your agency tested this period, proceed to Page 7 Part v. 
if not. proceed to PaQe 7 Part VI. 

PAGES 

.-.~-----
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OSD/WHS AGENCY ____________________ _ SEMI - A~lW. REPORT April1, 1 ~ - 8eptiNnber 30, 1 GG3 

Worksheets: Other Direct Test 

ltllm 6.k On-tEA DIRECT TESTING COSTS 
CDA~mn (1 J - Providll costs for thOStl iiBms ditiCI/y relstsd to the tssting prOOBSS snd not part of tM pricing Dl i1Bm$ ts.-). 
CDA~mn (2) - If includiKJ in ifiBms 511-j, indios• tl» item (s-J undsr tiHI cost reterenoe iiBm (REF' column. 

ltlm 5..1 ADMINISTRATIVE COSTS of the DRUG-FREEWORKPLACE PROGRAM 
Collmn (1) - Provk» total sdminist'stive costs in itsms i-bt. 
Collmn (2) - Provide tiHI perCMTt that aug testing a dministative costs are of Column (1) administrative costs. 
CIMJmn (3} - Multiply Column (1) by Column (2) and p/soe in Column (.J) for sl line items (i- ix? BJ«»pt (Vi,. 
SUm Ifill ,.,. (1-: ix) fiX Columns (t) and (3J and p/acs in line lems ~·and -xi• respectively. 

COST CATEGORIES Total 

PROCEED TO PAGE 5 Question 6 

PAGE6 



OSD/WHS 
AGENCY __________________ _ 

Part V. Testing Results 

JbUl refulli.ng test• 

Jbt~l rarifitld po~~itiw 

verified ~itiw for1 
COCAIIE 

SEMIANNUAL REPORT: Aprl1, 1 gg3 - Septlmber 30, 18G3 

NlA48ER a PEASCNS BY ll£ 

BASIS FOR ADMINISTERING TESTS 

Part VI. Fa.LOWUP ACTIONS !'MIIU pratit:M II» lolotting irictmat'cn ltboul kilow-up dons cuing lw tWpating {J'iod 
lar .,~ ~ uintiysi1 ..., J,fRFED P05f17tE. ~Mi *" lhl ,.am.,., rHA~ listing cr to cocp.-rst., cr...,_ olwwiu la.nd 
b ,_,. UNCt pcau.ud cr .old IJ.gtl dugl. Owdc til hal epply. 

1. DISCFUNARY I.'IJ NQN)(SCIF\.NARY ACTICNS PRCPOSED IHJI(;SJ. TAKEN BYnf'E a ACllON 



~ 05/04;9~ 11:~0 '5'703 696 5338 OCPM 

OEPARTM·E.NT 01' THE. NAVY· 
OI',IC! 01' THI AI818TAN1' IIC:RITA·Y· 

UAANIIOWIR ANO· ltiiiRVI APPAUl11 
WAlHIH.CITQM, D.C. &OIIG•,QOO 

10MAR1994 

MEMORANDUM FOR THE DEPUTY. ASSISTANT SECRETARY or· DIFENSI· (DRUG 
ENFORCEMSHT PO~lCY) 

Sut.j.: SEMI-ANNTJAL REPORT FOR THE CIVILIAN DRUG-FREE WORIPLACB 
PROGRAM -· INFORMATION M!MORANDOM. 

141001/010 

TAB A is a copy ot· the Department of the Navy Fe4er·al oruq
Free workplace Program (DFWP) semi•Annual Report submitted to the 
Department of Health and Human Services, Substance Abuse: and 
Mental Health Services Admini6tration for the period 1 Ap~il 1993 
through 30 september 1993. 

copy to:· 
AA/USN 
CMC (MPC-30) 
ONR (0124) 
OP-098 

~It); J 
DOROTHY M. 'BLITZ 

II 

Deputy Assistant ecretary of th.a· 
Navy (Civilian Personne.t 
Policy/Equal Employment 
Opportunity) 

~AB A - semi-Annual Report for the civilian OFWP 
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DIPARTMENT. OP TH& NAVY. 
OPfiCI 0, TH& AlltiTANT IICACTARV 

tMANitOWIIt AND IIIII.RVC APPAIUt 
w•tttiNO'TON4 O,C. IQIIQ·tQCIO 

t OMAR 1994_ 
Joseph K~ Autry III, M.D~ 
Director, Division of Workplac• Pra;~aa 
Substance Abus• and Mental 

Health sarvicea A4miniatrat1on 
s·6oo Fiahera Lan•, Room. 9.•A•53 
Rockvill6, MD 20857 

Dear or. Autrya 

[4] 002/010 

Enclosed is the Department of th .. Navy Federal Dnr.~-Free 
~Torkplace ProCJram semi-Annual Report for th .. periac! April 1, 
1993, throuqh September 30, 1993. Pleas• call Ms. Av~' Paqan on 
(703) 696 .. 5880 if you have questions reqarciinq this report. 

Enclosure 

S1n
1 
araly, 

. :;nn ~1~ ftLDk 
Dd OTHYI M. ~ZKE 
Deputy Assistant secretary of tha. 
Navy (Civilian Pe~eonnal 
Policy/Equal Bmploymen~. 
oppor·tuni ty) 
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.F!raMLDFUi-A&.WOAifilACEP~ -· · · 
SfMI .. Al~NUAL ft!P.ORf FORnE PER01t. 
Aldt.1M•$tpttnMriCl~ 

PaJt t Gen~t~l InfOrmation 

Name· 
lllt 
Aglnc¥ 
Adell til sao ra=tb OJjiQ' Sf;reet 

~ s•ta: -· ZJp; 22203-1998 
Te1ephana ( 703 ) 696- 5880 FAX ( 703 ) 696 - 5338 
Aepoft prepared by. AYJ • GWP¥dY Pa!lln 
Telephana ( ) .. FAX ( ) -
Dl'- P~~Jmed 3 I l/ 94 

~ ............... , 
_.RMt·I.IIA-· 

. Obalar.Otilbnof ___ ('f __ ---. &IGG '-t"LIIW. fb·a~~~~ 

Acllnll. ........ ,.~ 

' r..\,;lll;o.lli\J ntll,iPiili"'-fl._ liWJa.,..-w 1 

lAW Enfarcaman\'Dug ~rdlctCJn· 
NafniSKVkV/Difenat .. 
PubDo Hllltt\'8afat/ oaw _____ _ 

DepJty Assistant SEJtzetcy of tba N4YV 
(Civilian Pal:aannel Pol.lCy /Em) 

0111 e1at TlUa 

..• -·-----
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. A~·Dapt. of the Navy SEMI - ANNUAL AIPORr Aprtl1. 1111·- Stp\lrra~W. tMJ;. 

Part 11 Stat~· of Plan.lmpltmtntat~ 

1.a lndiCitl 111 atatarnent whiCh belt CSIICI'Ibes the status of yOUt p1an 04frtliaalon clw:ln; thll tlpartng ,_.d. 
1. Plan hu not b .. n lubmtad to HHS fot approval (attach txplanatoy noj)J . (lur,._·tlllllP.IsftdJ 

- 2. Plan has bMn aubmtuN to HHS anel revtewa art "' ptogrta· (Surw,.·tiOIIiPI.IIIdl --r 3. Plan hU been OIAfild or agency is a Tier II (oeru11aUon natrt.qulrtd) = ~. 0111r (PII• llloh •MOtfPbn) 

b. In~ tht\1)11 ofttdng lnQuded In your plan (chtak au thatappfW •. 

_x. 1. ReuonabiiiUIPialon _.x.l. Aocldent or unaate ~actt01 ....X. 3. Random 11110Ucm 
~c. Voluntlet _x.s. Fouow-up ...1.. e. oustae applloant ....L 7. lnsldt IPI'UGlnt 

o. Was 't.an tully lmplemtnMd (lnefudln; IJI fating and non -tadng compont n11) dwfn; this repot1hJ.g··plflod? 
- Yml {SKP.TOJ.a) ..JS.. NO 

2.& W~ a&f non-1adng oompon•nts of your plan (a.;. EAI's, ~raininge~.) fwll~ Implemented during thiS: ro~o.rtfng pet1oelf 
_ve~• -· NQ 

b. Nllftll pr:ro~ut~~ to tJ~nr: m~s!n~1 _ Y;.: .L r·J:, 
liN .-allu.,.. 
_eo-.-, notice _30-dly nauot 
_SIMOII ot a ctrtifitcl ~oratcry _cou.-on ,.,.... 
_source for quaftt'/ oontror lpiQrnen·• _servtctt of a Mtdlcll. Revtew Officer 
---~~r~.-IIPM~----------~-------------------

c. Nl th11rt resti'CcUons or holds on one o-, mort typft of tldr1g? X Yes - __ No {SJilp 10 JsJ 

•· lfycu bullcated tun tsstlng under your aoencys pan was on hold or reatlctad for an •~rnaJ cauat 
I.e .• IIUgdon (enjoined) or labor negotatfon, brletv describe below the nature of the tJ•tav. ttl oause, 
how many employ,e~ at~ lmpaotad,, •nd tne projGCttd date for tbt remG~at oftt)l r•1rietion. 

JLoc:al act:1v1tieS are .m va:rl.CUS phases of negotiationa with bargajnmg 
urti ta. • IQfQPMt;i.oQ tNUJ'ing the I1IJIQ!t of f'DP' Wf!DI jmgagteg Old·. 

~ J&S:ieatecl tliKa ef· the 5amval .. LQ AGt r;e.UJy ••i 1 ebla, 

3.a Wu any testing conducted Gurlng this period. 

b. 11 no, ~~nat were the reasons? 
_ Fteason stated In questtone 2b and/Ot 2d above 
_ No sttuation arose which calle4 for tenng 
_ oa1er (Please describe, ------

...L.. Yet {sJdp 10 Part 111} _No 

PAGE: t----

• ... 

~------
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SEMI - ANN\.W. R!fiORf Apttl t. 1M - .. ptl,.tr 10. t.IU· 

Part m·Optratlona Pro*-

. f. ,. ... pres~"' foftawbftln1'ormatlon rtldnQ to 111~ nlmlb .•. ar. 207 s~, 
•·· Fui-IMI equtMenta (PTa) 278,236 . b. e.o. 1 2M4 SenSIIv.t po......-.. • " 

(Nu~~tlill otpf111/l/G118) 

a. PtrGent.ar TDPI w•·• 
.. ,. v•r IOOOrdlnt tD your t'llft ~% 

3i AooorellncJ·tcJ your pliln, what 18 111 number of times·per v•ar your IQIM/ takll rancsom 1amp1ut !!.(b. 

4.a It your ptan Includes lnald• appiiOant taa1in~, whiOh pGslUonaact aubjlgt to that tilting? 
M PeltUona _ AI tt)Pa _ Somt TDPI·...!._ 

b. If your ptan lnoludea outalie ap,ucant tastln ~· whiDh p~ona 111 aubjlel to that.tlltlnt? 
M POIIaonl_ AJ TDPt _A. lomtTOPI_ 

I. lntw iht nunmw ot poaNona d111ned u aensruve by section 1 (d) of E.O. 12104 and 1\t number or 

CAT!QORJES of 81; tltivl Poaltiont Defined by E.O. 12Se4 

191,815 15,222 

e.lndlaltd tht tYP• of drUOI to b. tasted In IOOOI'dAnot wiU1 VOU[ A;enc~ plan .. 
..,L(a) CCcatne ..!_(b) MarijUana .!_(c) Ampbttanunea -L(d) Oplatae JL(e) POP 

PleiN apectfV Otherl : (f) (g) (h) ------

Qi tOtal· f6 c 500 T 

(1/lll»6tL olp .... ) 
&I 

T.t Dutlng thla petlod how many bUnd quallty contolspeclmtnt (QCs) wert submtttad to the laboratory? %00· 
b. PIIIM ltU:tloafa th• compoaltion (negative and posltive)o11t\e QOs and tho number of correct responses repor1act tD thl MAO. 

c. ft there ~rtre una*ptabre blind ao resulb, woUld the MAO rnverigate and document au tho resul•? 
_ Noltlp ~ &amnmes _ Ntv• 

d.lf•atwayn' or 'Sometimes•, wuo Is responsi~le for maintaining thes.t documents? 
_Agency MRO ..!_Agency Primary Uaison 

PAQEl--._ 



05/04194 11:43 '5'703 696 5338 OCPM 

AcaeNcV Dept, of the Navy SEMI -ANNUAL RePORT Apdl t, 1113 • &tP11mlariOt tail 

Part. Ill Oplratront PrOfliJ: CONTINUED 

e. Hal your •;ancy adoptlcl another agancv•a plan (plg;yoaCked ano1her plan) 10 U\at tht p1an1111 l4iGIIlitillecl 
together (ttlll dOll not Include ridinG ano1tler a;ancy'l' OGnt"aat or tf anothtt IQIMv perfarml1hl UMall)?· 
....!..,. t.fr' _Vet (pilau Utcitf Whioh A;•ncv plan) 

1 o.a Hal vQur •e•ncv developed a continuing -tug educa1ian pro~am for •tftPIOY••' .x._ v.. _ No 
b. DurlnfJ 1hls reporting period how rrany emptoyMa havt bNn provided wtttt ecauo.uona& ntlrtll ar 

rtotl#ed hlnJng on thl affeots of lnegal drugs and/or other upects of yoLI AgtnoV'& Clru;-tret wor1<p11H program? 
(1) Numb• or employees 23 , 123 (2) Perotnt ot t*l emptoy111 ....!__ %. 

c. lnd1olta the »plol oovettd I. a the employee dru; ldUQ&ton program (chiCk al flat apply): 
...z_ Agenor• aubltanoe abuse policv, procecsur11 and progam 
....X.. Typtt· and diOII of ~u;s 
_!.. 8ymptOms ot drug use ond effects on rHtr1otmlnot end conduct 
..ll Rtlltlonahlp at'tht EAP to tht drug-ilsting pro~ 1m 
_!. Relevant tea1mlnt, rehabilitation. ccnfldantiiUtv eau11 

,, 

c1. Cheouc al the fotrM or education that apply: 
..1!... C!lnlbuton of wrlttln materlal L Audio or video. programs 
..ll Group dltcus .. ona and preHnta~ons .JL speotat Q'ug awllentts promotiQna· 

11.1 Hu your agencv dtYttoped a continuing traJnln;_ana education program- for supttVIsora tc help tnam Rltntty 
and lcldl181 lltga1 drUQ USI by l~toyt81! .!_ Y• - No 

b. Durlng1nls repcring period how many supervfaors reoetvad talntn; on thl Ae•ncv·a· 
druCJ-1rll workptaoe pr~;ramt 

(1) NumDw Qf aupervis«a 2 , 964 (~ Percent cf totatsup&Mtotl -L% 
c. lndioGt.1ht toptos covered in tne supeNisory edut;ationaf and talninQ prowlttl (cheo~ &111hlt apply): 
...Z. Agency• aubltanot lbi.ISt poUoy, prooedurlt and FfOQim 
__x_ 1)pea and. tffR at ctuo• 
:::!' EiVJnPtoms of drug use and effiQ~ en per1ormanoe and OQnduct 
..X. tlow to ldtntitt employees In need of •l&taaat 
_.x.. Role and opn•on of th 1 EAP 
~ 'nt.wmon and. rafetral to thl EAP 
_!. F\eturn of employee to woncplact and foUow-up 

4. Check au thl forms of education and traJnJng tnat.appty: 
..25,.. Clstlbutlon of wrttten materlaJ _.!_AUdio or vidlo programs ~Group discussions and. preatntaUona 

12. Please provide thl bllt estimate af the percent ct c:unent emptoveas and aupervtscrs your agency hu· MR 
r10ch1d with Is ctug education,1raJnln;.tawarenoss e'lfcns since the Issuance of e.o~ 12564. 
(a) Pctoent of employHI ~% (b) Percent of aupervtsors ~% 

13. Does your agency provk:te an orientation paCkage and/or nlning for new employees end new su~ervlaots 
on th<t effects of u~egal drugs and andtor ether aspects of the Agency's drug -tree workplace plan? 
(a) employees: Ves _!.. NO (b) Supervtsor1: Y•• __! NO 

PAOE3 

141006/010 

... 

. .. -----
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JAIHI:I(' Oept. of the Nazx, RMl - ANNUAL R!POAT Apdi1, 1tu - Se,_mra, aGi 1 .. ; . 

. Part· IV QQat -'d PriQhQ. PfafUt:· 

.1,. ............. fCI: · . 
~. •. ....,..... . . 

_A_ Pul-tiMK"·- NO ea.JR(t (Combo), Ll., frltfll cfiii'QICI far·lftitill end conftrmdOlUIIt& 
FUU-IIMoe WtTH C!IUNG (Cl 1bO). l.t., ftlt fit ohltgtd for lnlbl IDd oonttmaU~n ... 

~ I.,.,. ptiD1nQ1l.1., lndl\t'fdual fttl cMfOI~ fOr lnlllt IDd oontfmdGIItlltl. 

a.a. Indian Whtft« oomtmdOn oren ctuga wtUcft tntUIIIy 11at positiVe wHtttn· • llnft apiQtmlna rt.quJrfd'f· 
~V. . ......_No 

b. Arlttatre additional cflar~• fOr eonfttmafon ilstl tntul•tefmen taltl pasJUvt for mort tnaft ona dnlt1 
X . ,._VII ....,....NO 

3. Otfavnge, hOw· many days betwt•n Jpctekn'tn cou·acuon and nouficdo.n· ot taltfng ra.ultl? . 
...... _.1..,.,4_ Olllnd• dQI 

4. Tha t)fowtng questions· .,. 1~nd61d to ldenuf/t«a·ordlnatV locatons #aat.ar• untque to vour aa.nov~ 
Thl Wtn •maOfdlnlry' • u~ttd here tD dlnatl thOIIIoodonl/lftUatona wtt• your a;ency muat' 
mlkOIPICII1 ll'rlngtmem. and/or 1nourt lddltiOnaJ oon to o.obot IIP..._ft. 

L Do llnY of your TOP• work lt'IXi.BrdlniiY toanana?· 
_!_VII _NO {sldifttiPIItJ} 

Pt .... desa1be •emordlnarv•·rOGIUw. 
CUba, Iceland, Guan, Japan, Spain 1 Italy, Gel:many 1 United KingdOn 

Ple••- p~vjde the tolJ.ovj·ng .inforrnst:i.'On about 'l'BM'ING at extraord.in.u:y. 11.t.t861" ... 

t». 37 3 Total TDPIIt.td'aordlnlry ktOititJW. 
o. 1S7 TOtalnumDiroflnCIMdUalltaata~·atlft'IGt.aldlr,lltat .. 

d. W«t actditJonal costs astoefaftd With s:pee1rnon coll'lh."'11Qn At t~esc si~?.. ~~·a _ Nca 
tf y•. what was the tDtal oost of contction at tt111t ertaordlncy tttea t -----

•· Dt~etlbe whit methods are1aktn to· mlnlmlra· a·dctftlonll costa at ecaoralnary aft11. 

N/A 

141007/010 

.l~ _____________________ P_A_o_c_ee_o __ ro_·_PA_ae __ .s_. ________________________ ~}----

PAGe' 
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AQf.IP( Dept , of the NaYl' SIMI -ANNUAl. AI!PORT ~rU 1, 1111 tto. IJftlmiJtriO, 1111· 

Part.IV C)at and PrtcW.g Ptoflll CONTINUED 

4 lltbett iraq o/1~ IIJ your ~&•t~~ DJ!Jer tliu tbat of tb• Pro,BIJJ CDGrdiRatot IbM proVtl• OBNIIRAL 
AOBNCY-~WDB Drul BduCIIIkJ11, uuJiCMe tlie actual ~ducario11 COlts or btst t.$1/mMu by th1 iOIJI'e~ oftbll. trl.alioll. 
• (I) Ptr~onnel Ofnol •. (b) ENt 
• (o) 01hw (p111H apiGJfy) 

N/A 

Upon cCJmpletlon of question 6: If your· agency tested this pertod, proceed to Pilga:, 1 Part V, 
H not. D roceed to Pa_g_e 7 Part VI.. 

PAQEG-

1410081010 

~·----
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· AGENCY ~Qt, pf th" tlaxY SEMI - ANNUAL AEPORf Aprtl1, 1111 - ~tPt~Mt•· 11.1 .•. 

We Direct TMt and Admin 

IMI.I.k. O,iiR DIAICT~ITIHQ:COITI. 
QiAimn (t} - Provl* OOSfs for,..,,.,. (Jjefly ,..,.tl to,,. *-tlnl pteMt •nd 1t'ot piJI( off/ii lltlilltl .,.,..,._/. 
a.mn tzJ - 11 lnoiiJRd in itllnw &t -J In~» thllllm t•-J unrJit tne.cwtc....,_811 (',..,. 48Jml.. 

ltlm 1.1 ADMINISTRATIVE COSTS of the DAUQ --FREE WORKPLACE PROQAAM I 
Coilmn (1} - Pr~ ~mal •dminiit~.,., it ,.,.l-Ilt. 
Column (2J - Prollldll the plllfJSntthst t:tug tNiing •dmlnJststMI oosis •• of Cclumn (t) adminlltttNf·~. 
CoAJmn (3J - Mul#ply Column (1) by CDtumn (2) snd plac. In Column (3) trx Ill lint ,.,. (1-IJt'} ut»pt (\'17. 
BJim IM """ (l~lx) f(Jt ~lumnJ (1) 1nd (JJ 1nd plaOitn litfl ,,,. ~·anti ~··lfiiMDIM/t. · 

COST CA1EQOAE&· 

I : 

PROCEED TO PAQI! t.Queston I 

'·· 

.---
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AGENCY Dept. of the Navy SEMIANNUAL REPORT: Aprl1, 1 111·- &tptlmbtr SO, 1.113 

Part v .. i.ellting AIIUita 

Nt~l nttu~~ te•t• 
totfJ vvJ.tJ• ptMitJ.• 
v.rJried ~jt.tve rorl 
C«MMi 
MMLA.lWA 
MIIHETAMINS& 
OPIAlll 
PCP 

TOT~ 

. '•' 

NUMI~ r:# PEASCM.IY M: 
BASIS FOR TES1'S 

~ONABL£ ACCIOEN1' 

Sl.6PfCION OR UNSAFE 

.. :• 

Part VI. Fa.L.OWUP ACTIONS PllltH FC~~kH lhllalo-tr'"f irlatmaiOtt rtx:ut ldltJw-up ~'aM Wring lt#ltptlting JMitld 
br ~-~ t,~ifll!lyt/1 ..., '4FfF£D POS!TM, I/Jmpllt-.d flilf lhf lpttimlnl, fi4JI«<IIIIing r;r lo ~ntf, or,..,.. olfftiH On:i 
b lwlf '-"~ *"</ CNdl 81 Nl 

1. OSCA.INAAY N'lJ NONDISCPL~Y ACTI~S PACPOSED NiJICI4 TAKeN BY T'tPE ~ AC110N 
66 

1 

, .. · 

Ia! 010/010 


