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WORK EXPERIENCE 
United States Department of Education June 2006- Present 

Senior Advance Represe~, Office of the Secretiuy Washington, D.C. 
• Coordinate and implement all logistical arrangements for the Secretary of Education • s domestic and 

international travel as the principal public official promoting the No Child Left Behind policy and the 
American Competitiveness Initiative. 
Work closely with various Department of Education componenB to ensure that all Secretarial events 
communicate intended policy message effectively. 
Facilitate media coverage at such events by accommodating various media requests and providing a 
visually appealing event aimed at increasing media interest and response. 

White House February 2~ Present 
Volunteer Atlwlnce Reprnen~ Office of Presitknlilll Adv11nce Washington. D.C. 

Create and coordinate public and private events for United States President George W. Bush. 
Served as primary liaison with United States Secret Service, White House Communication Agency and 
host organizations during presidential events. 
Key events include the President's visits to Pakistan and South America and the First Lady's visit to 
Mozambique. 

Social S~urlty AdmiBistn.tion Marth lOOS- June 2006 
Specilll Ass/sUint, Oj]lce of the Commissioner Washington, D. C. 

Served as liaison between SSA, Adminjstration, and CongressionaJ Offices for extended solvency 
campaign. Requirements of role include media dissemination and scheduling, Congressional outreach 
and communication, regular summaries/briefings as well as interagency management/coordination. 
Provided support to Deputy Commissioner in the Office of the Commissioner including coordination of 
external appearances, presentations, media, logistical support and public relations. 
Responsible for documenting the Social Security Administration's reaction and re$ponse tO Hurricane 
Katrina and Hurricane Rita. 

SsG Presidential Inaugural Com.m.lttee December 2004- Ja.ouary 200S 
Entertllinnumt Site Mt~Mger, NatJonfll Building Muse~m~ Washington, D.C 

Oversaw logistical planning and implementation foe entertainers performing for President Bush and his 
guests at the Candlelight Dinner and Commander in Chiers Ball held at the National Building Ml.l.SWD1.. 
Ensured all contractual agrceroents in regards to entertainment lodging, transportation and venue set-up 
were fulfilled accurately and that all needs and requests were met in a timely manner. 
Worked in coordination with program director and production team to efficiently and smoothly execute 
the outlined entertainment program, including the movements ofVIPs and all enterUinment acts. 
Directed and instructed team of Entertainment Liaison Volunteers dedicated to ensuring seamless 
performance transitions and minimizing stress on performers. 

Victory 2004, Republican State Committee ofPenlllylvanla September 2004- November 2004 
72 Hour Task For~ Coordilllltbr Harrisburg. PA 

Secured and directed transportation and housing logistics to accommodate the nation's largest grassroots 
get-out-the-vote effort, the 72 Hour Task Force, in the battleground state of Pennsylvania. 
Efficiently managed budget of $700,000 while seeki.Dg cost-effective measures with vendors. 
Supported PeiJnSylvania field staff in implementing grassroots strategy set forth by the Republican 
National Committee. State-wide efforts yielded 200,000 votes over goal, 2% over 2000 election results. 
Conducted extensive volunteer trainings throughout state. Trainings focused on familiarizing volunteers 
with· new campaign tactics. 
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Robert Lamott for Congress July 2004- August 2004 
Fit:ld Manager Marietta, GA 

Transitioned into high-profile campaign position to lead grassroots efforts during run-off period for 
Georgian Businessman Robert Lamutt. 
Responsible for shifting strategy towards motivating base and pushing voter tum-out. 
Quickly secured endorsements from defeated primary challengers and capitalized on momentum by 
organizing press and publicity for unity rallies along with targeted mailings to supporters throughout 
district 

Chuck Clay for Congress February 2004- July 1004 
Grassroots Coordinator Marietta, GA 

Developed and implemented a comprehensive grassroots strategy focused on coalition building and 
voter mobilization for State Senator Chuck Clay's campaign for Georgia congressional district seal 
Served as a liaison between the Clay campaign and local leaders, elected officials, members of the 
media, education associations, churches, neighborhood alliances and civic groups to convey the 
message of the Clay campaign. 
Organized publicity, press, and vendor negotiation for campaign fundraising and grassroots events along 
with follow-up donor maintenance. 
Coordinated a district-wide grassroots and volunteer program including bus tours, phone banks, yard 
signs, and an extensive in-house grassroots mail program of over 55,000 pieces. 

, 
The Office of United States Senator Jim Bunning (R-KY) March lOOt- September 1003 

Legislative Co"espondent Washington, D.C 
Prepared Senator for his assignment on the Government Affairs Committee by drafting opening 
speeches, briefing memos and witness questions for hearings. Assisted Senator's key advisor and 
Senator in his capacity as a member of the Senate Committee on Finance. 
Made recommendations for Senator's sponsorship of pending legislation and support for ''Dear 
Colleague" letters. Informed him through policy papers and memos of relevant legislation that 
corresponded with his legislative priorities. 
Handled constituent correspondence pertaining to several legislative areas, including: health care, Social 
Security, education, labor, transportation, science and technology, budget, welfare, and postal issues. 
Built and strengthened relationship between Senator and community by drafting weekly Congressional 
Statements that honor community milestones and achievements throughout Kentucky. 

Assistant to Administrative Director/ Internship Coordinator September 2000- March 2001 
Assisted Administrative Director with function planning, office maintenance and budgetary matters 
while composing the Senator's congratulatory correspondence to dignitaries and constituents. 
Coordinated and redesigned Washington Internship Program to improve applicant pool and overall 
effectiveness of the program. Implemented changes that produced a 65% increase in applicants. 
Aided in event planning for 54"' Presidential Inauguration. 

The Office of Senator Paul Coverdell (R-GA) July 2000- August 1000 
Staff Assistant Washington, D.C. 

Planned activities and travel details involved with constituent and VIP visits to Washington, D.C. 
Monitored all facets of the reception room while serving as primary representative of the front office. 
Assessed and fulfilled requests for information and provided assistance to constituents. 

EDUCATION 
University of Georgia 

Major: Political Science 
Bachelor of Arts 
Minor: Art History 

May 1999 
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PRQFESSIONAL EXPERIENO! 
2005-p~ U.S. Senator Rick Santmum. PA 

SaDtDrum 2006 campaip 
Pennsylvania 

Deputj Dilutor of Coalitiolll 
• Oeated, directed and maimaineO coalitiom throughout the stde, inchxlq tbe Social O:mseuatiw, 

Carbolic, Jewish, African-.American, Women, Hispanic, Poli.h, Italian, Spo.nsmen, Iuanipation ReloaD, 
and .Animal Rights coalirionL · 

• Dcvdoped campaign stn.tqy and tracRd progn:ss with respect to Ouaea.:h, evaa. ru:noprt 
appearmcelt micro-wgetiog. mail md ada. . 

• Managed staur campaign chairpenom for each coalition and moniEored their god, pmpa, aDil 
~. . 

• Advanced the Senator at evems, p.repaml talking poinD, acd briefed him bef'cm ime.rviews. 
• · Secuttd ~ n:arinnal and statewide~ and worl!z:d wnh PAC. to dndop !heir Str.iU~fto 

support the Smazor. 
• Dmfted arrides for ~~etten and major pubEcarions, as well as speeches for both the Semmr and bil 

co!bgues, comparison~ evem hand-outs, oormmmications to COAlitinm, and~ COJ'I'I"1X 

2003-2005 Rep. Melissa Hart. (P A-04) Washingtoo, DC 
Lcgis1atift Assistant . 

• :Moniwmi legislation and advisui the Gmgn:sswoman on judicial, financial, and forejgn affairs, as 'RlJ u · 
~~and small businea issues. 

2~ 

• Spoke on behalf of the C'.oogJesswoman in meetinp widt businessew, non-pmfit group, special iur.eJat 
groups, and snldemt. 

• Developed and implemented iuue-baed outl'ei.ch plans fortbe Congn!sswoman.. 
• S~ as the principal staff on caucuses h1z the Rtpublican Study Omuninre and the Swiss Caucua. 

Catholic Pidd Coordmator 
Busb-Chney '04 ~mpaip · Pi1ubuJgb, PA 

• Mamged eleven Western P~ c~, inchxiing n:auitiDg new~ organizing VOla' 
regismtion drives, ami ar.a.mg ~ ~. . 

• Supervised over 200 •dmn:.h captains• through training seminan, meetings, md evems with loca1 
Calbolic and oommmity leaden. 

• ~ over 3,at:J oew Qrthnlic "ftJCas. 

PROFESSIONAL DEVELOPMENT 
• Gr2duarffl from Heritage Foundatioo•s ·~ Fdlawship Program.• 

P'UBUCSERYI<E EXPERIENCE 
• . Elected to serve as the Beaver County, PA Rqrob1bn Cornmitu:ewoman, Apil2004 . 

. EDUCA'DON 
1998-2002 Kmt St2~ University Kem:,OH 

• B.A., Im£m.atlonal Relatiom. 
• Study AbroadS~ wD:h UNES<D. 
• Minor O:nifiClieS in F~ md North .Adamic Security Studies. 
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~-~ 
Professional with proven strength in Member and Constituent Relations, Pro;ect Development, and Negotiation. 
Skilled at protocol, marketing, strategic planning, and promotion. Highly analytical and logica1 with excellent 
research and writing skills. 
Cl Outstanding people skills; sensitive in assessing needs. 
a Articulate and persuasive in deali:ng with lT\Ill\agement colleagut>S and vendors. 
a Thrives in high-pressure, deadline-d.rlven enviroru:nent9. 
a Strong organizational and facilitation abilities; efficiently meet deadlines. 

f ••• , ..... 
Office of the A&sfstmt Seaetary o£ Dderue for Public AHaira-Wa.ahJngtotl, DC July 2006 - Cu:rrent 
Public Affairs Specitllist, D~ty Dlm:tor "W1nj We Smut' July 2007- Cut7mt 
Place returning military members from each service in speaking roles at community events across the country 
and provide a pel"SSn.al connection for community member& who might not othenvise have come in contact 
with or known someone who has served in the coofiict:s in Iraq and Afghanistan. 
a President George W. Bush Appointee """l(b"""")~'-'6)'-------~-~--------' 
a Manages the Department of Defense's outreach initiative entitled "Why We Serve," a national speaJcer's 

bureau consisting of 12 recently returned service members from Iraq and Afghanistan; 
a Schedule and coordinate all spealcing engagement!! around the Continental United States by worldng with 

comm'lll'Uty organizations, business associations, academic institutions, veterans groups and numerous 
non-profit organizations around the country; 

0 Oversee public aifafrs training to ensure that all 'Why We Serve' participants are proficient public speakers 
and possess !f'le s1dll~ needed i:rt advance of being intelviewed by both print and television media; 

[J Compose press releases and forge relationships with the media and national associationa in order to 
advertise the Depa.rt:m£nt of Defense's outreach programs and recoM.ect the America publ..k with their 
military; 

0 Conduct fact-finding research, analyze findings, summarize and anange data, and make 
recommendations, as appropriate, regarding the data and project results for the Secretary a:nd Deputy 
Seaeta:ry of Defense, the Joint Chiefs of Staff, the ASD(P A) and other senior military leadership. 

Office Df the Asaistant Secretary Df Defe.Ne for Public AHiiirfr.Washingto~~t DC July 2006- Cunent 
Coftjitkfftial AssistRnt to the Assi&tGnt SecrdGry of DtfenM for Public Aff4i'15 Jady 2006- July 2007 
Guarantee that highly confidential, sensitive and pollticatly controversial infonn.ation is~ completely 
private and maintain the full trust and confidence oi the .Msistant Secretary of Defense for Public Affairs 
(ASD(PA)). Skilled In both oral and written communication and in interpersOnal relations appropriate for 
dealing effectively with high-level DoD officials and representatives of both national and local organizations. 
Ability to perceive and reflect ASD(P A)'s personal and o.ffi.cia) policies and wishes throughout DoD, and with 
con~onal and civilian business and industry lead.e!-9. High aptitude for gathering, analyzing, evaluating, 
and sununa..riz:ing data for use by senior (?~officials 
[J President George W. Bw;h Appointee~:;::, _ , J 
0 Cany out matters of great sensitivity that may involve work with officials of various governmental and 

non-governmental agencies; 
a Research, collect, and assemble sufficient materials to assure that the ASD(PA) has sufficient and pertinent 

background on which to base decisions of the most highly sensitive and controversial issues; 
a Responsible for assuring that lhe ASD(PA) wishes and directions are understood and carried out during all 

phases of the decision m.aking process, to include coordination with key officials, both civilian and military. 
on the ASD(PA) staff, and responsible for issuing the appropriate instructions; 

Q Respond!~ to hlgh-level and often confidential matters, as we]) as written telephonic inquiries pertaining to 
invitations, engagements, personal information and other related information pertaining to the ASD(P A 

IJ Provide support and ad viet directly to the ASD(P A) in ~y ams of ongoing official and administrative 
re$pon&ibilities. 
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Armed Services Committee, US House of Represent.J:tives-Washlngtoo. DC January 2001- July 2006 
ExecutitU! A.uist.ant to the Director Ja1r114ty 2005- July2006 
Staff Assist1uat fanwuy 2004 - December 2004 
Ensures that all confidential Wormation is handled with complete discretion. Under the direction of the Staff 
Director, performs professional level work of considerable di.fficulty by providing office administration and 
general assistance to the O!.a.innan of the Committee & Di:rector in the supervision of support staf(, 
management of administrative functions, production of correspondence, and preparation of background issue 
documen1s. Significant interaction with Congressmen. congressional staff, federal agency officials and 

lob~ts. 
a !X6) I 
a Supervise and manage in~hip program of two personnel throughout the year; 
a Serves as confidential administrative assistant to the Staff Dlrect.or, screens calls and vi..sit01"9, arranges 

appointments and travel; relays decisions and directives to staff; 
0 Reseaxcl\ and analyze various issues for professional staff members and provide briefing materials; 
a Directs staff work necessary to accomplish programs and projects of interest to the Director; 
0 Brief the Director on matters of concern and secures information required for proper action on such 

matters; 
CJ Develops and enforces policies and procedures for the flow of work through the Director's Office; 
0 Prepare, edit and review correspondence from the Chairman of the Armed Services Committee and Staff 

Director; 
Q Accompany the Staff Director to various meetings and ensures that the OWnnan of the Armed Services 

CoiJUllittee & Staff Din"!ctor receive all necessary background fnionnation; 
Q Demonstrate continuous effort to improve operations, decrease twnarotmd times. and streamline work 

processes. 

Office of Presidential Advance-Washington, DC Decem~ 2003-Cu.rt'ent 
Site Adtuuace- VolllntuT 
Plan logistics for Presidential events in and around Washington. DC 
Q Responsible for the organization and implementation of the President's visits outside of the White House 

complex; 
Q De9ign and structure events where the President is scheduled to visit; 
0 Serve as the communicator between the White House Military Office, the Uruted States Secret Service, and 

the local event !Ute. 

Circuit Oty Storu, Iru:.~Richmond, VA June 2000- November .2003 
Merchatuli!ling CotWtlitUltor 
Coordinate a corporate-wide inventory of $10 million. Monitor specific electronic categories to determine best 
sell-thru v. worst sel1-thru. Coordinate stock rotation among 600 stores nationally. Determine product mix and 
inventory stock levels. 

Office of Public Relationa, Radford University-Radford. VA Summer 1999 
Public Relations Intern 
Assisted in the pian:ning and coordination of events for a 5,000+-student university. Events included 
government and association meetings and events, private conferences, and fund-raisers. Supported supervisor 
by arranging on-site logistics, including transportation. accommodations, meals, guest speakers and 
audiovisual support. 

E ......... 
R.ldford Unfversity-bdford,. VA 
0 BacheJor of Science, May 2000 

- Major- Merchandising 
- Related Coursework: Consumer Behavior, PubUc Relations, Market Segmentation, Retailing and Sales 

Management, Mercha.ndi9Jng, Forecasting, Advertising and Promotion 
London College of Fashion-London, England 
Study Abroad Program. January 1998 ~May 1998 



PROFESSIONAL EXPERIENCE 

OtBt.. of IAiitladve AJ&Jn, DepartJMDt ofDefe.te 
Special AMUtant, Team ChJd' Mq 20e7- Prelat 

Principle advisor to the Assistant Secretary of Defense for lqislative .Affairs, and senior 
Departma1t ofi>efcmJe official• on matt«~ relating to penormel, Rlldiae&s 8Dd wotmded 
warriors. Pmvide guidanc:e IDd strategy for intend:i.oo with ~ advice on legislation, and 
hearings. Abo facilitate outrcacb with Congress and Clec:Utive brmcb ageacies. 

I.Dterutloul Relattoal COIIImllttee, U.S. HoUle of~tadva 
Dep.ty Staft' Dlnctor Jmy 2006- .Jaauy 2007 
~ible fur oommitteo manaacmfl1t, legislative agenda. ooontiDation with House 
Leadership, liaison with Appropriations, Armed St.nice8 and Budget Committl:es, and cxtcmaJ 
organizations involved in internatfonal tclations. Ill additioo rupoosible for ovawigbt of State 
Departmart operations and budget md other duties as a Senior Profaatooal Committee Staff 
Member. 

IJltemadOIIaliWtltlainl Collllllhtee, V.S. RoaM of Rep~ 
Senior ProfaaloDal Committee 8Caff Pebrury 1993-JIUU! 2006 

Responsible for ovcniabt of the Stato Dcpanmcm IDd tho intcmatiooal atTain bud
and managing major lcgisladve matters for lbe CommiUec. Ovcnight duties iAclude: 
State Departmalt opentions and bodpt, manapmtat of diplomatic postS abroad. 
domestic and overseas security. pub~ diplomacy, the United Nations, democracy · 
'programs. and international bnwlcMting. Lcaislativo teeponm"bilitiea incla managing 
the Committee's larpst m~ the biermi&l State Dcputmcnt ~OD bill 
including preparation for hcarinp, maicupl. floor consideration and Hoose Senate 
rclatioll8 both fonnal sod informal. LiaiSOD with a:tGrnal organizations involved in 
foreign affairs. Serve as the Committee tiaiJon to tbe other House and Satate 
Committees. 

omu pt uw uadlr Stertsvy &1: Musn•eL u.S· Pno..t p« sm~~: 
Speclal AtslltaDt tor LePJadaa May 199Woaary 1993 

Responsible for legislative affairs rd.atin8 to worldwide operations, mmagaDCDt and 
budget lssuca. Devc.lo~ the Depanmtm's aw.borizatioo bill aDd c:oorciiDIIfcd annual 
budaet Ptepmtioo with autb.orizatfon n:quinmalts. Coqreaiooal li.aiJoo duties 
included momtorinslegi.alative proposala. developing legial.ltivo mateg;es, briefings. 
holring preparatioc IDd preperiQg md mriCWt'ing policy option papc:n. 



Blll]!ll of Near luterp Afl'aln, U.S. Depvtwat of State 
Spedal Antsamt for Coagreuloul Atlaln Decelaber 1990-May199l 

Managed the Bureau•s Congressional relations, working closely with the Assistant 
Secretary. Coordinated Bureau legislative interests, analyzed/monitored legislation, and 
developed legislative options. Served as liaison with Congress; provided Bureau and 
overseas posts with assessments of Congressional actions. Managed al1 aspects of 
CongteSSional hearing preparations and hearing m:ords. 

State of FloridL Wubtg,_ omse 
Govemmeatal Aaalylt February 1987- Deaalber 1990 

As a member of the Governor's staff. served as the state-federal liaison for the State of 
FloridL Represented the Governor and the State Legislature befurc Congress and 
federal agencies. Primary activities included federal budget and issue analysis, policy 
development, legislative monitoring 8Dd regulatory review. Briefed Florida state 
agencies on federal issues. Areas of expertise included space, trade, immigration, refugee 
and labor issues. 

Proieet HOPE 
Director of Public and Govenlllelltal Affaln October 1984 - Feb.l987 

Directed all public relation& activities in the U.S. and for overseas offices, including 
production of broChures. newsletters, and other informational materials. Designed and 
implemented pubJic awareness campaigns and other special projects. Conducted press 
briefings, assisted in fund ·raisin& and addressed public fomms. Represented the 
organization before Congress and federal agencies. 

Copvenm•g BW MeCqUnm tlLl 
Legislative Asstltut Man:h 1981 - October 1984 

Provided staff support for Judiciary Committee issues, including preparation of 
amendments and floor statements, position research and development, and coalition 
building. Major emphasis on immigration, refugee, foreip policy and criminal justice 
issues. Participated Congressional fact-finding trips to Cerdral America, the Far East, 
and the Near East with an emphasis on refugee and political-military issues. 

Education 

Muten of PubUc Admbdttratioa, George Washington University - fields of concentration: 
Management and analysis of U.S. foreign policy, J 992. 
B.A., PoUtlul Selenee, University of California, Davis. 1978. 



Experience 

Office of the Secretary of Defens~ International Seca · Policy/Eurasia 
Special Assistant (Polidcal Appointee) b)(S) -.__ _____ __. 

• Develop and carry-out special projects and program reviews for the Deputy 
Assistant Secretary of Defense for Eurasia Policy. 

Office of the Secretary of Defens~ GWOT Communications Group 
Director (Polltieal Appointee) jCb}(S) ] 

• Coordinate the development of plans, materials. and events to support the 
Defense Department's message strategy regarding the Global War on 
Terrorism, Iraq, and Mghanistan. 

Office of the Secretary of Defen~ International Security PolicyiEnruia 
Special Assistant (Polltical Appointee) 
• Prepared briefings and decision memoranda for senior officials, drafted 

speeches and talking points, contributed to special projects, and represented the 
Office of the Secretary of Defense a1 international meetings. conferences, and 
semmars. 

The Elliott School of International Affairs, George Washington University 
Professor 

George W. Bnsh for President/Bush·Cheney 2000 Campaign 
Campaign Volunteer 

Institute for Foreign PoUcy ADalysW NSPA 
Research Assistant 

Office of Senator Abraham 
Staff Assiatut 

RepubHcan National Committee 
Communications and Finance Assistant 

Office of the Vice President 
White House Intern 



Education 

The Fletcher School of Law and Diplomacy, Tufts Univenity 
Doctor of Philosophy in International Relations 
• Dissertation title: "Coalitions, Congressional-Executive Branch Relations, and 

Public Opinion: A Study of Post-Cold War Crisis Management and the Persian 
Gulf Crisis." 

The Fletcher School of Law and Diplomacy, Tufts Univenity 
Master of Arts in Law and Diplomacy 

The Univenity of Michigan - Dearborn 
Bachelor of Arts in International Studies and Political Science 
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ASHLEY D. GoDWIN 

CAREER PROFILE: 

• Extensive and highly effective network of contacts throughout Executive and Legislative 
Branches 

• Excellent comprehension of Congressional appropriation and authorization process 
• Expert knowledge in Department of Defense and Federal Government resource allocation 

process and Planning. Programming. Budgeting. and Execution principles 
• Exceptional executive-level communicaiion skills and politicaJ acuity 
• Experienced in the start-up and leadership of new operations and organizations 

PROFESSIONAL EXPEJUENCE: 

DEPun ASSIST ANT SECRETARY OF THE NA VV (FINANCIAL MANAGEMENT AND 
COMPTROLLER) 

DEPARTMENT OF THE NAVY 
February 2005- Present Washington, DC 

• Serves as the deputy chief financial officer of the Depanment of the Navy; assists 
the Assistant Secretary of the Navy (Financial Management and Comptroller) with 
directing and managing the Department's fmancial activities., including the 
preparation, justification. and execution of e $126 billion budget 

• Serves as principal advisor to the Assistant Secretary aud assumes the 
responsibilities of the office as assigned or delegated in the ASN's absence 

• Manages the business planning and operation of the FM&C organization, 
successfully overseeing the organizational structure. policies, and processes 

• Oversees the Department of the Navy's Anti-deficiency Act compliance and 
FM&C's involvement in GAO. Navy IG, and DoDIG investigations and reports 

• Represents the Department of the Navy to the Office of the Secretary of Defense 
and other Defense Agencies and Services, other government organi:mtions. · 
Members and staff of the U.S. Congress, and privaie sector entities 

DEPUTY ASSOCIATE DIRECTOR 
PR.f..SIDENTIAL PERSONNEL 
THE WHITE BoUSE 
November 2004- February 2005 Washington, DC 

• Ser:ved in a. post-election appointment to the White House as Deputy AssO£iate 
Director of the National Security portfolio 

• Personally managed aH aspects of the selection and appointment of President 
Bush's nominees to the 2005 BRAC Commission 

• Managed the placement of personnel in key national security positions at the 
Department of Defense. National Intelligence Agency, National Security Council, 
and the President's foreign Intelligence Advisory Board 



SPECIAL ASSISTANT TO THE UNDER SECRETARY OF DEFENSE (COMPTROLLER) 
DEPARTMENT OF DEFENSE 
November 2002- February 2005 Washlngtoll; DC 

• Directly support the DoD Comptroller with budget formulation, program review, 
and budget execution~ Liaise with OMB and the CongressionaJ defense 
appropriation and authorization committees on the annual defense budget request 
and account reprogramming actions 
Managed a team of Deputy Chief Financial Officer staff in the development of 
Department-wide performance metrics for the Operation and Maintenance and 
Pe~nnelaccounm 

• Served as principal OSD manager for vested and seized assets distribution in Iraq; 
Coordinated transfer of assets to Iraq with OMB National Security Directorate, 
Department of Treasury Assistant Fiscal Secretary, Federal Reserve Board of 
Governors, and Secret Service; Led a multi-agency team that successfully 
validaied all seized Iraqi monetary assets 

• Represent Office of the Comptroller on Defense Secretary's transfonnation agenda 
team; Managed Comptroller interests in National Security Personnel System, 
transfer of DoD personnel security investigative functioos, and genera] transfer 
authority and acquisition funding initiatives 
•Received the Secretary of Defense Exceptional Civilian Se111ice Medal 
• Received the Office of the Secretory of Defense Joint Meritorious Unit Award 

DIRECfOR OF STAPF OPERATIONS AND FINANCE 
COMMISSION ON THE INTELUGENCE CAPABIUTlES OF THE UNITED STATES REGAllDING 

WEAPONS OF MAss DESTRUCTION 
THE WHITE HOUSE 
March 2004- August2004 

Washington, DC 
• Appointed senior member of Commission executive staff: Managed all aspects of 

financial, logistical, technological, and persooneJ requiremeo~ 
• Successfully planned, negotiated. programmed, and executed two budget 

appropriations totaling $14 million 
• Served as principal OSO representative and direct liaison between White House, 

Department of Defense, and Presidential Commission 
• Directed and participated in outreach activities and investigation and information 

gathering and anaJysis; Developed a solid dialogue on reform initiatives with 
InteiHgence Community members, Department of Defense, including military 
departments and DoD field agencies, White House, and Congress 

• Served as principal advisor on all legislative matters 

PROFESSIONAL STAFF MEMBER/ BUDGET ANALYST 
COMMITTEE ON ARMED SERVICES, U.S. BOUSE OF REPRESENTATIVES 
July 1998 - August 200 1 Washington, DC 

• Served as Senior policy advisor on national security legisJation; Provided gttidance 
to Committee Chainnan and Members on policy and budgetary implications of 
defense initiatives; Drafted legislation for annual defense authorization bill 

• Analyzed the national security components of the annual Federal budget request, 
CongressionaJ budget resolution, and various CBO and OMB estimates and 
reviews 

2 
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• Managed aH legislative aspects of the National Defense Authorization Bin, 
including amendment process, mark-up, House floor debate, and conference with 
Senate 

• Created, managed, and balanced the annual defense authorization budget tables 
• Liaised on policy and budget issues with Department of Defense. Department of 

Energy, Congressional appropriations and budget committees, OMB, CBO, and 
the Intelligence Community 

EDUCATION: 

UNIVERSITY OF DALLAS· 1992 - ] 994 Irving, TX 
• Ph.D. Program; concentration in Political Science 

UNIVERSITY OF SOUTH CAROLINA - I 988 - 1992 Conway, SC 
• Bachelor of Arts in PoliticaJ Science; CUM LAUDE 

PROFESSIONAL AFFILIATIONS AND COMMUNITY SERVICE: 

JUNIOR LEAGUE OF WASH1NGTON 
• Elected to the Board of Directors of the fifth largest Junior League in the U.S. 
• Twice elected Chairman of the Membership Committee 
• Co-founded Junior League of Washington's Mentoring Program; Continue to 

develop training curricula and oversee and train volunteers 

WOMEN IN DEFENSEINA TIONAL DEFENSE lNDUSTRIAL AssOCIATION 
• Regularly attend professional development and networking events 
• Participate in program development and advocacy activities 

3 
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PROFESSIONAL EXPERIENCE 

2005-
Present 

2005-
2007 

2004-
2005 

2004 

2003 

2000-
2002 

NATIONAL SECURITY NETWORK Washington~ DC 
Policy Director 
• Oversee policy department which consists of four staff members and 2-3 interns. Lead weekly 

meetings to coordinate the production of NSN policy reports, da;!y briefs, talking points, fact sheets, 
and other products focused on national security. Act as lead editor on most of these products. 

• Act as lead writer and organi7..ational expert on Middle East issues especially Iraq, Iran and the Israeli· 
Palestinian conflict. 

• Draft speeches, press releases. oJH'ds and Congressional testimony. 
• Organize and participate in briefings for more than 50 Congressional and Senate candidates and their 

staffs in '06 and '08 cycles. Work closely with and provide policy materials to Senate and House 
leadership. Hill staffers, DSCC, DCCC and DNC. 

• Develop and edit a national security briefing book for candidates and members of congress. 
Coordinate expert groups that contribute to the briefing book on issues such as Iraq, lran, Pakistan, 
Afghanistan. terrorism. military policy, and energy security. 

• Regular contributor to Democracy Arsenal- an expert blog on foreign affairs. 
• Published Measuring tM Benchmarlts an in-depth analysis of the progress being made on the 

President's Iraq benchmarks during 2007. 

Executive Director 
• Worked with NSN President Rand Beers to establish a new organization that is building a more 

responsible progressive national security policy. · 
• Charged with management and strategic planning including: supervising small staff of employees; 

designing and implementing new projects; managing a $500,000 annual budget:; interacting with Board 
of Directors and donors; interfacing with other organizations; building fundraising strategy; writing 
funding proposals; and dealing with non-profit and election law. 

FOREIGN POLICY LEADERSHIP COUNCIL New York, NY 
Head of Research 
• Conducted rese.arch and wrote issue briefs, talking point~ press releases and op-eds on foreign policy 

issues such as homeland security, Iraq, military preparedness, energy security, nuclear proliferation, 
Iran and Saudi Arabia. 

COUNCIL ON FORElGN RELATIONS New York, NY 
Intern - U.S. Middle East Projecl, Studies Department . 
• Researched issues surrounding the Israeli-Palestinian conflict and mmslated documents from Arabic to 

English. 

JP MORGAN CHASE New York, NY 
Opera/ions Analy~t- Private Banlcing Division 
• Audited JP Morgan's private equity house accounts. Reconciled over $600,000 of outstanding 

balances 

SALOMON SMITH BARNEY New York., NY 
Financial Analyst- Global Energy Group, llrvestment Banking Division 
• Advised Petrobras, the Brazilian national oil company. on potential North American acquisition targets 

valued at $2.5-$4 billion. Performed extensive financial modeling and valuation analysis of 
prospective targets. Participated in mee1ings with Petrobras' internal mergers and acquisitions team as 
well as its lawyers and accountants 

• Worked on $807 million secondary equity offering of Petrobras shares held by the Brazilian National 
Development Bank. Attended due diligence meetings and drafting sessions. · Prepared -marketing 
materials as well as investor roadshow presentation. Accompanied senior management on two week 
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EDUCAIION 

Georgetown University, School of Foreign Service, Washington, D.C. 

Master ofSc1encc in Foreign Service, concentTacion in Foreign Policy/International Security, 2008 
GPA 3.77, Dean's Award for Academic Excellence (Magna Cum Laude equivalent) 
Coemework: lntmJtzliona/ J'mlfi!J Imm , Congressional Dedsion·Making and U.S. Fomg11 Poliry, Fom and Diplomary, 

Palitr'Ct11 and Economic Rifk Aueswmt, lntemationa/ Tradt and Finance, China :r Challenge to the U.S. 

Columbia University, Columbia College, New York, NY 
Bachelor of Arts in Linguistics, 2001 
GPA 3.62, Dean's List, Member of the 4.0 Club 
Abbey Award for EltceUence in Acadernks and Athletics, 2001 

ExPERIENCE 

National Defense University, Washington, D.C. Research Associate, 11/08- 12/08 

• Served as a tempor~ry Research Associate <~t the Center for Technology and National Security Policy 

• Wrote background mate.r:ials and provided general research for a Secret~levd war-game 

• Aided in the preparation and setup for seminars and other Uruversity events 

Obama for America> McLean, VA Full-time Volunteer Asst. to Sec. Richard Danzig, 5/08- ll/08 

• Prodllced policy memos, talking points and cow1cry briefmg books in support ofSecrecacy Danzig i..n 
h.is capaciry as a Senior National Security Adviser: to the Obama presidential campaign 

• Assisted in the management of projects and events featuring U.S. General and Flag Officers 

• Served as an organizer for a 2 week campaigning trip to Ohio with Secretary Danzig 
• Supplemented, reviewed and edited campaign defense policy papers 

The AJbtight Group LLC, Washington, D.C. Research Assistant, 8/07 - 2/08 
• Produced political and economic assessments of countries and subjects of interest to clients 

• Assisted in production of coM try briefing books Cor Secretary Albright and other Principals 

• Provided general research support to Associates and Principals 

Partnership for Global Security, Washington, D.C. Research Analyst, 5/07- 8/07 

• Served as the Market Mccharusms for Managing Proliferation Research Analyst for the Next 
Gener-ation Non prou fcratioo Project 

• Studied financial approaches to nonproliferation with a special focus on Treasury Depamncnt 
actions with respect to North Korea and Iran 

Project on National Security Reform, Washington, D.C. Research Fellow, 2/07 - 7/07 

• P<',rformed research on national security reforms of foreign countries for the Vision working group 

• Conducted a literatuJ:e review of works relevant to the Vision working group 

Hawkins Delafield & Wood LLP, New York, NY Paralegal. 6/03- 6/06 
• Assisted fouc partners with housing development deals ranging from $10 million to S2.3 billion 

• Managed over seventy bond closings, coordinated document production with clients and third 
parties, directed document execution and performed due diligence research on potential mortgagors 

SKJIJ.S AND ACTIVITIES 

Languages: .. <b_)(_6)-::--::-:------:--:-:-:--:':'--------------' 
Computer: MS Office, SPSS, iManage 
Volunteer campaign canvassing: 2006 and 2008 
Columbia University Va(sity Heavywejght Crew, year~round sport, 25 hrs/wk, 1997-2001 
Travel: Co$;ta Rica (1 months), E urope (4 monchs) 
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EDUCATION; 
• Gc:s:!ca:c Washingmn Uniym.iCJ. Washington., D .C. 

Began Ph.D. program in Politial Science in Spring 2001 . 
Currently working on dasautioa. 

• Florida State Univw.ia. T a!Wwatt, Floricb 
MS: Iotunatianal Affairs (concc:ntnrion in Ecooomia and Politics), 1999. 

• Amaican UAiteuiE¥· Washington, D.C. 
BA: Political Sciena, at~t~I4MM, Univc:nity Hooon, 1998. 
BA: History, CLEG (Coaununicari005, Ugalltutitucion,, Economics, Government), 
ntm 1411tk, 1998. · 
Minor: Intmt~u:iooal A £&.in 

WORK mtPERIJUIICEi 
,. OperarloDJI Officer, U.S. Depllitment of Smre, Office of the Coordin2tor for Counterterrorism in the 

Office of the Secretary of Stare. March 2006 - preknt. 

• Serve u an Operations Offiur in the Open tiona Directoate in suppo.r:t of Special Operations Forces 
issues, Foreign Emergency Support Team (FES1) deployments, and exercises in response to terrorist 
:macks ~d incidents. Also writing sru.d:ies of Provincial Reconstruction Teams in A fghllnistan_ how 
they may be applied to 11'2q, and on oth~ subjecu related to stabiliz~tion and counrer-insurgc:ncy. 

) Political Adviaor, U.S. Department of Stare, ProvincU.I Reconstruction Team, Vnagan Province, 
Afglani.stan. January- November 2005, J~ - August 2006. 

• SI!:IVed u the Political Advisor to the Commander of the Tarin Kowt P[ovincial R.ttonstruct:ion 
Tt11m (PR1) in Uruzgm Province.. PRTs conduct civil military opent:ions throughout Afghan.i$tan 
and 1.Nq to enhance stability, promote good govcmiJlce_ and stimulate economic recovery in support 
of the IslAmic Republic of Afghanistan. M2in responsibilities included regular reporting to the 
embusy on local events and how they impacced U.S. foreign policy objectives and presenting U.S. 
view& ro toc:a.l leaders. Other responsibilities included working as the PRT's dud liaison co 
Uru:zgJD's Pro•indt.l Shura 1J1d ekcted officU.lt, cooducting assessments of provincial and distttct 
leaders, evaluating the governance capacity of provincial di.rectoratc5, facilitating the development of 
civil society, a.nd taking the lead for the PRT i.n fa.cilita.ting a succc&sful fall election in t:.ru%gan and 
Dai Kundi Provincc:t. 

) Special Adriaot for Policy, U.S. Department of State, B~u ofVerifie2tion and Compliance. October 
2003-January 2005; November 2005 - February 2006. 

• Served u 1 spe<:W policy advisor to the Assistant Secretary of State for V erifialcion a.nd Compliance. 
The Bureau ofVa:itiation an.d Compliance verifies country compliance with non-proliferation, arms 
control, and diunn-.ment weemen~ and publishes the President's AnnWil Compliance Rc::port. 
The buretu led the effon to di&mande and remove Libfll's weapons of rru.ss de~tructJon and nussile 
prog:ra.rru. It is abo an advocate in the intelligence community for coUc:ction needs to verify treaties. 
Respon.sibilitid included writing speeches; coogressional testimony, preu guidance, and srnregy 
papers for the Ass.isw:n Secreauy and cl~ diplomatic cables and representing the bureau at intu
deputmeot11 ~nd inter-agency meetings. 

» Auiata.nt for Strategic Amtl Contra~ Deputment ofDefensc, Office of the Secretary of Defense; 
Offict: of Strategic ArTDs Control Policy. M1y 2002-July 2003-

• Mantged the d.tvelopment and implementation of ~trategic arms control policy and repn:sented the 
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Office of the Secretary of Defense at interagency and international forums. Served as the Action 
Officer for the Fissile Material Cut-offTret.ty, the UN First Committee on International Securitv 
and Disarmament, and the UN Conference on Disannament. .\lso worked on The Moscow Tr~aty, 
the Comprehensive Nuclear Test Ban Treaty, and the Strategic Arms Reduction Treaty. 

);> Assistant for Non-Proliferation, Deparanent of Defense, Office of the Secretary of Defense, Office of 
Non-Proliferation Policy. September 2001- May 2002. 

• Managed the devdopment and implementation of nuclet.r non-proliferation policy and represented 
the 0 ffice of the Secretary of Defense at interagency and international forums. Served as the Action 
Officer for the Nuclear Non-Proliferation Treaty, the Fissile Material Cur-off Treaty, the UN First 
Committee on International Security and Disarmament, the UN Conference on Disarmament, 
Nuclear Weapon Free Zones, and Radiological Weapons. 

> Defense FeUow /Legislative Strategist, Department of Defense, Office of the Chief of Legislative 
Liaison - Strategy, Army. February 2001 - September 2001. 

• Conducted research on legislative issu~ and assisted with the implementation of the Army's 
legislative strategy. 

> Defense Fellow, Department of Defense, Transition Team. January 2001 -February 2001 

• Researched candidates and assisted in the recruiting of senior civilian leadership positions for the 
Department of Defense for the Bush Administration. Assisted senior transition leadership in 
organizing the selection, interview, and vetting process of candidates. 

> Director of Archives, Presidential Inaugural Committee. January 2001 - February 2001 
• Collected, organized, and archived records of the Bush/Cheney Inaugural Committee for the 

National Archives of the United States. 

> Research Analyst, Republican National Committee. September- December, 2000 
> Junior Research Analyst. December 1999-September 2000 

• Co-authored the Small Business and Environmental Chapters for Tht Gorr FileJ that analyzed the 
Clinton/Gore Administration's record on small business and environmental issues and contained a 
detailed analysis of Vice President Gore's congressional record. TIM Gorr FileJ was the principal 
briefing book on Vice President Gore for the Bush/Cheney presidential campaign and its senior 
staff. 

• Researcher for the Bush/Cheney debate preparation team analyzing twenty of Vice President Gore's 
debates from 1988 to 2000 and the 1992 and 1996 presidential debates. Analysis included debllte 
strategy, tactics, media positioning, notable exchanges, candidate attire, stage layout, procedural 
formats, and debate fundamentals. 

• Member of the get-out-the-vote (G01V) effort for Broward County, Florida. Ran the absentee 
ballot chase program and assisted in the organization of poll watchers, volunteers, and phone banks 
and in the general implementation of the G01V strategy. 

• M~ber of the Florida Recount team in Broward County, Florida. Participated in the counting of 
election ballots and conducted research for court cases. 

AWARDS: 
• Superior Honor Award, U.S. Deparanent of State, Afghanistan. 2006 
• Superior Civilian Honor Award, U.S. Army, Afgh:mistan. 2006 
• Citadel Symposium on Southern Politics Best Paper Award. 2000 

• American University Award for Outstanding Scholarship at the Undergraduate Level. 1998 

• George C. Marshall Foundation Undergraduate Scholar. 1998 

2 



• 
• Recipienl of the Haay S. Truman lrutitutc Honors Undergnduuc Rc:sc:uch Granr. 1996 
• Recipient of the Jobn F. Kennedy Library Grant-in-Aid of Rcse:arch. 1996 
• Boy Scout: Order of the Arrow Vigil Honor Awvd. 1994 
• Boy Scout: Eagle Scout with fow: Palnu. 1991 

MJUTARY SERVICE: 
• United States Nanl R~ervc Officer. Rank: Lieutenant Junior Grade. May 2003 - ptcsen!. Drilling 

reservist at the Office of Naval Intelligence Unit 0466. Member of the Trident Program. 

3 



WORK EXPERIENCE. 
DEPUIYDIRECl"'ROF 
ADV~ 
CaliforW:ws for~ 
Sacramenro. CA. 
June 2006 - Jil!llWy 2007 

SENIORADV~ 
REPRESENTATIVE 
OffJCe of Governor Am.o1d 
Schwan:.enegger 
Sacramento, CA. 
February 2005 - May 2006 

55111 PRESIDENTIAL INAtx;URAL 
Q)MMI'I'TEE 
Official Pro eedinp 
Washmgto~ D.C 
December 2004 - February 2005 

VICE PRESIDEN11ALADV ANCE 
REPRESENTATIVE 
B'llSb Chenty '04, lilt. 
A.riingtt>n, VA . 
July 2004 - November 2004 

2004 G8 SUMMIT PlANNING 
ORGANIZATION 
Washingtoa, D.C 
Sep~mber 2003 -July 2004 

MATTHEWT. GREEN 

l(li)(8) 

Travel throughout the tTnited St;ltu and imemarionally for the Governor of 
Ulifomia. Plan. aDd coo.nlinate the ~ of the Govem.or. Work in 
coordination wUh the California Highway PatrOl Govemar's Ptota:rive Deu.il for 
all logistia a.od movemeDCC of the Governor a.n.d his family. Choreograph and 
design tbe event from stan to fmish. Lead Advmce kp~ oo s~ 
produce and direct all demenn for an event from lig}ltiot and audio to backdrops 
and show flow. Drid' the Gove.mor upon anTr.al at cve.ms. lead the Governor 
rhrou&h the~ event. 

On international mvel, wotk with host country and the Governor's Protocol 
Offa on logistics and pre-advance m.!etings with fomgn delegations. 

.&sined in. serving as a UUon ~ the. Joint CD~ Committre on 
In:wgural CereJnOnies and the White House. Rt.spoos&ble for I?~ 
coordinating and implementing the Swearing-in Ctnmcmy of the 55-k Prt:Sidemlal 
Ina~ Suved as the representative for me Pftsldas.tial Wugunl 
Co~ to one of the ~ the PU:st Family chose for the Imaugura) 
c:e.n:monses. 

Worbd. wil:h a team responsible for tht plannin&, coordination and 
impbnentuiou of th.e Vu ~idem's visits duzing the 2004 dection. Managed 
and &signed the venues for the Va Pres:idenrs visit. Coo~ with the 
~ States Scact Service and ~ Hause O>mmunic:niom lie'all1S ro ensure 
that the Vu Presidmts l'IEMa&f: "WaS effectively comrmmicatai 

Co~ siu: ~ on 68 propenies• Worked wSh Sea Island officials for 
logistical planning for the Pres.idem and foreign heads of sm~e•s accommodations; 
Provided ~istance with planning schf:du1iDg and logistical opuarions for the s~ 
Sherpa and Sherpa meetings; During the Summit acted as one of tbe a.dv-.u:u ~ 
and protorol ofiicers for the e.spandtd lc:aders:- program. 

WfiiTE HOUiE PRESIDENTIAL & Vo~ as a member of tbt Presidmt and Va Pnsidem's staff ~ team 
VICE PRESIDENIIAL ADVANCE on travd dnougboul tbe t.Tniu!d States. 
N'ovember 2002 - Presem 

WHITE HDU>E lNI'ERN 
OffJCe oi Cabinet Affairs 
May 2003 - Septtmber 2003 
White House Martagemeot 
JU!uaty 2003 - May 2003 

EDUCATION 

Assisted in serving as tbe liai>on ~ the White House and the Pres~' 
Cabinet; Provided administtarive support ro the Cabinet Secrewy and Cab~ 
Affam staff; Rapoosiblt for providing dar-IX:KJay ~ support m the 
E~ Ofilce of the Pres.ident and the Whe ~e staff. 

BAYLOR UNIVERSI'IY, Waco, TX. 2002. 
Bachelor of Business Administration. Majored in :Hu.mul Resource Mana.gernem with a minor in Carpor.tt.e O>lmlllmicarionc. 
Dean's List. Bayior ~rsity Chambu Ol ~ Bear Coordinator. 2000 Baylor Univmity Parade ClWrmao. Srudem 
Govern.ment.. 

SKillS/INTERESTS 
PC, MacintoSh, Miaosoft Works. W~ Eztd, PowerPoim, Corel Draw, W~ 95, 98. XP and liucmet profviencies 
(Wus-Nems). Wildlife ~hy. Travd. Ezglt Scout. 



AMY GREE 

EDUCATION: 
Hamilton CoUeee • Graduated May 2004, Major: Public Policy • Minor: Communication 
Senior Tbesls: "Hamilton College Faculty Satisfaction .. 
Annual Atademi~ Stbotanbip: Chester Suida Scholarship 

WORK EXPERJENCE: 
Congressma11 Done Lamborn - Legislative Assistant I Office Manager: Responsibl~ for monitoring, informing. and advising the 
Congressman on le~lation, in additfoo to wo~g with committee staff to develop legislation. Issues in my portfolio include: 
Heattbcare; Small Businen; Manufacturing; Social Security; WeJtarc; Ponsions; Healthcare; Arts/ Humanities; and Women's 
issues. Meet with constituents, lobbyists, other government official!, and staff on a daily basis on behalf of the Congressman. 
Write response letters to constituent mail on a variety of issues. As the Office Manager, I am responsible for maintaining the office 
budget and Member Representational AUowance (MRA); creating and enming the office policies are followed; maintaining all 
personnel and staff records; and posing as the liaison to the Congressman and the 18 staffmembers in both the Washington D.C. 
and District offices. (January 2007· present). 

Coneressman Dave Hobson • Legislative Assistant: Responsible for closely monitoring and tracking legislation in my portfolio 
including these issue areas: Environment; Labor; Welfare; Pensions; Social S«urity, Medicaid; Animal RighU; Postal Issues; and 
Federal Employees. Provided the Congressman with summaries on legislation and submitted vote recommendations. I wrote 
several letters to constituents on a daily basis regarding legislation and various other constituent inquiries. On a daily basis, I met 
with constituents, lobbyists, usoeiation members, and other government officials on behalf of the Congressman. (February 2006· 
December 2006) 

Congressman Mlcbael N. Castle- Scheduler/Executive Assistant: Responsible for scheduling aU meetings, press conferences, 
hearings, and briefings for the Congressman as well as scheduling meetings for the legislative staff, create and maintain clear 
communication between the Congressman and the staff, other elected officials, and constituents. Provide the Congressman with 
backgroWld material for all meetings and events. Provide assistance to the Congressman on a daily basis (January 2005·January 
2006} 

The White House Intergovernmental AfJaln Office· As an intern. I attended and summarized staff meetings, developed 
background positions on key state level leadership, assisted leadership with 2002 election related issues, provided timeJy, reliable, 
and useful information for the President regarding the 2002 gubernatorial elections, helped to coordinate key White House social 
events, attended speaker series to include presentations by Mr. Karl Rovo as well as his subordinate directors, ~Tom 
Ridge, Ari Fleischer, and President George W. Bush (October 2002-December 2002) 

Senator Ricbard Lugar • As an intern, I provided legislative research regarding dive!:$C issues such as gun control, tho Armed 
Forces and foreign relations, attended and summarized Legislative Consulta.ot meetings witb the Depa.nment of Veterans Affairs, 
addressed constituent issues relating to WMD and international relations, developed summaries for bo1h Senate and liouse 
bearings, (relating to State Deparcment Operations and U.S. Foreign Relations), assisted Senator Lugar's Press Secretary, and 
provided personal Capitol Hill briefings to key constituents and political interest groups (August 2002.0ctober 2002) 

PROFESSIONAL DEVELOPMENT: 
Coogresslonal Research Service Seminan: Congress: AD Introduction to Resources and Procedw'e, Advanced Legislative 
Process Institute, and the Graduate Institute. 

Uoited Statet Dedslon Makers Coune: "Conservation and Development in Tropical Countries: Insigbts and lmplkatlons~'~ 
bosted by tbe OrganizadOII ror Tropical Studies &lid tbe u.s. Fish and Wildlife Servh:e ill c~ RJca May 27· June 2, 2007. 

OTHER WORK EXPERIENCE: 
· ··- Eaat,'fipp·&· Bactk Ground Sommer R.eaeatloo. umpire-for women's youth league (2()00:..2004) 

Aerobics Instru4:tor- International Sports Club (2002·2003), Hamilton CoUege (2003·2004), Gold's Gym (2002) 
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HamUton College Atbletirs - assisted coacbes and Athletic Director with administrative duties (2000-2002) 
Purdue University Chemistry Department- Laboratory Assistant, supported doctoral students with dissertation related research, 
(Summer 1997) 
St. Tbomu Aquinas- volunteer Religious Education Instructor (1998-1999) 

LEADERSHIP ACTIVITIES: 
Hamilton College Student Athletic Advisory Committee (SAAQ- organized diverse public events sponsored by the athletic 
department and SAAC that promoted sportsmBll.Ship, respect, and academic integrity among student-athletes (2003-present) 
Hamilton College NESCAC Representative- represented the New England Small College Athletic Conference; acted as liaison 
between college and other schools affiliated in the NESCAC Conference (2003-present) 
Hamilton College Softball Team Captain - promoted teamwork, cooperation. and flexibility (2003-present) 
Hamilton College Resident Advisor- responsible for the safety and well being of70 freshmen, sophomore, junior, and senior co
ed residents; coordinated social functions; mediated conflicts between students; raised cultural awareness; posed as liaison 
between students and the administration (2002-2003) 

HONORS: 
NESCAC All-Academic Honors, Hamilton softball "Rookie of the Year," Hamilton College NESCAC Ail-Academic Softball 
Team, High School Valedictorian, National Honor Society, Member of Student Government (Secretaryffreasurer), Keyettes 



_] 
Shanan L. Guinn 
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Professional Experience 

U.S. Representative Nancy Boyda (D-KS), Chief of Staff 11/06- 12/08 
o Transitioned campaign operation to an official Congressional office. 
o Managed 18 full-time staff and a budget of$1.3 million. 
o Implemented policy and political goals of the office. 
o Directed all office communications: franked mail; e-mail: constituent mail; and press 

communications. 
o Worked with campaign finance director to maintain call time and use legislative 

achievements to assist fundraising communications. 
o Developed policy for the office in the areas of immigration, voting reform and ethics. 

Kathleen Sebellus for Governor, Deputy Political Director 6/05- 11/06 
o Revised scheduling operation, found talent and helped to streamline and more closely 

align scheduling operation to Governor's Office and Campaign communication and event 
goals. 

o Created and implemented national outreach program to raise campaign mol'\ey from 
national donors; including researching and prospecting new donors and working with 
current donors to expand donor list; raised over $500,000 in new money for the 
campaign. 

o Increased outreach to core constituencies; developed events and strategies to drive 
message; strategic guidance of canvass and phone bank outreach to new and targeted 
voters; ensured effective GOTV effort. 

o Revised campaign web site and developed on-line fundraising and communication plan. 
o Managed 411\ Congressional District campaign office. 

John Kerry for President, Deputy Press Secretary for Operetions 3/04- 11/04 
o As a member of the traveling staff, managed day-to-day opera lions of the traveling press 

corps and press arrangements on the road for local and national media. 
o Served as pool wrangler. 
o Managed and directed advance staff in the field. 
o All around troubleshooter and problem solver for logistical crises experienced on the 

road. 

Jasculca/Terman and Associates 
Director, Event Management Division 
Account Executive 

6/00-8/02 
7/98-7/99 

7/98-8/02 

o Provided strategic counsel, crisis management and other support to national and local 
clients as they implemented event plans including strategic audience outreach, logistical 
arrangements and media coverage. 

o Managed five staff members and additional part-Lime staff as needed to implement large
scale events on behalf of corporate, civic and government clients. 

o Developed strategic documents, including talking points, fact sheets and briefing 
materials. Conducted media relations and grass roots outreach to build public awareness 
of and support for client events. 

o Developed and managed the logistics for a 5,000-person town-hall meeting to discuss 
the first series of plans for the World Trade Center Site in July 2002. 
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o Team member on an award winning public affairs initiative for the Governor's 
Commission on the Status of Women in Illinois. 

o Developed and implemented a ten-day trip to Russia for the James Madison Council of 
the Library of Congress. 

o Worked in conjunction with the Office of the Mayor and other City of Chicago offices in 
the planning and preparation of a ten-day, three city, 150-person official delegation trip to 
China. 

o Developed and pitched new client proposals. 

Additional Professional Experience 

The White House, Office of Advance 
Presidential Inaugural Committee, Deputy Director, Media Logistics, Whistle Stop Tour 
Democratic National Committee, Legal Intern, General Counsel's Office 
Office of U.S. Senator Richard Durbin, Legal Intern, Judiciary Committee, 
Clinton/Gore 1996 Primary and General Committees, National Advance Team 
Office of Presidential and First Lady Advance, The White House 

Education 

University of Pittsburgh School of Law, Pittsburgh, P.A., J.D. 
The George Washington University, Washington, D.C., B.A. 

Admitted to the Kansas Bar (4/06); Admitted to the Washington, D.C. Bar (4/07) 

2/09 - present 
12/08-1/09 

6/04 
Summer2003 

2/96-11/96 
4/95-1/01 

12/05 
1/98 



EDUCATION 
HARVARD LAW SCH004 J.D., 2008 

Activities: HLS for Obama, Journal of International Law; South Asian Student Law Association; Prison Legal 
Assistance Program; Public Interest Auction, Co·chair; Volunteer at New England Innocence Project 

Honors.: Presidential Management F~llowship Finalist; Kaufman Public Interest Fellowship 

BROWN UNJVER.SJTY, B.A. International Relations with focus on Global Secw-ity, 2005 
Study Abr(')ad: Universidad Complutense & San Agustin; Madrid, Spain Spring 2004 
Activities: Brown Daily Herald; Peer Community Standards Board; Domestic Abuse Advocacy Program 
Honors: Winner of2005-06 Brown Business Plan Competition; Winner 2005-06 and 2004-05 Brown Elevator 

Speech Competition; Runner-up 2005-06 Entrepreneurial Extravaganza Business Pitch Competition 

WORK EXPERJENCES 

Democratic Party of WI (Obama Campaign), Voter Protection Deputy & Depuly Field Organizer, Milwaukee, WI Sep-Nov 2008 
Coordinated voter protection effortS in Racine and Kenosha counties. Worked closely with government officials and community 
members to ensure compliance with election laws. Organized GOTV and field efforts at the Milwaukee Area Technical College. 

Kilpatrick Stockton, Summer Associate, Atlanta, GA Sununer 2007 
Assisted with defense ofGuantanamo Bay detainees. Worked on puhlic finance deals. Cnnttibuted to legal briefs for litigation 
department. 

Innocence Proje-ct of New Orleans, Law Clerk, New Orleans, LA Summer 2006 
Assisted with post-conviction relief litigation by interviewing witnesses, working with clients, and contributing to briefs. fnvestigated 
innocence claims. 

Lifesine Technologies, Providence, RJ 2004-2005 
Worked on starting medical device company. Partnered with doctor from RJ Hospital. Wrote business plan. Presented business to 
investors and educational institutions. Researched medical, legal, and patent issues. Developed prototype. 

Rl Public Defender's Office, Intern, Providence, Rl Fall 2002 
Interviewed clients concerning pertinent facts of case, criminal background, and financial status. Communicated with clients 
regarding upcoming legal proceedings. 

ACLU of Florida, Intern, Miami, FL Summer 2002 
Worked on restoring voting right to ex-felons. Managed rights restoration workshops. Trained volunteers. Researched pertinent legal 
issues. Wrote press releases. Drafted correspondence. Advised ex-felons concerning proper !ega} recourse. 

COMMUNITY SERVICE & LEGAL CLINIC EXPERIENCES 

Harvard Human Rights Program, Harvard Law School 2006-2008 
Worked on projects concerning prostitution, sex trafficking, prison conditions, and HlV/AJDS in lndia. Analyzed and made policy 
recommendations. Crafted advocacy strategies. Wrote legal memos and press releases. Participated in fuct tinding mission in 
Mumbai, Jndin in January 2007. 

Criminal Justice Institute, Harvard Law School 2007-2008 
Represented clients in criminal and juvenile delinquency cases in Massachusetts courtS. Argued motions, composed briefs, and 
provided representation at trial. 

Charles Hamilton Houston Center for Race and Justic~ Harvard Law School Spring 2007 
Helped develop advocacy strategy to expand the writ of habeas corpus for Guantanamo Bay detainees and US prisoners. 

Rotary rnternatlonal, New Delhi, India Summer 2004 
Traveled to shelters for handicapped children both through Rotary Jnternational and independently. Researched costs, organizational 
structure, and need.o::. A~sisted with children during meals. Tutored in math and English. 

LANGUAGES 



Lisa Hamar 

(bX6) 

WORK EXPERIENCE: 

Headquarters Departmeat or the Army (BQDA) reseat 
omce of tlae Secretary of the Army 
101 Army Pentagon., Room 3E560 
Wulllngto-, D.C.l031~101 
Coaflde•tial Assitta•t to tke Secretary of the Army (ExecDtlve Aulstant )(6) 
(Sdaedole C Appointee) ....._ __ __, 

Serve as trusted agent to the Secretary of the Army. Cultivate respectful team interaction to manage the Secretary of 
the Army's schedule. Work cooperatively with diverse working groups to devise and implement effective strategies 
to ensure thi: Secretary of the Army'& activities align and support .mission needs. Work cloacly with inunediate staff, 
Army Seeretariat, Army Staff, Office of the Secretary of Defense, White House staff, Legislative staff as well as 
representatives from private industry. Handle wide range of sensi~Ne and confidential assignments of personal 
interest to the Secretary. Assist tbe Secretary in ~lementing mrique projects and preparing special interest 
correspondence. Created a ft.utctional tool m Microsoft Office Excel 2003 to analyze what percentage of time was 
being used toward .strategic, tactical, admini!itnlti~ and personnel matters (date. activity, category, total time in 
minutes) in order to identify pattema and recommend modifications to enhance effectiveness. lnstrumental in 
helping the Secretary of the Army manage executive and senior professional performance appraisals for seven direct 
reports. Built quality relationships with staff of t}1(: U.S. Army Civilian Senior Leader Management Office 
(CSLMO) in order faciHtate coJJecting and proceasmg the performa.nce reports. Worked with a team member to 
standardize and maintain core personnel docwnents to track tbe seven Senior Executive Service employees as well 
as track goals and objectives for twelve other non-rated senior civilian staff members. Created and shared with 
peers two informal mentoring tools: (t) time management ch&rt and graph; and (2) we11-coordinated strategic 
speech guidance to include web link& to enhance the processing of invitations for other senior Army officials to 
speak. 

U.S- Depa.rtmst of Defease (DoD OGC) Dates Empl eel: SeD/2001 - Aug/2006 
Ofr~ee ol tlle Guua.l Counsel of tbt Departmeat ot Defeue Grade Level: (b)(e) 

1600 DefeuePa~tqoa, WaslaJngtoa, D.C. 20301-1 ..___ ____ _, 
Penonal ud Couftdeatial Asslstot to the DoD GC (b)(S) 

(Scb.edule C Appofatee) ._ _ ____, 
Served as a trusted advisor and confidant to the General CoW\Sel of the Department of Defense. Managed 
activities and requirements for the General Counsel to optimize the U1!iC of the DoD GC's time. Conducted 
scheduling meetings to synchronize and tmderstand ever-cha:nlina priorities. ManaKCCi a high-tempo, premier legal 
office and kept all team members informed. Developed cordial, profcssiooal work relationships with intrn.gcncy 
offices and civilim and military personnel throughout DoD, which aided staff attorneys challenged with 
unprecedented legal issues confronting DoD. Utilized legal research toola Lexir-Nexis, Weatl.aw,lnternet 
techniques and legal libraries to assist in tbe coordination of unified intmagency legal responses pCrlammg to 
National Security. Participated in and completed the DoD Exeanive Leadership Devel~t Program (ELDP) 
while continuing tD excel in assigned duties. ELDP provided one of a kind expo&Ure to workings of all militaty 
departmt:nt5 as well as one-on-one experience worklng with warfightal and civilian employees across DoD. 



General Dynamics Corporatioo Dates Employed: Jao/1997- Sep/2001 
3190 Fairview Park Drive, Suite 100, Falls Church, VA 11041-4513 
Executive Secretary to tbe VIce Presfdeot of Commuoicatiou 
Executive Secretary to the Senior Vice Presideat aod Geoend Couusel Geoeral Dynamics Corporatioo 
Executive Secretary to the Staff Vice President and Associate Geoeral Conosel of General Dynamics 
Corporatioo aod Geoeral Couusel of the Geoeral Dynamics Corporadoa's Marioe Group 
(Alternate for the Executive Asslstaot to the Chairmaa ud Chief Executive Officer) 
Designed, tested and implemented a comprehensive media and investor relations contacts list into a customized 
database, which facilitated effective, continuous communication with key stakeholders. Assisted with writing and 
proofreading the corporation's Annual Report, which enhanced the company's image. Volunteered to temporarily 
manage a multi-million dollar company-wide real estate portfolio. Maintained a database, which tracked owned 
and leased property. Ensured underground storage container program was funded and properly implemented and 
in comp1iance with established regulations. Specifically modified real estate database to identify lease agreements 
that needed to be renegotiated or terminated. By using data analysis tools I was able to make recommendations to 
senior management. I prepared and disbibuted a corporate property guide, which proved to be a useful tool for 
decision makers and lead to significant cost savings for the company. While this was a temporary professional 
development opportunity for me, it eventually faci1itated a seamJess transition for a new position-Vice President 
of Real Estate. In coordination with senior management, I secured $85 thouSBI)d to manage and coordinate the 
Annual Technology Excellence and Patent Awards Banquet-an awards and recogilition program that developed 
over a three year period. Organized and administered corporate-wide meetings. In the absence of the Executive 
Assistant to the Chairman of the Board and Chief Executive Officer (CEO), I provided support 

EDUCATION: , 
Master of Business Administration, Webster University, StLouis, MO, expected 2009 
Bachelor of Individualized Study, Business/Communications, George Mason University, Fairfax, VA, May 2001 
Associate· in Applied Science, Information Management, Community College of the Air Force, June 1996 
Associate in Science, General Studies, Northern Virginia Cormnunity Col1ege, Alexandria, VA, May 1996 

AWARDS: 
Outstanding Civilian Service Medal Award, March 2007 
The Office of the Secretary of Defense Medal for Exceptional Civilian Service, August 2006 
Defense Meritorious Service Medal, December 1996 
Joint Service Achievement Medal, June 1994 with 1 Device November 1996 
Joint Service Connnendation Medal, January 1993 
Air Force Conunendation Medal, May 1992 
Air Force Achievement Medal, Aprill989 
Airman of the Quarter, November 1990, September 1990, December 1988 

OTHER RELATED TRAINING: 
U.S. Army Lean Six Sigma Green Belt Certification Training, In Progress- June 2007 
PowerSteering System End User Training for U.S. Army, May 2007 {2 hours) 
U.S. Army Lean Six Sigma Executive Leadership/Project Sponsor Workshop, April 2007 (27 hours) 
Department of Defense Executive Leadership Development Program, May 2004 (480 hours) 
Get Motivated Leadership Seminar, May 2004 
Fred Pryor Seminars, How to Develop and Administer a Budget (0.6 CEU), August 2000 
Fred Pryor Seminars, Management Skills for Secretaries, Administrative Assistants, and Support Staff: An 
Advanced Seminar, January 2002 
Participant, Hostage Incident Police Training Exercise, Certificate of Appreciation, November 1996 
Noncommissioned Officer Professional Military Education Preparatory Course, August 1990 
Administration Specialist Course (184 hours}, Honor Graduate, March 1988 
Basic Military Training (Squad Leader) U.S. Air Force, Lackland Air Force Base, Texas, 1987 
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PROJi'ESSlONAL ASSOClA TIONS: 
Mero.ber, Protocol and Diplomacy International, 2006 
Member, International Association of Business Communicators Washington, DC Chapter, 1999·2002, Certificate 
of Appreciation for valuab1c teamwork contributions kl IABC DC Chapter Activities end Success, Dcoc:mbcr 2002 
Volunteer, Everybody WINS! D.C.lnc., Literacy Mcntoring Program, John Tyler Elementary School, 1999-2001 
Volun1ecr, 2000 President's Cup, Letter of Appreciation. November 2000 
Vo\untcer, Military Salute Week 2000, Letter of Appreciation. July 2000 
Volunteer, Hillwood Museum and Gardens, 1997-2000, Certificate of Appreciation as an Office Vohmtcc:r (6 hours), 
March 1999; Certificate of Appreciation as an Office and Vohmtce:r N~wsletter Editor ( 156.5 how-s), March 1998 
Volunteer, U.S. Navy Memorial Foundation GolfTo\Dtlament, Certificate of Appn:ciatioo, May 1999 
Member, the NOV A Chapter of the lntemationa1.Associatioo of Ad:roio.istrative Professionals (IAAP), November 
1999-April 2001 
Member, Division Member at~ oflAAP, April-Oc;tober 200\ 
National Association ofExccutivc Secretaries, February 1998 
Information Manager (9-yean), Active Duty Regular Air Force, HonORblc Discharge, January 1997 
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WORK EXPERIENCE: 

Deputy Director of Advance/Public Affain Specialist to Secretary of Defense (April 2007" Presenl) 
Schedule C Presidential Appointee, George W. Bush Administration and Barrack H. Obama 
United States Department of Defense-:- The Pentagon 
• Advances local, national and international public appearances by the Se<:retary and Deputy Secretary of 

Defense to include but not limited to large troop visits at US military installations, speeches, 
commencements, and change of command ceremonies. 

• Develops de~ ted itineraries, agendas and travel plans requiring coordination with OSD and professional 
associations and civic organizations, and relevant in-<:ountry embassy personnel in the planning and 
execution stages of the trip. 

• Contributions to the development of strategic long-range public events plans for the Secretary and Deputy 
Secretary combining the most appropriate mix of speaking platforms, installation visits, media events and 
other relevant activities. 

• Provides public affairs guidance and assistance in the planning and development of single· and multi ..event 
public schedules by the Secretary and Deputy Secretary of Defense. Recommends appropriate action in 
response to requests for them to appear in public forums. 

• Conducts research, analyzes fmdings, summarizes and arranges the data in formats preferred by the 
principals and makes recommendations, as appropriate, regarding the data or project results. 

Advance Repruenttlli.ve/Specill/ Assistant to Secretary of Labor (March 2006 - April 2007) 
Schedule C Presidential Appointee, George W. Bush Administration 
United States Department of Labor, Washington D.C. 
• Travel in advance of the Secretary to coordinate site venues with DOL staff and the Secretary's 

protective detail 
• Coordinated various domestic and lntetrultional events for the Secretary such as: World Economic 

Forum, Davos Switzerland; 0·8 Social Partners Meeting, Moscow, Russia; Delegation visit of The 
People's Republic of China. Minister of Labor & Social Security, Washington. D.C.; AnnuallLO 
Convention. Geneva, Switzerland; and several economic dialogs, Riga, Latvia and Vienna, Austria 

• Prepare brieftng material and brief the Secretary on event details 

Special Aulstant w the Political Director (August 2005-December 2005) 
Neugebauer Congressional Committee, Lubbock. TX 
• Managed the Congressional Club for significant campaign donors, including orchestrating events, such 

as conference calls, luncheons, and special appearances by the Congressman 
• Coordinated and scheduled fundraising activities throughout the district 
• Prepared correspondence, including thank you letters, event invitations, and special requests 
• Raised several thousand dollars from PACs and regular campaign donors 
• Maintained campaign donor information including FEC and personal contact information 

EDUCATION: 
Texas Tech University, Lubbock. TX 
• Bachelor of Science, Architecture and Business Administration. December 2005 
• Texas Tech Center. Seville. Spain; Architecture., Summer 2003 
• University of Salamanca, Salamanca, Spain; Spanish. Swnmer 2003 



.. 

Professional Exoerience 

Assi3tant Se<:retary ofth£-Air Force 
Fiuauc:ial Management & Comptroller (SAFIFM) 
1130 Air Force Pentagon, 40762 
Washington DC 20330 
(703) 697-1974 
Special Assistant 1/07 - present 

• Serves as the principal advisor on maners pertaining to a wide variety of functional areas, policies, procedures, 
initiatives, short and long-range planning 

• Advises the Principal Deputy Assistant Secretary in developing financial management transformation efforts 
• Plans, directs and executes business liaison operations 
• Plans, organizes and manages front office administn.tion and executive support services activities 
• Enhances morale and readiness using multilateral channels of communication to educate and inform the force 
• Performs analytical administrative functions 

Assistant Secretary of the Navy 
Finaocial Management & Comptroller· ASN (FM&C) 
I 000 Navy Pentagon 4E665 
Washington DC, 20330 
(703) 697-2325 
Conftdentlal Assistaqt 5/06 - l /07 

• Interfaced with high-level personnel in all bn.nche:S of the Navy, government, industry and Congressional 
offices concerning all matters under the cognizance of the Assistant Secretary 

• Composed and/or reviewed a variety of material such as reports, letters, memos and speeches 
• Scheduled appointments, meetings, travel, conferences and social commitments and addresses conflicts 
• Instructed subordinate offices, collected data., resolved procedural and administrative problems and briefed the 

Assistant Secretary on the status of staff assignments 
• R~eived staff assignments of a special critical nature, evaluates and detennines the value and reliability of 

infonnation, extracts pertinent infonnation and complies into a format for use by the Assistant Secretary 

Consumer Product Safety Commission (CPSC) 
4330 East West Highway 
Bethesda, MD 20814 
30 1-504-7066 
Executive Assistt~aC 2/06-5/06 

• Reviewed proposals, action documents, correspondence and other documents for Chainnan's anention and 
provided summaries, option recommendations and/or assessments regarding disposition 

• Prepared draft responses and policy statements on behalf of the Chairman based on first-hand knowledge, 
Chairman's positions on issues, policies, new programs, etc. 

• Coordinated intema.J administration of the office and assured that scheduling. travel arrangements, meeting 
arrangements, etc. were properly coordinated 

• Maintained awareness of important developments, which afTe<:ted the policies and programs of the 
Commission in order to reflect these in speeches wrinen and to provide assistance to the Chairman 

• Monitored developments in the public affairs and media relations' fields that had bearing on vital issues 
• Worked with labor organiZJ~tions, consumer groups, public health organizations, and women's organiutions 



'. 

Assistant Secretary of the Air Force 
Financial Management & Comptroller (SAFIFM) 
1130 Air Force Pentagon, 40762 
Washington DC 20330 
(703) 697-1974 
Confidential Assis1ant 11/04-2/06 

• Developed and implemented plans, policies and administrative procedures for overall accomplishment of the 
administrative functions of the organil.fttion 

• Developed and implemented instructions governing internal management and administrative procedures. 
• Oversaw budget programming efforts 
• Tasked the organization on behalf of SAF/FM for technical, policyl programmatic and administrative support. 
• Developed, controlled, coordinated and monitored office administration 
• Established priorities and executed schedule management for SAF/FM 
• Developed internal management policies and infonnation systems that ensured effective accomplishment of 

SAFIFM objectives 
• Ensured completed assignments were in compliance with major programs. conceptS and objectives of SAFIFM 

MDRTL,Inc. 
700 Melvin A venue, Suite 100 
Annapolis, MD 2\40 I 
( 41 0) 269-63 97 
Administrative Director 

• Developed and managed all administrative functions, procedures and policies 
• Led the financial operations. budget, reporting and cash flow activities 
• Hired and supervised office staff and managed volunteer base 
• Assigned duties and evaluated the performance of staff and volunteers 

I 0/96 - I 1/04 

• Developed and managed direct mail, telemarketing and major gifts projects and schedules 
• Performed legislative lobbying, developed strategy and served as liaison for all legislative initiatives 
• Wrote and designed correspondence, articles, fund raising letters and scripts 
• Coordinated and managed special events 
• Maintained donor database and office technology 
• Managed public refenals and programs 
• Developed and maintained all office operations and logistics 

Education 

Trinity College, Washington D.C., Bachelor of Arts, Major: Public Affairs, Concentration: Economics National 
Institute of Government Purchasing, Certified Public Buyer 

Security 

(b)(6) 



KRISTOFER L. HARRISON 

(b)(6) 

EXPERIENCE 

Office Dftbt Secu:t:uy of Defense (PoHr:y), Washington D.C. 

Spedal Auutont fur Coalition.Af!airJ (St:hedHk C .Appoinkt) November 2004-Present 
• Develop and ~c poiicy for the Secreary aod Under S«retuy of De feme wim the goal of rnaint2ining a coalition presence in Iraq and 

Afglu.nistan. Represent OSD wilhin the interagency to implement immediate aod long·tenn public·diplorNcy effom. Brief the Secretary and 
Undct Sectetii.IY on cucrent and possible furure event& tht.t ~y impact coa.l.icion aoop dcploytnenl'ii. 

2002 - August 2004 

• Developed, ~ru~naged and coordinated U.S. regionaJ sec:u.rity policy in t.he Caucus and Cc:ntnl Asu. R.egulsuly advised the Secretary of 

Defense and ot.hcr principals on political cveots in the region as DoD's subject marter expert. Repre,enred OSD within the mrengency, ar 

inre.mational meetings, and u bilaceral negotiations with foreign governments. 

• Devc:loped the policy for and implemented rhe $64M "Geo.rgU Train and Equip" program and rhr: $110M maritime counter-proliferation and 

·terrorism prog:n.rn, "Caspian Guard," i.n Kazakhs~:an and .. ~2.erbaijan . Managed O'llet $200M in tol!'lbined II.Sr.isWlc:e. 

• Prepared briefings and decision mcmor3nda for the: Secret2ry of Defen~c: and principals; ensured the Secretary and principals were itlfo.rmed 

of current events and trends; t:lllYc:led wich rhe Secretary of Defc:nse to the region and confc:n:nce$; main~c:d contact with .regional 

governments; oxganizcd meetings bc:rween the S«retuy of Defense tnd fo.r:eigo kadcn . 

U.S. CongrcasmllD Ralpb M. Hall- Texas 4Jh District, Washington D.C. 

LtgislotiVt A 1 rislonl 

2001-2002 

• Man.agtd the Reprc:sennlive'.s legisutive policy fot c:netgy-rebred issues for energy and commcrtt committee staff. Dt~~ftcd speeches and 

press sllltemc:nu. 

Si~en• AG, Munich) Germany 

Ea.rt Asia Dillirion 

Summll!ft 1997,1996 

• Worked directly for Baa.rd of Directors. Tasks included orga.niz.ing cesr-run of SiCJDU~s' trading compeny project tlut h.as since been used a.s 

the model for spi.n-off of entire purch2~ing and logistic.s division; le-ading initial fN.Iket resea.rch to identify pool of te$1 cuuoroc:.n; l..iaWng 
wirl\ director'S of llUijor G£mun/Euro~n companies, !Ouch as MAN and BMW, as reprc:sent2.tive ro Sienuns East Asia IPO in Europe. 

EDUCATlON 

Harvard Un.intaity 19'99-2001 

M.A.{ptnding), Tkftian and Eastern Eumpean Ana Studiu 

• '.!Oesis: "Security and Economic Reform: The Reform Agenda& and Weuun lnvrstmenl in lAtvia, Lthuania, a..nd Estonia" 

• RJ:ceived borh the Foreign I...a.nguage :\r~ Srudies Fellowship and the O'Neill Research Gnnr 

UPiversity ofJo.osbruck 1998-1999 

~Jary Foundation Graduau Ftllow 

• Researched European financ:w muket consolidation under the EU 

Wllshington a.od Let 1994-1998 

C11m i.JJ11de B.A., Gtrman Litera111n, concentrofiMJ in R.us.tian and eco1tomiu 

• Extensive ba.ckgrout~d i.n micro/maao economies, statiatics, quancit.ative modeho 

• James Wood Sehol~l\ip for Germ2n Litcrarure and Langutge, DC2tl'' Lu, Prttidenr's Lst 

LANGUAGES 
• ~b)(S) 

... 

OTHER 
• Bush I Cheney '04 campaign coord.iruuor in both WaW11gton DC and Michlgan (Summer/Fall 2004) 
• (b ( 

• .Aspen JmtiruD: Bedio Young Lemcludup Fellow 2005·2006 



.-- John Hawk 
(l)f(6) 

CORE CAPABU..ITIES 

• Administration 
• Staff Management and Prioritization 
• Group Leadership 

EXPERIENCE 

Arul.lyst n, Irving Burton and A.ssoc:iates/Axiom RM April 2006 - Present 

• Provide direct support to Assistant Secretary of Defense for Health~ (ASD (HA)) in senior executive 
assistant capacity. 

• Responsible for handling sensitive and confidential priority policy assignments and projects of great interest and 
concern to the ASD (HA), Congress, and Secretary of Defense. 

• Frequently communicate, coordinate, and liaise with staffs of Congressional committees and offices, White 
House staff, staff of the Immediate Office of the Secretary of Defense, Under Secretaries of Defense, Assista.nt 
Secretaries of Defense, officials of the Military Departments, a.o.d Managed Care Contractors on all matters 
relating to operations and policies of the Office of the ASD (HA). 

• Efficient in providing prompt responses for time-seositive assignments requiring research, quantitative and 
qualitative analysis, asses&ment and conducting and making recommendations for a wide range of programs, 
issues, aDd related matters to the Military Health System. 

• Manager for an support matters of the immediate office of the ASD (HA). 
• Responsible for developing internal pol.icies and procedures, guidelines, instructionB, and forms, pertaining to 

management of workflow, workload. and resources for the immediate Office of the ASD (HA). 
• Assess pro~ operation matters to assure maximum efficiency and effectiveness, and formulate changes and 

improvements as necessary or appropriate. 
• Assist in preparation of testimony, briefing papers, speeches, and correspondence for the ASD (HA). 

Analyst, Irving Burton and Associates April 2004 - April 2006 

• Provide document management support to the Office of the Assistant Secretary of Defense for Health Affairs 
(HA) and the TRJCARE Management Activity (TMA). 

• Review, edit. revise, and prioritize senior executive level correspondence and Congressional documents. 
• Utilize document Ol.lll3.8gement system to streamline and facilitate the flow of documents, ttack activities 

associated with documentS, and archive official documents in a central repository. 
• Serve as liaison between HAf1'MA and other components w;thin the Office of the Secretary of Defense (OSD} 

concerning documeDt management and correspondence tracking. 
• Prepare reports for senior leadership to manage correspondence requirements, coordination actions, and 

operational taslcs. Evaluate trends and submit analysis to senior leadership. 
• Support immediate Office of the ASD (HA} staff w;th all other administrative needs as necessary. 

Corpora~ United Stares Marine Corps April2000- Apri12004 

Liaison Section Chief- Corporal (E4) executing position billeted of Staff Sergeant (E6) 

• Supervised 13 Marines providing managerial support, aU technical and tactical training. persotwel 
evaluations/guidance, equipment needs/maintenance, physical training plans, and personal/financial 
recommendations. 



• Accountable for $1.5M wot'th of equipment to include all tactical equipment and vehicles. 
• Chiefbaruilion level authority of Advanced Field Artillery Tactical Data System computer system and subject 

matter expert of all ftre support coordination. 
• Analyzed, coordinated, at~d resolved planning and guidance for t3 personnel during 15 separate field 

simulations and training exercises, varying in length from three to 22 days, to i.ru;lude equipment, supply, 
personnel, safety, and maintenance issues. 

• Ranked in the top IS% of Corporals Lead~bip Course, concentrating in leadership styles, s.m.a11 group 
leadership slcills, time man.agemeot &kills, lnliniDg and public speaking, aDd subordinate c0U1198ling and 
discipline. 

Head Armory Manager- Lance Corporal (E3) exC(;Uting position billeted of Sergeant (ES) 

• Planned, developed. and executed deployment and re-deployment procedures for entire armory, S4M worth of 
equip.ment, and three personnel in support of II training operations. 

• Prepared armory for aw:l.its., routinely inspecting tu~d tn.alntaining armory inventory, performing detailed 
aml.ysis tu~d appraisal of eqwpment, computer systems, and software, Vlllidating inventory and ensuring all 
accompanying docUmentation was properly completed. 

• Prepared weapons pwch.ue documentation and material control documents and executed worlc orders on A!lset 
Tracking tu~d Logistics Automated Support System. 

EDUCATION 

EnroUed a1 George Mason University 
Pursuing Bachelor of Science 

James Madison. University 
63 Credit hours 

COMPUTER SKD..LS 

• Microsoft Office Suite 

Fairfax, Virginia 

Harrisonburg, Virginia 

• LiveLinlc Co~ndeoce Management System 
• Hummingbird DOCS Open 
• El~t:.ronic Com:3J'ODdence Control System 
• Defense Travel S~tem 
• Correspondence Action Tracking System 
• Adobe Acrobat 8.0 
• Advanced Tactical Data System - Advanc.ed Operations 
• Asset Tracking and Logistics Automated Support System 

(b)(6) 

January 2004 -Present 

August 1998 - Apri12000 



Experience 
VlctotyFJeldDtrector Republican State Committee of Pennsylvania 

Pittsburgh, Pa 
June 2004 - November 2004 

• Supervised and administered dally campaign operations of a 5 county region. 
• worked with local elected offldals, leadership, and community activists to sua::essfully initiate and 

conduct aggressive voter registration efforts that resu lted in 20,275 new republican voters in a 6 month 
period and led a GOJ\1 program that contacted approximately 220,000 Individuals In the last 72 hours of 

(b)(8) the U)mpalgn. 
Initiated and supervised the use of wireless technology to electronically monitor voter turnout In eight 
counties In Western Pennsylvania. Using handheld PDAs, precincts were monitored and trended In order 
to maximize turnout of a targeted universe. 
Coordinated VIP visits to the regk>n, lndudlng event planning, ticket distribution, volunteer coordination, 
and execution of event 

Accounts & Research Intern 
May 2003 - August 2003 

GSP Consulting Pittsburgh, Pa 

Assisted small appropriations and legislative services firm In resolving client concerns with federal and 
state govemmerrt: agendes.· 

• Advocated client priorities to federal and state elected officials and staff. 
• Drafted correspondence and assisted In dally office operations. 

Provided technical and strategic assistance enabling client to obtain federal status as Women Owned 
Business. 

• Conducted comprehensive research to Identify economic development resources in 25 states and 
compiled information into user-friendly guide for staff use •. 
Conducted research for clients on potential flnandal resources and on potential dients. 

f:iJ.rr/Pa/qn Intern Peo~Me With Hart Cranberry, Pa 
May 2002 - December 2002 

• A~isted In the development and implementation of a fundralslng plan. 
• Attended various events in the region wltf\/for Congresswoman Hart 
• Planned and organized fundralsers, indudlng Women's Networking Lunch .. 
• Managed database, helped coordinate bulk mailings, and handled const:ftuent relations. 

AssistiJnt field Hockey CoiJcf1 VJ ncentlan Academy Pittsburgh, Pa 
September 2001 - July 2004 

• Supervised running drills and helping freshmen develop stlck~sldl ls. 
• Overseaw administrative duties, record keeping, and ran practices. 
• Developed specialization In goalie and defensive positions and strategy. 

Recreation Director. Council Member Duquesne University Pittsburgh, Pa 
Fall 2000 - Spring 2002 

• Plan, budget. book, and produce recreational actlvltles on campus for the student population. 
• Assisted and partidpated In the budget discussions and decisions for campus wide programming. 

Education 
September 2000 - May 2004 Duquesne University Pittsburgh, Pa 
Dual B.A., Political Science & Psychology 



Other Experience 
Sales Associate, Kaufmann's Department Store * Receptionist/Switchboard Operator, Vincentian Sisters of Charity 

.. ----- . . ----- . -. - -·------ - -------



SkiHs 

National Security policy analysis, Policy development through coordination and consensus
building, Risk management, Excellent writing and critical/innovative thinking skills 

(6 (6) 

ProfessionaJ Experience 

ANTITERRORISM ANALYST 
CRA~ Inc. 

Responsibilities: 

Alexandria, VA 
August 2007- Present 

• Provide direct antiterrorism (A l) policy, planning. and doctrinal support to Headquarters 
Marine Corps (HQMC) 

• Work closely with senior military officials to solve complex problems relating to AT 
within the United States Marine Corps (USMC) 

• Conduct multifaceted AT research, analysis, and policy development for HQMC 

Key Accomplishments: 
• Primary author of a progressive and keystone USMC antiterrorism handbook 
• Coordinated the development and adjudication of a new AT Marine Corps Order 
• Co-developed a comprehensive, all-hazards risk management process for the USMC 
• Conceptualized and created simple figures to explain complex risk management and AT-

related processes 
• Revamped and managed USMC Level III AT training 
• Successfully led HQMC Antiterrorism Working Group of senior level attendees 
• Proposed, pursued, and developed an HQMC AT newsletter to address communication 

issues throughout the Marine Corps, which has been commended by the Deputy 
Commandant, Plans, Policies, and Operations 

Training and Certifications: 
• Certitied DoD Antiterrorism Officer 
• Homeland Security Exercise and Evaluation Program Training 
• FEMA Independent Study Course l 00, Incident Command System 
• FEMA Independent Study Course 120, Community Disaster Exercises 
• FEMA Jndependent Study Course 139, Exercise Design 
• FEMA Independent Study Course 700, Introduction to National Incident 

Management System 
• FEMA Independent Study Course 800A, Introduction to the National Response 

Plan 
• Instructor Development Certification -National Center for Biomedical Research 

and Training, Academy of Counter-Terrorist Education 
• Microsoft Excel 



~--------------A-N_n_RE __ w __ n_. _H_E-IG_H_I_N_G_T_o_N ______________ ~.O 
Publications: 

• Marine Corps Order 3302. l E- Antiterrorism Order (A WAITJNG SIGNATURE) 
• AT ManuaJ 3302- USMC Antiterrorism Handbook (IN STAFFING) 

Professional Associations: Security Analysis and Risk Management Association 

Education 

UNIVERSITY OF RICHMOND 
Bacbelor of Arts io Criminal Justice and Spanish 

Cumulative GPA 3.83- summa cum laude 

Ricbmond, VA 
May2007 

Key Awards: Phi Beta Kappa honor society, 2007 Ans & Sciences Honors Convocation Speaker, 
Golden Key International Honour Society, Most Outstanding Spanish Student 

Additional Experience 

QUEST RESEARCH COURSE 
University of ruchmood 

Responsibilities: 

Richmond, VA 
2006-2007 

• Create, implement, manage, and evaluate a complex project that spanned over 2 years 

Key Accomplisbmeou: 
• Evolved a simple idea into a sophisticated interdisciplinary research course 
• Developed a unique synergy across the disciplines of arts and sciences, law, business and 

leadership studies 
• Received a $30,000 grant from the University to develop course and conduct field 

research in Vienna, Austria 
• Conducted a personal interview with a United Nations terrorism prevention expert 
• Completed an extensive research paper on the dynamics of international security 
• Inspired students to create a Phase ll of the course 
• Currently writing an article on the course for publication 



Margaret Calhoun Hemenway 

'- ~ L~: -------:>... ~- =] 
Work History: 

White House Liaison Office, Department of Defense, October 2003 to present. Deputy 
Special Assistant to the Secretary of Defense for White House Liaison. Primary duties 
inetude working with Presidential Personnel in recruiting, screening and Interviewing 
candidate& for consideration for Presidential appointments within the Department, as 
well as filling vacancies on numerous DoD boards and commissions. Consult wtth 
senior officials in the White House and in the Department on personnel issues, salaries 
and promotions. Handle select high-priority and sensitive projects for the White House. 

ANSER, July 2003-0ctober 2003. Assigned to the Office of the Deputy UnderSecretary 
of Defense for Policy for legislative research, with the mission of organizing, and 
promoting the Departmenfs agenda, and ensuring that Polley leadership is kept 
infonned of relevant hearings, ma~~ps and all other legislative developments. 

Senata Republican Polley Committee, January 2003--July 2003. Defense Analyst. 
Prepared analytical papers on national sectriy issues for distribution to Senators and 
staff. Responsible for summaries of all legislation on defense and homeland security 
issues, to include voting recommendations on floor amendments. Uaise with Senate 
leadership staff, Executive Branch agencies and external organizations. 

U.S. Senata, Office of Senator Bob Smith (R-NH), September 1999 to January 2003. 
Senior Legislative Assistant, responsible for the Senate Armed Services Committee, and 
for foreign policy and International trade issues. Succeeded in a major reform of 
Defense Department-issued security clearances to ·discourage the granting of 
clearances to felon offenders. Met on a regular b&sls with constituents, contractors, and 
interest groups, perfonned legislative research and analysis, and prepared floor remarks 
and speeches for external audiences. 

U.S. House of RepresentatlvH, Office of Congreaaman Mark Souder (R-IN), April 
1999 to September 1999. Senior Advisor. Responsible for legislative activities of the 
Criminal Justice and the National Security Subcommittees of Government Reform and 
Oversight, and the Education and the WoMorce Committee. 

Government Reform and Oversight Commlttee, Subcommittee on National 
Security, International Affairs and Criminal Justice, April 1998 to April 1999. 
Professional Staff Member. Organized public actMties of the Speakets Drug Task 
Force, coordinated task force events and meetings with thirty-four Congressional offtces 
and handled external liaison with,private entitles Interested in drug prevention. Managed 
two subcommittee hearings for Chairman Dennis Hastert (R-IL), advised and planned a 
Southwest tour for Task Force members and staff to examine border Issues. including 
drug interdiction and border patrol. Wofi(ed with leadership staff to secure funding for 
Blackhawk helicopters to support the heroin eradication mission for Plan Colombia. 



. ' 

U.S. House of Representatives, Office of Congressman Mark Souder (R-IN), July 
1995 to April 1998. Senior Advisor. Assigned to the Committee on Government Reform 
and Oversight, covering illegal narcotics, international security and criminal justice 
issues. Responsible for the Family Caucus, welfare, social issues and drafting of a 
monthly legislative bulletin for constituents on current domestic issues in the Congress. 

U.S. House of Representatives, Office of Congressman John Shadegg (R-AZ), 
January to March1995. Chief of Staff/Legislative Director. Responsible for hiring staff, 
general office management, coordination between the Washington, D.C. and the district 
office, member scheduling and overseeing all legislative duties and correspondence. 

House Republican Study Committee, June 1993 to January 1995. Senior Policy 
Analyst. Duties included tracking and researching legjslation on foreign affairs, defense, 
intelligence and veterans issues; preparing and issuing analytical papers on a range of 
current topics; responding to information requests from RSC members and staff, 
organizing briefings for members and staff and liaison with outside organizations. 
Handled select projects for RSC Chairman Congressman Dan Burton (R-IN). 

International Freedom Foundation. March 1990 to May 1993. Senior Analyst. 
Monitored events in Africa and U.S. Government policy in sub-Saharan Africa. Briefed 
Congressional staff, developed media and government contact~. Coordinated 
governmental, media and think-tank meetings for visiting foreign dignitaries. Prepared 
and delivered testimony before the House Foreign Affairs Committee. Published opinion 
pieces in the Wall Street Journal, the Christian Science Monitor, Defense News, and the 
Journal of Commerce, and engaged in public debate in various fora, including the 
Council on Foreign Relations, Brookings Institution, the Jesse Jackson Show, and the 
Voice of America. Accredited observer to Angola's first elections in 1992. 

Vance, Joyce and Carbaugh, 1986-1990. Consultant. Responsible for drafting and 
promoting legislation on behalf of clients, primarily in the defense sector, and lobbying 
Congress and the Executive Branch. Organized and planned Capitol Hill staff foreign 
policy/defense strategy luncheon group, featuring speakers on current political issues. 
Prepared q~,Jarterly activity reports on Congressional efforts for an industry-supported 
defense industrial base coalition. Promoted and helped draft legislation and secure 
passage of a defense industrial base bill in the Senate Armed Services Committee. 

Black, Manafort, Stone and Kelly, 1987-1989. Consultant. Responsible for advising 
UNIT A, the Angolan resistance movement, on U.S. government policy relating to 
Angola; educating and informing government officials, interest groups, and journalists of 
issues affecting Angola; mobilizing public opinion in support of U.S. foreign policy 
objectives towards the country, and devising legislative strategies in pursuit of those 
objectives. Drafted and assisted in enactment of Senate restrictions upon release of 
United Nations funds to peacekeeping forces in Southwest Africa following conclusion of 
the 1988 Brazzaville Accords. 

United States Senate, Office of Senator Steve Symms (R-ID), 1980-1985. Legislative 
Assistant for budget and national security issues (1983-85). Responsible for legislative 
support duties covering the Budget Committee, including development of alternative 
federal budgets. Prepared floor statements and speeches on legislative initiatives in 
assigned areas. Devised a successful strategy to repeal the 1975 Clark Amendment, 
which prohibited U.S. covert programs in Angola. Worked with public and private 



entities to generate support for the Senator's legislative agenda. Observer to El 
· Salvador's 1983 elections. 

Legislative CoiTEt&pondentand Assistant to the Legislative Director. 1980-1983. 
Responsible for constituent correspondence, research and related legislative support on 
environmental, energy, and agricultural isaues. 

U.S. House of RepresentatJvea, Offtce of Congressman David Satterfield (O-VA). 
1980. staff Aide and assistant to the Chief.of Staff. Handled Incoming calls and 
constituent requests, drafted correspondence and provided administrative support to the 
Executive Assistant. 

International Sys18ma,lnc. Atlanta and Washington, D.C. 197~1980. Marketing 
Representative. Marketed federal grant-writing services to prospective cJients; prepared 
research and tailored data packages for prospective clients; scheduled and participated 
in nationwide marketing trips; prepared and provided presentations to local 
governmental entitles on the firm's services. 

Educational Background: 
M.A., Georgetown University, National Security Studies, 1987. 
B.A., History, University of North Carolina at Chapel Hill, June 1978. 
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QUALIFICATIONS- SUMMARY 

• Effective writer, llnalytr, and public speaker. 
• E:cperrise in a broad cange of narional security and foreign policy iuues. 
• EJCtenr.ive civic involvement at the local, state, and national level. 

EXPEIUENC£ 

Office of tbe Secretary of .De(euse 
Spnthwritu/ DirultJr Dj Rutarch, OSD Wriltn Grup 2002- Ptesenr 
• Write temark.s for tbe Secretary of Defen~e including speeche$, opening sratemenu for peess beiefings, 

talk.ing points, and section' of Congteuioaal teuimony. 
• Research iuues of subuantial bteadrh llnd depth befote they hit the news and often before policy, 

intelligence, or operations expetu have the chance to put together briefing papers or fact sheers, track 
down information from a variery of 'ources, analyze ir, and distill irs euence for use in rhe Secreracy's 
remarlu. Faced with extrcmety short deadlines (sometimes less tlun 10 minutes). yet coruiJtently 
produce work ·rbat is considered technically authoritative. 

• Traveled with th.e Secretuy to Guam, Japan, Okinawa, the Republic of Korea, Kuwait, Singapore, and 
B-angladesh. Dufted and edited remaclu en route. 

• Regularly shephetd Congreuional turimony and major policy 'peeches for the Sec:rerary lluough more 
than 20 eounds of edits, coordinate reviews by the Joint Chiefs of Sraff, the National Security Council, 
intelligence agencies, senior DoD officials, and the Office of Management and Budget, negotiate changes, 
de-conflict incon1istent informarion accost. multiple dnfu, :~od rranslate complelC policy derails and 
~udger data into language easily undeeHandable to the lay reader/listener. 

• Provide daily in-depth and on-th.e-spor reseacch and fact-checking on defense issues for speeches by the 
President and Vice President. 

• Researched and wrote ll comprehensive fact sheet -"Operation Enduring Freedom: One: Year 
:\ccomplishm.oou" whicb appr:s.red on rhe fronr page of rhe White Hour~e websire. 

• Ctuted an inr•c~•kip program for Caders and Midshipmen from Service ..... cademies and local ROTC 
uaiu. Establislled [elationsb.ips with the univenitiet and recruired, interviewed, tcained, and superviJed 
25 iaterns. 

Global Horizou. Inc. & JAYCOR 
R.tuarrh A!la/yJI a!ld Projul Coortii~taft1r 1997 - 2002 
• Performed rueacch, analy$is, wricing, project coordination, and budgeting for arms connol and missile 

defense related contncu for the Depacrcnent of DeferHe including Hudies on the relarion.ship between 
strategic offense and defense, the impact of arms control aad non-proliferation agreemenu on racgcr 
roiuiles for missile defense testing, interdisciplinary trends and technology iuucs aHecting the arms 
control environment in 2015, and A8M Treaty negotiations, miuile defente technology. and rteaty 
compliance. 

• Prepared comprehensive briefing books on srrategic policy iuuet [elated to Ch.ina, Russia, and Geoegia. 
• Researched aod analyzed proliferation issues foe a presentation on "Friendly Counrries and Miuile 

Proliferation: DCllling wirb Different Perceptions" for the Rumsfeld Commiuion on rbe Ballistic Missile 
Thrut to tb.e United Statel. 

• Reseuched a myriad of topics for Ambauador David J. Smith for articles, brtefings, presentation,, 
Congreuional reuimony, u well u governmenc and privare induStry conrracu on issues such as 
U.S.-R.uuiaa relations, Cbioa 11nd the WTO, nuional and theater tniuilc defense, European polities and 
secu.ciry policy, balliuic miuile prolifeution in fran, North Korea, lndia, Pakistan and China, reerorism, 
the history of rbe ABM Treaty, and ·military sales to Taiwan. 

• Wrore Plan of Action and Mileuones, consultant tulr.ing letters, and monthly progress/cost repora. u 
weH as sections of proposah, briefings, and final reporu for several contracu. 

!leaator Joa Kyl 
Ltt_irlativt Corrupudtlfl/ PrtJJ Arrir/Q11t 1997 
• Conducted extentive research foe briefing papers and speeches during rhe debate over the ratification of 

the Chemied Weapons Convention. 
• Wrote Senator Kyl's weekly newspaper column thar wu diuribured ro all Arizona newsj)apers. 
•· Responded. 'o co.1u.titu..e.nt lcttten on dcfe.nse a.nd foreign policy issue•. 



· Oole 'for Presidenr 
D4Juu and F ortign Policy r,,,,,.,, 1996 
• Help.ed coordinate 200 member Defense Policy Group.. 
• Provided quick response, on-the-spot research and fact-checking for b ciefing papers . 
• Drafted letters, memos, and news summaries. 

Coordinared the announcement of "Flag Officers for Dole.'' 
Nati011a/ Yo11th Coordinator 1995 - l996 · 
• Built a grassrootS coalirion of young vorers and volunteers active on campuses and in communtties in all 

50 states and served :u a spoltesman for "Young Amencans for Dole ." 

Coagresunaa Steve Largent 
Pr~u Aui1ta111 1995 
• Auisred with the wricing and editing of pteH releases and media advisories , responded to constituent 

le tre u, and set-up and main taioed research files. 
• Co ordinared media relations during Co ngres sma n Largent's ind uc rio n in to t be Pro Football H a 11 of Fa me. 

The Nixon Center and The Richard Nixoa Library & Birthplace 
Rluar&h AuiJJanJ 1994 - 2002 
• · Rese:u'cbed nationa l/rneuer missi le defense demarcation issues and internati ona l ce acrions to the 

Americ-an debate over balliSti c mi ss ile defe n se fo r Pe ter Rodman ' s monograph, " Shiel d Embattled." 
• Researched primary source documents ar the National Archives and developed presenration themes for 

the Library's elthibit at the 2000 Repub \ican· Narional Conventio n, an annotated vo lume of se lected Ntxon 
speecbes, and a specitl exhibit on tke 30{b Anniversary of the Moon Landing. 

• Au iued with ad va nee wo cit and media celuions during con fece[\ces. events, and p cess b ric: fings i net ud ing 
digoicuies such as Presidents Nixon, ford, and Bush, former Secretary of State Henry Kiuinger, and 
others. 

• Regularly did research foe utides and op-ed pieces. 

COMMUNITY AND CIVIC INVOLVEMENT 

George W. Bush for PruideDt 
Campaign Volulur 2000 & 2004 
• Registered voteu, recruited volunteeu, served as a Ptecinct Captain, usisted Bush adnnce team at 

evenrs/ rallies, and volunteered at the Republican Nation•ll Convention, loc al headquacrers and the 
Califl)rnia Mail C~tater. 

Presideotia6 Inaugural Commirree 
Vollllllltr Coordilfa/or jof' lht Ball a/ lht Ronald Rtaga" 811ilding 2001 
• Coordinated, trained, and supervised 22 volunteer team captains and over 350 volunteers for the 

In2ugural Ball at the Reagan Building. 

National Federation of Republicao Women Betty Reade( Scbolauhip Winner 
Awardtd for Ltadtnhip i11 Com111MIIii.J and Polilital Atlit,jtiu 1996 
• Community activities included raising two 4-H guide dog puppies for Guide Dogs foe rhe Blind, 

pcesecving funding for the Orange County (California) 4-H program by coordlnaring efforts of county, 
state, and federal go~ernment officials, secving for five years on the City of D~nt Point's Alcohol and 
Drug Assessment Committee, and coocdinaring summer reading programs at rhe Orange County Public 
Libcacy for hundreds of elementary school studenu. 

• Political activities included volunteering at the White House Advance Office during the ccips of the 
President and the Vice President co the Los Angeles acea, serving as Statewide Youth Chairmao of the 
Bruce Heucl\ensohn for Unit~d States Senate campaign (vs. . Boxer), interning for the John Seymour foe 
United States Senate campaign (vs. Feinstein), working as a Page and Delegation Aide ar the Republican 
N ttio n al Convention, and $c rving a! rhe California High Schoo I Coordinator for rhe Bush/Quay le 
Presidential campaign . 

EDUCATLQN 

The George WubiagtoD Univeuity • Wash i ngton, D C. 
B.A . , Economics, International Affairs, and Journalism • t997 
Univ-ersity Honou Program Scholar. 
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r:ristonher Henderson 

Education 

Oct 2003 - Jul 2004 University of Cambrl.dge Cambrid~, Unikd Kingdom 
• M.PhiL in International Rda.tioas 

• Graduated with a discinccion in examinations, invitod co retutn for Ph.D. 

Aug 1999 - May 2003 ~tgetown University W P.lhington, DC 
• B.S. in Foreign Service, CJu, Luule, 3.67/4.00 GPA 

• led 80+ membets of the Delt4 Pbi Eptihn Professio.tW Foreign Service Fraternity as President 

• Maruged 100+ .~:tudencs oct 3 annual work-service trips to App.alac.hia as service organization p.res.ident 
• Top graduate from All Force Officer Training (1 of 10) 

Work and Leadership Experience 

Aug 2008 - Preaent: Ass.i.atant N atiooal Veteran& DU:ector, Obsu:na for America Chi+ago, n. .. ; W a~.bington, DC 
Assisr.:aot to Na.doo.al Security Spoke~~peraon, Ptesidenti.al Transition Team 

• Resea.rched sensitive natioru.l security issues of medi2 interest; alerted spokespenon to iotetnationaJ developments 

• Promoted to paid staff wichin 6 weeks ahead of campaigners w / 4 mootfu more experience 
• Synched grassrootS supporters with campaign st:~.ff in all SO states- united c:ffon:s multiplied voter contact 
• Led New Mexico vete:ta.Os outreach; intetviewed by 15+ press oudets--decreased margins 13 pes in GOP counties 

• Increased Nawjo votet participation 25%; personally tasked by state director to cnanage paid canvassers 
• Coordinated 30+ admirals, genenls, distinguished vets for pre--debate events. Developed a novel approach to 

match spe.aken to vorer markets. Given task by Richll..td Daozig. former Secretary of the Navy. 

Oct 2007- Aug 2008: Flight Co11\J'IUJ1der, Nation a! Security Agency Fort MM~k, MD 
• Led 75+ personnel gathering intdligence supporri.ag the Afghan and Iraq Wars and the National Security Agency 

• Motivated subordinates tO design, produce original analysis productS- new intel. drove 50+ attl.cks against Talibaa 
• Awarded Intelligence Officer of the Year (l of 5) 

Aug 2006- Oct 2007~ Analyst and &:crion Lead, Joint Interrogation Center Baghdad, Iraq 
• Identified and nom.i.c~te£1 highest-threat terrorists and insurgents for prosecution in Iraqi courtS 
• Led analyst team to recover missing US military pe:rso.ooel Persooally briefed family on case statuS. Guided 

interrogation direction and d~eloped new intdlige:nce sources. Freed detained Iraqis & facilitated capture of others 

• Developed a report oo foreign fighter infiltration for US Ambassador to Iraq and Iraqi Foreign Ministry 
• Fused data on 2SK + detainees; ditecred de!ign of e.mpirial analysis tools - proved cor:relations between detention 

practices and insurgent recruitment trends - results briefed to Gen Pet:IIlc:us aod US capture paradigms changed 

• Sdecw:l by commander as top 10% of peer group 

Aug 2005- Aug 2006: Exect1t:ive Officer & Watch Officer Osan AB, SPHih K.orta 
• Supervised threat warning team during North Korean missile crisis; missile launch immediately ID'd, 3-star general 

promptly informed, Korea-based Amerian fore~ and President Bush alerted 
• Assisted commander in unit administration. and subord.isute ev1Uuarion. Chosen ahead of ten other peers. 

• implemented first-ev~ ana.lysis of North Korean leadership and potential Wl1f-time practices. Briefed to general. 
• Managod multiple unit programs during critical inspection- s~dron awarded coveted "Excellent" rating 

Aug 2004 -Aug 2005: Executive Officer & Student., Intelligence Officer TrainJng Goodjei/Qw AFB, TX 
• Top graduate out of a class of 20 and given toughest assignment llwilable 
• Chosen by co.lll.Dlander from 1 SO+ srudents as p~onal aide, orchest:Iated squadron project assignments 

Skill8, Interests, aod Other A.ccompliahmeota 

• Ironmm Triachlete; completed 8 marathoo.s, induding Boston 2005 a.ad Great Wall of China 2006 

• Bicycled across the United Stares for Catholic Rclief Services in 2003 



(b)(6} thristonher_Henderson 

Education 

Oct 2003 - Jul 2004 Univeftity of Cambridge CambrU/ge, Uni~d Ki11gdom 
• M.Phil. in !ntea'l.ational Relations 

• Graduated with a dis!lnction in euminations, invited to return for Ph.D. 

Aug 1999- May 2003 Georgetown University W4Jbingww, DC 
• B.S. in Foreign Service, Cmn Ltuult, 3.67/4.00 GPA 
• W SO+ members of the Dt/14 PIA Epsilcn Professional For6gn Service Fraternity as President 
• Managed 1 00+ students on 3 annual work:.-service trips to Appalachia as service organization president 

• Top graduate from Air Force Officer Training (1 of 10) 

Work and Leadership Experience 

Aug 2008- Present.: Assi&tsnt National Veterana Dlteeu>r, Obam.a for America Cbi«Jgo, ll. ... ; W4Jhington, DC 
Assistant 10 National Security Spokesperson. Presidential Tranaitioo Team 

• Researched sensitive national security issues of meilia interest; alerted spokesperson to intt:mational developments 

• Promoted to paid staff within 6 weeks ahead of caropajgnen w I 4 months more a.pcrience 
• Synched grassroots supporters with c:ampaign sr:.ff in all SO states- united efforts multiplied voter contaCt 

• Led New Mexico vererans outreach; interviewed by 1 S+ press outleu~ea~d margins l3 pts in GOP counties 

• Increased Navajo votet' participation 25%; personally tasked by state director w maaagc p:.Ud canvassers 

• Coordioot:ed 30+ admir:ili, generals, distinguished vers for p.re--debau: eventS. Deve.loped a novel approach to 
matt:h speaken tO voter markets. Given wk by Rkhatd Danzig. fo.m1er Secretary of the Navy. 

Oet 2007- Aug 2008: Flight Commander, National Secw:ity Agency Fort Meade, MD 
• Led 75+ personnel gatheriJ:Ig intdligence suppotting the Afghan and Iraq Wars and the Natiooal Security Agenc:y 
• Motivated subordinates to design. produce otiginal aa2.1ysis products- nC\11' intd drove 50+ attaCks ag.Un.st Taliban 

• Awarded Intelligc:nce Officer of the Yea:r (1 of S) 

Aug 2006- Oct 2007: An:alyat and section Lead, Joint Intenogation Center &ghdmi, Iraq 
• Identified and nominated highest-threat te:rrocisu and inswgenrs for prosecution in Iraqi couns 

• Led analyse team to recoveT missing US milituy pasonnd. Personally bciefed family on case s~rus. Guided 
inten:og.ation direction and devdopc:d new intelligence sources. Freed detained Iraqis & facilitated caprun: of others 

• Deve.loped a report on foreign 6ghter m61tncion for US Ambassador to Iraq and Iraqi Foreign Ministry 
• Fused d.aaa on 2SK + det:ainet:s; directed design of empirical Qna]ysis tools - provod cottelatioru between detention 

practices and insurgent recruia:nem trends- results briefed to Gen Pemew atJd US caprure paradjgms changed 

• Selected by commander as top l 0% of pett group 

Aug 2005- Aug 2006: Executive Officer & Watch Officer OJ11n A8, SoNth lvma 
• Supervised threat waming team during Non.h Korean missile crisis; missile launch imrnediately ID'd, 3-star general 

promptly i.nfoaned, Korea-based American forces and Pr~sidcot Bush alened 

• Assisted commandcr in unit administration, and subordinate evaluation. Chosen ahead of ten other peers. 

• Implemented first-ever lU1lilysis of North Korean leadership and potential war-time practices. Briefed to genetal. 

• Managed m\lltiplt unit programs during critical inspccrion - squadron a-warded coveted "Excellent" rating 

Aug 2004 -Aug 200.5: Executive Offic-er & Student, Intelligence Officer Training Goodftlb111 AFB, TX 
• Top graduate cut of a class of 20 and given teughest assignment available 

• Chosen by commander from 150+ students as person21 aide, otchesa-.~.ted squadron projeo: assignments 

Skills. Inu~resUl• and Other A.ccomplisluru:nts 

• Jronman Tri.athlete; completed 8-m.arathoos, indu.di.og Bosten 2005 and Great Wall of China 2006 

• Bicycled across the United States for Catholic Relief Services in 2003 
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Objective: A position that will utilize my experience and abilities and promote continued growth and 
competence. 

SUMMARY 

Possess years of progressive experience and responsibility in executive support., office management, and 
corporate administration. Skilled at woncing independently with an in-depth know1edge of organizing and 
maintaining daily office routines. Recognized as an efficient, motivated, and responsible worker, able to 

.)..Qlertac.e ... eJtedl'te.OC..at.all~el.s.. ·ncluding senior level coordination between DoD and business communities. 
~lDJ(6) 

PROFESSIONAL EXPERIENCE 

DEPARTMENT OF THE AIR FORCE, OFFICE OF THE ASSISTANT SECRETARY (ACQUISITION) 2007-TO PRESENT 
Special Asaletant/Sc.heduler to the Aaalatant Secretary of the Air Force (Acquleltlon) 

- Manage Assistant Secretary's extremely busy calendar to accommodate all internal (See.AF office, Service 
Acquisition Executives and USD(AT&L) staff) and external meetings (Congressional offices, and high-level 
industry personnel); screen telephone calls, visitors, and mall; coordinate travel arrangements: orepare.l 
corresQondence; assemble meeting information; complete special projecls as assigned. l(b){6) 
(b)(S> I ..... ____ ____. 

LOCKHEED MARTIN CORPORAT10N, 15~ Crystal Drive, Sta. 300, Arlington, VA 22202 2003-2007 
ExecUtive Administrative Assistant to Senior VJce President. Washington Ope ratione 

- Coordinate and schedule meetings with Senior VP and Washington Operations staff, Lockheed Martin 
Executive Office, Members of Congress, Pentagon officials. and the presidents and vice presidents of 
industry companies. Senior VP's calendar is continuously updated to reflect rapidly changing schedules. 

- Provide support to ChairmanJCEO While resident in Washington Operations Office 
A Screen large volume of telephone calls, take detailed messages, and refer calls as appropriate. Relay 

messages to and from Senior VP to Washington Ops staff, Executive Office, and customers regarding 
meetings, status, and information; manage incoming correspondence, responding or tasking as 
appropriate. 

- Coordinate and arrange travel with Washington Ops staff, Executive Office, and Members of Congress. 
Coordinate with .. Corpomte Air and Legal to ensure Member travel is consistent with company and 
government policies. Research flight availability to maintain maximum flexibility for Senior VP within the 
schedule. 

- Responsible for compiling and submitting quarter1y Congressional Lobbying Report for Sr Vice President 
- Attend quarter1y Senior Support Staff meetings at Headquarters and communicate information to 

Washington_~ lead administrative assistants. Maintain Jog of numerous action items for tra:cking and 
follow-up. ~b)(S) I 

DEPARTMENT OF DEFENSE, OFFICE OF THE UNDER SECRETARY (ACQUISITION. TECHNOLOGY & LOGISTICS) 
2001 - 2003 - Per~onal & Confldenttal Aaalatant to the Under Secretary of Defen8e (AT&L) 

- Managed Under Secretary's extremely busy calendar to accommodate all internal (SecDef & DepSecDef 
offices, Service Secretaries, Service Acquisition Executives and USD(A T&L) staff) and external meetings 
(White House, Congressional offices, Cabinet Secretaries, and nigh-level industry personnel); screened 
telephone calls. visitors, and mail· coordinated travel arrangements; prepared correspondence; assem~d 
meeting information for USD (6)(6) 

'-----------------------------~ 
THE AEROSPACE CORPORATION, 2350 E. El Segundo Blvd., El Segundo, CA 902.48 1990-2001 
Exet;ut:fve A.aslefant to the P1"881dent and Chief Executive Officer (1992- 2001) 

- Provided confidential administrative assistance; coordinated and prioritized appointments, meetings, 
speaking engagements, travel arrangements, civic and social events, and customer and government 
liaison activities. Screened large volume of calls, took detailed messages and referred calls as appropriate. 
Interfaced with Board of Trustees. Corporata Officers, government and industry executives. exercising a 
high degree of independent discretion, judgment, diplomacy and tact Managed incoming correspondence, 
including preparation and distribution of replies, res nded for the President when appropriate, tasked 
correspondence as appropriate for action by staff. ti 6) 



Gail J. Henderson-Wishnefsky Page2 

Secretary to Vice President, General Counsel and Corporate Secretary (1990 -1992) 
Provided a broad combination of administrative and secretarial assistance. Assisted with administrative 

and logistical duties relative to the corporation's Board of Trustees meetings, including coordination of off
site meetings, preparation of meeting materials and committee reports; coordination of trustee expense 
reports and quarterly payments; processing of new trustee paperwork. Interfaced directly with Trustees 
and Corporate Officers in support of the Board of Trustees meetings and committee meetings. 

COHEN BROWN MANAGEMENT GROUP, INC., 9200 Sunset Blvd., Ste. 609, Los Angeles, CA 90069 
1989 - 1990 - Executive Assistant to the Chief Executive Officer 

- Provided confidential administrative assistance and support to CEO of management consulting firm for the 
financial services industry. Screened large volume of telephone calls, took detailed messages, relayed 
information to CEO, and referred as appropriate; heavy dictation and transcription utilizing shorthand, 
recorder and direct input into computer; coordinated extensive travel arrangements (domestic and 
international) and seminar logistics; coordinated speaking engagements, teaching seminars, and social 
events; prepared proposals, contracts, program teaching materials, curriculum and correspondence. 

ISC DEFENSE & SPACE GROUP, 1299 Ocean Avenue, Ste. 200, Santa Monica, CA 90069 
1986 - 1989 - Executive Assistant to the Chainnan of the Board 

- Provided confidential administrative assistance to Chairman/CEO of international defense and aerospace 
holding company. Managed incoming correspondence, including preparation and distribution of replies, 
responded for CEO when appropriate, tasked correspondence to staff as appropriate; managed CEO's 
personal checking account, payment of personal bills and maintenance of personal residence; acted as 
Office Manager coordinating office services, supplies, phone service, and secretarial support. Coordinated 
Board meeting logistics and materials, prepared Board minutes; coordinated extensive international and 
domestic travel, prepared expense reports; coordinated calendar appointments and social events; prepared 
meeting minutes, business plans and monthly reports; interfaced with Board of Directors, Corporate 
Officers, including presidents and vice presidenfs of five subsidiary companies; visiting congressmen and 
government officials; industry executives. 

EDUCA1"10N 

- Meeting Planners Certificate Extension Program, UCLB, 1989 
- Graphic DesignNisual Communications Extension Program, UCLA, 1984-1985 
- Santa Barbara City College, 1971-1972 

SKILLS 

- Typing - 80/90 WPM, Shorthand - 70/80 WPM 
- Proficient with PCs and MAC Computers 
- Proficient with Microsoft Office: Outlook, Word, PowerPoint, Excel, Adobe Acrobat 

PROFESSIONAL MEMBERSHIPS 

International Association of Administrative Professionals (IAAP) 
Top Side Aviation Club 

AWARDS 

Secretary of Defense Exceptional Public Service Award (2003) 
AFA's SAF/AQ Hero Award (2008) 



s . AD A I R 
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WORK ExPERIENCE 

UNITED STATES DEPARTMENT OF THE ARMY The Pentagon, Washington, DC 
Personal and Confidential Assistant to the Deputy As5istant Secretary of the Army, 
Strategy and Performance Planning (Acquisition, Logistics and Technology) October 2006-Present 
• Coordinate Schedule for the office of the Deputy Assistant Secretary 
• OveraD responislbility for meeting agendas and documentations 
• Provide assistance and subject matter for the Department website and newsletter 
• Provide input and support for the Deputy Assistant Secretary and Consultants on various projects 
• Act as liaison with other departments and outside contractors 
• Entrusted with the handling of sensitive and confidential information 

OmCE OF THE MASON COUNTY DISTIUcr ATTORNEY 
Legal Assistant 
• Aided District Attorney in trial pl"'OCeedings 
• Processed legal documents and ensured accurate paperwork 
• Coordinated the filing of briefs, exJubit9, and other legal docummts 
• Served in temporary position at the Law Offices of Fox, Wood, Wood, &t Estill 

CAMP ALLEGHANY FOR GIRLS 
Assistant Head of Seni01' Camp 
• Managed all campers, counselors, and the running of camp life 
Unit Head 
• Directed all ten year-old cam peTS and their counselors 
• Served as liaison between campers, counselon. and heads of the camp 
• Instructed daily classes and led activities · 
Unit Head 
• Managed all seven and eight year-old campers and their respective counselors 
• Instructed daily classes and coordinated evening activities 

Maysville, Kentucky 
January 2004 

Lewisburg, W~t Virginia 
Summer2006 

Summer2004 

Summer2002 

Junior Counselor Summer 2001 
• Responsible for four campers during two t:hi~week sessions and instructing daily classes 
• Lrwited to join staff after participating as a camper from 1993-2000 

EDUCATION 

THE UNIVERSITY OF THE SO liTH Sewanee, Tennessee 
B.A. in HistDTY and Arl History; ConcentTation in European Degree received May 2006 
• Accepted into Order of the Gownsmen, an academic honor society and governmental body 
• Member of Pink Rib\:x>n, an elective honor society composed of upperclasswomen and female community 

members 
• Varsity Field Hockey Team, 2002-2005 

INTER COLLEGE 

Study Abroad 
• Completed. academic regime focused on history, politics and art 

• Studied current and historical dynamics between Greek Cypriots and Turk Cypriots 

(b)(6) 

Nicosia, Cyprus 
Summer 2005 



_,.::Home: 
(b)(6) 

EXPERIENCE: 

ANTOINETTE MORIN HENNIGAN 
Summary Resume 

.... 

--
Qf~ic~:e~·----------------~[(6)(6) "'-.....: -

2002-Present Person and Confidential Assistant to 
(b)(6) 1 

1999-2002 

1994-1999 

1990-1994 

1987-1990 

July 1987 

1985-1987 

1984-1985 

1982-1983 

(b)(S) u.s. Court of Appeal!:! fo~he ed Forces, 
Washington, DC, 202-761-1461~S-12~ 

d . , 1 d . . . . d 1 (b)(S) Ju ~c~a A m~strat~ve Aas~stant to Fe era ~----~ 
~b)(B) ~ u.s. District Court for the Dist..q.ct 
of Columbia, Washington, DC, 202-354-3440~S-1!l) 

~ecutive.Aspistant to the General Counsel~ ----------' 
~) .. ..J D~art~nt of the Army, Pentagon, 
Washington, DC ~S-102J 

Secretary/Stenographer to the Executive Assistant and 
Special Assistant to,the Inspector General~<~>-~-~ --~ 

(b)(S) · ""1 D~rtment of Defense 
~-------------------,---1 I 

Arlington, V~rginia (GS-09) 

Legal Secretary/Stenographer to the
1
oenutv General 

Counsel (Mi~tary and Civil Affairs )~Cb_>~~~--------------~ 
GS-0!.1.) Pentagon 

..-

Returned from 6-year overseas assignment in Germany 

Secretary/Stenographer to.the Assistan~~1 ''isi an 

Commander-Maneuver/Commun~ty Cornman erU:~--~---------------~ 

ffi
~s) Mainz, Germany 
(GS-07) -



1983-1984 

1979-1982 

1976-1979 

1970-1976 

1969-1970 

09/69-12/69 

1968-1969 

1966-1968 

1962-1966 

AWARDS: 

(b){6) 

EDUCATION: 

SecretaE /Stenaaranher to,j~ he Chief, Department of 
(b)(S) 

Surgery ~---------------- McDonald ~rmy Community 
Hospital~Fort Eustis, Virginia~S-0~ 

Secretary/Stenographer to ~he Chief, Logistics 
Division!~~~>~~~~~~--~--~--~]} McDona~ Army Community 
Hospital, Fort Eustis, Virginia~S-0~ 

Stationed at Fort Bragg, NC, and since there was a 
freeze on government jobs, devoted my time to 
parenting and community service. 

Secreta~ograph~r:~ the Deputy General 
Counsel E6) ---~ ' Pede~~ Maritime 
Commission, Washington/ DC ~S-Elij 

Secretary/Stenographer([as-?U to Chairman of the 
Federal Maritime CommisSion 

Secretary/Stenographer to senior partner in a legal 
firm for the Liberty National Bank, Savannah, Georgia 

l (b)(6} 1· 
Secretary/Stenographer, Deputy General Counsel, 
Federal Maritime Commission, Washington, DC~-iru 

Received Exceptional Performance Awards in all 
positions. 

Saint Leo College, Saint Leo, Florida (Fort Eustis, 
VA, Extension) , Associate in Human Resources 
Administration, 1980) 

Husson College, Bangor, ME, Associate, Secretarial 
Science, 1962 



'(b)(6) 
AN;l'JIINBTTE MORIN KJnU4 GAN 

1------------------------------------~ \ 

EXPERIENCEs 

07/02 to Present - Confidential Assistant to~_6> ______________________ ~ 
~· S. ~urt of Appeals for the Armed Forces, Washington, 
~s-1~ 

DC, 202-761-1461 

In this position: I provide support and advice directly to the 
judge on critical and time-sensitive nonlegal issues; act as an 
intermediary between the judge and representatives of the judicial, 
legislative, and executive branches; assist the judge in the preparation 
of speeches; act as a point of contact as necessary between the judge 
and other judges of the Court, officers of the court, and other court 
personnel on nonlegal issues. Vote all votes in CADS database and print 
regular reports for the judge and senior commissioner on a variety of 
pending matters relating to case or issue tracking. 

Assist the Senior Commissioner in relaying the judge's requests to 
senior Court staff members; assist in ensuring that chambers procedures 
are in conjunction with administrative procedures of the court; assist 
in the preparation of legal opinions, memoranda, and correspondence 
submitted to the judge for distribution, including proofreading 
quotations, citations, and matters of grammar and style in accordance 
with established procedures and guidelines; assist in developing and 
maintaining procedures necessary to account accurately for and monitor 
work pending within the judge's chambers; assist in preparing 
correspondence for the judge's signature, and in establishing a tickler 
file to ensure that all matters are handled in a timely manneri assists 
in assembling reports, legislation, statistics, and other materials as 
required to keep the chambers abreast of current developments; assist in 
periodically reviewing and modifying chambers procedures to meet 
changing circumstances or as otherwise indicated. 

Responsible for the maintenance of the judge's legal and personal 
library, all office files, and the flow of work into and out of the 
judge's chambers; the proper preparation, maintenance, and control of 
all classified materials that are in chambers, distribution of mail 
within chambers, disposing of all nonlegal matters not requiring the 
judge's personal attention by drafting an appropriate response. 

Responsible for ensuring correspondence is prepared and dictation 
is transcribed in a timely manner (both from tapes and Gregg Shorthand 
method) ; assist in monitoring the workload among the administrative 
staff. 

Maintain and have full responsibility for the appointments calendar 
for the judge. Schedule conferences, meetings, and appointments. 
Coordinate·· and make all protocol' and other ar·rangem.i:mts relating to the 
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judge's travel plans and itinerary, speech commitments, social 
obligations, and other high-priority demands. 

1999-~7/02 - Judicial Administrative Assistant to federal~~-------~ 
< 6 ~:} u.s. District Court for the District of Columbia, 202-354-3440 

~S-1~ 
In this position, I was the judicial administrative assistant to 

the judg~ and worked in her chambers with two law clerks. I managed all 
the daily administrative tasks to include: making sure the judge was 
prepared for trials or court actions by preparing the necessary 
paperwork for trials or any court actions. After a trial, prepared the 
judge's jury instructions which required intense and expeditious 
preparation. 

Maintained and had full responsibility for the judge's calendar. 
Worked closely with the court clerk on calendar matters to ensure there 
were no conflicts. Scheduled conferences, meetings, and appointments. 

Made all travel arrangements, to include airline and hotel 
reservations and prepared travel vouchers at the conclusion of all 
travel. 

Voted the judge's votes in a CADs system recently installed in the 
court. 

Assisted and prepared numerous correspondence to the White House 
and to Members of Congress. 

Provided administrative and clerical support to the SES deputies 
and OGC staff. 

Handled Executive Officer actions in his absence. 
Extensive skills in office management, communications, and public 

relations. 
Expertly managed daily operations and adept in diplomatically 

dealing with people and promoting good public relations. 
· Coordinated weekly Significant Activities memorandum for the 

Secretary of the Army, which ultimately went to the Secretary of Defense 
and the White House. 

Maintained leave and absence calendar in Calendar Creator Plus for 
the Office of the General Counsel. 

Completed special assignments and drafted correspondence using 
knowledge of programs and GC'e views and references to respond to 
inquiries and requests for information. 

Worked independently and followed through with requirements with 
minimal guidance. 

Adjusted to emergency situations and changing priorities by using a 
high degree of judgment and initiative in interpreting and adapting 
guidelines. 

Identified and resolved various problems and situations that 
affected the orderly and efficient flow of work in transactions with 
parties outside the organization. 
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Exercised considerable judgment in applying guidelines and used 
precedence to resolve new, unexpected problems - frequently in time
critical, sensitive ·situations. 

· Coordinated the schedule of the General Counsel, in conjunction 
with the Secretary of the Army, the Assistant Secretaries of the Army, 
and the Principal Deputy General Counsel and Deputies General Counsel. 

Organized and coordinated office functions. 
Provided technical expertise and advice concerning procedures and 

format for the processing of all actions. 
Controlled signature items with an internal log. 
Reviewed correspondence and reports prepared by technical staff and 

professionals. 
Arranged transportation, lodging, meals, rental.vehicles, 

itineraries, agenda, and other matters essential to the success of the 
General Counsel's TDY trips. 

Gathered necessary information and prepared travel vouchers upon 
completion of travel. 

Established procedures to assure safeguarding of classified 
information. 

Organized a luncheon for a Norwegian delegation of high-rank~ng 
individuals. 

Scheduled a Pentagon tour, a luncheon, and a meeting for a 15-
member congressional Philippine delegation with no advance notice. 

Prepared correspondence and reports using knowledge of office 
automation equipment capabilities and software features, currently 
Windows 97. 

Edited and reformatted drafts of lengthy reports using word 
processing software features. 

Took notes during telephone conversations and other dialogues as 
requested by the General Counsel. In one instance, the GC called me at 
home on a Sunday afternoon and dictated speech notes he was about to 
present while he was out of town. On other instances, he would dictate 
notes or changes to speeches he was about to present from TDY locations. 

Prepared from 150-200 invitations for the annual OGC Open House. 
Kept up to date on computer technology; specifically in Microsoft 

Office '97, Calendar Creator Plus, Microsoft 6.0 for Windows, Microsoft 
Exchange, and the Internet. 

Attended Beginner and Intermediate PowerPoint Class in March 199S. 

02/90-1994 - Secretary/Stenographer to the ~~ut~ Assistant 
S ec al Assistant to the Inspector General i(~~ 

(b(6 Department of Defense, Arlington, Vu.i""'r_g_ i _n_i_a.-r-(-G_S _ __ 0_9....,).------' 

·-
Provided secretarial and administrative support to the Executive 

Assistant and Special Assistant to the Inspector General. Assisted in 
developing, coordinating, and implementing the master work schedule. 

Maintained supervisor's calendars and coordinated dates of meetings 
and conferences, in addition to other personal commitments pertaining to 
supervisors' official role. 

Maintained the IG conference room calendar ensuring there were no 
conflicts. 
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Conferred with superiors frequently and kept abreast of new 
assignments and projects that required scheduled or rescheduling 
consideration and, as directed, took necessary action. 

Served as intermediary between the Executive Assistant and Special 
Assistant for those who made demands on their time, to include Assistant 
Inspectors General and subordinate-level staff members. Screened calls 
and visitors, personally providing information or assistance based on 
understanding of current IG policies, project status, security 
requirements, and the personal wishes of the Executive Officer and 
Special Assistant to the IG. Kept informed of the status and order of 
priority of projects in those areas for which the Executive Assistant 
and Special Assistant were responsible, handling inquiries regarding 
such projects in a knowledgeable and efficient manner. 

Screened correspondence, ensuring that only those matters requiring 
their personal attention were referred. Devised and maintained control 
records for items coming in for IG's signature and for matters in 
coordination with other offices and follow-up to expedite action or 
ascertain status. 

In the absence of the IG and Deputy IG secretaries, served as 
alternate secretary providing clerical and administrative support to the 
IG staff. 

Dealt with Congress, senior Federal, judicial, and industry 
officials, dignitaries, and the press. 

Composed routine correspondence for the lG staff. 
Took and transcribed dictation using knowledge of Gregg Shorthand 

or transcribed taped dictation in the form of correspondence, memoranda 
for record, and narrative reports on sensitive and administratively 
confidential matters. 

Made travel arrangements for the Executive Assistant and Special 
Assistant to include planning for domestic and overseas travel. Assisted 
in the development and refinement of itineraries, prepared travel orders, 
secured reservations and tickets, ascertained that passports and visas 
were in order, assisted in the development of necessary trip reports, and 
generally assisted in related administrative support work. 

Maintained an effective office filing system. 
Established and maintained a directory of all superiors contacts, 

their current business addresses and phone numbers. 

11/87-02/90 - Legal Secreta~~qQg,;:a"Qher to the D~uty~eneral Counsel 
(Military and Civil Affairs)~> ~-O_!U 

l was a legal secretary to the Deputy General Counsel (Military and 
Civil Affairs) (a Senior Executive Service (SES) equivalent to a two
star general). 

Provided administrative support to include answering phones and 
either referring the call to the proper attorney and other offices as 
necessary, or handling those that I could, routine correspondence and 
case referrals. 

Maintained supervisor's calendar and reminded him of scheduled 
events. Ensured accurate scheduling without conflicts and kept calendar 
current. Ensured timing and follo"!-UP on appointments and·commitments. 
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Prepared travel orders and travel vouchers. Made travel 
arrangements, to include reservations and tickets. 

Proofread all drafts submitted to supervisor for signature by the 
General Counsel; reviewed for proper format, typographical errors and 
misspellings, and compliance with regulations. 

Took dictation (Gregg Shorthand) in the form of office memorandums, 
notes, correspondence, and telephone calls. 

Dealt with officials of the Department of the Army, Department of 
Defense, the Congress, private industry, state and local governments. 

Since Mr. Peck was the ethics counselor for the Department of the 
Army, as his secretary, I monitored the submission of SF 278s (Financial 
Disclosure Statements) and also maintained and coordinated DD Forms 1555 
(Confidential Statement of Affiliations and Financial Interest) . This 
involved setting up a computer listing of all persons required to file 
and monitored suspense dates. Also ascertained the completeness of the 
forms and returned those that required additional information. Mr. ·Peck 
was also the author of The Ethics Counselor newsletter which I typed, 
coordinated the printing of, maintained a mailing list for, and made 
distribution of such. 

09/87-11/87 - Secretary/Stenographer and personal assistant to the 
Assistant Director for Maintenance Management in the Office of the 
Deputy Chief of Staff for Logistics (Supply & Maintenance), a Senior 
~xecu~ Service (SES) equivalent to a one-star general officer 
~S-07~ 

I was in this position for only two months and then accepted a GS-8 
position that I had applied for prior to taking this position. 

Received phone calls and visitors to the office. 
Received and handled correspondence directed to our office. 
Maintained suspense record and followed up to ensure actions were 

completed. Maintained other suspense logs such as Early Birds, notes 
from the Deputy Chief of Staff for Logistics (DCSLOG) , high interest 
cases, Officer Efficiency Reports (OERs), CPAs, etc. 

Maintained superior's calendar of appointments, meetings, 
conferences, etc. 

Made travel arrangement to include preparing travel orders and 
travel vouchers. 

Reviewed all correspondence submitted for superior's signature. 
Performed a variety of administrative duties in connection with the 

office. 
Assisted the secretary to the Direct, Supply & Maintenance {a two

star general officer) . 

Returned from 6-year overseas assignment in Ger.many - July 1987 

02/85-07/87 - Secretary/Stenographer to the Assistant Division ~ 

Commander-Maneuver/Community Commander (One-star general officer)~S-22J 
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I was secretary to the Assistant Division Commander
Maneuver/Community Commander (General Officer) in the Mainz Military 
Community Command Section. This was a very fast-paced, high-pressure 
office. 

Provided administrative services to the Commander. Received all 
visitors and telephone calls to the Commander. Referred important 
matters or important visitors to the Commander or his Deputy Commander; 
took messages for their attention or made later appointments for 
visitors. Determined matters which could be handled by subordinate 
divisions and referred them as appropriate. When high-ranking officials 
and dignitaries visited or had appointments, assisted them in placing 
calls and performed other duties as requested by them. 

Maintained the Commander's calendar in coordination with the aide
de-camp to include tactical, community, and personal commitments and 
scheduled appointments, conferences, and meetings. 

Ascertained that the Commander was fully briefed on matters to be 
considered before the scheduled meeting and applied own initiative when 
researching files and records to provide all background information 
needed for the conference. When necessary, attended meetings and 
prepared reports of proceedings. 

Received incoming correspondence, reports, directives, 
instructions, etc. Screened out those I could personally handle and 
took necessary action or referred others accordingly. Initiated routine 
correspondence. Drafted replies to general inquiries, endorsements, and 
Star Notes for the Commander's signature. 

Searched for, assembled, and summarized information as required 
from files and documents as requested by the Commander or in 
anticipation of the Commander's needs. Maintained suspense control 
records on the status and suspense of correspondence for the Conunander 
and followed up. 

Reviewed documents prepared for signature of, or requiring 
coordination by the Commander for conformance with regulations, grammar, 
format, and special policies. Called deviations to the attention of the 
originator and returned communications for correction as necessary. 

Assisted staff members in . the procedural aspects of expediting the 
work, including assigning work to clerical help to take care of 
fluctuating work load, explaining report requirements and informing and 
instructing clerical personnel concerning procedures for preparation of 
correspondence. 

Made necessary arrangements for travel, arranged schedules of 
visits, notified organizations and officials to be visited, made 
reservations, kept in touch with aide-de-camp en route, requested travel 
orders and submitted travel vouchers and reports following trips. 

Worked closely with the aide-de-camp with all coordination in the 
office and while "in the field." 

Took and transcribed dictation, which included a variety of 
material, to include sensitive NATO debriefing after Warsaw Pact 
Exercise in East Germany (40 typewritten pages) . This note taking 
involved very technical military language (specifically mechanized 
infantry jargon). Was also exposed to specialized terminology common to 
the operations and- the administration of a military · community in· an 

6 



overseas environment. Was responsible for transcribing and typing 
dictation into letters, endorsements, messages, instructions, narrative 
or statistical reports and other records. Material was typed in final 
form with responsibility for sentence structure, grammar, and spelling. 

Wrote resumes of conferences and furnished copies to action 
officers·. Followed up on projects resulting from conferences or 
meetings that had the particular interest of the Commander to ensure 
that schedules/deadlines were met. 

~=--------------------------As a confidential assistant l:i)(6) established 
and maintained classified and private files of correspondence and 
documents concerning classified subjects, pending investigations, 
subordinate personnel, effectiveness reports, and similar subjects. 
Safeguarded classified material. Was Telephone Control Officer for 
about a year before the function was moved to another office. 

NOTE: This position was a GS-6 position when I initially went into it. 
However, since the job was reclassified to a GS-7 a few months later, I 
am treating it as one job for the purpose of this application. 

* Although Brigadier General Glynn C. Mallory, Jr. was the general who 
initially hired me, he was followed by Brigadier General Craig H. 
Boice and Brigadier General Timothy J. Grogan. 

. ~~6~)------~ 
~~02/85 - Secretary to t~~ Ch~ School Admdn1strator~------~ 
~Frankfurt, W. Germany~S-~_l 

This position was that of secretary to the Chief School 
Administrator in the Chief School Administrator's Office, which 
consisted of four persons: Chief School administrator, Business Manager, 
Computer Specialist, and Exceptional Children Coordinator. Because of 
the nature of their jobs, these persons were always out of the office 
visiting the 21 schools in the Frankfurt, Germany, area, leaving me to 
handle the office in their absence entirely alone. 

Received telephone .calls and visitors, giving them pertinent 
information. 

Maintained a suspense log and telephone log. 
Kept supervisor's calendar and scheduled appointments and 

conferences, made sure that supervisor was fully briefed on matters 
before scheduled meetings. 

Received requests for statistical information concerning 
supervisor's programs. Advised when the material could be furnished and 
prepared it personally or followed up to see that it was prepared by the 
supervisor's staff within the specified time. 

Made arrangements for conferences, including space, time, people, 
etc.; attended the meetings and prepared report of the proceedings. 

Received incoming correspondence, reports, instructions, etc. 
Screened out those items that could be handled personally, forwarding 
the rest to the supervisor or the subordinates, together with necessary 
background material. 

Drat"ted replies to general inquiries not pertaining to a 
specialized program. 
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Maintained control records on status and suspense of 
correspondence; read outgoing correspondence for factual correctness and 
adequacy of treatment, calling deviations to the attention of the 
originator. 

Assisted supervisor's subordinates (principals of the 21 schools 
which comprised the Frankfurt administrative area) in the procedural 
aspects of expediting the work, including such matters as shifting 
clerical help to cope with correspondence of a nontechnical nature. 

Made all necessary arrangements for travel, arranging schedule of 
visits, making reservations, keeping in touch with the supervisor en 
rou~e, submitting travel vouchers and reports. 

Typed a variety of material from rough draft including material 
presenting problems of spacing, paragraphing, columnar arrangements, 
etc. Composed and typed routine correspondence from brief verbal or 

written notes. 

03/83 - 09/84 - Secretary/Sten~(b~)F-~auaa~-±h&-r~dA~~h Area 
Support Group, Command Section Stuttgart 
Military Comm1nity, Stuttgart, • Germany (GS~~ 

This position was that of secretary/stenographer for the Commander, 
6th Area Support Group, who was also Deputy Commander of a very complex 
Greater Stuttgart Military Community (GSMC) which contained six sub
communities. 

Was secretary to the Commander (Major General) that pertained to 
his role as Commander, GSMC. Maintained his calendar and arranged for 
meetings and appointments while he was at GSMC. Dealt with higher 
headquarters, VII Corps staff, in coordinating time management and 
telephone conversations. Dealt with the Secretary to the General Staff, 
Chief of s.taff, Deputy Chief of Staff, and sometimes the Commanding 
General's staff in coordinating meetings and briefings. 

Routinely scheduled appointments, conferences, and TDYs for the 
Deputy Commander. Was the key link in the flow of information between 
the Command Section and staff elements throughout the command. 

Handled telephone callers and office visitors daily. In some 
cases, had to quickly discern whether the visitor or caller should 
receive the immediate attention of the Deputy Commander, referred to the 
Executive Officer, or someone else on staff, or handle it personally. 
On some occasions I had to calm irate visitors and accurately assessed 
potential problems as they came to the Command Section via telephone or 
in person. 

Prepared monthly reports such as the Manpower Feeder Report. 
Maintained Time & Attendance cards for the Command Section and was 

also responsible for those from the Equal Employment Office, the 
Adjutant 1 s Division, and the Organizational Effectiveness Office (total 
of 14) . 

Provided advice and/or gave assistance. Entertained questions on 
all aspects of policy and procedures. 

Assured that ·staff directorate secretaries were apprised of correct 
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correspondence preparation and timely submission requirements. Prepared 
and conducted a correspondence guidance session for other secretaries 
and clerical personnel from other staff offices (50 in attendance). It 
was well received and everyone asked that it be repeated in six months. 

Furnished supervisory guidance for the Executive Officer's 
secretary, GS-6, and a clerk-typist, GS-4, in our immediate office. 
Trained and assisted them with routine command functions and served as a 
source of information as questions arose. 

Researched and assembled necessary background data on a variety of 
projects providing the best available information upon which the Deputy 
Commander was able to make knowledgeable decisions. 

Reviewed pending projects and maintained suspenses to update the 
Deputy Commander. 

Handled classified documents and personal-in-nature documents as 
the~_oas.s.ed through the Command Section, j(b)(B) I 

(b)(6) 

Made arrangements for weekly command and staff meetings, as well as 
the monthly GSMC Commander's conferences. Coordinated conference agenda 
and assured proper distribution prior to conferences. Ensured that 
award and slide presentation data were compiled and correct. Reserved 
and arranged the meeting rooms. Arranged for a photographer to be 
present at the award presentations. 

Reviewed incoming and outgoing correspondence. Very knowledgeable 
of the organization and its operations and established priorities which 
resulted in a greatly improved quality of correspondence properly routed 
and reviewed for completeness and correctness. 

Prepared routine command correspondence. Composed and typed 
endorsements and short replies to requests. Did research and produced 
pertinent documents as background information when available for the 
Deputy Commander's information before sending correspondence in to him. 

Prepared the Master Community Calendar on a monthly basis which 
involved receiving input from all six sub-communities that comprised 
GSMC and compiled all the information into one packet. This calendar 
had wide distribution. 

Took shorthand notes at the weekly Command & Staff meetings and the 
monthly Commander's Conferences and transcribed the minutes of those 
meetings into final formal format. 

Transcribed telephone conversations that required action. 
Maintained personal files and suspense files for the Deputy 

Commander. 
I was a member of the interviewing panel which evaluated and rated 

the candidates for the position of GSMC EEO office Equal Employment 
Opportunity Assistant. Candidates were rated and ranked according to 
criteria established by the interviewing panel. 

NOTE: The above position was handled without the benefit of computers. 
Regular electric IBM typewriters were in use during this period. 

* LWOP status from September 7, l9B4 to October 29, l9B4. My 
husband's company was relocated to Wiesbaden, Germany, during this 
time. 
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03/82-03/83 - Secretary/Stenogra~er to the Execu~ye Of~er, Command 
Section, 6th Area Support Group 1~ ;] r:s-!2~ 

This position was that of a secretary/stenographer for an 
executive officer in a command section of the 6th Area Support Group and 
Greater Stuttgart Military Community (of which there were six sub
communities). It was a fast-paced, high-pressure job. 

Dealt with higher headquarters, VII Corps staff, on a regular basis 
to coordinate meetings and telephone conversations. 

Managed the Executive Officer's time by maintaining his calendar 
and scheduling his appointments, briefings, meetings, and TOY trips, and 
ensured that he was fully aware of the calendar. 

Screened telephone calls and referred the caller to the appropriate 
staff section. Disseminated information on a need-to-know basis. 
Answered routine requests as they occurred; referred sensitive requests 
or ones with director interest to the Executive Officer. 

Prepared written answers to routine written or verbal requests. 
Prepared reports and projects. Provided information or obtained 

and relayed information in the absence of the Executive Officer. 
Obtained information and prepared all TDY and leave documents for 

the XO. 
Established a suspense system for all suspenses directed by the 

Executive Officer and followed up on those suspenses. 
Recorded and filed documents coming to the Command Section with a 

suspense. 
Maintained conference room calendar. 
Instituted a log system in order to have better control of the many 

documents coming to the Command Section, thereby enabling anyone to 
ascertain the status of a document; i.e. whether a document had been 
signed and when, or if a document had to be returned for corrections. 

Reviewed incoming documents and determined priority of action and 
if it needed to be reviewed by supervisor or forwarded to a staff 
section for action. 

Reviewed outgoing. correspondence, ensuring it complied with 
regulations and met suspenaes. 

Took and transcribed dictation of meetings, correspondence, and 
telephone conversations. Transcribed telephone conversations that 
required action by the Executive Officer and ensured suspenses were met. 

Prepared endorsements to letters of appreciation and short replies 
to letters requesting information of non-technical material. 

Maintained functional files system !AW with AR 340-15. 
Work that contained any errors was returned for correction or 

retyped in the Command Section if time was of the essence. 
Trained a GS-2 clerk-typist who was hired during this period. 
Conducted a correspondence class for other secretaries in the area. 
Supplied guidance to their many questions that carne to our office 

with regards to correspondence and other information. 
Transcribed in final format the minutes of the weekly Command and 

Staff meetings, and the minutes of the monthly Commander's conferences 
in· the absence of the Deputy Commander's secretary. 
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Voluntarily contributed many long hours on own time with no benefit 
of overtime pay or compensation. 

~/79-01/82 - Secretary/Stenographer to the Chief, Department of Surgery 
~6) ;.:JfMcDonald Army Community Hospital, Port Bustis, 
V rginia~-~~ 

This position was that of secretary to the Chief, Department of 
Surgery (a Colonel, 0-6), and also acted as secretary to the Chief of 
Professional Services (also an 0-6). As secretary to the Chief of 
Surgery, I was also the Tumor Registry Secretary for the hospital and, 
in that capacity, established and maintained the Tumor Registry and 
tumor files for the hospital. As Tumor Registrar for the hospital, 
attended out-of-town seminars and meetings in order to stay up to date 
on oncology matters. 

Established local recorda, which included a master file, patient 
abstracts, and a follow-up file. Developed instructions, forma, and 
letters to facilitate acquisition of data. 

Ensured that patients requiring follow-up were given appointments 
in appropriate clinics for medical evaluation. 

Periodically reviewed and recorded the state of disease, ongoing 
diagnostic procedures, and addit.ional treatments on all tumor patients 
diagnosed and treated at the medical facility. 

As the secretary to the Chief of Surgery, screened a multitude of 
telephonic inquiries from both patients and staff. Answered questions 
based on my own knowledge. Made appropriate referrals to other staff 
and medical officers and briefed supervisor on matters that needed his 
immediate attention. 

Managed supervisor's calendar and appointment schedule. The Chief 
of Surgery's schedule was very hectic and complex. Minor and major 
surgical procedures, along with routine outpatient appointments, also 
had to be scheduled each week. In many cases, emergencies arose when it 
was necessary to cancel or reschedule a full day's appointments at the 
last minute. 

Acted as recorder for the monthly Tumor & Tissue Board, Surgical 
Staff meeting, and quarterly Ambulatory Patient Care/ Emergency Medical 
Services meeting. 

As recorder for the Tissue, Infection, and Transfusion Commdttee, 
major portions of time were exhausted each month preparing for this 
meeting. {In only one year, almost completely mastered the most . 
difficult and technical field of medical dictation when most of my past 
experience was legal dictation.) 

- Medical records on each cancer patient treated such month had to be 
pulled, investigated, and brought up to date prior to each meeting. 

, During the meeting, developed a record of the proceedings from 
transcribed shorthand notes. That was further broken down into 
individual cases and entered into the medical records of each patient. 

Completed medical records and correspondence concerning the Tumor 
Registry. Prepared reports and correspondence with little supervision. 
Provided counseling guidance to patients even after the patient received 
the formal portion of their medical treatment. Ensured-that they each 
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received, and reminded them of, follow-up appointments made at this 
hospital or other medical centers. Reviewed each of the patient's 
medical reco~ds for completeness and ensured that the patient did not 
miss his/her appointment. 

Prepared the "Numerical Report of the Tissue Committee 11 required 
for the meeting. 

Since this position also supported the Chief, Professional 
Services, I took and transcribed dictation for a variety of material. 
Approximately eight committees and meetings had to be coordinated and 
scheduled each month (to include those mentioned above) . In that 
capacity, acted as recorder for the monthly professional staff 
conferences and Quality Assurance Committee meetings. 

Took the responsibility to reorganize and maintain a leave control 
system for all the military physicians in the hospital. 

79 - Seer tary/Stenographer to the Chief, Logistics Division 
~~~~~~~~~~McDonald Army Community Hospital, Fort Eustis, 
Virginia (GS-0~ .... 

I was a secretary/stenographer and personal assistant to the Chief, 
Logistics Division. 

Performed a variety of clerical and administrative duties that 
included receiving and screening visitors and telephone callers {many of 
which were from higher headquarters, other installations, and civilian 
agencies) and made decisions as to appropriate action to be followed. 

Maintained supervisor's calendar and scheduled appointments without 
initial clearance. Scheduled conferences and meetings, making necessary 
arrangements for space, time, personnel, etc. Before appointments or 
meetings, extracted and compiled required material for supervisor's and 
participants' use. 

Established, maintained, controlled, and disposed of files, 
records, and references in accordance with TAFFS. 

Maintained chronological reading file of correspondence relating to 
hospital and MEDDAC policies and procedures for supervisor's ready 
reference. 

Received and reviewed all incoming mail, determining which could be 
handled personally and forwarded remainder to appropriate staff. 

Maintained a record of incoming and outgoing correspondence and 
action documents and followed up to ensure adherence to suspense dates. 

Placed and monitored two-way (or more) telephone conversations for 
the purpose of verbatim recording of matters discussed. 

Obtained and compiled information on MEDDAC activities requested by 
supervisor for use in preparing correspondence, reports, conference 
agendas, telephone conversations, etc. concerning mobilization 
expansion, supply, funding, equipment, personnel, facility requirements, 
interservice and cross-service agreements, command authority, 
operational controls, etc. 
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Attended conferences and meetings with the hospital staff as 
directed by the supervisor. 

Took shorthand notes and transcribed the highlights of conference/ 
meetings in order to have a permanent record of discussions, 
recommendations, and decisions reached. 

Acted as focal point for all.MEDDAC construction/repair work 
orders. 

Received requests for work with appropriate justification, secured 
approval of division chief, assigned work order number, logged in work 
order register, typed request on appropriate form, and forwarded to 
Directorate of Facilities Engineering (DFAE) . Maintained register in 
current status by posting DFAE actions from monthly computer printout 
received from DFAE. 

Conducted coordination with branches on correspondence, to include 
proper formatting, grammar, spelling, and current correspondence 
procedures to be followed. 

Reviewed all correspondence submitted for division chief's 
signature to assure proper format, spelling, and grammar and returned 
for correction as necessary. 

Maintained civilian employees• personnel file to include any papers 
necessary to effect proper personnel control such as job descriptions, 
employee record cards, performance ratings, awards, letters of 
appreciation, reprimands, job details, etc. 

Maintained time and attendance cards for SO% of the division 
personnel. 

Maintained documents, reports, and schedules concerning hospital 
janitorial contract, compiled statistical information pertinent to 
contractual specifications. 

Coordinated with the secretary of command staff, the Adjutant's 
Office, and other division secretaries, as necessary, to assure the 
smooth functioning of division and branch affairs. 

Made travel arrangements, prepared necessary documents, 
itineraries, schedules, and vouchers, and secured reservations and 
clearance. Reviewed for timely administrative or fiscal action. 

Maintained division temporary duty (TDY) and leave schedule for use 
by division chief. 

Took and transcribed dictation pertaining to a wide variety of 
subject matter with recurring use of technical terminology. 

Typed a wide variety of narrative and numerical material from 
notes, rough drafts, adapted models, or verbal indication; such as 
correspondence, staff studies, reports, messages, directives, technical 
papers, personnel action, manuals, charts, statistical tables, etc., 
assuring proper format, grammatical accuracy, and necessary attachments. 

~~~~~~--~~~e~tary/Stenographer to the Chief, Logistics Division 
McDonald Army Community Hospital, Port Bustis, 

This position was that of clerk-stenographer for the Chief, 
Logistics Division. 

Recorded and transcribed dictation for a variety' of material (e.g~, 
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correspondence, staff studies, technical papers, manuals, memoranda, 
disposition forms, Standard Operating Procedures, etc.), frequently 
involving the use of scientific, technical, or highly specialized 
terminology and phraseology when notes were taken without interruption 
and transcribed into final form with responsibility for correct 
punctuation, capitalization, spelling, grammar, format and arrangement 
and spacing of material. 

Assembled supplemental or back-up material from files for 
attachment to the end product. 

Answered telephone and personal inquiries relative to the 
activities of the office when the information required could be supplied 
from my own knowledge of office activities or could be located in office 
files or records. 

Screened telephone calls and visitors and made appropriate 
referrals to other persons in the office or to other organizational 
segments. 

Maintained office files according to established functional file 
system involving the classification of material into a large number of 
subject headings and subheadings. 

Composed correspondence of a routine and non-technical nature based 
upon oral instructions, brief notes, or information that was readily 
available in the files and records of the office. 

Compiled statistical data for reports, charts, or records 
extracting data from documents and posting or tabulating same to work 
sheets or other office records. 

Verified accuracy of computations or computed quantities such as 
totals, subtotals, percentages, averages, and balances following 
standard procedures. 

Referred to style manuals, technical or non-technical dictionaries. 

07/70-11/76 - Stati~od at Port Bragg, NC, and since there was a freaz~ 
on govarnmen t jobs, (b)(S) 

~--------------------------------------------------------------------------------~ 
(b)(6) 

09/69-06/~ -·S&cretary/Stenographer to the Deputy General Co~l 
i<b)(S) ~ Federal Marl time Commission, Washington, DC @s-Ollj 

I was secretary to the Deputy General Counsel, Federal Maritime 
Commission. The functions, duties, and responsibilities of the Office 
of the General Counsel encompassed legal questions and issues arising 
from the entire scope of the activities of the Federal Maritime 
Commission, which were concerned with regulatory authorities and 
responsibilities governing common carriers by water in the foreign 
commerce and the domestic offshore trade of the United States. 

Maintained the appointment schedule of the Deputy General Counsel 
and rearranged schedules when necessary. 

Briefed supervisor on matters, obtaining necessary material to be 
used in any scheduled meetings. This included not only meetings within 
the Office of the General Counsel but also other meetings or hearings 
such as those with or before the Federal Maritime Commission. 

RevieweQ and routed mail to the proper person for disposition: 
Reviewed outgoing mail for procedural and grammatical accuracy before 
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routing to the Deputy General Counsel for signature. 
On own initiative, or with brief instructions, composed 

transmittals, acknowledgments, requests for information, and other 
routine correspondence. 

Kept informed of the current status of work for which my boss was 
responsible assuring material was sent into supervisor to concur with 
established deadlines. 

Worked closely with the secretary to the General Counsel in the 
transmittal of information and material. 

For the Deputy General Counsel's use in preparing memoranda of law 
and correspondence, obtained documents and information often of a varied 
and complex nature. 

From brief instructions as to the nature and extent of material 
needed to complete analysis of problems, obtained tables of statistics, 
excerpts from reports and studies, citations of law, Executive Orders, 
Congressional Reports, etc., which were pertinent to the analysis in 
process. 

Took and transcribed dictation from the Deputy General Counsel on 
all phases of the work of the Office of the General Counsel in which the 
Deputy General Counsel was involved. 

Received telephone and personal callers in the office of the Deputy 
General Counsel and ascertained nature of the call or visit and 
determined which ones should be directed to supervisor and which ones I 
could personally handle. These calls were from officers of companies, 
attorneys, members of congressional committees, directors of Commission 
bureaus, and other Government agencies. Gave out non-prescribed 
information or information that was open to the public. 

Obtained material on own initiative, gave material to supervisor 
when calls or visits required background material. 

Made arrangements for conferences, including space, time, and 
people. Informed participants of topics to be discussed and 
occasionally provided them with background information. 

09/69-12/69 Secretary/Stenographer to Chair.man of the FedeF,!~ ~ 
Maritime Commission, 1100 L Street, NW, Washington, DC 20573 ~-!U 

Mrs. Helen Delich Bentley was appointed Chairman of the Federal 
Maritime Commission shortly before I returned to duty in September 1969 
(after being on a leave of absence} . Before resuming my previous 
position as secretary to the Deputy General Counsel, I was asked to 
manage the new Chairman's office until she was able to arrange for her 
own permanent secretarial staff's move from Baltimore, Maryland. 

As Mrs. Bentley's temporary office manager, I maintained her 
appointment schedule with the responsibility for avoiding conflicts in 
making appointments and for rearranging the schedule when necessary. 

Maintained the schedule of the Commission's staff car. 
Mrs. Bentley gave numerous speeches in all parts of the country and 

many were dictated on a Dictaphone machine that the Chairman used while 
on flights to and from destinations and I transcribed into final form. 
Much of the correspondence was answered in this manner also. 

Saw to it that the speeches were printed and distributed to the ·· 
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proper persons and offices and maintained a ·file en the speeches. 
Set up a new filing system. 
Briefed and informed the new secretarial staff on the functions of 

the various bureaus and offices within the Federal Maritime Commission 
as they arrived on board. 

Received telephone and personal callers and ascertained nature of 
their call or visit and determined which ones should be directed to the 
Chairman and which ones I could personally handle. These calls were 
from offices of companies, attorneys, members of congressional 
committees, directors of commission bureaus, and other Governmental 
agencies. 

11/68-05/69 - Secretary/Stenographer to senior etner in ZL..l1gal firm 
(b){6) 

for the Liberty National Bank, Savannah, Georgia 
~~------------~ 

Since I was on a leave of absence from my government job in 
Washington, DC, I found a position as a secretary/stenographer to one of 
the senior partners in a legal firm for the Liberty National Bank. My 
primary duties were that of a stenographer and typist. 

Took dictation and transcribed voluminous amounts of 
correspondence. Sat in on conferences, meetings concerning trusts, 
affidavits and dispositions, and business deals, taking everything in 
shorthand and transcribing immediately into final form while clients 
waited for the completed documents. 

Typed up wills, deeds, trusts, and sent out telegrams on brief 
instructions from employer. 

• a (LWOP} from November 196a throu h 

I returned to work 
September 1969. 

67-05/67 - Secretary/Stenographer~eputy General Co~el,~~ 
~-------<~1 Federal Marit~ Commission,l!lOO L Street, N.W., was~ngton, DC 

(GS-07 . 

This was a temporary position for the Secretary to the Chief, 
Office of Hearing Counsel, who went on maternity leave. 

Managed the office and also supervised and trained the clerical and 
stenographic assistants in the office. There were two GS-4 typists and 
one GS-5 stenographer; a new GS-6 stenographer was hired during the time 
I was there and I briefed and trained her on the work of Hearing Counsel 
and assisted her on everything until she was familiar with the work. 
Explained proper working procedures, proper format for typing various 
documents, and proper method of filing documents. 

Distributed work evenly among employees and reviewed ic for 
adequacy and accuracy. 

Assisted attorneys in the procedural aspects of expediting the 
office work and relayed information concerning such procedures to all 
members of the office, including attorneys and lower-grade stenographic 

.. and clerical personnel·. 
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Compiled and typed the monthly report. This consisted of listing 
all hearings held, briefs printed, oral arguments heard, all active 
cases before the Commission, etc. 

Handled the processing of incoming correspondence, reports, 
instructions, etc. Screened out those items which I could handle, 
forwarding the rest to attorneys concerned, together with necessary 
background material. 

Read outgoing correspondence for accumulative knowledge of office 
operations and status of cases, for procedural and grammatical accuracy, 
for conference with general policy, for factual correctness, and for 
adequacy of treatment. Called any deviations or inadequacies to the 
attention of the writer. 

Received phone calls and visitors and offered to assist such 
callers before referring them to the several attorneys of the bureau in 
order to save their time for important matters. This took care of many 
questions, including the answering of substantive information except 
those involving technical knowledge or requiring legal research. 

Took and transcribed complicated and varied legal dictation from 
the Chief. These included briefs (very often 50-page briefs), 
pleadings, letters, memoranda, etc., involving technical and other 
specialized terminology of shipping and maritime transportation laws, 
rules, and regulations. 

Often it was necessary to research material being transcribed, 
e.g., legal citations. 

Composed routine correspondence with only brief instructions from 
supervisor. 

NOTE: Rear Admiral Harllee (Retired} was the Chairman of the Federal 
Maritime Commission during this time. Because his secretary was unable 
to do any overtime work for him at all, I was asked if I would be 
willing to assist him. I worked· every Saturday, some Sundays, and many 
evenings with the Admiral and other perso~s from the Commission's staff 
who assisted him. He dictated all his responses to his correspondence, 
reports, items for the weekly meetings held with the Commission, etc. 
Also placed many long distance phone calls for him. 

apher to the Chief, Office of ~aring 
--~----------------~~' Federal Mar~~ Commiasion,~~oo L 

, Washington, DC (GS-04 to GS- ~ 

This is the same position held in the position enumerated above. 
The duties and responsibilities remained the same. I was thoroughly 
familiar with the duties and responsibilities of the office and was 
perfectly capable of performing them in the absence of the secretary to 
the General Counsel. 

Besides maintaining a work control system for draft Commission 
Reports {which I devised), I supplemented and expanded it to include a 
card index of often-used case citations. 

The secretary to the General Counsel sustained a fall and broke 
both wrists, which made her unable to maintain her position for 3 
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Assembled papers, documents, memoranda, and other intormative 
material from the files of this and other bureaus of the Commission for 
the information of the bureau attorneys. For example, where a 
particular question arose in the course of the work of an attorney, I 
obtained as much background information as might be available from the 
files or resources of the agency, such as securing appropriate 
agreements, tariffs, and amendments or revisions thereto. 

Assembled and summarized other information from files and documents 
in the office or other available sources for use of attorneys on the 
basis of general instructions. 

Assisted in the processing of incoming correspondence, reports, 
instructions, etc. Screened out those items that I could handle myself, 
forwarding the rest to attorneys concerned, together with necessary 
background material. 

Read outgoing correspondence for accumulative knowledge of office 
operations and status of cases, for procedural and grammatical accuracy, 
and for factual correctness. Called any deviations or inadequacies to 
the attention of the writer. 

Received telephone calls and visitors and handled those I could. 
Took and transcribed complicated and varied legal dictation. 
Assisted the secretary to the Bureau Director in the operation of 

the "outer office" which included some of the above and the following: 
assisted attorneys in the procedural aspects of expediting the office 
work and relayed information concerning such procedures to all members 
of the office including attorneys and lower-grade stenographic and 
clerical personnel. Assisted in training and supervising new 
stenographic and clerical employees in the bureau. Explained proper 
working procedures, proper format for typing various documents, and 
proper method of filing documents. 

Distributed work evenly among employees and reviewed it for 
adequacy and accuracy. 

Set up and maintained files for docket material including briefs, 
pleadings, commission notices, correspondence, subpoenas, and exhibits. 

Maintained time and attendance reports of the bureau, which 
involved keeping careful records of attendance, of leave, travel, 
official business and military leave. 

Prepared memoranda of adjustments or changes with regard to the 
time and attendance report. 

Set up and typed schedules or tables as exhibits; prepared 
descriptive lists of exhibits received in evidence in hearings; and 
referred violations to the Justice Department. Prepared and kept 
duplicate files of the entire record. 

Prepared travel vouchers for attorneys and followed through to 
ensure complete processing before submitting it for payment. 

In the absence or preoccupation of the secretary to the bureau 
director, I assisted by performing those duties as necessary. 

Although I worked under the general direction of the attorneys who 
made assignments, I performed independently to carry out my 
responsibilities in those areas where procedure had been clarified. 

In addition to routine secretarial functions, I, along with the 
secretary to thebureau director, did a complete scrutiny of the 
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existing filing system, which led to the elimination of six complete 
file cabinets. This work was done without significant supervision on 
the part of the director of the bureau. 

01/63-10/64 -
As a clerk-stenographer in the Bureau of Hearing Counsel, I 

provided secretarial, clerical, and stenographic assistance to 12 
attorneys assigned to the bureau. I performed legal and statistical 
research for attorneys of the bureau, which included checking citations 
in the pleadings that the attorneys prepared. This required a 
familiarity with legal material available in the law library, and a 
continuing familiarity with current court opinions and statutes. In 
preparation of cases for hearings, organized statistical information 
into exhibit form and assisted the attorney assigned to the proceeding; 
assisted the attorney assigned to the proceeding in the preparation of 
motions, petitions, briefs, etc. Set up and typed schedules or tables 
as exhibits, prepared descriptive lists of exhibits received in evidence 
in hearings; referred violations to the Justice Department. 

I assumed responsibility for the clerical and secretarial part of 
the office, which was physically separated from the main part of the 
bureau Received visitors and telephone calls referring, as many as 
appropriate to subordinate attorneys and answered inquiries regarding 
docketed proceedings. Received inquiries from, and had personal contact 
with, representatives of other bureaus of the Federal Maritime 
Commission and of other governmental agencies and lawyers who were 
counsel for the parties to the docketed proceedings. Handled and 
disposed of such inquiries not requiring the personal attention of the 
attorney assigned to the particular matter involved. Took and 
transcribed complex and varied legal dictation, such as pleadings, 
memoranda, letters, rules, etc., from the attorneys of the bureau to 
whom I was assigned. Sometimes it was necessary to research material to 
incorporate in the body of the material being typed. Composed routine 
correspondence with only brief instructions from supervisors. Prepared 
travel orders and travel vouchers on brief instructions. Kept and 
arranged schedules and appointments of the attorneys. Ordered supplies, 
equipment and service~ for the entire bureau. Kept the supply cabinet 
orderly and adequately supplied. Set up and maintained files for 
docketed material for the attorneys I was assigned to, which included 
pleadings, Commission notices, and correspondence. Also maintained 
personal individual files. Maintained card files on the attorneys on 
service in the docketed proceedings and card files of attorneys and the 
dockets they were a party to. Received assignments directly from the 
six attorneys to whom I was assigned. On one particular case, 
reproduced 600 documents, organizing five sets of them and prepared a 
descriptive list of them prior to their submission as exhibits at a New 
York hearing. 

09/62-01/63 - Clerk-Stenographer,~ ·r---------------~Bureau of Hearing 
~unsel, Federal Marit~ Commiss on, 441 G Street, Washington, DC 
~S-04)3 · · 
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This first position that I was appointed to was that of a clerk
stenographer in the Bureau of Hearing Counsel. This bureau consisted of 
12 trial attorneys who tried cases before the Federal Maritime 
Commission. During the first month, I became acquainted with office 
procedures, filing, dockets, travel vouchers, took dictation and 
transcribed (most of this transcription consisted of brief), 
pleadings, motions, and correspondence for the attorneys in connection 
with their dockets.} 

After the first month, I was moved, along with six attorneys, to 
another part of the building because of overcrowding in the main portion 
of the bureau. Therefore, I performed secretarial and stenographic 
duties for these attorneys as outlined in the job mentioned previously. 

AWA.RDS: 

(b)( 

EDUCATION: 

Received Exceptional Performance Awards in all positions. 

Saint Leo College, Saint Leo, Florida (Fort Eustis, VA, 
Extension) , Associate in Human Resources Administration, 
1990) 

Husson College, Bangor, ME, Associate, Secretarial 
Science, 1962 {currently Husson University) 
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Delonnie Henry 
(b1{6) 

Strong organi:ZJltiona~ inJerpersoiUJl and communication (written and oral) slcills. 
Self-starter with excellent project design experience. Proven success in working under 

pressure and dealing with people at senior levels in a diverse organiz4tion. 

Experience 

January 2001 to Present. The Confidential Assistant to the Secretary of Defense. 

July 2000 to January 2001. Staff Assistant, Commission to Assess United States 
National Security Space Management and Organization. 

June 1999 to September 1999. Staff member, Congressman Christopher Cox. 

Au~st 1928 to May 1999. Committee Clerk and Administrative Officer, US House of 
Representatives, Select Committee on US National Security and Military/Commercial 
Concerns with the People's Republic of China (Cox Committee). 

Februarv 1998 to Aui'Jst 1998. Directed administrative services for Commission to 
Assess the Ballistic Missile Threat to the United States (RumsfeJd Commission). 

Januaty 1993 to February 1998. Directed administrative services for three regional 
research teams (12 senior fellows), Institute for National Strategic Studies, National 
Defense University. 

(b) 6 

References: 

Education 

M.Ed., George Mason University 
B.A., Brigham Young University 



DONALD PUTNA 

C. __ ~ 
Expertise and Abilities r------ ... ····-· _________ ___;_____________ --··-··----:--~~-----:----, 

National Security Practical and research experience in numerous facets of national security policy 

Economics 

Technology 

Intelligence 

Management 

Bush for President/ 
Bnsb-Cheoey 2000 
RAND 

United States Navy 

including seventeen years of defense policy studies, three and a half yean of 
recent active duty, and fourteen years in !he Naval Reserve. Research areas 
have included regjonaf studies, Asian security, overseas basing, economic 
security, arms production and trade, proliferation, security assistance, and 
technology transfer. 

Twenty years of experience including work in international economics and 
competitiveness, international ftnance, military economics, et:onomic reform, 
development, health care, and taxation. 

Continuing interest in role of technology on economic competitiveru:s.s and mijj-tary 
capabilities . 

Co~lementary reserve military career and civilian intelligence-related work. 
Provided primary economic intelligence support to Central Co!lm'laDd and DoD 
during Gulf War. Cowlter-intelligence experience. 

Management roles in numerous large and small research projects. Military 
leadership experience. 

Professional Experience 
June 2()00. 

Nov. 2000 

Oct. 1982-
June 2000 
April 1995-
August 1998 

· Campai&n worker. Full time volunteer [n Michigan. 
Also volunteer in five primary states. 

Economist. Work spans a variety of economic, 
tecbnological, and securiry issues. 

Intelligence Officer. Variety of assi~ including 
Intelligence Officer for a P-3 wing, Intelligence 
Reserve Liaison Officer for tbe Pacific Fleet, and 
intelligence officer on THJRD Fleet staff. Twenty
seven months of operational experience including 
nine months of sea duty. 

United States Naval Reserve 1985-present Reserve lntellteeoce Officer. 

Congressional Budget 1979-1980 Assistant Analyst in National Security and International 
Affairs Division. Office 

Maine Public Utilities 
Commission 

United States Senate 

Various 

Surmner 1977 Intern and economist. Uncovered rrw!ti-rnillion dollar 
fuel adjustment fraud. 

Summer 1976 Intern. Washington Office. 

1983-1995 Adjunc:-t Professor. Taught economics and related 
subjects at Bowdoin, UCLA. Rand Graduate School, 
and Defense Intelligence College. 

···-- ---- ------------ -- -- ------ --
Education 

.. - -----· ------ ---- --------------- - -- ·- --·- - ·-----, 
Stanford University 1980-1982 Ph.D. in Economics. Awarded 1984. 

Harvard College 1975-1979 A.B. in Economics, cum Lau<le. 
Deering High. Portland. ME 1972-1975 i . ..... ________ _ 

Personal 



Selected Writings and Publications 

National Security and Economics 

The Philippine Bases: Background for Negotiations. RAND, February, 1989. 

Assessment of the Costs of Alternatives to U.S. Facilities in the Philippines, February, 1989 (co-author). 

Long-term Military and Economic Trends, 1950-2010. RAND, January, 1989, (co-author). 

MA G/C: Models of Aggregate Growth in China. RAND, 1991. 

The Changing Balance: South and North Korea's Capabilities for Long-term Military Competition, RAND, 
December 1985 (co-author) . 

SMOKE: A Small Model ofrhe Korean Economy. RAND, October 1985. 

Arms Production in Developing Countries, dissertation, December 1982. 

Economic Reform and Development 

Marlcet-Oriented Policies for the Development of Hainan: Executive Summary, (co-author), 1992. 

Restructuring Hainan 's Fiscal System, RAND, 1992. 

Preliminary Observations on Hainan's Strategic Development Plan, RAND, February, 1989 (co-author). 

Assisting the Developing Countries: Foreign Aid and Trade Policies of the United States. Congressional Budget 
Office, September 1980 (assisted). 

International Economics 

The Financial Costs of Export Credit Programs, RAND, June 1987. 

"Facing the Decade of Uncertainty," Business Times (Singapore), May 29, 1990. 

Surprises in the International Economy: Towards an Agenda for Planning and Research, RAND, June 1986 (co
author). 

Economic Cost and Benefits of Subsidizing Western Credits to the East, RAND, July 1984 (co-author). 

Export Credit Subsidies to Nicaragua, RAND, March 1986. 

An Analysis of Cuban Debt, RAND, June 1984. 

How Lending to Eastern Nations Affects the Developing World, RAND, November 1983. 

Technology and Economics 

The Decline o_fthe U.S. Machini!-Tool/ndustry and Prospects for Its Sustainable Recovery. 1994 (co-author) . 

Improving the USAF Technology Transfer Process, 1991 (co-author). 

The Role of Sc:ienc:e and Technology in Economic Performance, RAND, forthcoming. 

Foreign Targeting of Technologies, RAND, forthcoming. 

Health Care 

Extending the Medicare Prospectil'e Payment System to Posthospital Care: Planning a Demonstralion, RAND, 
April 1986 (co-author). 

A Model to Simulate Alternarive Medicare Physicia11 Reimbursement Methods , RAND, February 1986 (co-author). 

Taxation 

Treasury Proposal Will Increase. Not Decrease. Investment. RAND, April 1985. 
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MARK S HEWITT 

ExPERIENCE 

2002- Present Director, Continuity and Crisis Management 
Office of the ASD(Homelsnd Defense), Defense Dep8/tment; Washington, DC 

• lead DoD contlnulty and crisis management-related programs 
• Program manager tor 100 s1aff and multi-million dollar budget formulation and execution 
• DevelOp strategy and policy for countering asymmetric threats to DoD missions 
• Create and drive policy among interagency parties 

2001- 2002 Special Aulstant to the Assistant Secretary of Defense (SO/LIC) 
Ob of the ASD(SOOC), Defense Department; Wttshlngton, DC 

• Developed strategy and policy for spedal operations and unconventional warfare activities 
• Helped formulate Major Force Program 11 budget for US Special Operntions Command 
• Organized and managed SOLIC legislative affairs portfolio 

1999-2001 Senior Associate 
Nstlonal Security Ccncepts; Washington, DC 

• Prtndpallnvestlgator on Information operations and Clisis management studies 
• Authored and exeaJied major crlsls eXbl'dses for Europe., and Pacific Commands 
• Consultant on NaUonal Sectlrity I Emergency Preptw'ednest telecommunications programs 

1997-1999 Chief, Analysis and lnformatJon Sharing Unit 
Nstionsllnfrsstructure Protection Canter, Federsl Bureau of Investigation; Wasl1ington, DC 

• Managed twenty FBI, CIA, NSA, DoD, and DOE Intelligence experts 
• Coordinated policy and operatiOns with DoD and the Intelligence Community 
• Created crisis response system for infonnation war1are attacks 

1995 - 1997 FR Barnett Research Fellow 
Center for Defenss snd Strategic Studies; Springfield, Mi$50uri 

• Prepared analyses for publlcatfon in academic and Defense venues 
• Specialized in Information wartare, space. arms control, and intelligenoe 

1990-1995 Information Systems Manager 
Salt Lake College; Salt Lake Cfty, Utah 

• Managed all facets of a multi-sita, hybrid architecture computing facility 
• Headed teams In softwale design, development, and management 
• Designed, Implemented, and operated local and wide-area networks and Web sites 

SELECTED ACHIEVEMENTS 

• Implemented a new strategy for countering asymmetric threats to DoD and national leadership 

Designed the first DoD rewards program for wanted enemy personnel and materiel in combat theaters 

• Created tile first US government system for indications and wami119 of cyber attack 

• Implemented the first FBI crisis management program for cyber attacks 

• Organized the first interagency assessment of critical national secvrity infrastructure 

-·:. 
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EDUCATION 

May 1997 Master of Science In Defense and Strategic Studies 
Southwest Missouri State University; Springfield, Missouri 

March 1994 Bachelor of Science In Political Science 
Universffy of Utah; Salt Lake City, Utah 

SELECTED PUBLICATIONS· 

Book Reviews The Strategic Air Command (A historical review of US strategic air power) 

Dirty Tricks or Trump Carris? (Covert action and US strategy) 

Fighting Proliferation (Countering asymmetrlc threats) 

Secret and Sanctioned (Intelligence in US history) 

Desperate Deception (British WWIIIntelligence operations in the United States) 

Strategic Geography and the Changing Middle East (Geography and strategy) 

Marching Through Chaos (Evolution of land armies since Machiavelli) 

Airpower in the New Millennium (US aerospace strategy for the 21•t Century) 

Analyses Managing National Security Crises for the Department of Defense 

A DoD Strategy for Critical Infrastructure Protection Abroad 

SELECTED ACTIVITIES 

A DoD International Outreach Strategy for Critical Infrastructure Protection 

Lessons Leamed from Overseas Combatant Command Y2K Preparations 

The National Communications System and NSJEP in the Information Age 

The B-Team Experiment in Competitive Intelligence 

Restoring Defense Crisis Management Programs 

US Nuclear Weapons Polley: A Post-Soviet Reassessment 

Evolution of Russia's lnteHigence and SecuritySeNices 

The Stockpile Stewardship and Management Program 

US National Security Interests and the Nonproliferation Treaty 

US Military Strategy for Specially Armed Adversaries 

Space Power and US National Security Policy 

The Dimensions of Information Warfare 

Activities Adjunct Faculty, Institute of Wor1d Politics; PhD in Science and 
Technology Policy in progress at George Washington University 

Awards Presidential Management Intern, Frank Rockwell Barnett 
Fellow, HB Earhart Fellow, US Army Scabbard & Blade Society 



·. 
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HELSEA M. HOLDEN 

EXPERIENCE 
The White House, Office or Prestdentta.l Personnel, Sttljf Assls:lat Marcb 100() - Preseat 

• interview and screen candidates for political appoin~ in the Bush Administration 
• Coordinate with White House Liaison offices at fedenl agencies on hiring of political appointees 
• Mllll.lge database and paperwork flow associated with the hiring of political appointees 

UDlted States Department or the Treuury, Specbll AsslsttUII January 2006- March 2006 
• Served in close capacity to White House Liaison and Chief of Staff 
• Served as scheduler for the White House Liaison 
• Drafted responses for the Secretary's briefings and correspondence 

Tbe Wblte House, Omee of Prc:tfdential Personnel, Intent Fall 2005 
• Provided admi.n.istrative support to Schedule C staff 
• Answered phones, 'IJllll18.god filing and completed candidate paperwork and promotions 

Ma1ulne Partners, a division of D Mqu.br~. Marlutbtg /llier•- DaUu, TX Spring 1005 
• Provided support for business development directors of custom publishing deputment 
• Assembled media kits and wrote press releases 
• Maintained databases and performed market research 

SMU Dlli1y CtuNpiU, Copy EdiiDr Assimutt- Dallu, TX Spring2004 
• Assisted in editing copy at student newspaper 

EDUCATION 
Southern Metbodlat Unlven.lty- Dallu, TX 
Bachelor or Arb in Corporate Commnnkatlon• and PubUc Affaln Graduation May 2005 

• Minor i:n Sociology 
• University Scholar 

SMU-In-Tao. Taos, NM Summer 2004 
• Summer program focused on sociology and culture of New Mexico 

SMU-In-Loodon- London, Engl.and Sammerl003 
• Studied International Public Relations and European Sports Comrou.oication 

ACTIVITIES 
Everybody Wfns! Power LWlcb Pr01f•~ WaahJqton, DC Falll006 

• Weekly mentor at Stepberu Elementary School 

SMU Collece RepubUcaru, volunteer 1001-2005 

InterraJtb HoOBfna CoalJtJon, volunte~r- DaD.u, TX FaJI2004 
• Assisted staff who provide transitional housing. training and support services for homeless families 

Mustanc Marathon, Morllk CaptD.Ut- ThlUu, TX . Spring 1001 
• Planned and hetped orchestrate cllJtllus-wide event which raised $90,000 for Bryan's House and Elizabeth 

Glaser Pediatric AIDS FoUDd.ation 

Kappa Kappa G8lll.IU, meMbtr 2002-2005 



Laura Marie Horton 
li; ) 

PROFBSSIONAL EXPEJUENCE 

The Heritagt; Formdatioa, Washillgt.on. DC Jmuaq 2007-.PtHent 
T~mponuy A.Jmmatnttirtt: hllitlt.Dt 

• Compiled research &om a variety of other c:on.sttVatM think tlnb 
• Maintained an a~ d.atsbu~ of coalitioo coow:u utiliziog the R.Wer's Edge compu~ propm 

Iadependalt Wom1t0'1 Fonrm., W~ DC Sqtem~JH 2Q06.-~ember 2006 
Jumor Fellow 

• Au1swl IWF e:xpc:rt~ i:o propoul & pmmot:ianal matez:ial& for kq media appe:armcc .. 

• Provided dru:a reseatth on ropia includicg iDtc:matiooa.l hw:i:um risbu, intematio.W law, Afgb.aniatm's legal 'Jitc:m, 
and U.S. policy me2run=s 

• Coll2bonted with the V Kf! Presider:~t and the DUec:tor of lntenations&l Womm's I •sues Progaam to d.caft gnat 
proposale for IWF d~ent projects in Afgbmittan and Cuba 

• Crt:~~ ted grant & budget namti'Ves for development wodl: and inteJnatioul confe~:ences obllW:Urig contact bid& for 
$500,000 grmtJ 

H rur:iaoo Cou:nty HoapitaJ, Cotydon, IN December 200.5-Septtmbet 2006 
.A.rbaizJiAtnltivr h!li•WJt 

• 1\.Uln~ and IDIID2ged a high volume of parieot tecorda which i:ocluded adlu:ttnce to m-depth hospital proced\U'el 
aod patient confide:ntia.liry policies 

• Provided cammuniauions support on hospital polic:iet and pr:oc:edures to pat:ic:nts and &t2H 

• Rupoaded to patient ltld doctor requesta for recotda 

Volun~ iD Acbo.a, B~ India June 2004-Auguat 2004 
.&jflid IUHI Spt:tcb Tt:t~cber 

• Taugb1 apeech commi.!Dic:ations and English language proficialcy to 20+ Indi.ul college studentJ 
• Devdoped crosa-cultunal commm:W:at:ioo toola to assist with E.ngli.sh language wage md i.dimmtic apresa:iCXIs 

• Providul one on one tutoml a.aWu.oc.e to students 

INTERNSHIP EXPERIENCE 

Coag:re'lliooal Re-c:lectioa Campaip. (or Mike Sodlel,Jeffi:nooville.. IN July 20CJ6..September 2006 
CommusicsltiODBIDIVD 

• Deliv~ i:ey campaign messages in the form of media advisoties llnd !etten to cooatituentJ for campajga manager 
.00 i:ey staff 

• Provided am~ resc::uch and broad-spectrum aewa utXJe acc.eu 
• Competed editorials to communicate amtegic mem&p on topM:s i:oclw:iing campaign debatca, transportation, ltld 

local inttttJt iuuea 
• Reseuclu:d legialation and caodida~ voriflg reconfl 

Urutrd State~ Ait Force Academy. Colondo Spri:ogs. CO 
Public~ }Dtem 

• D&ftt:d tug1:ted pttu Je1~ aad desigced strategic commw:U:cabOils plms for m4:dia evezsbl and key issnes 

• Liai50n with national and local media oudet org;t:aWtio:ns 
• Asiisted in p~ aecution, and fonaw-up of preSI confe:n:ncea md other medi:a events, ie. National Owacter 

and I...eadcnhip Sympoaium 

EDUCATION 

Asbmy ColJege., Wilmore, KY May 2006 
Bachelor of Ana. CUUI Laude 
M•jor. Applied CDmmrmiciJtioD Emp./JII.tUII: .l.etuJt:n.bip 

• Received Ga:atbouse Communication Scholanhip 11wardcd by communication profe110n 10 thn:e ouuta.Ddiog 
communic:atioD.s srudcnts esch ye:u 

The Ltadenbip lostitutt: Public Rrlatioa1 School, .AJ:lingron. VA July 2006 

Focua On the Family l01titute 
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EOUCA.TlON 

American University School of International Service, Washington, DC 
M.A. International AfTairs and U.S. Foreign Policv, May 2006 
•Sub-spe<:ialty in military intervention and stability operations 
•Thesis: Civil-Military Relations and Humanitarian Intervention: A Re-Examination of the Politics of Military Advice 

Smith. College, Northampton, Massachusens 
B.A. Government, Cum Laude, May 2002 

PRO.FESSIONA L EXPERIENCE 

Center for a New American Security March 2007~Present 
Research Associate, Washington, DC 
• Provide principal research support to Michele A. Flournoy, President and Co-Founder of organization 
• Managed the Solarium 11: Violent Extremism proj~t; co-author of final report (forthcoming) 
• Author, contributing author. and researcher for numerous news articles, reports, speeches and fact sheets 
• Provided executive administrative support to President and Senior Vice President, including travel and scheduling support, evenl 
planning and coordination, and external relations. 

Center for Strategic and International Studies September 2006-March 2007 
Research Consultant, Post Conflict Reconstruction Project, Washington, DC 
• Contributing author, Mixed Blessings: U.S. Government Engagement with Religion in Conjlici-Prone Setlings 
• Researched practices of Department of Defense and U.S. Intelligence Community regarding cultural intelligence; authored weekly 
surveys of contemporary Nigerian politics 

Office of Congressman Jerrold Nadler January 2006-May 2006 
l,&gislalive ln\em, Washington, DC 
• Perfonned research on foreign affairs, national security, armed services issues, human and civil rights, and other issues as-needed 
• Drafted speeches and conslituent letters for the Congressman 

Docs .For Jots 
Advocacy Network Coordinator and Sp_t<cial Projects Di~tor, Washington, DC 
• Recruited nationwide advocacy network of medical doctors, tripling network membership 
• Assisted design and content of Docs For Tots website: hnp://www.docsfortots.org 

Public lofernational Law and Policy Group 
Research Assistant. Special Projects. Washington. DC 
• Co-authored web-published Drafters Handbook. on peacekeeping operations: 
ha:p://www.pilpg.org/areas./peacebuilding!peacehandbooklpeacekeeping.pdf 

AmeriCorps National Service 
Case Manag,er, .Big Brothers, Big Sisters of Colorado, Denver, CO 
• Directed foll( school-based mentoring programs 
• Completed over I, 700 hours of national service 

International Lsbnr Organization 
Research Assistant Internship, Geneva, Switzerland 
• Authored analytical summaries of member states' political and legal systems for JLO legal database 
• Conducted outreach to counlry representatives to broaden application oflLO standards 

LANGUAGES 
(b)(6) 

february 2005-January 2006 

January 2005-May 2005 

August2002--August2003 

february 2001-July 2001 



c:E(6) 
EXPERIENCE 

EDUCATION 

SKILLS 

~ (b)(6) 

-Charles Imbesi 

Project Adminlttrator, United Statet Cout Guudt Providence. RJ 
April 2007- Present 

• Con~ted by the United States Coast Guard Civil Engineering Unit in 
Providence by Technical and Project Engineering. 

• Conducted information and documentation research for tbe Real Property 
Office. 

• OJganizod all information and files to tbe Real Property Team including leases, 
licenses, permits, and deeds. 

• Updated the Real Property da1abase in a timely manner that was tailored for the 
informational needs of the Civil Eagineering Unit. 

Staff As.sllt.Jnt, Houae of Represeatadv~ Rep. Jim Sa:a:ton. Washington, D.C. i,('l -k.f t\ 
September 2006 to January 2007 

• Promoted from Intern to Staff AssiSWlt 
• Took cotes for Sax.ton's chief of staff at hearing8 and briefiDgs on Capitol Hill. 
• Interacted with seveml members of Congress as well as several DepiU1ment of 

Defense officia.JB. 

White HoUle Intern, Department of Defense. omu of' Senetary of Defense- in ~ 0 
Legislative Affain, Arlington., VA 

May 2006 to August 2006 
• Assisted Special Assistant for PersoMel Policy, Quality of Life, and Reserve. 
• Researched and prepared materials for several Defense officials for 

Congressional testimony. 
• Replied to the inquiries of Members of Congress reg.ruding TRICARE, Veterans 

'Combat Pa _ Wounded Veterans, and Equipment Reimbursement. 
• (b)(6) 

• Prepared IDB.terials for General Peter Pace. Chairman of the Joint Chief of Staff 
and Dr. David Cbu, Under Secretary of Defense for 
Personnel and Readines!l. 

• Participated in wedc:ly meetings with Assistllnt Secretary ofDefeDJe 
for Legislative A.ffainl, Robert Willcic. 

Program Aaoclab; Intern a donal Vlslton Coundl of Phil1deJphia, 
Philadelphia. P A 
October 2005 w May 2006 

• Coordinated tnlvel for international guests of the United States 
Department of State. 

• Worked very closely with United States Department of State. 
• Interacted regularly with intDnational visitors that came to Philadelphia. 
• lDteracted regularly with prominent Philadelphia officials. 

Vllla.nova University. Villanova. PA 
Bachelor of Arts, History, 2006 
Concentration. War and Peace, 2006 

Licensed scuba diver 
Competed in nearly a dozen 't.:riathlons 
Lifeguard on the Ocean City Beach Patrol from June 1999 until August 2004 

-
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Experience 

,..,;..;~:..!...:2:.:::0~07~to:..:N~o::;;.v:.:e;:.::m.:.:b:.:::er:..2::.:0;;.:0:.::8~· .::.;80:;;..:.::ho::.:ur::.::.s ~:;.e::;:.r...:w.:.:ee=k·._v:..:an::.:·:.:::o.=us::..l:.::ocat=.:.:io;:.::ns::..::~osi1ions, as outlined below, Obama for America; 

June 2008 to November 2008; General Elections Director, Richmond. VA 
Oversaw $8.6 million budget and 135 person field operation for the Virginia general election, successfully winning 
Virginia's 13 electoral votes for Barack Obama. Ma.naged politically sensitive relarionships with the Coordina!ed Campaign. 
congressionaJ campaigns across tile stare, and the Staie Democratic Party. 

April 2008 to June 2008; Director of Paid Phones & Midwen General Election Desk, Chicago HQ 
Aided in creating and exeeuting paid calls plan for remaining primary stales with a budget of over $1.3 million. Oversaw 
movement and day to day tasks of S1a1f deployed to Ohio, Missouri, Iowa., Michigan and Wisconsin in preparation for general 
election. 

February 2008 to April 2008; Regional Director, Austin, TX 
L~ a team of 20 staff in 1he execution of a field plan for both the primary/caucus and the cotmty conventioDS. Managed and 
maintained key political relationships. Aided in execution of surrogare and candidate trips. 

Januazy 2008 to Febnwy 2008; Idaho State Director, Boise, ID 
Oversaw general operations, poUtical, earned media, and the field plan that brought~ campaign its largest margin of 
victory throughout the pri.rrmries. 

January 2007 to January 2008; Regional Field Director, Waterloo, 1A 
Managed 18 organiurs in ll eounti~ to execute successful field plan. Managed and maintained key political relationships 
throughout 1he region. 

A ril2006 to Nove ber 2006; 70 hours per week:; Campaign Manager, Iowa Democratic Party; Waverly, IA (b)(S) (6 .,_ ____ ..... 

Managed campaign for Bill Heckroth's successful bid for Stale Senate in a predominantly Republican district Oversaw 
general operaiions, communications, candidate schedule, earned media., an extensive field plan., and a fundrai&ing 
operation for the campaign. 

~006 to April 2006; 40 hoUN P" w,.k; Staffing Consultan~ Entagy Co'}>-; on; Houston, nf:_8> ____ _. 

Worked in liaison with human resourees at a Fortune 500 company to develop and implement recruitment strategies for 
their nuclear energy division. Analyzed and tabulated diversity reports for human reso~ leads to aid in meeting 
Entergy's goal of having a diverse workforce both in gender .and ethnicity. 

January 2005 to March 2005; 60 ~ .. ner....wt~.E.v.em.Coprdl:nalot, National Youth Leadership Forum on Defense, lntelhgence 
and Diplomacy; Washington. DC~(b)(S) 'l 

~ =d 
Provided logistical support to youth developmental programs in the DC area. Advanced and prepared for educaJional 
events involving leaders in the Defense and Intelligence communities. 

September 2000 to December 2003; 20 hoW'S per week; Marketing Director, LSI America Corpo111tion; Austin, ~6) 
~b)(6) ) . L..,. ..... ___ ..... 

Developed marketing campaigll.!l and strategie!l with CEO for a ca.Jl:Ur preventa1ive mulri..antiox.idant. Collabonlted with 
graphics designer in the development of website. 

Edncation 

B.A. History, minor in Ecanomics, The University ofTexaJ, A~in 
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. EDUCATION 
Harvard University, Cambridge, MA. Graduated in 2008. 

o Completed a concentra1ion in Government and a citation in French. 
o First year courses include The American Presidency; Ancient Greek Democracies; and an Introduction to 

International Relations. 
o Second year courses include American Constitutional Law; Quantitative Reasoning: Uncertainty in 

Statistical Reasoning; Contempo111ry Political Islam; Human Physiology; and a year long survey course in 
government and law. 

o Third year, courses include Moral Reasoning: Democracy and Inequality; Environmental Ris.k:s and 
Disasters; Designing the American City: Civic Aspirations and Urban form; Globalization and the Middle 
East; a Seminar on Leadmbip in Politics~ a Seminar on the Future of War; and a third Seminar, reading and 
discussing the ancient tex:ts, The EducaJ.ion of Cyru.J by Xenophon and Machiavelli's The Prince. 

o Senior year courses include Microeconomics; World Religions Today: Diaspora. Diversity, and Dialogue; 
The Christian Bible aod Its Interpretation!; Literaturo and Arts: Imperial Russian Masterworks and their 
Post-Histori~; Litel"8tttto and Arts: The History, Philosophy and Literature of Childhood; Positive 
Psychology; Gender and Health; and The Politics of Congress. 

Amerlcao Uoivenity in Cairo, Cairo, Egypt 
Enrolled in the summer Study Abroad Program 81 the American University in Cairo -June-July 2007 
o T~ two course!. Arab I-Jistory and an Jntrnduction to the Arabic Language 
o Traveled throughout Egypt (Cairo, Luxor, Aswan, Abu Sirnbel, ML Sinai, Sbarm El Sheik) 

St. Stepbeo•s and St. Apet School, Alexandria, VA. Graduated in 2004. 

ACTIVITIES 
Harvard Uolverslty 

o Completed the Women's Initiative in Leadership Program at the Institute of Politics Spring 2008 
o Undergraduate liaison for one oftbe Spring 2008 lnstiblte of Politics Fellows, David Yepsen 
o Speakers Chairwoman for the Harva1d Women's Conservative Caucu$' Conference 2008 
o Harvard Delegatt to tho Con!!ervative Political Action Conferen~ 2008 in Washington, DC 
o Usher a1 Memorial Churc.h 2007-2008 
o Member of the Fall2007 Instinrte ofPolitics Srudent Fellows Selection Committet 
o Executive Board Member of the Harvard Political Union 2006 
o Member of Harvard Women's Va~ity Lacrosse Team 2005-2007 
o Vice President for Public Relations and Member of Kappa Alpha Theta Women's Fraternity 
o Selected as Pro Bush/Cheney debater in campaign debate night 2004 for Harvard University Atbletes. 

WORK EXPERIENCE 

Office of tbe ~retary of Defense 
o Intem in the Public Affan Office, Office of the SecretarY of Defense, The Pentagon, Washington D.C. 

Summer2006 

• Summer project was to help coordinate !he Department of Defense's freedom Walks in 
Washington, D.C. and in all SO states on the five-year anniversary of September I l, 2001. 

o Intern in the Protocol Office, Office of the Secretary of Defense. The Pentagon, Washington, D.C. Summer 
2005. 

Fox News Ch•nnel 
o Intern at Fox News Channel for fi)X: and Friends and Bill O'Reilly shows in Bos1on, MA. on September 19, 

2006 

Suaunertime.J Camp 
Camp Counselor at the St. Stephen's and St. Agnes School Summer Camp. 
o Working with elementary school age children. 
o Summers 2002, 2003, and 2004. 
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Dinetor) lstenal A1fa1n 
Secretary ofDefcruc Policy/Office of0e1alnee A.fWn, March 2007 • preser:rt 

• Serves u 1hc Deputy .Au!stant Secrtlfar)''a export onlhtcgk: t:ammuuiadiona Slrate!Y and implementatico. 
Rupoosihie for miewin& poUcy working docamcaD for poui"'b1e i1np&lm OD tho U.S. Gowmmem's strmgic 
policy goal• and coJlSC!qll:nees on communications effims to that end. Serve~ u the principle 1iaiJoo betwcetJ the 
Office of Detainee Aflilfn and the interagency to~* U.S. Govemme:rrt Sb'aU':gic cumnunit:ationa effcru. 
Worb with tbe various Defense DepanmcDt oftkca that help shlpe md ~ cb:otlon policy to easlll'"e 
dccWoas are fully aDaly:zed, takfq posafble commUDJoadoas ~ueDCCS into ~uat. Sa:vaa a the 
Department•• repre:seata!ive on tho JUb..PoiM;y Coon1lnlting Commi!Uie oa Public Diplomacy, hosted by the State 
Deplnme.nt, to assist witb seufng approprtBse goa1a, dtvclop(DJ and~ fnfbrmatinml matcriAJJ to r:ww 
and forc{gll service offiC8l'l in US Embassies worldwide, Ed coordilWingd:ic llliCSSigCII of the WhUe House, Dept 
of State. and Dept of Justico. SerYtt aa the point of coo1act for coordJnatfcm of~ talldng points to 
respond to press qucrlDs, foreign government inqllb.ies, 1:Jreakiq D.GWJ stcriea, court argumenl3 and ongoing 
detention opcnUionl devcloplllCnti. 

• Serves u pen of an intcr.-agcDcy deleptloa fonncd It tht behesl of the Dcpa1y Secretary ofDefcnl.e to work with 
a promiDcm Europeaa political Jeada' to lppf(IICh flnign go'llei:IDDCDU for their wimnc:o in ~ 
detainees thlt b.a'vc bcca approved fer release or lnii:ISfa' frt'lm GuaDSa!JIIDO, but wmot be rcwmc:d to their home 
cowrtry for bl.lDWl rlpm CQDCatiL Ovcneea the declaJ'Ifteatkm aDd .ruhaeqaeDl prod.uc:zioa of large amounu of 
awerialJ tbat can be provided to foreign ~·dmins'.~ acg'OtiatioDL ·Playa a key rolo In idmltifying 
poeendalarcu of coopcmdian and us!JW~u. 

• Hand plclced by tho NMiaaal Socurity Co!m!cl Commun.k:al:i001 OflScc to as&ist in tho dcvclopnct11 of a stnllegi¢ 
com:municadona framework far the omCo ofMfliUuy Commls.slQQI to implemcut to addresl the trials of dclainees. 
dw'gtd with war c:.riJ:t:a fDr tbtrlr involvamem in the 9-1 l&Uicb,. the ataacb oo U.S. 'Emblw.las. .Blld tho llttBck on 
iM USSCole. 

Public Aft'lfn Speciau.t. 
Sem.1ary of Oefeo.sc Public A1faJra; Communhy ReUdl~maiDd Pubtfc; Liailoa, Dec:cmbcr 2004- Msrch 2007. 

• Served u the prfndplc Doftase Dcponmcat li!Usaa to I1D'rOJ1dl: JlVIlPI ~ retfrcd mi1ftwy analysts, civilian 
defimso expcm. bm.er cabiMt ltlembtn;' opiDion ~· llld immeioul: ... ~ groapa to provide 
~ timely informadoo rcprdjrla DoD poHcy IDCI Cllll"e!!l operadcaa ta mitoemfal mcmbcn of these aroups 
!"CSUlt.tDg in iDl:reut.d positive news COvtnJP for DoD iMiiUv01 BD.d program~. Plarmod and implemented 
c:omnnmicatioo ldra2:bgial for Defenu Dopartmc:nt luues witb n:prd to the~ to include regW&r 
in~oo with former cabl.nct ad~ officer-level mcmbcn of these poops. Plllmf:d ant:l ~ reeWTing 
~Matinp witb high kml DlfODICI Departmt::rt oftkW. and Cabat members, to include the Secretary and Deputy 
Secretary cfDeft:nlo, 1M CbllJmaD.IIDd Vice Cbairmao. oftbs.JomtChic~ ofSt&tf, u well u Stzv~a:&• Chic& of 
Staff .and CombDnt CommiU.Idal. Rtpwty worbd wf1h IGDicr SmiftrU::mhcrs from U.S.. Caltral Command and 
U.S. Southern CommJDd to plan IDd. exocm 1rips to USCENTCOM AOR ad Naval Stmiol:l Guan11Damo Bay, 
Cl.lba for members of thtl su:rrogm group~ . .Rt!gularty ltbtdulo.aod boA:d coofan:Dcc callJ with tenior DoD 
civilian and miliW'y offidalJ 8l tho~ and fuwud I~IWP~'IDd:~ ~ ofDof.mso 
omreach aa.ivities, mchldhlg Pcnsaaoo Townhall meednp. eoocat~lnd cthtr a:pc:clal11Cdvi1ies. 

• Hand-selected to a.ulat with tho ossabliabmtmt of the SUI'I'Oplll ~ d.Mdoo wilhiD OASDIP A u tbo subjca 
ma1tt:r expe1t oa iDtA::rlctioa with influtmfal group~ ext:er!W to DoD. Con!ilmally eol.\8ht by other OSD offices and 
the various military aervil::e pub He affa.fra otlicet to~ "insdtutimW od ccrpmm lalowledge" on the groups 
wben events dictated Scrvtco intaraction with tholo groupa. 

• Actlld as the princlpaJ liaison for corporm memben ofDoD•a Amerlca Suppor11 You (ASY) program. 
Coordinated ASY eventt and meuaging fur DoD and the COIJ)OIIIliont. with liD cmpbui!' OD. b:nmdlng and .mcsaage 
multiplfcatfou with mu.ltlp1e &ftd dfvenle alldit.u;ea. 

R.Ne:arch a.u.d s pedal A.Nbt.-at. 
Seaeiary of Defense Specchwritln CiroPp; OSD Public AffiiJJ'I. May 2004- I')rrmt!w:r 2004. 

• Re.aeareh duties: worbd with Det'enae Depc1meDt offk:ea to cclkct ~pound lllbmation. UJd fact-checked 
~hos for tbt Secmary'1 review BDd delivery. 
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SpeciAl Miiifiiif"'cfiibosthe DASDIPA for Ww on Termr-rdated ~ooaaud strategy: ac:tcd as a 
liaison between componcats and other Depar1mcntt to coordfnalo, plan aod axcc:utc messaging; aaended strategy 
and planning mecttnp a a representative oftbe Deputy Assistant Secretary ofDoftmo; drafted talking poin1s for 
the Deputy Secrdary of Defettse for round tables a diseusaiou meeting~ with community leaden; worlctxi with 
Public. Af'fain omcm to till informatjoo requests met coordiDa1e repma:~ media trip1 to battlc&ld theaters; 
briefed the Deputy Secretary of Defense. tho Undenca"etaly ofDcfcme for Policy 8Dd tbo Assistant Scetetary of 
Defense for Public A.ff&in oo proj~ and progrcaa. 

Lecltl•ttve Aide: Aasistmt to the Legislative Dircc:klr BDd M'llitary Legis!Give Asmtlmt. 
U.S. Senator John Ensign (R-NV). Ianuary 2003- M.ay 2004. 

• Reseatehed ford&D pollcy 8Dd defcme imaea; drafted memos to Senator rqan:tina lcsiJladon; helped draft and · 
check spcecbcs, ll.1king points. and prea releaes; worked with Senate Armed. Services Committee staff to prepare 
hearingll; met wf1h DOD officials, iDtttcat JTOupa aud canstttucnts; atat1'0cl Senator at hca:rf:np and brletlnp; wrote 
letters to cODJtitll,enta explain in& the Scllator"s posjdon on i.JJSUM and legislation. 

Staff Assf.ttnt. 
U.S. Senator John Ensign (R-NV), August- December 2002. 

• Arulwcred phones; adJc:dulcd ll1d couduc:tcd tours; planned ~ldy co~t bn:lakfJit. . . .. . " .. ' ""-! ·~·. : t •• 

DoD Depead .. Uhtenattnaalatudeat. 
Lakcn.bead1. ED gland 1 914-1917 
Stuttgart. Germaoy 1987-1918 
Berlin. Germany 1988-1994 

• Attended lohn P. Kennedy IutcmaUoaal ~boo&. 1 988-1994; took tltaes in EnJli&h and German. 

• Expcrianced first-~~ FalJ oftbo BerLID WaU. ,· ~: ... --~ ~:·: .''':.:' ;~1 .. ~·:::~,;-:-t·:· ::""" 
. • . j(l•'' '(t' \~llh' ' . . . , , 

Graduate Studies tn National Security Straleay. in progresa 
Naval War College, 2008 (expcctcd gmduatf.on) 

Bachelor of Arts (BA) in Journalism 
Uttivenity of Nevada, 2002 

._, . 
......... Jr ... . ..... . .:. .. ...... ,.,U..,:yr,.. ...... lf'+"•'"'-""·o · . 

. . • ue·~· -~ · (1~~:·:-~·~to! · -- ·· -· 

. ' .... ·~ _, .... . ... _. .. .... : ..... . , .. ~~ ....... -.:•• .. - .. .. 

• ~< ''')L~ . . 



Carrie A. Ka awa 

Education 

UNIVERSITY OF U.LINOIS AT URBANA-CHAMPAIGN 
College of Liberal Arts and Sciences 
Bachelors of Arts, Political Science and Psychology 
Cumulative Grade Point Average: 3 .64 I 4.0 

August 2003-Ma.y 2007 

UNIVERSITY OF CAPE TOWN; SOUTH AFRICA (STUDY ABROAD) January 2007 
• Researched the Resource Action Group, which provides computer literacy in rural areas 
• Devised marlc.eting strategies indudiog pamphlets, radio broadcasting. and editorials to news outlets 

Work Experience 

UNITED STATES SENATE November 2007-Present 
OFFICE OF SENATOR BARACK OBAMA; CHICAGO, ILLJNOJS 
Constituent Services Agent 

• Managed 250-300 cases at all times in Veterans, labor, prison. and housi.og issues 
• Liaised between constituents, federal agencies, and elected officials resolving federal concerns 
• Represented tbe office at various community outreach events and briefings 
• Mentored and supervised student interns 

Internship E!l!erience 

OBAMA FOR AMERICA; CHICAGO, ILLINOIS 
Intern to the Director of Correspondence 

• Responded to voter mail, 200-300 emails and 30-40 letters sent per day 

UNITEDSTATESSENATE 

August-October of2007 

OFFICE OF SENATOR BARACK OBAMA; CffiCAGO, ILLlNOIS Summer 2005, 2006, 2007 
Intern to the Director of Constituent Services 

~ Corresponded with federal agencies, state agencies, and elected officials resolving constituent cases 
• Executed resolution of constituent concerns in primarily justice, postal, prison, and labor issues 

OFFICE OF STATE'S A'ITORNEY FRANK R. YOUNG 
VERMILION COUNTY, ll..LINOIS 
General fntern 

• R.esearcbed news anicles relevant to current and past cases 
• Exami.oed litigation including civil, misdemeanor, and felony cases through trial sit-ins 

University Activity Highlights 

MIDWEST ASIAN AMERICAN STUDENTS UNION 
Conference Co-Cbair 

Summer 2003, 2004 

April2006-March 2007 

• Supervised programming of a conference on Asian American politics, culture, and historical activism 
• Secured a S70,000 budget, 50 workshop presenters, 5 keynote speakers, and 2 unreleased documentary screenings 
• Coordinated 782 attendees from 30 universities during the three-day confe-rence 

ILLINOIS STUDENT GOVERNMENT August 2003-May 2004 
Cultural Affain Committee 

• Proposed referendum and successfully attained the Asian American CuJtural Center by student election vote, 
the center was erected in 2005 with a net worth of$1.3 million 

• Proposed referendum and successfully i.ocrea.sed the Student Cultural Programming Fee from $1 to $2 per student 
• Collaborated with the Asian Pacific American Coalition, Central Black Student Union, Latino Student Coalition, 

and Red Roots Native American Organization · 
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Carrie A. Kagawa 

Education 

UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN 
College of Liberal Arts and Sciences 
Bachelors of A.rts, Political Science and Psychology 
Cumulative Grade Point Average: 3.64/4.0 

l 
August 2003-May 2007 

UNIVERSITY OF CAPE TOWN; SOUTH AFRICA (SnJDY ABROAD) January 2007 
• Researched the Resource Action Group, which provides computer literacy in rural areas 
• Devised marketing s1l'ategies including pamphlets, radio broadcasting. and editorials to news outlets 

Work Experience 

UNITED STATES SENATE November 2007-Present 
OFFICE OF SENATOR BARACK OBAMA; CHICAGO. D...LINOIS 
Constituent Services Agent 

• Managed 250-300 cases at all times in Veterans, labor, prison., and housing issues 
• Liaised between constituents, federal agenc1es, and elected officials resolving federal concerns 
• Represented the office at various community outre~h events and briefings 
• Mentored and supervised student interns 

Internship Experience 

OBAMA FOR AMERICA; CIDCAGO, ILLINOIS 
Intern to the Director of Correspondence 

• Responded to voter mail, 200.. 300 email& and 3(}.40 letters sent per day 

~TED STATES SENATE 

August-October of 2007 

OFFICE OF SENATOR BARACK OBAMA; CHICAGO, ILLINOIS Summer 2005, 2006, 2007 
Intern to the Director of Constituent Services 

• Corresponded with federal agencies, st.ste agencies, and elected officials resolving constitllent cases 
• Exe1:;uted resolution of constituent concerns in pri.mari.ly justice, postal. prison. and labor issues 

OFFICE OF STATE'S A TIORNEY FRANK R. YOUNG 
VERMILION COUNTY, D...LINOIS 
General Intern 

• Researched news articles relevant to current and past cases 
• Examined litigation including civil, misdemeanor, and felony cases through trial sit-ins 

University Activity Hlehllghts 

MIDWEST ASIAN AMERICAN STUDENTS UNION 
Conference Co-Chair 

Sununer2003,2004 

April 200~Marcb 2007 

• Supervised progranuning of a C{)nference on Asian American politics, culture, and historical activism 
• Seemed a $70,000 budget, 50 workshop presenters, 5 keynote speakers, and 2 unreleased documentary screenings 
• Coordinated 782 attendees from 30 universities during the three-day conference 

ILLINOIS STUDENT GOVERNMENT 
Cultural Affairs Committee 

August 2003-May 2004 

• Proposed referendum and successfully attained the Asian American Cultural Center by student election vote, 
the center was erected in 2005 with a net worth of $1.3 million 

• Proposed referendum and successfully increased the Student Cultural Programming Fee from $1 to $2 per student 
• Collaborated with the Asian Pacific American Coalition, Central Black Student Uruon, Latino Sfudent Coalition, 

and Red Roots Native American Organization 
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• NatioTUJl Defense Universi!y, Ft. McNair, Washington, D.C. 
School for National Security Executive Education. PO!It-graduaie study. 

• Hampden-sydney College, Hampden-Syd:Dey, VA 
Bachelor of .Arts ia History, May 1999. 
Bacbel.or of Arts in Political ScieDcc, May 1999. 

- J&mc8 Madison CotW:C:OOation iD Public Service. 
-Unitod St.W:It Army R.caenm Officent' Training Carps. 1996-1998. 

PrefmioDJ.! ExRUJeDCCj 
• O.fllut~/IM.ArsbtMI~of.Dq.IIU~Ajfllln) Wtuitfngton, D.C. 
-special A.nistaNfor Reodiness.JnsJQ/Iatlons and &rvironme~U ltme 2006- Present 
R.epresent the Seetetary of Defense u the principaJ. lia.i:8on to the United States Congyaa. and advocate 
for cbe Department of Defense's training. installations, and eoviroomental requirements. 
• O.JP.c- of dee_._ &cmMy of tire A.r..y (111•lli111Mu & B,.,;,.o,.ulll) Wa.sltillgton. D. C. 
..SpeciDJ A.J.si.fta1Jl to the Assislant SecreJ.ary July 2004 - June 2006 
Served aa chief political advisor to tbe .Aasistant Secnt8ry and hie liAisoo to ~ ConaJeea in order to 
advance his inst.al.lation tnan~BemeDt policies c!uriq tbc BRAC 2005 proc4I8L Received the 
Ocpattma:at of the AnDy's Mcritoriooa Civillim ScMce Award fDr pcrfmmance of dutie&. 
• O.flke of UIIIIM S.. C4»~ .n. SaiD• (NJ-13) Wcuhtngton, D.C. 
-Mllitary l..,egU~ A.ssi.rtDnt Feb. 2003 -Apr. 2004 
Developed, implemented, aod communic:lted politiad IIIOSieP aud legillatM ageoda .(or 8elliot 
Met'Dbc7 of the House A.rmed SerW:el Comm:ittee IOd Suboommittee CbaitmaiL Rmlpanlible for 
appropriatioo and aulborizatl.on 'NO{k. rc:l.abng to the Member'• defeoae ~and n18p0118ibilidcs. 
• Offic. of U1111d SWIG Co•~ Dtua M'IIJ.er (FIAJ) Wa.sJtingto11, D.C. 
-Legislative A.rsi&Jtvt.t Aug. 2001 -Jan. 2003 
Monitored legiJbdivc activity and developmcnta relatina to tbe iauea of dcftnle, inllf'ZDitiooal aff'ainl. 
ve1enms affaiR, 8Dd lhc judiciaty.for Member of the Hoose ApproprWiooa Committee. 
• U.S. Ho~Wi of lt~1, u~ "" ~ ... ,., lh/DrM, 

Sllbco••itlee tm 1M U,.,. Wa.rltlrtgton, D.C. 
-Profasi.onol Staff Member and Clerk Apr. 2000 - Aug. 2001 
Conduc:tcd investigation and analyma of Cenlua Bureau policy m:l practice for pull)Ollt.8 of 
Congressional ovcrsiJbt clurins tbe Qecution of the 2000 CciiJu:a. 

Profmloul EJ!I!rleaq Cl.ltauathmJili 
• O,UiutiD~t for SecwltJ tllld ~~~ Ill E.,.. (OSCE) Serbia, FRY- Sept 2002 
-Member of tbe United Stases delegation to tbe OSCE c:l.cctiou obeefvatioo mission to Serbia 'a 
presi.demi.al election. Served aa Inremattonal Monilor. 
• lhgtua/:(Jitio11 /IW &t:•rlty tuul ~· i1t Hlll'tlpe (OSCE) Kosovo, FRY- Nov. 200 I 
-Member of the United States delegatioa to tho OSCE claction observation misaion to Kosow' 8 
parliamentary el.cetioa. Served as htl.emo.lioluU Polliltg Sloti01t S~Apervisor'. 
• l.ltttJnuRJolllll 0~ /M K'Pfllo• (10M) Albania- 06-08/1999 
-Serwd aa A&ristan/ OperaiWns OjflceT for mugce rt!SCttlcm.ent program. .. wcllu ln/b"n41iolflll 
Monitor and FWd/Log1stics Ojfker for U~ Nation's refugee rcgiJttatioo program. 

PoUUcal Ce!M!Irp Emefieoq Cyolpt!!r}; 
• RepubliCIUI No.tional Commil.lee. 

-Bob Elrrllchfor Gavemor 2002. 
• C01111ie Morella for Conflns$ 2001. 
• Bush/Cheney 2000 "Florida Rectnml Team''. 
• Shelley Moore Capllo for Congre.u 2000. 

Maryland- l 1/02 
lhllt~ MD-11102 
Orlando, FL- 12/00 
Charleston, WY- llJOO 
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SHANNON MARIEE KAY 
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EDUCATION 

• The Un.iversicy of Oklahoma . . . 
Bacbdor of Acts in European Studies, :Minor in Spanish (profiaenr tn the Sparus.h language) 
GPA 3.93 
Graduation Date: December, 2007-Summa Cwn Laude 
Honors College 

WORK EXPERIENCE 

• White House Intern, Spring 2008 

• 
• 

The Univer.~ity of Okbhoma Pces.ideot's Action Line--February, 2005-December, 2007 

Funclaci6n .ABRE-11 week internship io Sevilla. Spain-Summer, 2007 

• North Texas Dynamic He:alth-Summer, 2006 

• Sea World Adventure Pa.r:lc San Diego, CA-Summer, 2005 

HONORS AND AWARDS 

• Who's Who Among American College 
2.nd University Students, 2007 

• 2007 Big Woman on Campus 

• Advantage Scholar: 2005-2007 

• T.D. Wtlliamson Jr. Scholarship 2004-2007 

• President's Honor Roll 
(2004-2005, Spring 2006, Spring 2007, Fall 2007) 

• Dean's Honor Roll (Fall 2005, Fall2006) 

• 2006 OU Parents' Association Junior Scho\.arship 

• 2005 OU Pa.r:ents' Association Sophomore Scholarship 

• 2005 President's Award for Outstanding freshmen 

• RJra H. Lottenville Scholarship Nominee 2005 

CAMPUS INVOLVEMENT 
• Sigma Phi Lambda (Sisters for the Lord) 

o Pledge Trainer, 2005 
o Chaplain 2006-2007-Planned Spring Retreat 

• The Big Event 
o Operations Staff 2004-2005 
o E.:"Cecutive T earn 2006 

• Campu.a Activities Council High School 
Leadership Executive Committee, 2004-2005 

• Campus Activities Council Mom's Weekend 
Executive Committee, 2004-2005 

VOLUNTEER EXPERIENCE 

• President's Achievement Class 2004-2005 

• University College &.oner Carrier, Graduation 2005 

• Jim Collins Memorial Schol..arship 2004-2005 

• Texas Gas Association Scbolanhip 2004-2005 

• OU Club of Collin County Scholarship 200+2005 

• OU Club ofDa.Uas Scholarship 2004-2005 

• ELKS Lodge of Plano Scholarship 2004-2005 

• Frisco FCA SchoLarship 2004-2005 

• Frisco Education Foundation Merit Schol.anhip 2004-
2005 

• Frisco Sunrise Rotary Schol..a.rship 2004-2005 

• Alpba Lambda Delta Freshman Honor Society 
o Secretary, 2005-2006, Inducted 2005 

• Sigma Delra Pi Spanish Honor Society 
o Inducted 2006 

• Camp Crimson Crew 2006 

• Golden Key lotemationaJ Honor Society 
• Campus Ctuaade for Cbri&t 

• Volunteer Office Intern 2004-2007 • Stoaebri.u Community Church 2004-2007 

• Sooner Orientation Week 2006 • Big Evc:ot Volunteer 2006 

f:.._:J · 2004 • Freshtru.n Move I.a., 2005 • Developed ESL Program for local <UlW'Y servtces center 

• Devdoped and Coordinated "Adopt-A-Child" Program through OU Volunteer Office, 2004-2007 

R.tjmflas Avaiklhk u~, '&qt~tJI 
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MATTHEW I. KENNEY 
(b)(6) 

POLITICAL 
Depanm~t of Ddc.nae - Office of the Sttretafy of Defense, Writer' a Group 2005 
• Fact checking:· Conducted thorough reseatt.b to support all fiu:tw.l a..ssutiom made by 

Secretary R~feld in testimony ~fore Congress, in live speaking engagements, and in Op~ 
Eds published in o.arioral and intemJ.riofl21 newspapers. 

• Carried out a research project detailing the editot:W biases of the Wa.shington Post and the 
N ew York T1mes. Provided the results to S~tuy Rums£~ for use in a prest briefing. 
tbe.reby forcing the Washington Post to defend its credihility in its own editorial pages. 

• Daily edited prepared remarks for accuracy, clArity, succinctness, a.nd pttS\WUvenesa... 
Bush-Cheney '04 HQ, Rapid R~ponae Division, The War Room, Arlington, VA 2004 
• Opposition research: Performed rea.l-rime monitoring of netwotk & cable TV, oewswifcs, and 

u\rernet sites for breaking eJection-related infoiDJ.ation. Conducted demiled bAckground 
research and a..n.a..lysis of tbe Congressional Record and previously published infoanarion on 
specific policy issues. Anention to det:all and 100% accuncy under strict time deadhnes. 

• O rganized datll into source-cited bullet points, assembled and edited intttnal cam~ 
infomution bulletins, and proofre2d offici2l campaigtl tt.l~es. 

• PrO'\rided near insWltmeous verification of remark. by opposition candida~ during tbe four 
President:W debates to enable immediate rebutttla to their s~tements. 

• Pxoduced before and aftu docume:ots to better facili~te mc:da br:acketing of the opposition. 
The Caro Institute, Washington, D.C. FaH 2002 
• Re.~earched the Middle East, North Korea, Europe. and more genual intttoat:i.on.al .re~Atiocs 

issues for Clades Pena and Doug Ba.odow within Cato's Defe:me Deputmetn. 
CoUege Republicans- Statt of Ntw Hmwp$hirr Trtonmr2003, Various 0.ffiar PosiliotU. 
• Organized meetings ~nd events, brought speakers such u D'o~b DeSouza to Dartmouth. 
Darttnouth Review- Contnb1111Jr. 
• Wrote articles, drew canoona, and belpod with finandal matten for this national publiation. 

ACADEMIC 
Dartmouth College, Hanover, NH B.A. in Classical Studies with Honom 2004 
• College Honors Li.st 2002-2003 and Z003-2004 aademic years. 
• Res~h E.xperie:oce: 210-page Senior Honor& Thesis: '"lbe Miliary Nike.•• 
• Courseworlc includes: Historiography & visual art as poliric:al propaganda in medieval Europe. 
Ure Museum of Greek Mchcology., University of Reading, England Summer 2003 
• Artifact preservation, labeling, and repa.it. Enhanced catalogue a.nd exhibit c:W::abt.se. 

EXTRACURRICULAR ACTIVITIES 
Dartmouth Entrepreneurs - Pmidnrt:. RAised $2,000 to enable five undetpduares to We a 
gradua te course on entrepttneu.rship at the Tuck Bw.in~ School 
Dartmouth Athletics - Fen~in!, Tta:m 2003-2004, Htat(JJWiJ.hl Cm~~20Q0..2001. 
Eagle Scout 

FOREIGN STUDY AND LANGUAGE EXPERIENCE 
Classics Foreign Study Program. Rome, Italy Fa112001 
• Roman hisrory & archeology srud.ied onsite throughout Ibly and Sicily. 
German e Study Abroad Program, Berlin, Germany Winter 2002 
• )(S) advanced courses: German Drama, T.raml2rioos -Theory and Pr:a.ctice. 
Institut Le Rosey, Rolle&. Gst.aa~ Switzerland 1996-1998 
• Firsl in class both yean at this i.ote.rnation.al school with studer:ua from over SO countries. 
• Srudied both French and German; 

~------------------~ 
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EXPERIENCE l: OSD PA&E; Pentagon 
05-200 to present; 40 hours per week; Operations Analyst' 
b)(6) 

GENERAL 
1 am currently assigned to the Business Management Modernization Program, Financial 
Management Transformation Team (FMTI) as the Deputy Director for Strategic 
Plarming and Resourcing Division (SPRD) reporting directly to the Director FMTT. As 
the Deputy Director of the SPRD, I am responsible for the day to day operations of the 
division. along with, setting strategic goals and ensuring these goals are accomplished by 
the division and the DoD enterprise as a whole. The primary objective of FMTI' is to 
create world class financial visibility throughout the DoD enterprise by creating 
"commonality of language", determining and establishing auth.orita!ive information 
sources, and reducing the number of red1mdant data feeds. Although SPRD takes an 
enterprise view on providing resource information, I am the lead for improving the 
Strategic Planning, Programming, and Budgeting processes, systems, and information 
structures for DoD. 

PROGRAM/BUDGET FRAMEWORK 
I am responsible for creating a new more flexible program and budget framework: for 
DoD to communicate and perform intem.al analysis on its resource related information. 
The framework uses DoD's new Standard Financial Information Structure (SFIS), Global 
Force Management construct, and the Unique Identification code for materiel as its 
building blocks and wi11 allow multi·dimensional views of DoD's resources for the first 
time. To over simply, the ProgramJBudget Framework updates DoD's resource language 
from a flat file system to a dimensional or relational system. This greater flexibile is 
required to enable DoD to react quicker in an ever changing threat environment. 

LTNKJNG RESOURCES TO CAP ABILITIES 
As a result oflooking at the current structure and u'tility of the FYDP, I lead a team.that 
worked with the Services and J8 to link resources to the emerging Joint Capability Areas 
(JCA). We took a dimensional approach to linking and analyzing resources in the JCA 
context This construct allowed for multiple Hbinning" of systems to capabilities which 
enables an analyst to see the impacts of system decisions on various capability areas. 



GENERAL 
As Partner and Vice President of a small e-business fum, I was responsible for the health 
and welfare of the company as well as the employees. In addition, I was responsible for 
developing and managing client relationships at senior levels with multiple accounts 
throughout the client life cycle. 

DEPARTMENT OF THE NAVY PROGRAM INFORMATION CENTER 
I was managing the further development and implementation of a tasking, tracking and 
knowledge management system used to answer requests from Congress, prepare 
witnesses for testimony on the Hill, answer questions from witness testimony, and 
prepare program briefs for Congress. This system contains program related information 
that is forwarded to Congress. Prior to the implementation and development of this 
application, the Navy was using a combination of paper-based and various other database 
systems cobbled together to prepare, review, and edit responses to Congressional . 
inquiries. A key element to this project was to ensure none of this information was lost to 
ensure consistency in responses to Congress. Once the workflow system was validated 
and deployed, we established historical archives and took on the task of converting all 
historical information (regardless of media) into a compatible format and loaded it into 
the system. Due to the various media types this involved everything from scanning and 
attaching metadata to writing software for data conversions. 

-· .. laot=GCE-t~-dcv.dop-aadj.mpm~~::had-a~the-Planning, 
Programming, and Budgeting System (PPBS). My previous experience with OPNA V and 
PPBS gave me the skills to develop the product with minimal input from the 
Government. 

OFFICE OF NAVAL RESEARCH 
I was managing a review of several ONR internal processes to determine the applicably 

·-of these processes for reengineering and being web enabled. I gathered user requirements 
and once that was complete, I recommended if a process should be reengineered and web 
enabled and if so what products should be used for the effort. This innovative software 
has taken a paper based system for evaluating technical proposals for improving the work 
environment of our Government's service men and women and has facilitated the design 
and development of numerous new products for the US Military and civilian use. For 
example ONR's TechSolutions site went through two different development teams before 
VPC was awarded the contract to design and implement an enterprise solution without 
losing any of the data from previous efforts. 

The key characteristics of this application are World-wide access; On-line solution 
request capability; Two stage on-line evaluation and voting of technical proposals; Web 
based email and notifications; Program Management functionality; On-line metrics for 
analysis; Knowledge Store; On-line system administration 
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MO to 01-200 I; 40 hours per week; Senior Managerl .... :.----l 
d RAL 
As a senior manager of an e-business fum) I was responsible for developing and 
managing client relationships at senior levels with multiple accounts throughout the client 
life cycle. 

FLAGSESWEB 
I managed the development and implementation of a senior level web based knowledge 
management tool cal1ed FlagSESWeb for the Department ofNavy. The tool links all the 
Navy)s senior leaders together by creating a virtual community via the web. I was 
responsible for determining what type of content and functionality should be deployed by 
close interaction with Navy Flag Officers and Senior Executive Service members. 

OFFICE OF NAVAL RESEARCH TECH SOLUTIONS 
I managed the development and implementation of a web based system that allows the 
sailor at the deck plate or the marine on the ground to submit technical problems for 
possible solutions. I was responsible for turning the prototype into a final 
business/management solution. The system takes the aforementioned problems and 
provides a method to get those problems in front of the solution providers (typically Navy 
labs) in a manner. which enables a holistic approach to solving the problem. In addition. 
the system provides management level information so that the Office of Naval Research 
can proper~y track and manage the potential solutions~ thus being able to provide useful 
feedback to the sailors and marines submitting the problems. 

BRIEFS/REPORTS/POINT PAPERS 
I prepared briefs, reports) and point papers for senior officials. The majority of the 
correspondence I prepared was for Admirals and SES members 



EXPERIENCE 4: N Program 
Information Center Cb)(S) 

L-----~--------------------~~--~--------, 
~8 to 10-2000; 40 hours per week; Assistant Branch Head;...,.<b .... >rs_> _ ___ __ __, 

GENERAL 
I was dual hatted as the Senior Civilian for Navy program matters in the Department of 
the Navy Program Information Center (DoNPIC) and the Assistant Branch Head of the 
OPNA V Program Congressional Support office. In my DoNPJC role, I was the primary 
point of contact for program inquiries from other Services. JCS~ OSD. Congress~ etc. I 
use the information I acquire to brief CNO. CMC, SECNA v. and senior officials from 
JCS. OSD, Defense Agencies and other Services as required. In my Congressional 
Support role. I supervised the congressional office for programmatic issues 

POM 
I was responsible for publishing and defending the Navy POM to OSO reviews. I was 
the supervisor of the department in charge of the Navy's programming database 
(WJNP AT) and was initial lead GS-1 S for the FYDP Improvement initiative. This 
required an in-depth knowledge of the Planning, Programming, and Budgeting System 
{PPBS). as well as, the specifics of the Navy POM, how it was built and the abHity to 
apply analytical analysis tools and techniques. I often had to research OSD m.ark.s to the 
Navy Program and analyze the impacts along with developing alteniate scenarios and 
determining the scenarios impacts. Once this analysis was completed, I would brief and 
recommend a course of action to senior leadership. I was also the Navy POM publ.ishcr 
and coordinated all the various components of the Navy Programt organized them and 

-·--"- seru th~lo asp ... - -. .. . ..... - .. 

DEFENSE GUIDANCE/JOINT SUPPORT 
I provided the Navy Program position on the Defense Planning Guidance annually. This 
involved coordinating with several Navy offices. taking the data provided and analyzing 
the impacts on the overall Navy Program. Although, severa1 offices and com.mands 
provided their positions, I was responsible for determining the ''true" impact on the Navy 
.Program.- My .findings and recQmmendati(.)ns were briefed to-senior leadership (though 
VCNO) and forwarded to OSD as the Navy's position. In additio~ I was responsible for 
overseeing DoN programming input to the National Military strategy in Policy. 
Operations and Strategy (N3/S). 

CONGRESSJONALS 
nus office is also dual hatted as a DoNPIC/OPNA V organization and is charged to task, 
track, and ensure answers to congressional inquires are consis1ent with current program 
development and Navy policies. I facilitated consensus among parties with oppos~g 
views, or when consensus cannot be reach~ I researched, analyzed and developed 
aJtemative responses for approval by the CNO or Secretary. Issues involved the full range 
of DoN programs and policy and in many cases I was required to wor:k closely with the 
Secretariat. Joint Staff. and OPNA V resource sponsors. 



• 
XU.RIEN..C_E..5LC9Jnmander in Chief U.S. Atlantic Fleet;, -:-"--------~ 

X6) """" 

urs per week; Planning/Real Estate Program Manager:~ 

As the Facility Planner and Real Estate Program Manager, I was responsible for shore 
activities planning & programming tasks and over-the·horizon facility development. I 
ensured interaction with CINCLAN1FL T Requirements Directorate (N8) was maintained 
so that I was successful in determining how shore installations will support the Navy's 
evolving operational requirements. As the CINCLANFL T shore activities point of 
contact, I orchestrated and executed major realignment planning studies directed by the 
Chief of Naval Operations, Secretary of the Navy, and/or Congress. I was the facility 
planning/real estate representative for key CINCLANTFL T projects such as fil\A 15 
relocation to Corpus Christi, Regional Maintenance Business Plan development and 
implementation, Facility Regionalization initiatives, and lntermodal initiatives. 

PLANNING AND REAL ESTATE 
As the facility plarmer, I apalyzed the effects of new requirements or change of 
requirements on CINCLANFL T activities. These requirements were usually in the form 
of homeport changes, mission relocations or the implementation of new platforms. 
Typically, I lead a multi-disciplined (i.e. fimding, personnel, facilities) team to ensure aU 
aspects associated with the requirement were analyzed. As emerging requirements where 
enacted, I would either lead or monitor the implementation of the requirement 

I alse perfonned the duties of Facilities Business Manager. As such~ l was responsible 
for anaJyzjng the impact of any major business practice and facilities operated by 
CINCLANTFL T. I did this by developing a standard business case analysis 
methodology. This methodology had to be followed by all facilities before the facility 
could enact any major changes. After developing this methodology, I went to the various 
facilities and trained the facility personnel on how to do the proper research, apply the 
proper statistical analysis and develop realistic scenarios for analysis. 
I was a key team member in-a joint effect with the Rochester Institute of Technology to 
model the cost of running a Naval Installation. lb.is one year effect determined that a 
system implementing "fuzzy logic" would be required in order to capture the 
complexities of funding and operating a Naval Installation, since the funding comes from 
various sources for various reasons. 

PLANNING PROGR.AMlvfiNG AND BUDGET SYSTEM (PPBS) 
I represented the shore activities concerns and interests in support ofN8 requirements 
initiatives by involving our directorate in the POM and PR cycles. Our annual 
assessments of the initiatives ensured that facility issues were properly addressed. I then 
analyzed the shore requirements and assisted the CINCLANTFL T MILCON program 
manager in the development of the MILCON program to support the N8 initiatives. 
Additionally, I used my knowledge of force structure projections and joint operational 
plans in order to plan and program the most effective shore facilities. I obtained joint 
throughput and sustainment requirements by working with USA COM, MlMC, and 
TRANSCOM. 



. . • 
CONGRESSIONALILEGISLA TIVE INTERFACE 
I researched and prepared responses to various congressional inquiries pertaining to the 
shore establishment. I was the team leader for CINCLANTFL T on the NAS Brunswick 
Dual Use Feasibility Study and also provided strategy and guidance to the 
CINCLANFLT lead on the Roosevelt Roads Land Use Study. Both of these studies were 
requested in the FY 98 National Defense Authorization Bill. 



• 
EXPERIENCE 6: EFA MED~8> ' ] 
08-1992 to 08-1995; 40 hours per week; Program Manager;fi'>C6> ~ } 
GENERAL l -o;: :;J 
As the Navy's Senior Program Manager for the design and construction of shore facilities 
in Europe and the Middle Eas~ I was responsible for the execution of projec1S from 
conception to occupancy by the customer. I was specifically responsible for Northern and 
Sou1hem ItaJy. Northern Africa, United Kingdom, and the Middle East. Jn addition, I was 
responsible for mentoring new Program Managers. assisting all our Program Managers to 
overcome unique challenges found in an overseas environment. and acting Department 
Head as required. The unique cultures found in each of these locations helped me to learn 
how to change my own perspective depending on the situation I encountered. 

STUDY & DESIGN 
I was the team leader for a multi-national design team who used host countty Architect
Engineer finns. I provided the teams design management guidance and assistance when a 
team member was new or when dealing with unique situations. I was responsible for 
monitoring the scope of the projects (i.e. techrllcal. schedule. costs, etc.) and if there were 
any changes to the scope of the designs and/or studies, 1 coordinated with the customers 
to ensure customer satisfaction. 
Studies often involved researchlng and analyzing alternative design and construction 
techniques and determining the cost effective alternative. The analysis included the 
effect of Life Cycle Costs on the full cost of the project. Cheaper to design and build is 
usually not cheaper to maintain and operate - life cycle costs are critical to the analysis. 

FUNDING & CONTRACTING 
I controlled the flow of MILCON and special project funds received from our customers 
for studies. designs, and/or construction contracts, as well as, in-house efforts for projects 
in my areas of responsibility. This enabled me to become very familiar with the rules and 
regulations associated with using MILCON and O&M,N funds. I was also responsible for 
se)ecting foreign and American fJ.rms to perform the studies, designs, and/or construction. 
This was done by participating in contract actions such as chairing slate and selection 
boards, a member of negotiation teams, and chairman of technical boards for source 
selection construction contracts. 

CONSTRUCTION 
I monitored the ROICC offices in my areas of responsibility to ensure performance, track 
contract changes. and evaluate workload and required training. I provided construction 
management guidance and assistance to the ROlCCs by serving as the headquarters point 
of contact for resolution of technical problems, funding problems, negotiation with 
foreign ftrms, and coordination of contracted construction inspection. 



• • 
~~:.AWo~CE 7: CHESDIV, FP0-1; {b)(S) 

~------------------------------~ 

90 to 08-1992; 40 hours per week; Project/LAN Manager:"L(b _______ ..... 
r:-:-::~.....;....., 

My position at the Chesapeake Division of the Naval Facilities Engineering Command 
Code FP0-1 (CHESNA VF ACENGCOM, FP0-1) consisted of various roles: (1) Local 
Area Network (LAN) Administrator; (2) Project Manager on various ocean engineering 
projects; and (3) I coordinated and co-wrote the Statement ofWorlc and related sections 
for a five-year $25 million IDQ contract (the contract was awarded this month). 

I was responsible for the installation and maintenance of a Banyan LAN for FP0-1, 
which was CHESNA VF ACENGCOM's first operating LAN. The LAN consisted of a 
Banyan CNS-386 supporting sixty (60) users. I was given full responsibility for the 
operation, maintenance, and upgrades of all associated hardware and software. I was 
required to plan the growth of the system by weighing the technical requirements of the 
office with the financial capabilities of the office. 

As Project Manager, I coordinated and monitored projects from cradle to grave. I 
received funding from our·sponsor, for installation planning and execution of projects. 
This included all contract actions ranging from the slate, selection, and negotiation of 
A&E contracts to the preparation ofDelivery Orders on existing Time & Material 
contracts through the Naval Regional Contracting Center (NRCC). 

The IDQ contract was a Time & Material (T &M) contract for construction management 
and execution services. Along with coordinating and writing the contract, I was on the 
Technical Evaluation Panel, which analyzed the contractor's proposals using subjective 
evaluation criteria I developed. 

I was also a technical evaluator, for the structural analysis team, on the Navy's Computer 
Aided Design (CAD-2) procurement; which was estimated at $500- $800 MiiJion. AJl 
branches of the service may use this contract which provides UNIX based workstations 
and software for the next twelve ( 12) years. My duties included observation and critique 
of live demonstration tests at each offeror's site. Other duties included preparing FPO-l's 
five year computer plan and how it relates to the CAD-2 procurement, this was to serve 
as the commands computer requirements justification. 
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EDUCATION: 
Smoky Hill; Aurora, CO; 1980; High School Diploma 
Colorado School of Mines; Golden, CO; Chern-Petro; Bachelor; 33 Semester Hours (8 
hours -Math) 
Texas A&M; Co1lege Station, TX; Ocean Engineering; 1984; Bachelor; Ill Semester 
Hours (7 hours - Math; 60 hours - Engineering) 
Old Dominion; Norfolk, VA; MBA; Master Studies; 10 Semester Hours (3 hours in 
Statistics) 

PROFESSIONAL TRAINING: 

Management 
Management Development Seminar, 80hrs, September 2005; Art of Venturing: 
Entrepreneurship in Corporate and Independent Settings, 32hrs, March 1997; How to 
Handle Difficult People, 8hrs, Aug 1996; Mentoring, 8hrs, Mar 1996; Basic Management 
Techniques, 40hrs; May 1995; Do You Want To Be A Supervisor?, 24hrs, Oct 1990; 

Resourcing 
Network Centric Operations: Understanding the Emerging Information Age, 32hrs, 
October 2004; Planning, Programing, and Budgeting, 24hrs, May 1998 

Contracting 
Source Selection Course, 24hrs, April 1995; Construction Contract, 40hrs,Jan 1989; 
Modifications Contract Negotiation Workshop; 32hrs, Nov 1988; Design Contract 

. ~anagement~ ~Juld988;£onstmetion-Gantract:Administration and Management 
Course, 80hrs, May 1988 · 

Congressional 
Capitol Hil1 Workshop, 32hrs, Jul 1998 

Engineering 
Environmental Document Writing, 24hrs, Aug 1989; Electrical Engineering For Non
electrical, 32hrs, Mar 1989; Facilities Planner Course, 32hrs, Jun 1995; Real Estate . 
Seminar, 16hrs, May 1997 

PROFESSIONAL LICENSES AND CERTIFICATES: 
Texas PE, 12/04 -last renewed 

PERFORMANCE RATINGS, A WARDS, HONORS, AND RECOGNITIONS: 

o OSD Award for Excellence and Outstanding Performance A ward- 2005 

o Outstanding Performance Award - 2004 

o Outstanding Performance Award - 2003 

o Outstanding Performance A ward - 2000 
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o Outstanding Performance Award - 1999 

o Superior Civilian Service- 1998 

o Outstanding Performance Award - 1997 

o Quality Step Increase - 1996 

o Outstanding Performance Award - 1995 

o Outstanding Performance Award - 1994 

o Outstanding Performance Award - 1993 

. o Cash Award for leading engineering team on the evaluation of the NAS Sigonella BQs 
- 1993 . 

o Outstanding Performance Award - 1992 

o Quality Step Increase - 1991 

o Outstanding Performance Award - 1989 

o Letter of Commendation for installation of Atlantic Fleet Weapons Training Facility 
(AFWTF) Underwater Tracking Range (UTR) expansion - 1986 
OTHER INFORMATION: 
Special Skills 
o Expertise in leading teams both American and Multi-national 

o Expertise is various forms of analysis 

o Expertise in Microsoft Office software (Word, Excel, Powerpoint, and Access) 

Accomplishments 
o Member of OPNA V IPT for the development of a sing]e programming and budgeting 
database - 1999 to 2000 

oMember of the Executive Steering Committee (ESC) representing facility requirements 
for the Atlantic Fleet's Regional Maintenance program - 1995 to 1998 

o Technical Chairman for the Navy's $50M Base Improvement Project in Naples, Italy -
1995 

o Technical Panel Member for the NA VF AC Facilities Computer Aided Design (CAD) 2 
procurement- 1991 

o Copyright for a SF171 Generator macro and forms written in WordPerfect 5.1 - 1992 
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o Publication - "CADS MAPS OCEAN FLOOR" Civil Engineering Magazine (Co
author)- 1987 

o Publication -"INNOVATIVE WEB TOOLS MAKE LIFE EASIER FOR TilE STAFF 
OF THE CHIEF OF NAVAL OPERATIONS" Chips Magazine (Co-author)- 2001 



Elbrun Kweilen Kimmelman 
(b)(8) 

PROFESSIONAL EXPERIENCE 

May 02- Present Maritime Iutelllan~ Group. Wuhloctoo DC: SHior Anl1yrt 
• Principal architect of risk tnOdels for govemment and private clientele in partnership with 

LJoyds M..-iDe Jateii!J~ott Uatt, recru:iting and directin& tem>rism anaJysi.s desk 
• Marketing str'ltegjst: briefed locaJ and federal Jevel security and intelligence agencies in US, UK, 

Canada, Holland, Israel and Singapore on trends and tactics in maritime terrorism 
• Effected countcNetrorism Jaw enforcement training and developed Terrorist Reccgnition Program 
• Gave expm testimony to state Grand Jury, South Carolina 

Sep OJ -Mar 02 QloetiQ (Dtfente Evalutioo Research Aeeoey), UK: J>rojed Coordinator, Author 

• AnaJy:red prop8€a.nda from UK based radicallslamist centers and drew on multi-national 
inteUigence ~ and interviews with se:rving members of guerilla forces to build a 
comprehensive model of information operations across conflict spectrum 

Oct OJ- Jan 02 Rubi~n loteroJIUonal S~rvita Ltd., London: Security Analyst 
• Briefed executive clients, wrote security audits, scripted intelligence briefings, conducted land- and 

sea-based threat assessments, and conducted penetrati011 tests on high secwity site$ in UK 

Oct 00 - Mar 02 Centre for Study of Terrorism and PoUttcal VIolence, St. And rewa: Resnrc:b Analyst 
• Briefed visiting dignitaries, academics and intelligence experts; organil.ed closed conferences and 

profiled Jslamist groups. organizing foundations for doJDe$1ic terrorism database 

Jun 98- Sep 98 Center for Stntrglc .ad l11ternatJoual Studies, Wubloctoa DC: latern 
• Authored executive briefings for New Global Economy Project and researched new initiatives 

Mar 96- Jun 96 Offitt of Senator Dauiel Patrick Moynlbn, Wasblntfon DC: Intern 

EDUCATION 

Sep 00- Sep 0 I M.Utt.lnternatlonal Security Studies: The University of St. Andrews, Scotland 

Sep 96- Jun 00 M.A. Honours: Economtc:s • J nternational Rtlatlou: The University of St. Andrews, Scotland 

Sep 93 - Jun 96 High ~hool Diploma: Phillips Exeter Academy, New Hampshire 
Sep 83- Jun 93 Elementary & Secondary ~Mol: 1"he Chapin School, New Vork 

ADDITIONAL ACTIVITIES 

Publications 
• The lntemet- A Force Multiplier for Modern lns~~Tgencies, Manaejng Contemporary Insurgencies. 

Tokyo: UN University Pre$5, August 2004. 
• The Drugs Dilemma in Myanmar, AFP Bulletin, London: Asia Pacific Foundation, July, 2001. 

Speaking Engagements 
Global Maritime and Transportation School Jntemational, US Merchant Marine Academy; Maritime and Port 
Security Conference, Singapol"!; Phlllips Exeter Academy Assembly; St. Anthony's, Columbia University; UK 
Ministry of Defense Staff Offic.en Training Seminar; Women's National Republican Club, New V orlc 

MedJa Jnt~nofews and AppearnHS 
Associated Press; Bloomberg News; The Business Times, Singapore; Channel4, UK; Channel 8 Television, 
Singapore; Channel News Asia; CNN(rescarch), Lloyds List; N,ewsweck; Reuters; Straits Times, Singapore 

LANGUAGES 

IN ..:RESTS 



CHRISTOPHER M. KIRCHHOFF 

EDUCATION 

CAMlllUDG'E UN1V!RSITY, Pb.D. CutBdaU,. Fac•lty of Soda.! 111it PoUdcal Sdtaut (n:p. July 2009) 
Ph.D. diascm.ation., ''Fixing the Nauiona} Seauity State: CommiatiODJ IIDd lho Politics ofDilutm' md Reform.• 
OtiC of 40 Ameri<:.a.oa clceu=d from 8,000 applicanl:l to .1 8W ud Melinda Caw C••brfqe SclblartlJp, 
Cambridge'• oqwvalenl 1.0 the Rhodel.scheroo. M.Phil in Poliriea, 2002. 

HARVARD UNJVE:RS1TY, A.B. Rt.rory alld Sduu SllliUIUI C... IA•.U (fWd) with b.!Kttut lloun (2001) 
Gradumd. top 6% of chw. Senior lhuia named top iD 10eial sc::i~ by Hoopu Priu: Comrnittet. 
PoliUcal C'o!wnuin, Th.e Han~ard Crimson and Sll.ldtnt Ad:vi.rory Corrun.iue.e, JFK m!llibl~ of Politic.~ • 

. PROFESSI01SAL EXPERIENCE 

LEAD WRJTI.R, Sptciallnt~r Geaeral for Jraq Retoastnctlo• (2006-Fcb. 2009) 
• Co-aulbor of Hard Lu~ol'll: 1'1u! IP'rlq Rtcol'lltrvl:tf011 Ex.perltmee, a 28-chlapw official bistolY coined "tllc 

Iraq Pcnt&Joa Papera" by lhc New Yon Tfmu. HfZI'd Lusrm.r do4;umontl tho rolo ofORHA, CPA, NSC, 
Slafc, Dcfcru10, USAID, USAC!, and major~ from 9/13/01 lhrougb tbo IIW'JC. 

• Led White Howe Sit'Uatioo Room briofin& for NSC aWt StOIR liaison to Inq Stndy Group. 
Ci~ili.m Sorvieo Medal for milliona unc1m1abo iD Iraq at volwuary risk of lifo. 
Special Service Award for oullrmd.iDg cootributioD.Jto U.S. Natiollll.l Security. 

FELLOW and ADJUNCT LECTURER., JFK Scllool of Govcruaaeut. Huvard Ulllnnity (2004-06) 
• Rescan:.b oo institutiOt\al failuro under Prof. Sheila Juaooff IUld 'Prof. Etl)l:.lt May. 
• Adjun~ Lecturer, J<euaedy School Comml.lll.icAtio!u Prosram. 

SCTENCE POLJCY ADVTSOR., kerry-Edw.rdc for Pra~hkat {2004) 

EDITOR., Space Shattle Columblll Ac:ddcat lllvtldpd011 Rttpon (200l) 
Authored iavcatipJ:ion fu:ldinp on NASA organj:r.triooal failure~ and "brok~m u.fcty cul~" 1hudlc 
prognLm hirtary, and ualicrna.l rp~ policy (rq>Ort cbl.pttnl, 2.6, 2.7, $, 6, 7, B &. Appendix A). 

ISSUES DIRECTOR., Nn" HUiptbfre State De~nttc Party (2002) 

RESEARCH INTERN, White Ho•ae ·omee ef Sdeate I& Tecbaolo&Y Polky (Summer 1997 &: 1998) 
Contributor to Prcsideuti.&J and Vice-Ptaddeuti aJ lpe.OC;bca on ~bDO!ogy a.nd eovironmcnt. c:ong11mioual 
testimony, and bllicfing p&perl for Vic:o-Prtsidcntllld Science Advi10r. 

REFERENCES 

j(tiR6) 

Ptn1>aal: Wiuaer of 1996 Wendy' a High School Hcism&D, awvd for top U.S. prq> scb.olar llh!ettJ. Academic AJI
Americ:an crou cou.rtlry and t.rac.k ru.nner. Mlli"Ub.DMr. BKicpackcd 29 countricc OD five coatine11t1. 



JEFFREY JOHN KLUG · 
(b}(6) 

l 
GOVERNMENT EXPERIENCE 

Country .Director for Tajlklstan1 Central Asiat Office of the Secretary of Defense/PoUcy, U.S. Department of 
Defense Washington, DC, December 2006 - Present 
--Managed U.S. defense Interests and regional Issues In Central Asia. 
--Provided strategic analysis and policy guidance for the Seaetary of Defense and senior leadership. 
--Interfaced with foreign government officials and represented_ DoD In official business overseas. 
--Communicated policy perspectives at National Security Coundl and Department of Sta~ inter8gency meetings. 

Confidential Assistant, Offtc:e of the Assistant Secretary of Defense for lntemattonal Security Polley, u.s. 
Department of Defense Washington, DC, July 2005 - Derember 2006 · 
-- Managed day to day operations of a 350-member organization. 
-- Traveled and supported senior-level delegations during overseas t~vel to Europe. . 
-- Performed public affairs liaison duties, speechwrltlng; and coordinated legislative affairs Bd:Mtles. 
-- Researched regional (Europe, Eurasia) foreign pollc.y topics. 
--Filtered and summarized Intelligence and embassy cables for the ~lstant Secretary. 

c·apltol Hill Staff, Congressman F. James Sensenbrenner (Wl) Washington, DC, February- July 2005 · 
--Attended and anal,yzed hearings and briefings concerning foreign pollc.y, defense, energy, and healthcare. 
-- Drafted constituent letters, wrote press releases, and researched various legislative topics for the staff. 
-- Managed a correspondence database with an average turnaround of two weeks . 

.. 
Public Lla.lson Offic:e, Sst+' Presidential Inaugural Committee Washington, DC, Winter 2005 
--Innovated the central database to track and organize alllnaugural events. 
--Briefed the public liaison leadership on attendee reports and public liaison staff on the use of the database. 
--Collaborated with Committee divisions to ensure standardization and _work flow of all records. · 

Amerfc:orps for Community Engagement and Education Austin, Texas, Fall 2003 - Summer 2004 
--Supported educational and volunteer programs .within the Austin Independent School District and local non-profits. 
-- Designed and taught early· literacy lesson plans In Spanish to klnde'lJarten and Slfl grade children. 
--Developed curricula and led after-school English classes for Afghanistan refugees. 
--Organized seven family literacy nights which engaged over 300 bilingual families each. 

CAMPAIGN fXPERIENCE 

Regtona• Field Manager, Vlc:tory '04 Staff Washington CDunty, Wisconsin, Fa/12004 
--Trained hundreds of campaign volunteers on communication efforts, ~:>aim pilots, and phone bank logistics. 
--Supported White House Advance. and media teams for visits by the President. 
--Organized and presented an Election Day poll-watching t:ntlnlng session for 350 volunteers. 
--Successfully helped generate a 70% GOP vote, the highest winning county In the state. 

EDUCAUON 

University of Georgia Athens, Georgia, Gradu11ted May 2003 
Degrees: Bachelor of Arts in Political Sdence at the School of Public and IntemlJtlonal Affairs, certlncate In Global 
Studies, Certffic.ate In Latin American Sti.Jdles 
Major GPA: 3.83; Cumulative GPA: 3.5; Member of Dean's Ust; Profldent In Spanish 
GLOBIS Study Abroad Program & Habitat for Humanity International Veron.!t, Italy & Bra!JII, Portugal, Summer 2002 
--Studied Globalization and International Law; Interfaced with foreign work crews. 



EXPERIENCE 

U.S. Department of Defense, Washington, DC (June 2007- Pres&rlt) 
§peel a! AssWant to the Under Secretary of Defense lCamptroller) 

• Track and analyze Oe~ AppmprlatiDna and Authorization legislation and committee actlvlty,lncluding 
markups, hearings, end floor aouon 

• Prepare ~of Defense policy and legls&atlon; fOflTiulata memos and brieMg6 for senior leadership on 
a variaty of Defense budgekelatecllauefJ 

• Asalst In formurating congt88Sional engagement stratag{es for kay legistative ~&sues and responding to 
inquiries from congressional commitfee staff and members 

• Coordinate the preparation and revieW of SeeOe~l pc~ and briefing matef1als 
• Assist in pro\lldlng briefings and follow-up projectB for major Congresafonal Committees Including the House 

and Senate Aimed S.VIces, Defense Apprnprlsifons. and Budget Committees 
• Intimately familiar wfth the lmer-wortdngs ot the CoO, lnduding the annual budget cycle and awropriationa 

process. both within the Department and as It relates to Congress 

U.S. Department of Defenae, Washington, DC (May 2006- JufJfJ 2007) 
ContldenUaf Assistant to the Depytv Under Secrela'V of Defense (AcQYl§ltlon and TecbnoJogy) 

SeNed ae fiaison to indusuy representatives and oiler mWary components for Defanse acquisition issues 
• Cooductctd research 8tld analysis on a variety of issues ranging from legislaUon and poHcy to programs and 

budgets; prepared briefings and mernoa for senlor leada1'9hlp 
• Managed media reJatlons adtvities lndudlnQ speechwritlng and press events 
• Prepared leader9hlp for congressionall'\aarings and formula1ed responses 10 congresskmal ioctulries on 

acquisition pollcias and I'Tiajor defense acquisition ~· 
• Defense Acquisition Management Levell CertlAed (Defenae Acqulslbl University) 

U.S. Department of the Navy, Washington, DC (Apn1 2005- May 2006) 
~onfldenttal Astl$tant to the Oeoytv Assistant SecretaN of the Naw (Comptroller} 

• Provided leadership with Information about issuea atfacting Navt ope1816ona, locludlng key legislation, 
global events, and Department policies 

• Asslated In the ereal!on and exocution of s comprehensive COOVTl..lllkatlons strategy, including 
speechwrii'Jng. presentation&, media engagements, and website 

Congresswoman Cathy McMorris (WA~. Washington. DC (January 2005- Apr/1.2005) 
Staff As&ist8Dt 

• Managed constituem relations, including correspondenca and direct communications 
• Researched legislation to cons1rud position papers u a part of the Membets first office staff 

55., Presidential Inaugural Committee, Washington, DC (Dec9mber 2004 - Januety 2005) 
Public blalsqn for Data Management 

• Collaborated In designing, building, and managing a central data management system for over 500,000 
Invitations to 20+ unique events fur 2005 Presidential\~ 

Oregon Republican Party- Vlctory 2004. Portland, OR (May 2004 - November 2004) 
Field Director I Director of Oreaon Voter Registration I GOTV Coonioator 

• Managed campaign sfaff and .:it'ected poUtic:al organizing ac.livilles aa part of a national campaign, induding 
statewide voter registration effof1& and the development and implementation of a statewide GOlV strategy 

EDUCATION 

Lewis & Clarf( Colleg6, Port!and, OR 
Bachelor of Arts, Pofl1fcal Science, August 2004 

f'UBLICATIONS 

"What Media Bias? Conservative and Uberal LabeHng in Major U.S. NawsPBC*I," co-authored with Robert M. 
Eisinger and Loning R. Venstra, The Harvard lntemational Joumal of Press snd Politics, Vol. 12. No. 1, 17·36 
(Win1&r 2007) 

(b)(6) 



• 
~~-------J_ack_KDlle . ._ _______ ~,_, 

SUMMARY OF QUALIFICATIONS 
• Expertise in effective legjslative, public relations. and business s1ra1egies. Has particular 

spedaliza!ion in appropriations law, infon:nation technology. and federal agency management and 
operations (including budgeting, financial management. and procurement). 

• Established mastery of technical subjects and lcnowledge of broad public policy impact 
• Highly motivated team player with demonstrated ability to lead/manage/delegate and take initiative 

PROFESSIONAL EXPERIENCE 
United States Department of Defense Arlington. VA 
Special Assistant. Office of the Under Secretary of Defense (Comptro11er) June 2006-Present 

• Provides Acting Deputy Under Secretary (Financial Management) with business and technical 
guidance to improve enterprise financial management operations and system integJ'arion. 

• Represents Department's fmanciaJ, audit. intelligence, information technology and Air Force budgets 
and policies as liaison to congressional appropriations committees. 

• Delivers, under tight deadlines, critical analysis oflegjslative branch decision-making and its impact 
on national defense policy. budgets, and legislation to Under Secretary and senior staff. 

Office of Management and Budgtt Washington. DC 
Special Assistmt, Office of E·Govemment and Infonnation Technology March 2004-June 2006 

• Lead office public affairs and legislative responsibilities for office overseeing $64 billion annually, 
spent on information technology. Responsibilities included: speechwriting, strategy, formulation of 
congressiona1 testimony, congressional hearing preparntion., government-wide appropriations 
tracking, legislative drafting. message management and managing online presence. 

• Directly responsible for the Department of Labor $515 millioo information technology portfolio. 
Responsibilities included: annual evaluation of30+ business cases, quarl..et'ly evaluations, yearly 
review and development of Department budget submission and. direct oversight of high-risk projects. 

• Managed and coordinated execution of five Presidential £-government Initiatives which serve: citizeos 
by providing free tax filing, one-stop reservations by citizens for all government recreation areas, 
onJioe access to student loan da1a, centralized call center management and federal benefit eligibility 
tools for citizens. 

United States Department of Energy Wasbtogtou, DC 
Senior Policy Advisor, Office of the ChlefJnforma1ion Officer January 2001-Marc:h 2004 

• Senior staff member serving as a technical and policy advisor to the Secretary of Energy, Chief of 
Staff, and Chief Information Officer. 

• Learl technology team implementing the first use of digital sigJJatures by a US Government Cabinet 
Member, which resuJted in cost saviogs of$1 m.iUion. 

Director of New Media Soutbfierd. Ml 
Abrahliltn Senate 2000 January 200~January 2001 

• Worked with technology, media and political consultants to develop and rrtanage online campaign for 
United States Senaxe candidate. Responsibilities included updating multiple websites with rich 
multimedia content, organizing an online grassroots campaign that grew to over 5,000 members and 
launching the nation's first wireless campaign news channel. 

EDUCATION 
HillsdaJe CoUege 
B.A. Political Economy, Christian Studies 

Hillsdale. Ml 
1996 
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MATHEW J. KONKLER 

EXPERIENCE: 

EDUCATION: 

Juu.ary 2002 to Prelent 
Publtc AjfaJn Sp«:iali.st, Offico of the Ml{ltlnt Setretlly ofDeflmso for Public 
AtfaJrs, Wu.bmglou. DC 
• Develop strattJjio conwumlcation optiona for senior public a1fafra leadtnbip IIDd 

C1'CitC public affain scbcrhdet for the Sea daly of:Defeuo, Deputy Scaaary of 
Dcfcmsc and Aaslstant Seaetaty ofDofcosa fbr Pu.bUc A1!'aiD 

• Bx.Cicuta special projectl in nppart of dlrectm and hcJp ~ reaicmal 
media ouueach program; created and maintained databue for briafins porpoace 

• R..evimr iDtamaJ advance ud media relations~ improve operating 
mcthoda and make recowmemd•tlom to dlrector 

October 2000-Dcccmba' 2001 
Accoamt .&fM:IIItwl 
US Airwaya. Inc., Arlinsttm. VA 
• Manqc:d r:ut~ ale. tmritmy witb IDliU8l ..ue. volume of $80 mi1Jicm 
• Retrponsibilltim inchx1cd D.eJOtiadnl corpcnte oaalradlmd idaltityfna 

oppottmU11ee far fmproveme~tt through moartoriEJ&, 8Dilyztq and i:atmptetml 
revenue and !l'l8Jbt abm'o 

• Coordluat:d the ptberlDg and procasina or sensitive data intD forms that 
allowed evaluatioD and strateaio plaontna 

Aqut 2000- September 2000 
Pro}ecl Managr. Netpbodaood Servtec~lnttiadve 
Olatrict of Colmnbia Finanoial Reaponafbill!y' & MmaptDalt AaiatiDce Autbority, 
Wuhington DC 
• Served u I UaiJon betwceD the crimfDal juatlco c:onuuuuity md aovcmment 

works/social services ap:nciet dariDJ development and impl~mmmtion of new 
pammem aarvice delivery opcradq model 

• Idcmtified md dcvcloped new eaJ'IU!Id media tactfca lad Implemented new meana 
of fntrl-gQVcrJrmlmfll and commDDlty outreach 

• Saved OD SCDfor leadenhip team to ICrt project dlrecdon. prloritiea aud DP\0-
JiDea 

May 1999 • JanelOOO 
Campaign Director, I<cllanl for Congress, Jcftl:rlcmvillo, JN 
• Directed cuupalp In 21-county soutbcnl Indiana diltriet mclndins t\md·raiafn& 

staff and ~lunteertndnin& mcdfa strategy, and paroots orpnbmfon 
• Coordinamd scbcdule and pubUc ~ for candida 
• Advised candidate OD laue management and media n:Wdiou 

MMter of BulD• AdmbllltraUo-, cxpectcd May 2003, 
CoDCCDtratlon: Finance, OPA: 3.8, Oral Roberts Univertrity. Tulia. OK. 

MDtu ofM.uqement, ~May 2003, 
Omcentratfon: Human Raourcel, GPA: 3.9, Oral Roba'tl Univmity, Tulsa, OK. 

B1c:Jidor afSdence.ID Batlneu ManpmtDt. May 1995 
OPA: 3.6, Cu.as Laude, o.Jdand City University. OaJdaDd City, IN 



. JAN-10-~ 17=57 

ACTIVITIES: 

HONORS: 

DOD PUB... I C AFJ=j:U RS 

__.. ·- -

0rac:1uatc. National Rcpubllcm CampaJp College. 1999 
President. MBA Assodlllcm. Oral Roberta Univcnity, 1999 
Student Body President. Oaldan4 City University, 1994 • 1995 
Delepte. Indiana Republican State Conveatioft, 1996, 2000 

Who's Who in American Onduate ScbooJs. 1998. 1999 
Who's Who ln America Collepa IDd Universities. 1994, 199S 
The Nadoaal eean•a Lilt. 1994, 1995 

REFERENCES AVAILABLE ON REQUEST 

TOTFL P.03 
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EDUCATION 
2003-2007 

1998-2002 

EXPERIENCE 
June-Aus 
2007 

June - Sept 
2004 

2002-2003 

1999-2002 

2001 

2000 

ADDITIONAL 

AKHILA KOSARAJU 

COLUMBIA MEDJCAL SCHOOL 
Doctor of Medicine, May 1007, Hont»'etl m 5 couneslclerblrlps 
MCAT: Physical Science 13, Biologieal Science 13, Verball2; ClaBS Vice President and 
Dean's Advisory Cormnittee Member, 2003.{)7; President of the Intcmation&J Health 
Organiution, raised S l 00,000 fot' i.nternational projects, 2004 

STAN FORD l.J'MVERSJTV 
B.A., Hummc Bwlogy, GPA 3.83/4.0, GrtUiutlted with Honon 
Nominated for Firestone Medal for Excellence in Undergraduate Rctcarcb; Vice Presidem of 
Stanford in Government. the largest student group on cmnpus. 2002; Tut« Coontinamr for 
Upward Bound, 2001 

UN Ml.l.UNNilJM VILLAGES PROJECT MBOLA VD.U.aBS. T ANZAN1A 
Hltllrlwln COJJIJiluutt 
Five-year multi-sectoral United Nat:ions Development Program started In 2006 
• Developed IDV/AIDS intervention strategy, timeline, and partncrahipl for lS vill.asel 

covering over 30,000 people that will drive the health agenda for year two af the project 
• Worked with a team to distribute 10,000 bed nets and provide malaria cdncanon to villages 

2004 P.lu:sJDEHTIAL CAMPAIGN W A.SHINGTON DC 
NtllloiUil EtJu&l& O~~.tnt~ell CHr4bultM 
Uu:Jdtnhip luadquarlen of politkal campaign 
• SuccctSfully built ethnic coalitions in each of the 14 tar&et states, ted meet:inp with 

national leaders, spoke at political rallies, developed ~tcgy with ~ip 1eadaship 
• Culminated experience with media outreach on the floor of the National Coovtntion 

CORO FELLOWSHIP IN PUBUC AFFA.IllS SAN FRANCISCO, CA 

F~/JDw 
Highly selecriw year-long leadenhip-trai1U11g program 
• Trained in public speaking. org&rliDtional analywis, fact-based qi.M:Stioning. team buildins 
• Completed placements in sovamnen" palitics, busirlass, labor union. and nonprofit 

Hewlett Packard Headquarten, Govcnnncnt Affairs, Palo Alto. 
Raised funds for the Political Aetion Commiuce; positioned the CEO nationally 

St. Lula:'s Hospital Foundation 
Performed a needs B.SIC88Illent of hospi !al !ltll"Vices for the Board of Directon 

STAN FORD BEHA VlORAL AND NEUROGf.NETICS R.lSE.ARCB CENT!Jl 
Re:tearcii.AJsl.wutl 
The most comprehensive fragile X syndrome re.setUch project to date 

STANFORD, CA 

• Conducted independent research on stresa and behavior in children with h.gile X 
syndrome; synthesized work with a senior honors them 

• Co-authored paper on a measure to assess special edw:ation therapies. Presented at 2001 
Children's Mental Health Problems&. Early School: R.elearcb., Savice. & Policy Iaues S 

JOHNS HOPKINS HOSPITAL WV NEUROLOGY GROUP 
S,..mer Clbtklll/R~UIU'CII ABLftlurt 

KING'S FuND HEALTH POUCV THINKTANK 

Su••n- llltn14 

• Travel avidly; enjoy debate, public SJ)e&king, and creative writing 

BALnMORE. MD 
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WORK EXP'EKIENCi 

. ~ " . _.. , . ) ~· 
I • • 

Deputmmt of DeftmH March 2005-Present 
Speechwriter Arlington. VA 

• Write speecha, talldrtg points, Congressional Testimorues, and conespondenc:e for the 
Assistant Secretary of Defense for Health Affairs 

• Coordinatr and ~duct Interviews with the media for the Office of Health Affairs 
• Prepare briefings for the SecretaJ:y of Defense and other govemmental agendea 
• Represent the Department of Defense Jn intrragency communicatkms meetings on 

. . Avian P1u and Medicare 

55* Prettidenliallnaapral Committee December 2004-January 2m; 

Public Uaison Offke Washington, DC 
· • Distributed invitations and tickets for Pederal Affairs whkh handled the Diplomatic 

Corps, the C~, theo\Vhlle House, and the Executive Agencies to the lnaugara1 
events 

• Planned, coordJnatecL and managed the dJstribution of tickets at WDl Call for Federal 
Affairs 

'Bush- Olency 2.0CM August 2004- November 2004 
Advance Representative WashJ:ngtor\, OC 

__ _ _ ----·-····" !. __ ~~. naUonwide.preparlng.for- u.e.vme-President!s over-night campaip events 
··- ····· - ··-- • Managed all presa and staff needs, including setting up the 24 hour filing center and 

staH office 
• Settled all firuand.aJ obligations lni:uned by traveling party 
• Arranged travel acx:ommodations for the Vice President and his traveH:ng party. 
• Coordinated wl.th Secret Service, host committee and hotel staff to ensure swxessful stay 

for the Vice Presldent 

Office of the Majority Whip January 2M3- August 200. 
Staft Assistant W~ DC 

• Prepared brlelings on the polltkal activities of the 2004 Pmridentfa.l Candidates 
• Monitored legtilatimt and prepared relevant amendments to the legislation 
• Wrote persona.l correspondences for the Senator 
• Served as a liaison for the Majority Whip to the Republican Caucus, the White House, 

and ftecutfve bra~ch agencies 
• Alerted the Senatt! RepubHcan Caucw to current and future legislative acthities 



. . 
t r 

Office of the VIce Praiclent January 2002- January 2003 
Senior Trip Coordinator Washington. DC 

• Served as the liaison for the Vice President to United States Secret Service, White House 
Communications Agency, and the White Houte Staff for all Vice Presidential travel 

• Successfully coordinated over 150 trips for the Vice President 
• Responsible for 80 advance staH and 100 traveUng staff and security team on a 10 day, 12 

country trip of the Vice President to the Middle E.l8t 
• Prepared sensitive briefing materials for the VICe President 
• Managed the ~dal payments of all traveUng staff, hotels, rental car companies, and 

additional assets for the Office of the Vice President 

Office. of the VIce President September 2001 -December 2001 
Vice Presidential Advance Intern Washington, DC 

• Provided administrative support to the Office of Vice Presidential Advance 
• Served as the 24 hour point of contact for all traveUng staff 
• Oversaw the monthly travel needs of the Vice President 

EDUCATION 

University of Central florida 
B.A. Political Science 

1998-2001 Orlando,FL 



Todd A. Krueckeber 
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EDUCATION· 
DEPAUL UNIVERSITY COLLEGE OF LAW, CHICAOO, IL 
J.D., February 2002 . 

• Member of the Journal of Art and Entertairunent Law 
• Technology and Intellectual Property Lega) Clinic 

AMERICAN UNIYER.SrrY, WASHINGTON, D.C. 
B.A. in Political Science, May 1996 
• D~'s List 

EXPERIEN~ 
U.S. PATENT AND TRADEMARK OFFICE, Al.EXANDR.IA, VA 
OFFICE OF lNTELLECTIJAL PROPERTY POLICY AND ENFORCEMENT 
Special Assistant to the Under Secretary for Intellectual Properly and Director of the 
U.S. Patent and Tradem.ark Office March 2005-Present 
• Develop intetlectual property positions and provide IP policy advice for the Secretary 

of Commerce and Under Secretary of Commerce for lntellectu.al Property 
• Conduct IP, trade and criminal law research and draft memoranda with an emphasis 

on legislation, regulations and treaties 
• Coordinate a $2.8 million dollar campaign for publicity and advertising for an 

intellectual property educational outreach effort with the Ad Council 
• Authored more than 50 speeches for my supervisors at the USPTO 
• Directed the development and implementation of a national intellectual property 

curricu]um for more than one million students 
• Represented the United States in international fora including meetings with key 

trading partners in Asia 

8USB-CIIENEV J04, COLUMBUS, OH 
72 Hour Regional Director June 2004-Jarr.uo.ry 2005 
• Managed and directed all grassroots activities for 10 counties in the Miami Valley 

Region of Ohio including four targeted counties 
• Responsible for the building of grassroots teams including precinct chairs. coalitions, 

and volunteer recruitment 
• Directed and managed aH GOTV efforts including voter registration, absentee ballot 

requests, phone banks, and door-to-door efforts 
• Identified and executed earned media opportunities at the loca1level 
• Attended regionAl and counry candidate events and functioned as a representative of 

the campaign 



REPUBLICAN NATIONAL COMMIITE£, WASHINGTON, D.C. 
DEPARTMENT OF R£sEAR.CHICOMMUNICA TIONS 
Senior Analyst April 2002-Jun.e 2003 
• Provided extens1ve research and strategic support to gubernatorial campaigns in Iowa 

and Minnesota during the 2002 election cycle 
• Supervised analysts on long-tenn projects regarding SEC fi.Jings. FEC compliance, 

and other various assignments 
• Authored research/media releases sent to over 2000 journalists and opinion leaders 
• Conducted background research on candidates for the 2004 presidential campaign 
• Coordinaied political strategy and tracked developments with the House of 

Representatives regarding legislation and weekly message 

U.S. HOUSE OF R:iPUSENTAnvES, WASHINGTON, D.C. 
COMMITTEE ON TRANSPORTATION AND INFRASTR.UcnJR.E 
Committee Staff March 1997-Ju/y /998 
• Acted as a liaison for the committee Vlith its 75 members (the largest in American 

rustory) and staff regarding legislation, events, and other pertinent matters 
• Initiated the use of e-mail distribution as a more efficient way to distribute Jegislative 

briefing rniUeriaJ to congressional offices 
• Edited reports on committee hearings and directed their publication on the internet. 
• Managed the distribution and filing of amendments during committee mark-ups 

U.S. HOUSE OF REPRESENTATIVES, WASHINGTON, D.C. 
REPRESENTATIVE JOHN T. MYERS (R-TN) 
Legislative Assistant July /995-January 1997 
• Researched and analyzed pending h~th care legislation, advised the congressman, 

and ad.d:ressed constituent concerns regarding such legislation 
• Monitored labor and employment i$5Ues, regulatory activity, and met with interest 

groups pertaining to such matters 
• Responsible for casework involving labor and pension mailers and worlced with the 

Department of Labor in resolving matters for Constituents 

, Part-Time Staff Assistant November !993-July 1995 
• Researched legislative bills and activity for use by legislative assistants 
• Acted as back-up schedu1er and systems administrator when needed 
• Generated form responses to mail from constituents 

OTHER 
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Computer SkilJs: Microsoft Word, Word Perfect, Lexis-Nexis, Westlaw, HTML, Excel, 
Exchange, Outlook, Power Point 



experience 
2003-2005 
2005-

2003-2005 

2000-2002 
2QO]r2002 

2000-2001 

1992-1996 
1996 

1995-1996 

1992-1995 

internships 
1999 

1998 
1997 

education 

Peter E. Kunkel, Esq. 

r~ ] 
OFFICE OF THE SECRETARY OF DEFENSE, Action Officer W ASBINGTON, DC 
Office of the Under Secreta:ry of Defense for Comptroller, Appropriations Liaison, Defense Policy· 

Developing strategies, 1h1ough interaction with the U.S. Senate and House ofRepresentatives Appropriations staff, for 
senior and midlevel Defense Department officials to advocate administration defense policy and budgets 

Office of the Assistant Secretary of Defense for Legislative Affairs, Autboriz.ation Lialson., International Security Policy 
Advised on political considerations of proposed legislation., i.vue hearings, investigations, and developments in the 
administration, and coordinating coherent an.d comprehensive responses to Congress on matters relating to International 
Security Policy . 
A warded the Office of the Secretary of Defense Medal for Exceptional Public Service 

UBS W ARBURG, LLC, Associate Director. Investment Banldng NEW YORK, NV 
Aerospace and Defense Corporate Finance 

Advised on means to exploit strategic tnaikets iD the commeccial atrospace and defense industries 
General Electric Alrcraft Engines: Penetration into additional defense markeu for value-added systems 
The Boeing Company: Spa~-based air traffic management. electronic flight bag, and real time scheduling opportunities 

Origina.ted .and executed merger and acquisition, equity and debt fiDanciDg l:nUlSactions 
Raytheon Company: $1 billion secondary equity offering 
Lockheed Martin: lnves1lnt:nt grade revolving lint of credit 
TRW: Tax free spin-off and strategic acquisition talks 

Leveraged Finance: Originated and executM high yield bond. senior bmk. debt, and bridge financing transactions 
Industries served: health care providers, telecommunications providers, paper mills and pell'Ochemical producers 

UNITED STATES MARINE CORPS) Infantry Compaey Commander TWENTYNINE PALMS, CA 
Commanding Officer, Company G, Second Battalion, Seventh Marines 

Commanded 214 Marines, solely responsible for their combat prepsredness, professional character and welfare 
Coordinated with US Embassy in Argentina., Air Force transportation authoritie1;, and local Cal.iforo]a USMC unitS for 
USMC to moUDt an e'Kpedition up Cerro Acoocagua, the Western Hemisphere's TaUest Mountain.. 

Executive Officer, Company G 
In both 1995 and 1996, operational segment of the Company Ranked Number 1 of 24 in USMC Combat Preparedness 
Competition 
i996 Personal Honors: Ranlced #I of 35, Summer MoUDta:in Leaders Course. Top 5%, Winter MoUDta.in Leaders Course 

Platoon Commander, Company G 
Commanded 41 Marines. Memored 2 junior Marines to become the # 1 and #3 small unilleaders in a field of 1 00 

J.F. LEHMAN & CO., Summer Associ4w NEW YORK; NY 
Hand selected. by the firm's foll1'lder, former Secretary of the Navy John Lehman. to conduct quantitative debt service analysis 

of potential leveraged buyout opportunities and other related transaction execution duties 
Identified 211d and 3rd tier aerospace I defense manufacturing businesses and OEM segments for tJOtential purchase 

MJCIDGAN COURT OF APPEALS, Summer Clerk, Judge William C. Whitbeck LANSING, MJ 
THE BON. PETER HOEKSTRA, U.S. House ofR.el)reseDbltives, Di:strict Intern BOLLAND, MI 

l 997-2000 UNIVERSITY OF SAN FRANCISCO SCHOOL OF LAW SAN FRANCISCO, CA 
J.D., Best Brief, First Year Moot Court Competition, 1998. CALI Award for excelleoce, Maritime Law, 1999. Recipient, 

Moot Court Case Counsel Scholarship, 1998. Participant, Judge John R. Brown Admiralty National Moot Court 
Competition. 1999. Participant, Advoc:ate of the Year Co~tion, 1998 

1988-1992 NORTHWESTERN UNIVERSITY EVANSTON, n, 

affillatlons 
2001-
2001-
2001-2005 
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B.A., Economics; Naval Sdence Curriculum, 1992. Honor Graduate, Marine Co11>9 Association Midshipman Award. 1992 
Recipient, Naval Reserve Officer Training Corps Scbola:tsh.ip, 1989-1992. President, Semper FideliB Association, 1992 

New Y or.k Bar .Association., a:u:mber in Good Standing 
University Club of New York, social club member 
Student Sponsor Par1nership ofNew York City, mentor 



PETER E. KUNKEL 
CONGRESSIONAL APPROPRIATIONS UAISON 

OFFICE OF TOE UNDER SECRETARY OF DEFENSE 
COMPTROLLER 

CURRENT ASSIGNMENT: Peter E. Kunkel is a Congressional 
Appropriations Liaison in the Office of the Under Secretary Of 
Defense (Comptroller). On behalf of the Under Secretary of Defense, 
Mr. Kunkel articulates and defends the President's Defense-wide 
Operations and Maintenance budget request to the United States 
Congress. Major issues include the Joint Improvised Explosive 
Device Defeat Task Force budget and the Iraq Freedom Fund. the 
Conunander's Emergency Response Program. Train and Equip 
authorities and funding, global contingency operations, the Iraq 
Security Forces Fund. and Global War on Terror authorities and 
funding. 
PAST EXPERIENCES: From 2003 to 2005, Mr. Kunkel was the 
Special Assistant to the Assistant Secretary of Defense (Legislative Affrn) where he developed 
and implemented strategies to communicate national military policy to the United States 
Congress. His functions included determining the intent and scope of formal and infonnal 
congressional inquiries to the Department of Defense, advising on political consideratioiiB of 
proposed legislation, issue hearings, investigations, and developments in the administration. and 
coordinating coherent and comprehensive responses to Congress. He was responsible for issues 
relating to counter-proliferation, missile defense and arms control, cooperative threat reduction, 
nuclear forces strategy, and chemical and biological defense. From 2000 to 2002, Mr. Kunkel 
was an associate director with the global investment bank UBS W a.rburg, LLC in New York, 
New York. Mr. Kunkel executed equity and debt financing transactions in the commercial 
aerospace and defense, health care, and telecommunications industries. He also performed 
proprietary strategic analysis in the commercial aerospace and defense industries. 

From 1992 to 1996, Mr. Kunkel served as an infantry officer in the United States Marine 
Cmps. He commanded Company G. Second Battalion. and Seventh Marines after serving earlier 
in the same tour as its executive officer and as a platoon commander. 

EDUCATION: From 1997 to 2000. Mr, Kunkel earned his J.D. from the University of 
San Francisco School of Law. He is licensed to practice law in New York. From 1988 to 1992, 
Mr. Kunkel attended Northwestern University on a Naval Reserve Officer Training Corps 
Scholarship where he earned his BA. in economics. 
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Expe'IVnce . . 
Aprii.J997 Manager, Washington Operations, Univostll Sptlu Nl!lworlc, [,c. 
ro March 417 Caredtu DriYe. Sllita A Bor&bm. PA 19044 • ·· 

1002 Thomas PineaellS/328-9130 (...y beeontactedr . . ~., .·. 

Jt:11111Qr)1 
1995 to 
M,arclt 1997 

• ~cd b!Y Pete Carir•f(.fpollo 12) ~ ~ WasbiDpa 05oc; bcpj Jol:lbyjnc opt.ndoo liom cold~ ~~ \· 
.. Uni\U38l Spaa: Nc:N~Uk ('"USN") is 110 aJD~ camractda1 SJK&CC ~oos 11111tup. ' ~ ' . ·, 
• Manbu o£Semor ~'lam 'llrRb primlly respansi'bility h cb'e~ clil~ aDd oocrcti•.ai...:.~lhlin&· 
and~ oflqislstiw: ~ .. -·· 

• w"* Ed dissn~ 1118 tDII'tpllll'/' • PI'C*Iftii:IIICS. 
• Devdoped -~ caaand.'L .; ;• 
• l'n:pllrl:d .-rkl:l aucia and ld up IDd rlill ~ busioat dewdopmc:at dM,.teao: sysan. 
• ~..tmaotcined~~wd>._ ·· · · 
• Ad'riscd ancl.IIIIDa&Cd odtcr oampmypasariDtl iD ~of' UCIDaltl. saDdngJ)Oinas. mcmariD4a, tprcia. rebuftels 

to oppasin& QDPtUs, Mld otba-required~ lnd&aidla cn:air.t8 aftd ~cwin«·ch!l ofbffis. ~or alba-
~" l8Q&I ..... ~ . . .. 

• ~my UDJre • USN.l was ~vtd BolD hi besinniDg • USN~ ~·and~ • WldliJOia'ial wcsrld-
widc.,.aund~~ ibr ~~. ~ llad.ocmii'Ol ("n&c""). 

• WI$ adiYely ~ed .iJllhc ~ oft.JSN"s Mliri'aaibip with ~0.8Dd."1he NASA Grceci'Nctwor~ 
• Aded.. i!N:mlll COinpiiD:Y ~ Orl FA!ta s:od CD NASA~ f"tti•IMiorcL 
• JtcpJQICDl!d,lhp COiltpiiJY at m~ hc::ariDit, mdp\lbllc nsa. 
• ~ 8Jlld IDII1y.ri:d ~~·)'lOlita IIDd PIOIP•DiiDd ailGQplll:d new ptam ~ ~-
• ln,taal:s:ed with~ of Air~ SpiiC& Cm>INII'ILI (a ~ • e:lCIIICIJI* wilbla SMC) io Clll'der 10 CltlcaJn work far lbt 
~-

• Wo:ibd 'lrith d.-aa ofOSD to bdp dw; CCiaiJ*II)' UDI:IaiDud world! ow wltbin DoD .nd1be .Ait F~. 
• FilorJ ad~ aD £Jf a:ilup&rry& FCC~ ldi'fitics. · 
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HARVARD KENNEDY SCHOOL 
Master of Public Policy, 2007 

Jonathan Simon Lachman 

Cambridge, MA 

Activities: Copy Editor, The Citizen; Member, KSG Democrats; Member, KSG Soccer Club 

PRINCETON UNIVERSITY Princeton, NJ 
A.B. History, 2001 

A~tivities: World Tour Manager, Princeton Tigertones a cappella group; Member, Glee Club and 
Chamber Choir; Latin Tutor, Rockefeller College 

PROFESSIONAL EXPERIENCE 

CONGRESSIONAL COMMISSION ON THE STRATEGIC POSTURE OF Washington, DC 
THE UNITED STATES Sept. 2008-Present 

Asst. to Ashton B. Carter and James N. Miller, National Security Strategy and Policies Expert Working Group 
• Develop briefing charts for Expert Working Group presentations to the Commission. 
• Brief Expert Working Group members on Commission meetings. 
• Provide logistical support to Expert Working Group. 

PUBLIC FJNANCIAL MANAGEMENT Philadelphia, PA 
Consultant, Strategic Consulting Group Aug. 2007- Present 
• Provide operational and budgetary guidance to state and mtmicipal governments. 
• Lead consultant for operational assessment of City of Wilmington's (DE) Transportation Division and 

review of contracting practices for the City of Long Beach's (CA) Public Works Department. 
• Conducted operational assessment of five divisions within the State of Nebraska's Department of 

Administrative Services. 
• Supported consolidation analysis of Nassau CoWlty (NY) Parks, Roads, and School Business functions. 
• Analyzed fiscal impact of the State of New York's budget cuts on coWlty-administered programs. 
• Assisted Pennsylvania's Department of Public Welfare in the development of a Title IV-E invoicing 

system for Philadelphia's Department of Human Services. 

PREVENTIVE DEFENSE PROJECT Cambridge, MA 
Research Assistant to Ashton B. Carter May 2006- July 2007 
• Drafted memoranda on domestic nuclear emergency preparedness, the future of nuclear proliferation, 

the Indo-US nuclear deal, Iranian-US relations, and North Korea's nuclear program. 
• Researched, edited, and fact-checked short articles and publications by Dr. Carter that appeared in The 

New York Times, Time, Foreign Affairs, and the Washington Quarterly. 
• Briefed Dr. Carter in advance of Senate Foreign Relations Committee hearing, "Responding to Nudear 

Ambitions: Next Steps" (September 19, 2006), and television appearances on Meet the Press and Fox New.-:. 
• Conducted literature review and provided logistical support for Preventive Oefen.se Project WMD 

Workshops: "The Day After: Action Taken in the 24 Hours Following a Nuclear Blast in a U.S. City," 
and "Heading 0(£ a Nuclear Cascade." 
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U.S. DEPARTMENT OF HOMELAND SECURITY 
Intern, Office of the Secretary attd E:x:ewtive Management, Chief of Staff 
• Provided research support to address DHS high-risk areas identifi~d by GAO. 

Washington, DC 
Surruner 2006 

• A~~i~ted Program Analysi8 a11d Ev~lu~tion (PA&.F.) staff witn prep~ralion of FYOS-12 Resourc~ 
Allocation Decisions (RAOs). 

BROADMOOR IMPROVEMENT ASSOCIATION New Orleans, LA 

Volu11teer Cousultant, Katrina Relief Project Spring 2006 
• Assisted 6roadmoot residents in neighborhood recovery a11d re-population efforts. 

LIZ ROBBINS ASSOCIATES Washington, DC 

Legislutille Assistant, Governmentai.Jtffairs Sept. 2002- May 2005 
• Coordinated and implemented legislative strategies foro diverse corporate and non-profit clientele. 
• Developed cli~nt position papers, drafted congressional leave-behind materials, identified 

appropriation~ funding sources, tracked federal legislation, and covered Senate and !-louse committee 
hearing&. 

• Supervised two junior st~ff members and managed day-to-<lay operations of firm's Washington office. 

SPIRER & GOLDBERG, P.C. Washington, DC 

Paralegal Sept. 2001 -June 2002 
• Conducted legal research for the firm's intell~ctual property and corporate departments. 

CAI'vtrAIGN ACTIVITIES 

OBAMA FOR AMERICA Oeerlidd, NH 
Carwasser Philadelphia, PA 
• Canvassed for Senator Obama in Deerfield, NH and Philadelphla, I' A beiore lhe New Hampshire and 

P~nnsylvMia primaries and in Philadelphia, PA before the general election. 

LANGUAGES & SKILLS 

Languages: 
Comput<!r skills: E.x(-el (intermediate-advanced); Powerpoint; Visio 
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Objective: To obtain a Presidential appointment in the Bush-Cheney Administration. 

Education: 
Miami University. Oxford, Ohio. May 2007. Overall GPAE,.> 
• Political Science Major with a specialization in foreign policy. 
• British Uterature Minor with an emphasis on the Victorian period. 

Honors: 
Miami Un:ivenity Deans Ust, 6(/ Semesters. National Society of Collegiate Scholars, 2~2007. Order of Omega: 
Highly selective Greek society of scholars, 2006-2007. 

Employment: 
CommiHee on House Administration. Intern. Summer 2005. 
• Worked closely with staffers researching issues and gathering data transferring it into precise evaluations. 
• Efficient in JQ data system as well as other congressionally affiliated services. 
Ohio Republican Party. Voter Registration Caxnpus Coordinator. Fall Semester 2005. 
• Tailored, organized, and deJegated program for Miamfs voter registration drive. 
MiamJ University. Food Services. Fall and Spring Semester 2006-2007. Belmont Hills Pro Shop. Sales Associate. 
Summer 2006. Theo's Restaurant. Hostess. Summer. 2004. 

Relevant Experience: 
Study Abroad. Miami University Luxembourg Campus. Spring S.:mester 2006. 
• Cultivated an open mind to new and challenging experiences by b'aveling to twelve European countries. 
• Increased language skills in French and German through living with a Luxembourgjsh host family. 
Inside Washington Program. Miami Univ.:nity. Swnmer 2005. 
• Highly selective program that integrates politics a:nd joumaHsm with an :internship that includes three weeks 

of interactive questioning with high level political and media personal followed by a six week internship. 
• Honed ability to analyze and articulate conclusive ideas on research and interpretation of complex and 

controversial policies through discussion and deliberation with group members and professionaJs. 
Office of Jnstitutional Relations. Miami University. 201)5..2007. . 
• Team Leader. Worked closely with the administration's agenda by researching issues that were Cl"Ucial to key 

relationships for Miami Uruvenrity. 
• Testified on behalf of the University to the Ohio Board of Regents for assessment of Miami's top programs. 

Political Involvement 
Bush-Cheney 2004 Presidential Campaign. Summer and Fall 2004. 
• Assisted Advance Team in ticket distribution and security screerting. Rally Cambridge, Ohio. Summer 2004. 
• Actively involved in the campaign by mobilizing voters through phone banks and literature drops, 

participation in Presidential rallies and a visit by the President's daughters to Miami University. Belmont and 
Butler Counti~. Summer and Fall 2004. 

• 72 Hour Campaign. Dedicated time to phone banks in an effort to flush the polls. Butler County. Fall 2004. 
Miami University College Republican&. 2.003-2007. 
• Ohio First Campaign. Successful statewide effort to defeat ballot issues 2 through 5. Oxford, Ohio. Fall 2005. 
• Established member of respected political organization. Engaged in lecture and discussion with elected 

officials. Consecutively attended conferences such as the Conservative Political Action Conference. 
• Volunteered at multiple fundra.isers and campaign events that benefited state and local elected officials. 

Activities: 
Kappa Kappa Gamma. Risk Management ChaJr. 2004-2005. 
• Responsible for all documentation. li.Uson between national organization and 200 +chapter members. 
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LARKIN INTERNATIONAL TRADE ASSOCIATES Arlington, VA 
President June 2005 to Present 
Founder and President of Larkin International Trade Associates, a consulting finn dedicated to 
assisting companies dealing in strategic lrade. 
Provide trade solutions to companies, industry associations, academic community and government 
officials in areas such as Expon Controls, IntellectuaJ Properties Rights, and Standards. 
Offer special expertise on special expertise on U.S./China trade and other bilateral issues. 
Affiliated with MK Technology as Senior Consultant on Export Control and China issues. 

(b}(6) 
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VEECO COMPOUND SEMICONDUCTOR Saint Paul, MN 
Director of Export Administration September 2004 to May 2005 
Developed, implemented, and oversaw the company's export compliance program to ensure 
compliance with U.S. export control laws and regulations. 
Primary liaison with the Departments of Commerce, State, Defense, and Energy on export licenses 
for the sale of compound semiconductor equipment to customers overseas. 
Primary Ha:ison with the U.S. Embassy in China and the Chinese Ministry of Commerce in support 
of sales of compound semiconductor equipment to China. 

(b)(6} 

UNITED STATES DEPARTMENT OF COMMERCE Beijing, China 
Export Control Attache, U.S. Embassy, BeiJlni January 2002 to August 2004 
Managed the export control program in China for the Bureau of Industry and Security (BIS) and 
served as the Embassy expert on dual·use export controls. 
Served as the principal advisor to SIS on China issues and as the liaison between BIS and the 
Chinese government, which entailed providing information relating to China's export controls and 
nonproliferation policies, advising BIS on developing U.S. policy toward China on export 
licensing, arranging cooperative training programs, promoting cooperation in export enforcement 
and working extensively with my counterparts in the U.S. Embassy and with other government 
officials with responsibilities over all issues related to export controls and nonproliferation. 
Advised companies on U.S. export control laws, with a focus on export licensing procedures, 
navigating the export control process, and reviewing end·users. 
Founded and chaired the Export Control Group that coordinates Embassy efforts on export 
controls and nonproliferation. 
Founded and co-chaired a multilateral group that discusses export control issues of mutual 
concern, and met with foreign government nonproHferation and export control officials visiting 
China. 
Served as Secretary for the Foreign Law Enforcement in China Community and as a member of 
the U.S. Embassy Law Enforcement Coordinating Committee. 
Coordinated the U.S.!China Export Control Seminar in Shanghai in 2003 and also conducted 
many training sessions and briefings for companies, industry associations, government officials, 
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and academicians on export controls and the China market, including presentations at the 
U.S./China Expen Level Export Control Talks, the Fifth US..China Conference on Anns Conttol, 
and the Law Enforcement Dissertation Seminar for Customs/Pollee. 
Managed a portfolio that encompassed machine tools, defense equipment, law enforcement 
equipment, composite materials, and safety and security equipment and intricately involved in 
many other industry sectors where export controls are a key issue, such as aerospace, information 
technology, telecom, inforr.nation security and nuclear energy. 
Awarded Secretary of Corrunerce Gold Medal for role in successful negotiations ofU.S.-PRC 
End-Use Visit Understanding. 

UNITED STATES DEPARTMENT OF COMMERCE Dallas, TX 
Special Agent, Office of Export Enforcement (EE) June 1997 to December 2001 
Gained extensive experience in all phases of EE's programs as they apply to enforcing the Export 
Administration Regulations (EAR), the Export Admjnistration Act (EAA) and the International 
Emergency Economic Powers Act (IEEP A). 
Participated in Safeguard trips and outreach effons to industry as part of EE efforts to prevent 
illegal expons and educate the exponing community on d ual-use export control laws. 
Served as the case agent on numerous investigations relating to violations ofU.S. export laws, 
including a complex international investigation involving the t:ra.nsshipment of U.S. goods to Iran 
and Libya. Investigation resulted in guilty ple3S for criminal and administ:rative violations of 
IEEPA and the EAR. 
Worked closely with other agencies, including Irish Customs, U.S. Customs. the Internal Revenue 
Service, the United States Anomeys Office and the Department of Justice's Internal Security, Tax, 
and International Sections in conducting investigations of U.S. export laws. 
Received hands on training dealing with all commodities controlled under the EAR, including 
items controlled under the Wassenaar Arrangement, Missile Technology Control Regime, 
Australia Group and Nuclear Suppliers Group. 
Awarded Secretary of Commerce Silver Medal and Letter of Commendation from the Department 
of Justice for role in the successful investigation and prosecution of a major criminal and 
:uinllnistrative case. 

UNITED STATES CUSTOMS SERVICE Los Angeles, CA 
Spechl1 Agent, Office of the Spedal Agent in Charge February 1995 to May 1997 
Responsibilities included investigating suspected criminal and civil violations committed against 
U.S. Customs and other relate{j laws and regulations. 
Served as the case agent investigating fraudulent schemes designed to circumvent the payment of 
import duties and avoid compliance with Food and Drug Administration regulations, the North 
American Free Trade Agreement and antidumping orders. 
Completed the Criminal Investigator Training Program and the Customs Basic Enforcement 
School that included training on the Export Administration Act, Export Administration 
Regulations, Arms Export Control Act, and the International Traffic in Arms Regulations. 
Received Distinguished Graduate Honors from the Crimln.al Investigator Training Program and the 
Academic Achievement Award from the Customs Basic Enforcement School. 
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UNIVERSITY OF PENNSYLVANIA 
Master of Scleuce in Educatlou. December, 1989 
Pennsylvania Certificate in Secondary School English. 

Pruladelphia, PA 
September 1987 to December 1989 



OTHER 
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Bache.lor of Arts in English, May, 1989 

UNITED STATES NAVAL ACADEMY Annapolis, MD 
Midshipman July 1985 to JWle 1987 
Attended from July 1985 to June 1987 and was ranked in the top 15% of the class academically 
and first in military performance at the company leveL 

IMMACULATE CONCEPTION SCHOOL 
Teacher 

UNITED STATES MARINE CORPS 
Non Commissioned Officer 

LANGUAGES_ 
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Grand Prairie, TX 
August 1991 to January 1995 

August 1982 to June 1985 



MATTHEWN. LATIMER 

EDUCATION: 

Columbia University 
Graduate School of J ownalism 
M.S., 1996 

CONVENTION/CAMPAIGN EXPERIENCE: 

2000 Republican National Convention 
Intranet Manager, Webmaster 

b)(6) 

University of Michigan Law School 
J.D., 1995 

• Served as paid consultant to the Convention and supervised fi.rst.ever convention
wide Intranet system, responsible for disseminating speecb.es and other 
infonnation to on-site national ~d international press corps 

• Provided frequent information updates on convention activities for Intranet site 
• Supervised group of contract technicians I web programmers 

Nick Smith for Congress Campaign, 1998 
Campaign Manager 

• Successfully ran the Congressman's re-election campaign. in 1998, when he was 
targeted for defeat by national Democratic Party and labor Wlions 

• Managed staff, volunteers, fundraising efforts (raising $750,000), and media 
• Represented Congressman at debates and forums that he could not attend 
• Increased Congressman's winning re-election percentage from 10 to 18 points 

EXPERIENCE: 

Office of United States Senator Jon Kyl (R-AZ) 
Communications Director (June 2001 -present) 

• Aggressively promote Senator's message and accomplishments to national and 
state media 

• Oversee all press activities for the Senator,s personal office, leadership office 
(Republican Policy Committee) and Judiciary Subcommittee on Terrorism and 
Homeland Security 

• Write weekly statewide news columns, daily press releases, speeches, and ha.ve 
written and successfully placed op-eds in numerous state and national media 
publications, including the W ashi.ngtop Post. Los Angeles Times, and Arizona 
Republic 
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National Federadon of Independent Business 
Assistant Director for Political Communications (May 2000- June 2001) 

• Took charge of political communication activities for one of nation's largest 
advocacy groups, setting up press events, writing press releases, columns, and 
f!.SSisting with NFIB 's endorsements of political candidates 

• Developed creative tactics to enhance NFIB's involvement in targeted races, 
including key Senate and Congressional races in 2000 election 

• Promoted from regional communications manager, which involved handling press 
relations for NFIB state directors throughout the mid-Atlantic region; 

Kids! Firstt Yes! (Aug. 1999- May 2000) 
Communications Director 

• Established statewide communications office for Michigan school choice ballot 
initiative, initiating contact with state reporters, holding press events, and gaining 
publicity for campaign efforts 

• Wrote all press releases, assembled media lists, coordinate press conferences 
across the state, and assisted in drafting of speeches for coalition heads, including 
Dick DeVos 

Michigan Senate Majority Leader's Office 
Communications Specialist (Feb. 1999 - Aug. 1999) 

• Wrote press releases, speeches, columns, and performed other duties as assigned 
on behalf of seven state senators in marginal Senate districts. 

Office of U.S. Rep. Nick Smitb (R-Ml) 
Press Secretary, Legislative. Counsel (Aprill997 -January 1999) 

• Served as congressman's spokesman to national and state media, wrote all press 
releases. weekly column, speeches. 

• Drafted legislatio~ met with constituents, and answered constituent mail on 
judicial issues. 

Office of United States Senator Spencer Abraham (R-1\fl) 
Special Assistant (Sept. 1996 - April1997) 

• Wrote letters, met with constituents, staffed meetings with the Senator on various 
legislative isrues and performed special tasks assigned by Chief of Staff 

)(6) 
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n:::w;:,--~S~te=Dbanie· Anne Laotenbacher 
(b}{6) 

•EXPERIENCE• 

omce of tht ~of~ v~ J.lr.paljpmt olPefense 
Assistant to the Under Secl'etllry (Comptroller): January 2005- Present 

... 

+ .FaDdloDecl .. tbe Deputy Ckkl of' Staff for tile Under Sc:ca.-rr wldclt lDduded ~ 
.superrisioa ud db ectioD of .... fjf 162 chillaDtl ad s military oftk.er& 

+ PfaDaed. prepued ud. lt::lllbtilttd 1M~ fif the Pn:sidtm's Defa. Budget Rollont 
10'1" Ft.:al v au'll ~ l807 aDd 2008 tD iDdada prt.ll brit:fiap-~· 'gaal ~ 

+ R.e.spot:wible ·tor CIOOidiNdnc ud ~ hiP le•el .JDf'dinp with yariouJ hraD&:btil of 
BO•etu:t:Mid: aad aeDior ~ wtddn CW ~aDd AdmiR'*atloo 

+ ~ ~ aud mwUed hril!fsclwply ~ a.W"W fM the Under 
aDd ol'Defcme 

+ (b)(6) 

Ofli2 R{ Whl!£ HOWJe Uahrp~ Y~ Dej)!l'tment of State 
Specia.l Assimmt: Oclober 2003- January 2005 

(I> Rapoosible fOf' O't'eJWOaa aH DOD-~ SES Hd Sdw.dule c·. in proceM for DOS 
+ ldeniewed ~tor~ paddoot...d a.de~ tnamior ldaff 
+ CoordiD.Ued .loglsticl ol ol!iot Ol'pliiJed t.¥eDts ud ether pt'OII"'IIft8 for DOS Appointees 
+ ~ IDtftD8 and ill~·pro.)a:t3 they W1ll'e •apoasiblt for 
0 0o OWD lnbiatJ~ tJtAf.ld :a ftliQI.Q'IItftD. inlddngwpl'llafC eb aM DeW clafab.Mes 
<0- Umt Seeurity Olnc«,i(b)(B) I 

otfiee of PQJ.tt19!1. Affairs. The White House 
Intern: May 2002- August 2002 . 

+ Raeardled aDd tndl:ed 200l Na!looaJ mid-term t~~CeS in 13 uta lD the Nortbead us 
+ ~ Scbe11.a1iaa ~tor POTUS 
9 Worked ora Pollsb Sana .Annta) uut the •beequ.tm Pint Lady'11 l..alcheon iD Phlladdpb.ia 
+ AaiiCed ~ Field Coo~r at RNC OJJCe • week 
+ .Daiped and Compiled Nft~ ~lUll for .t'Jibsft ilda-ns aa O'WB bdtiathe 

Vg l!.resldeat's Offtee, Frapkltg A Mmhal1 COllege 
College Adv~ru Intem: May 2001- Sl!ptember 2001 

+ Jt.polllllble fM' ~.add~ A~ cloDon for the li'&M Fa:od C•mpeign 
• .PiaDaed p:ropams & ..n ta.,.Up lo faa:aat adt'ocaey ud. tupport of the CoiJe&e 
·+ Rearp ....... Dooor 'It AlamDi ~ llrriaed·Scbolanhlp F\mds 
+ Trailled SQMimt Vol~ 
oC> ~ OB 8ellftb ~for ~te .Dindor and A ' 1aaa D.lredor ot ~ Gtmg 

Ul!gg fepncll ofLtmC!!!!J:- LebanOJL b@ncasfer. PA 
Spalding l..Ladership Fellow.: September 2(){)()- December 2()(}{) 

+ Worked oo Adult 'DIItuaq J.liS witD iJa Euadive Director of l..aDc:utu Lebanon & 
LV A (UIDrlty Volw!a:n. or~) L\aboo to DE, MD. PA & OC 

~ UDde:rwent tralnmg for radiq, WJ'itiQg , ~ & tommnnicating with lldo.lt JtarDaos 
~ ~ as T .A. m ad rut edoc:atioa &:l.a!iea. p1aana1 te..ons. to:tol'tld wr~erau adwu one-on

one, belped trith admiltlatrdw work 

•EDUCATION• 

FnmkllD & M@rsh.gll Q?Uear.. Lana1$ter, P~ 
Presidtnlial Scholar 
Class of 2003 

+ Bacbelor of Arts in Government (3.54 GP A) 
+ Bac:h&r·of Arts ln Engtiib (3.50 GPA) 
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•HONORS AND ACHIEVEMENTS• 
William Uhler Hensel Senior Prize 

_ 2003 Recipient 

"'(GreetingUne»>.' 

<• Awarded by the FI'8DkliD & Manlialll!!nglish Department for best research dQring the 
academic y-ear. Paper Presented to English Department fac:ulty and majors at award 
r«:eption. Pnblisbed in the "Model Student Essay" lumdbook. 

Sidney Wise PubHc Service Internship Award 
2002 Recipient 

+ AwiU"CCed by the FrankliD & Manball Government Department to a Govenunent major who 
bas demonStnted the ·most passion for gaining first band experienee in government and 
.guidaJK:e to alamDi in the field. 

Spalding Lead.ershtp Fellows Program 
2001 Recipient 

<- A warded by Franklin & M-atsball College to 5 students each year based on dedieation to 
senice. Fellowship p~ for inteasive public senic:e internships to fOlder leadenhip 
skills and~ tbe ~rklup of~ and orpnizationsthat enrieh the quality of 
life in Lancaster. Fellows are p8ired with ~ in the local conunnnity. 

Deans List (GPA of 3.25 c0r better) .-
+ Fall 1999, Fall lOOO through Spring 2003 

Presidential Scholar _ 
+ Scholarship awarded for demontitrated excellence in a rigorous bigh sc:bool curriculum. 

Pi Sigma Alpha Political Honor Society 
+ Membftoship baled -on earollment in political science courses with at least a B average, and 

ovenllGPA in the top one-third of the class. 
SkuD and Crown S!phomore Honor. Society 

+ Awarded on the basis of stbolarship, service, leadership and character. 

•ACTIVITIES• 
Po!jt-Collegiate 
Young Adult MJnista ofthe Ard!dlocese of Washington, DC (2003- Present) 
Republican J&!tional Committee Volunteer (2003-Present) 
JUDior League of WashiDgton. DC (2005-Present) 
City Tavern Club of Geoi'Jetown (2006- Present) 

Collegiate 
Government Club ( 1999~2003) 2002: Elected Executive Board Vice President, 

2003: Eleded Executive Board Praident 
Collele Republicans ( 1999-2003) Worked with Lancaster County Republican HQ to organize 

.Doo....to-Doot "Get out the Vote'' efforts and voter registration drives 
Student Senate ( 1999-2002) Safety and Security Advisory Board, Alcohol and Other 

Dmgs Advisory ·Board, Director of the "'ft'- c.mpus" Representatives 
Sigma Sigma Sill!!! Sorority (2000-2003) ZOOO: Alumnae Relations Chair, 2001: Elected as 

Eumtiv-e Board Membersbip Recruitment Director, ::ZOOZ: Community Senice Chair, 
2003: Partialllentarlan 

John Neumann AssocJation (1999-2003) Euduuistie Minister and Lector 
Admissions Guide and Student Panelist ( 1999-2003) 
.Amerka Reads (1999-2003) Member offoUDding eonimittee that started the Partnenhip 

Charter School mentoring prognlm 

Putting It Toaether in the Community ( 1999-2001) 1999: Selected as a freshman 
· participant 'ba8ed on dedication to service in bigb school, 2000: Selected as on of 10 students 

to belp witb design, administration and eucution of PJ'OII'BID 

Our Neighbors. Ourselves (Commpoity Clean Up Serylce ProJect> ( 1999-2001) 
Spegal Olympics~f Lancaster County Volunteer (1999-2000) 
llltramuralSoc:cer (1999-2000) 



VICE PRESIDENT, OPERATIONS- Valley Pain Centers, Inc. (1999-2000) 

I d FuU management and operationaJ responsibility for a medica] practice that specializes in pain 
ltb)(&) treatment for patients with chronic pain problems. Clinics located in Staunton, Roanoke, 

CharlottesviUe, and Harrisonburg, Virginia. Directed a thirty member staff that treats over 
650 patients each week. 

CONSULTANT- (1993- 1999) 

Management, fundraising, marketing, and government relations consultant in part-time 
practice, involved with a wide range of clients: a Fortune 500 communications company; 
a major federal government bureau; a national marketing-communications firm; a major 
international flavoring and extract manufacturing corporation~ a national association 
marketing corporation; the nation's premiere senior citizens education program; and 
a political campaign for a three term, incumbent U.S. Senator. 

EXECUI1VE DIRECTOR- Department of Defense's National Committee for Employer 
Support of the Guard and Reserve. (1988-1993) 

Cruef operating officer of a $4 milJjon budget, national organization with 26 full-time, 55 
part-time professional and 4,000 volunteer staff members. Directed, supervised and provided 
leadership for the FederaJ Government program that educates employers and promotes 
commuruty understanding of mi)jtary service in the National Guard and Reserve. 

DIRECTOR OF HUMAN RESOURCES and ASSISTANT TO THE PRESIDENT, 
Colonial Parking, Inc. ( 1985-1988) 

d Executive with Washington, D. C.'s largest commercial parking company (gross annual sales 
of$65 million, 750 employees at ISO parking locations serving 40,000 daily customers) \&-----J responsible for human r~urce-s, income and budget projections, internal communications, 
and customer and public re1ations. 

p 
CONSULTANT, U.S. DEPARTMENT OF DEFENSE TASK FORCE ON DRUG 
INTERDICITON AND THE OFFICE OF INTERGOVERNMENTAL AFFAIRS 
(1983-1984) 

Consulted on a wide range of manpower and political issues related to the DoD's role in 
indicting the flow of inegal drugs into the countJy. Advised on intergovernmental 
relationships and their impact on civilian and political leaders. 
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PROFESSIONAL EXPERIENCE Prior to 1984 

G. Andrew Lawrence 
Page2 

OWNER- The Lawrence Company, - management, marketing, and government relations 
consulting business. Alexandria, Virginia. 

CHIEF OF STAFF for Senator Bob Dole 
U. S. Senate, Washington, D.C. 

PROFESSIONAL STAFF for Senator Warren Rudman 
U.S. Senate, Washington, D.C. 

THE SENATE REPUBLICAN CONFERENCE 
U. S. Senate, Washington, D.C. 

DEPUTY CAMPAIGN MANAGER- Senator Howard H. Baker for President, 
Washington, D.C. 

STOCKBROKER- Thomson McKinnon Securities, Inc., Arlington, Virginia. 

CONSULTANT- National Conservative Political Action Committee, and Orrin G. Hatch 
for Senate, Arlington, Virginia, and Salt Lake City, Utah. 

DIRECTOR OF COMMUNITY RELATIONS-
American Freedom Train Foundation, Inc., Bailey's Crossroads, Virginia. 

ASSISTANT TO THE ASSISTANT ADMINISTRATOR
U. S. General Services Administration, Washington, D.C. 

DEPUTY DIRECTOR OF ADMINISTRATION-
Committee for the Re-election of the President, Washington, D.C. 

STAFF ASSISTANT TO THE VICE PRESIDENT-
Office of the Vice President, The White House, Washington, D.C. 

CAPTAIN- Information Systems Officer, U.S. Army, Medical Service Corps, Washington, 
D.C. Additional duty assignment as a White House Military Social Aide 

EDUCATION: 

Harvard University - Kennedy School of Government; Senior Managers in Government 
Program - 1990 

University of Louisiana- Lafayette; B. S. in Business Administration- 1966 



-·.. .. .. .. ·. DALLAS B. LAWRENCE 

PROFESSIONAL EXPERIENCE 

U.S. DEPARTMENT OF EDUCATION- SCHEDULE C PRESIDENTIALAPPOINI'EE, WASHINGTON, DC 
Communications Director for the Assistant Secretary, August .200.2 -Present 

• Outreach: Developed nationwide outreach plan designed to maximize reach of the President's education 
reform message. Specific emphasis was placed on targeting second tier print and radio. Implemented four
month outreach program (September- December) that included in-state events in more than 12 states and 
developed an aggressive six-month outreach agenda for next year (January -June) designed to move efforts 
from re-active to pro-active with an emphasis on framing the education debate on the President's terms. 
Built strong relationships with supporting NGO's and Associations to further the reach of the President's 
message. Involved in regular, senior level departmental meetings to discuss message strategy for the 
Secretary and for the President. 

• Congressional Relations: Implemented a new program to proactively reach out to Members of Congress 
for education town hall meetings and school visits to generate positive media for No Child Left Behind 
(NCLB). More than one dozen successful events that have generated positive press coverage have been held 
across the country in the past three months. 

• Media Direction: Managed the "roll-outs" of the President's Reading First Initiative. This one billion 
dollar program is the signature component of the President's plan to reform reading in America. Duties 
included inner-agency coordination of each state announcement (20 to date), media pitches and press 
interviews. Efforts have led to more than 20 positive stories in tier one and two markets in key states (New 
Jersey, Pennsylvania, Idaho, Mississippi etc.) during the past sixteen weeks. 

• Advance: Managed all advance for the Assistant Secretary including scheduling, media, intergovernmental 
meetings and protocol. 

U.S. CONGRESSMAN DENNY REHBERG (R-MT-At Large), WASHINGTON, DC 
Communications Director, February .200.2 -August .200.2 

• Media Direction: Directed media strategy for the most populous congressional district in the country 
(9oo,ooo+) covering over a dozen daily and one hundred weekly papers in more than thirteen media 
markets in three states. In direct consultation with the Congressman, devised monthly and weekly message 
strategy and implemented print and television media program to achieve goals. The strategy implemented 
resulted in a 300% increase in positive print coverage (average of 14 stories a week) and a 100% increase in 
television coverage (average of 10 segments per week). 

• Writing: Produced multiple press releases daily on broad range of issues (education, agriculture, resources, 
budget), wrote weekly opinion columns for the Congressman and prepared talking points for daily radio and 
television interviews. Wrote more than forty speeches ranging from one-minute political speeches to thirty 
minute policy addresses. 

• Management: Managed in-state press secretary and assigned daily responsibilities to press secretary, 
legislative correspondents, legislative assistants and state field staff. Worked closely with scheduler to plan 
weekly state trips to maximize press opportunities. 

GOPAC, GOVERNOR FRANK KEATING, GENERAL CHAIRMAN, WASHINGTON, D.C. 
CONGRESSMAN DAVID DREIER, CONGRESSIONAL CO-CHAIRMAN 
National Communications Director/Strategist, July .2000 -January .200.2 

• Media Direction: Managed all press and public relations aspects of a national political organization 
including the formulation of message and media strategy culminating in over thirty positive print and 
television mentions during the 2000/2001 Election Cycles. 

• Writing: Produced weekly press releases, disseminated monthly newsletters to major donors and national 
political/opinion leaders (woo+ circulation). Wrote, edit and produced GOPAC's award winning audio CD 
series distributed to over so,ooo households. 

• Internet: Responsible for writing all on-line content for award winning presence at www.gopac.com and for 
writing GOPAC's Top Stories email distributed nationally to over 3,000 activists daily. 

• Political Strategy: Reviewed the viability and competitive nature of gubernatorial, state legislative and 
local mayoral races. Advise Executive Director and Chairman where to target direct candidate financial 
support and training resources. Offered guidance to targeted candidates and campaign managers on 
effective communication, strategy and message tactics. 

• Coalition Building: Built relationships with conservative organizations and local, state and national Party 
organizations to provide candidate training and political support. Offered continued guidance to global 
conservative leaders including the British Shadow Secretary of State and elected/party leaders from Italy, 
Sweden, Switzerland, Germany, Argentina, Canada, Kenya and Mozambique 
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Organization/Fundraising: Implemented two of GOPAC's annual Charter Member meetings managing 
all aspects of event preparation for the two day-long events. Organized, funded and implemented_GOPAC's 
quarter-million dollar 2000 Inaugural Champagne Reception at the Smithsonian which was attended by 
more than 4,000 guests, members of the First Family and the Cabinet. In the absence of a finance director, 
raised more than $50o,ooo for the organization and its targeted candidates. 

(b)(8) 

UNIVERSITY OF CALIFORNIA, BERKELEY, CA 
Political Science Instructor, January 2000 -May 2000 

• Teaching: Designed and taught the upper division political science course: "Media and the Presidency", 
focusing on the role of the media in presidential elections from 1960 to the present. The class received one 
of the highest student rankings of the 2000 Democratic Education(DECAL) programs. 

HUETER & ASSOCIATES, SAN FRANCISCO, CA 
Senior Political Consultant, April1998 -May 2000 

• Bush For President: Served as lead consultant for all "BFP" Northern California activities and as liaison 
to Silicon Valley Bush 2000 effort. Our efforts raised more than six million dollars in new funding through 
highly successful donor activities. 

• Fundraising: Raised over ten million doUars by working closely with major donors and other Bay Area hi
tech and venture capital/banking leaders. Provided professional fundraising services to the following 
political leaders: Governor George W. Bush (Texas re-election); Governor Jeb Bush; Governor George Allen 
(Senate camprugn); United States Senators Spence Abraham, John Ashcroft, Orrin Hatch and Olympia 
Snowe; RNC; NRCC; NRSC; Congressman David Dreier and Congressman J.C. Watts. 

SAN JOSE Cn'Y COUNCIL, SAN JOSE, CA 
Senior Policy Advisor, Public Liaison, June 1997- April1998 

• Public Uaison: Represented the Nation's tenth largest city at local community and regional governmental 
meetings, including local school boards, regional boards and homeowner groups. Prepared weekly 
newsletter and monthly newspaper columns. 

• Policy Issues: Coordinated and introduced positive legislative policies and recommendations reflecting the 
issues of child welfare, education and class size reduction, youth crime prevention and sales tax allocation 

DOWDY FOR CAIJFORNlA STATE ASSEMBLY, SARATOGA, CA 
Communications Director and Campaign Manager, August 1995- November 1996 

• Communication: Created, implemented and managed the campaign message and media strategy for the 
successful Primary phase of the 1996 24th Assembly campaign including production of all direct mail pieoes 
and production of druly press releases. 

• Management: Elevated to position of interim campaign manager following successful Primary, managed 
staff of ten and volunteer staff of over one hmtdred individuals, implemented six fundraisers and laid the 
groundwork for the final two months of the camprugn. 

VOLUNTEER WORK/ SPEAKING ENGAGEMENTS 

Guest lecturer on American Political Systems, 2001 Conference of the European Association of Political 
Scientists, Sicily, Italy 
Guest lecturer on GOP Prospects in 2002, 2002 Junior State Annual Conference, Washington, DC 
Guest speaker and panelist, 2001 American Conservative Union Policy Boot Camp, Washington, DC 
Guest lecturer "Global Applications For American Campaign Tactics", 2001 Conference of the International 
Young Democratic Union, Connecticut 
Guest lecturer. "Methods For Effective Get Out The Vote Campaigns", 2001 Yomtg Republican National 
Convention, New Orleans, LA 
Advisor to Houston mayoral camprugn of Orlando Sanchez, 2001 
Member of the New Hampshire Primary George W. Bush California strike force team, 2000 
Co-chair of Bush for President Carnprugn in San Jose, 2000 
University of Ca1ifornia, Berkeley Acacia Fraternity Alwnni Corporation Board Member, 2000-Present 
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Education: 

Experience: 
May 2003- Presently 

(b)(6) 

May 2002 -Aug. 2002 

Sept. 2001- Dec. 2001 

July 2000-Aug. 2002 

Sept. 1999- May 2000 

Proficiencies: 

(b)(6) 

References: 

Lilian I. Lawrence 

r 1 

B.A.- Political Science- Westmont College 2002 
B.A.- Philosophy - Westmont College 2002 
Concentrated study of Women in Public Policy, Fall2001- American University 
Concentrated study of World Civi.l.ization throughout Europe, Summer 2000 - Wesanont College 

White House Military Office- White House Medical Unit 
Washington, D.C. 
Admin:isttative Assistant 
Provides adro.i.nistrative support to the President's Physician, Vice President's Physician, Cabinet 
Physician, Deputy Director and Medical Un..it Administrators. Daily activities include VIP patient 
scheduling coordination and assisting with internal and external correspondence. Prepares monthly 
6nancial reports for Bethesda National Naval Medical Center and maintains financiaJ srati!:;tics for 
monthly audits. Processes leave papers for all medical unit staff. Functions as the liaison for senior 
staff with Walter Reed Army Medical Center for medical treatment 

Cacola A. Nicholson, CPA 
Santa Barbara, Califo.mia 
Acformting Assistant 
Responsible for macaging eight business and personal client accounts, preparing profit/loss 
statements, compiling data for clients' 6.n.ancial reports, bank reconciliation, managing accounts 
receivable/payable as well as payroll for approximately 60 employees. 

The White House- Office of Presidential Personnel, Boards and Commissions 
Washington, D.C. 
Intern 
Responsible for presenting prog:r~s to the Director of Presidential Personnel at weekly meetings 
regarding Board/Commission status, interviewing potential candidates for presidential appointments, 
collecting all biographical information on candidates, validating candidates' qualifications, certifying 
ftles for background checks, and preparing Board/Commission 6Jes to be presented and approved 
by the President of the United Stares. 

Timothy Eaton Productions 
Santa Barbara, California/Los A.n.ge.les, California. 
l'roductiM .A8aiatAAt & Producrion Coorc!in•tor 
Assisted casting director w1th auditions, scouted locations, prepared sites for commercial shoots, 
directed crews to locations, ensured directors' adherence to scripts, organized extras, managed Kraft 
service for production crew, participated in take down and step up, assisted director of photography 
and ptoducer. 

Westmont College- Office of the Executive Vice President 
Santa Barbara, Califo.mla 
Assistant co ExecutireAssisran.t 
Administrative responsibility in high-activity office including spreadsheet creation, performing data 
entry, attending meetings, preparing information files for meetings, preparing meeting minutes, 
reengineering office processes, coordinating and scheduling Trustees' activities. 

Microsoft Office Suite, Quick ~ooks 2000 & Quick Books Pro 2001 and 2002, Lotus Notes 123 

Provided upon Request 



MI~HAEL AJ.T.AN LEACH 
l(b)(6) 

EMPLOYMENT EXPERIENCE: 

The United Slab!s Department of Hom4.'1and Security, Washington DC 
Senior Media and Conu:mmiation.& MJ!Mger (~14) 
U.S. Customs and Border Protection 

• White House Schedule C political appointrn:ent. 
• Develop strategy on issues ranging from port security; emergency preparedness, Avian lnfluenu for DHS 

Customs and Border Protection. 

The United Statal ~putment of Agricul~, Washington, DC-Whire HouseSc::hedule C potirtc.al appointment 
Senior Advisor /Communications September 2001 Octobe1' 2006 

• Develop speeches and tal Icing points for the Administrator relating to presidential initiatives for Ru.ral 
Development's buaine;s-cooperative (RBS) division. 

• Detailed to the O>alit:lon Provisional Authority in Baghdad, Iraq, from April-June 2004 to work lmdi.a relations 
with the loc:alltaqi govemmef\t in AJ-Hillah. 

Coa.Utian ProviaiON.I Aulhority (CPA), Baghdad, Republic of Iraq 
Deputy Commurucat:iON Director-Office of Strategic Communication& 
South Central R.egjon. Al-Hillah 

• Assisred with the implementation of the Coalidon's public a.ffrurs straregy to explain U.S. policy in Iraq's 
volatile politically e&;oential South Central Region in Al-Hillah.. 

• Dnofted regional p~ releases countering tel'ft)rist m.isinformation campaigns and highlighted Iraqi Coo.l.ilicm 
successes for international and local media. 

• Deve.loped extensive tiea with local journalist& and olher Coalition media contacts. 
• Assi.sted. with identifying and nominating lraqi8 for participation ill the U.S. Department of State's International 

Visitor's Program. 
• Assisred in !.he tra.r~sition of tile public a(f airs office to the ~rtmenl of State and ils authorities. 

The Republirm P.uty ol Florida, Tallaha~~&ee, Florida 
North Florida Regional Director April ~~y 2001 

• Selectai to speak to varioua COP groups on the U:nportmce of foreign policy and a strong na tiona) 
serurity /truli~ry in regard& to the 2000 presidential election, and was the liaison for Bush/Cheney 2000 
campaign and state GOP in the North Florida region. 

• Gainfd national~N!di.a attention during Florida Recount. Served as the "Republican Operative" in the 
Seminol2 County Recount whose case went to the US. Supreme Court. 

The Jeffenon County Sberllf"a Of.fia:r:, Monticello, Florida 
Rts!!tve Depul'y Sheriff-Drug Tar;k FeTCe . 

MILITARY SERVICE: 

Uni~ St.~t.es N;avy IUurw, Joint Wu Fighting CenteT, Suffolk, Virginia 
Public Affairs (Cownis.sionedJ Officer 
United Stares Joint Forces Command-USJFCOM 
Joint Public Affairs Support Element-Reserve (fP ASE) 

• ( )(8) 

United St.ttes AJr Forn 
RECALLEDTOACTIV£MJUTARYDLm' 

AugustlW/-July2001 

May 200frPresent 

February 2002-January 2003 

• Deployed to the Kingdom of Saudi Arabia for OPERATION ENDURING FREEDOM 

Unired St.at.es A.lr Force Reserve 
USAF Security Forces-Ground Combat Team Member January 2000-Janua.ry 2003 



United States Air Fon:e 
USAF Security Forces-Ground Combat Team Member September 1989-July 1991 

EDUCATION: 

Georgetown University, Washington, DC (GPA: 3.3) 
Master of Arts in American Government with focus on U.S. foreign policy Graduated October 2006 
THESIS: Neo-Wilsonianism: Is the Democratization Grand Strategy uf the Bush Doctrine a Viable Form of American Values and a 
Credible Aspect of U.S. Foreign Policy in the 21~ Century? 

Florida State University, Tallahassee, Florida 
Bachelor of Science Degree Graduated April2000 
MAJOR: Criminology 
MINOR: Political Science 

Naval Officer Leadership School, Pensacola, Florida 
Officer Training Command, NAS Pensacola August 2006-September 2006 

USAF Ainnan Leadership School 
Prince Sultan Air Base, Kingdom of Saudi Arabia Completed September 2002 

Public Relations School, Washington, DC 
1HE LEADERSHIP INSTITUTE Completed August 2003 

Gulf Coast Community College, Panama City, Florida 
Police Standards and Training Academy Graduated April1995 

United States Army Air Base Ground Defense School, Fort Dix, New Jersey 
Ground Combat Infantry Training for USAF Police Academy graduates March 1990-May 1990 

United States Air Force Police Academy, Lackland AFB, Texas 
Military Law Enforcement Training January 1990-March 1990 

COMMUNITY SERVICE: 

United States Naval Academy Blue and Gold Officer 
Recruitment Admission Liaison Officer for the U.S. Naval Academy 

• Speak to high school students about the U.S. Naval Academy. 
• Assist and counsel interested students regarding nomination and admissions.procedures. 
• Interview candidates for potential appointment to the U.S. Naval Academy. 
• Participate in college/ career nights. 
• Develop a close rapport with principals and counselors in assigned high schools and community colleges. 
• Follow selected candidates through their four-year tenure at the USNA and commission the Midshipman upon 

graduation from Annapolis. 

WRITING & PUBLISHING: 

• Wrote tWo keynote speeches for the U.S. Secretary of Agriculture Mike Johanns: The U.S. Meat Export 
Federation annual meeting, 26 May 2005, in Washington; also, the American Recreation Coalition-Great 
Outdoors Week, 8 June 2005 in Washington, respectively. 

• Published articles on interviews conducted with two forward-deployed naval officers in Uzbekistan and the 
Kingdom of Saudi Arabia, respectively; the articles were published in the Defense Logistics Agency's (DLA) 
public affairs magazine, Dimensions, for the Wmter 2004 edition. 

• Published article in November /December 2004 issue of USDA Rural Cooperatives magazine. 
• Published article on DoD run website of the Defense Logistics Agency's Joint Reserve Forces Conference on 

August 18, 2003. 
• Published on behalf of the Department of Political Science at Florida State University an editorial/letter in the 

November 15, 1999 issue of U.S. News & World Report on President Richard Nixon's legacy to the world 
regarding foreign affairs. 

• Was community guest editorialist for The Tallahassee Democrat October 18, 1999; wrote an opinion editorial on 
the Nixon Administration's achievements in American foreign policy. 

References Upon Request 
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EDUCATION 

EXPERIENCE 

LANGUAGES 

TRAVEL 

INTERESTS 

JONATHAN LIPPMAN LEE 
(b)(s} 

STANFORD LAW SCHOOL, J.D., with distinction, June 2008 
Activities: Stanford Law Review, Senior Editor 

Stanford Board of Trustees Committee on Development, Student Member 
International Law Society, Executive Board 

UNIVERSITY OF CAMBRIDGE, Jesus College, MPhil in Land Economy, July 2003 
Hooors: Departmeotal. commeodation (for top two graduates in program) 
Activities: Jesus College Rowing Club 

HARVARD COLLEGE, A.B. magna cum laude in SociAl Studies, June 2002 
Honors: District finalist, Rhodes Scho\arsh.ip 

Phi Beta Kappa (elected senior fall) 
Activities: Harvard Political Review, Managing Editor 

Childreo's International Summer Villages, SWf 
Bureau of Study Counsel, Economics Tutor 
Let's Go Travel Guides, Australia Researcher/Writer 

08AMA-8IDEN PRESIDENTIAL TRANSITION TEAM, Washington. DC Dec. 2008-Jan. 2009 
Legal and policy assistant, National Security Policy Wooong Group 
Provided briefings and legal research for National Security legal adviser and participated in Transition working 
group meetings resulting in executive orders closing Gua.ntanamo detentioo facility and reform.ing U.S. 
interrogation policy. 

OBAMA FOR AMERICA, Chicago, ll. June 2008-Nov. 2008 
Foreign/domeStic policy intern 
Produced campaign responses to policy questionnaires from interest groups and media organizations. Wror£, 
briefing materials and provided rapid-response factual research on foreign and domestic policy ;ssues, including 
Afghanistan, Iraq, defense, crime, abortion. health care. Coordinated foreign policy rapid-response tt::arn for 
presidentiaJ debates. During ftnal two weeks, organized legaJ observers and worked wilh counry officials as 
Regional Voter Protection Coordinator outside Columbus, Ohio. 

CLEARY GOTTLIEB STEEN & HAMILTON, New York & Hong Koog Summer 2007 
Summer legal associate 
Conducted legal research and analysis regarding international private equity acquisitions and securiti~s 
offerings for clien!B predominantly in Latin America and East Asia. Drafted immigration court brief in pro 
bono asylum case for Ghanaian refugee. 

OFFICE OF THE U.S. TRADE REPRESENTATIVE, Washington, DC Summer 2006 
WTO and Multilateral Affairs intern 
Assembled evidentiary support and drafted talking points for U.S. positions in Doha Round of WTO 
negotiations. Coordinated interagency process for U.S. submissions to WTO Trade Policy Reviews. 
Conducted legal research on U.S. trade preference programs. Attended U.S.· Malaysia free-ttade negotiations. 

MCKINSEY & COMPANY. New York. NY 2003-2005 
Business analyst 
Counseled corporate and non-profit clien!B on issues including financial services strategy, ph&rmaceutical sales 
force organization, $400M telecommunications product development Conducted interviews, collected and 
analyzed data, built quantitative models, and presented recommendations to senior managers. Managed and 
collaborated with client teams. Led professional development program for analysts; elected to office
connectedness committee. Pro bono: helped Haitian women's rights organization draft 5-year stra~J?,gic plan. 

( )(8) 

Extensive crave! in Europe, Brazil, Southeast Asia., China. Central Asia. India. 

International cuisine; politics; cooking; cycling; opera; Dallas professional sports; Brazilian music and culture. 



.. 
WILLI AM R. LEVI 

(b)(6) 

EDUCATION 

• Stanford University) Stanford, CA 
o GPA:4.0 
o Bachelor of the Atts, Honors in International Security Stu.dies, with Distinccio.o 
o Abroad Studies: Stanford in Santiago, Ollie (Wmter 2005), and lllSA. CDst.a Rica (Summer, 2004) 

REFERENCES 
• Professor Coit D. Bbcker 

o Director and Senior Fellow at. Freeman Spogli l.osrirute for lntei'll.3tional Srudies (FSI) 
• Professor Mariano-Florentino Cuellar 

o Associate Professor of Law, Deane F. J oh.oso.o Faculty Scholar 
• Howard E. Wolf 

o President, Stanford Alwnn.i Association 

WORK EXPERIENCE/PUBLIC SERVICE 
• As,sistant to the Special Assista'nt to the Secretary of Defense 
• Assistant Field Director, Heather Wtlson for Congress 
• Department of Defense- The Pentagon, Washington, DC 

o OSD Policy OffiCe of the Principal Deputy Under Sec.rewy of Defense for Policy (PDUSD(P)) 
• United Staus House of~present:arl~s. Committee on the Judiciary, Washington. DC 

o Congressional Intern, Subcommitt.ee on Crime, Terrorism. and :Homeland Security 
• Congressman Robert T. Matsui. WtZSbington, DC and Sacramento, CA 

o Intern in National and Dist.OCt Offices 

COMMUNITY SERVICE 

Oass of2006 

(650) 725-5368 

( 650) 72.>.9216 

( 650) 724-5992 . 

Upcoming, 2006 
Cwre:nt 

Swnmer, 2004 

June/July) 2003 

Aug./Sept, 2003 

• Public Service Smdent Advisory Board (PSSAB), Haas unter for Public Service, Stanford Unhersity 2004-2005 
2002-2003 

2002 
• Project READ Literacy Program, Redwood Gty, CA 
• St HOPE ALademy, Sacramento, CA 
• Putney, Costa RU:a 
• Orphanage Building Project, Me:dco 
• Seeds of Learning, NicaTagua 

LEADERSHIP ACTIVITIES 
• Teaching .Assistant, Public Policy SO, .Current Trends in Io~mational Policy and Affairs 
• Resean:b .Auistant, Preventive Pon:e Conference, FSl/Hoover Institution 
• Vice Otair, Campus Programming, Stanford In Government (SIG) 
• Director of Public Policy Porum, Stanford In Government ( SIG) 
• Stanford Peer .Academic Advjsor (P AA} 

AWARDS AND PUBLICATIONS 

SUIIlllKr, 2001 

Fall, 2000 

2005 
2005 

2004-2005 
2003-2004 
200.3-2004 

---.. -·--··-----·-··------
• William}. Perry Award 

o Excellence in Policy-Relevant Research, Senior Honors Thesis 
o Enthled: Identij)Uf,arJ.Ex~ ~ Deu:lcprrmt if US I~Pdicy 1949-2006 

• Published io the Dartmouth Law journaL VoJume 4, Issue 2. 
• Published in the Herodotus History Journal, Stanford University 
• Stanford University John and Maljorie Hines Prize, Best American History Essay 
• Stanford University Joh.o and Marjorie Hines Prize, Best American History Essay 

2006 

Spring, 2006 
Spring, 2006 

2005 
2004 



ANDREW C. LEWIS 

SUMMARY OF EXPERIENCE 

Mr. Lewis has several years experience in politicaJ and military policy work, both on 
Capital Hill with the Senate Foreign Relations Commjnee and in the ?entagon. He has a 
thorough understanding of current political and military realities and future trends in 
South Asia and the Middle East, and he has authored numerous studies on Islamic terror 
groups operating in the Middle 'East and South Asia. In addJ'tion. Mr. Lewis has served in 
the Marine Corps, and in the U.S. Anny with f.be I91h and 20th Special Forces Groups. 

EDUCATION 

George Washington University School of Law, Juris Doctor (2004). Specialized in 
National Security and International Law. 
Georgetown University, Edmund A. Walsh School of Foreign Service, Master of Arts in 
National Security Studies ( 1999). Specialized in Middle East and South Asian issues, 
GPA 3.5 
City University ·or New York, Bachelor of Arts in International Security and Middle 
Eastern Studies (1998). Focused on Middle Eastern terrorist groups, as well as tactics, 
methods and economic effects of terrorism. Graduated Cum Laude. 
Thomas Smitb Fellow, City Universjty of New York, New York, NY, 1997·1998. 

EXPERIENCE 

United States Army, Independent Consultant 
2006 to Present 
Mr. Lewis currently works for the Asymmetric Warfare Group (A WG) as the unit's 
HQDA liaison. The A WG is the Army's newest special mission unit, established in 
January of 2006 with the mission of identifying and defeating emerging asymmetric 
threats to U.S. forces. In rus ro1e, Mr. Lewis interfaces with the Army's senior leadershlp 
and members of Congress in order to enable and enhance AWG mission capabilities and 
authorizations. 

United States Government, Independent Contractor 
2004 to 2006 
Over the last few years, Mr. Lewis has split hls time between serving in the 19th Special 
Forces Group and working for the U.S. Department of Defense and other national 
security agencies on classified projects in the Middle East and South Asia. 



Department of Defense, National Security Policy Consultant 
Simulation Technologies, Inc. (STI), 2002 to 2004 
With STI, Mr. Lewis directly served the Deputy ChiefofStaffofthe Air Force for 
Warfighting Integration, Lt Gen Hobbins, as a policy advisor for congressional and 
C2ISR issues. He was the point man for the Air Force's warfighting concept - Predictive 
Battle Space Awareness at the C2ISR Summit during these years. This was a 
methodology that was principally intended to be applied to targeting enemy regimes. 
Much of the early work focused on the regimes in Iran and Iraq. 

In addition, he also managed STI' s counter-terrorism and intelligence proposals for the 
New York Police Department, as well as wargaming efforts for STI's other Department 
of Defense customers. Mr. Lewis developed STI's Rapid Response Wargaming paradigm 
that was evaluated by the USAF Air Intelligence Agency for use in examining 
Information Operations, and by the U.S. Air Force Research Laboratory for use in 
gaming homeland security and counter-terrorism issues. It is also the paradigm upon 
which USSOCOM has modeled their wargaming series. 

Mr. Lewis also provided STI with in-house legal advice during contract negotiations and 
disputes with the U.S. government. In 2003, Mr. Lewis prepared and filed a contract 
protest with the Government Accounting Office on behalf of STI during a dispute with 
GSA on an Air Force contract, resulting in a settlement favoring STI, which saved the 
company several million dollars in potentially lost work, and it was one of only a few 
successful protests against the government that year. 

Department of Defense, Defense Analyst 
Science Applications International Corporation (SAIC), 1999 to 2002 
Mr. Lewis worked for Science Applications International Corporation from 1999 to 2002 
as a defense analyst. He worked in SAIC's Gaming and Foreign Research Division, 
where he was assigned to the Headquarters of the United States Air Force as the senior 
on-sight analyst supporting the Global Engagement and Future Aerospace Capabilities 
series of Air Force wargames, which examined emerging threats to the United States in 
the Middle and Near East. Throughout this time Mr. Lewis served as the Air Force 
liaison to the CIA and DIA for intelligence support and collaborated with them 
extensively while evaluating various threat scenarios. 

During his tenure at SAIC he was also involved in the design, development, execution 
and assessment of a number of other wargames, which examined threats in the Middle 
and Near East, and South Asia, including National Defense University's Capstone Series 
(1999-2001), ONI's Strategic Concepts wargame series (1999-2000), OSD/Net 
Assessment's Summer Study Series (1999-2001), and numerous classified games for the 
Central Intelligence Agency. 

United States Senate Foreign Relations Committee, U.S. Senate Majority Staff 
From 1997 to 1999 Mr. Lewis served on the majority staff of the United States Senate 
Foreign Relations Committee. In this position, Mr. Lewis supported the senior staff and 
selected Senators on defense and foreign-affairs issues by tracking legislation, preparing 
background materials, writing position papers, briefmg Senators, and assisting with other 
legislative and committee activities on arms-control treaties, foreign military sales, and 
developments in the Middle East, South Asia, and Russia. 



During these years, be spent a sjgnificant period of time working on issues related to 
terrorism and U.S. policy in the Middle East, including the U.S. position vis-a-vis the 
Taliban. Mr. Lewis was involved in the first set of adversarial negotiations with 
representatives of the Taliban in 1998, whlch were intended to convey that the Uruted 
States Senate would not recognize the TaJiban as a legitimate government and would 
seek to block any support others may provide them. 

MILITARY EXPERIENCE 

United States Marine Corps, 1988-1991 
Mr. Lewis is a former Marine. After graduating as the distinguished honor graduate in 
boot camp, he served in the I MEF HQ S-3 and with the 311 STA Platoon as a member of 
a scout/sniper team. He also successfully passed ls1 Force Reconnaissance Company's 
assessment and indoctrination training, and was selected for duty with the unit but was 
never assigned to the company. 

United States Army National Guard, 2002-Present 
Following 9-11, Mr. Lewis returned to mi1itary duty, and since August of2003, he bas 
served with the 19th and 20111 Special Forces Groups. Before this he served with the 291.h 
Infantry Division. Mr. Lewis was commissioned through OCS, graduating as the 
distinguished honor graduate. 

MAJOR MILITARY EDUCATION COURSES 
US Anny, Infantry Officer Advanced Course, 2006 
US Army, Special Forces Qua1ification Course Phase II, 2005 
US Army, Special Forces Assessment and Selection Course, 2004 
US Army, Airborne School, 2004 
US Army, Infantry Officer Basic Course, 2004 
USSOCOM, Special Operations Lwson Course, 2003 
USSOCOM, Joint Special Operations Air Component Course, 2003 
USMC/USN, Amphibious Airspace Coordination Course, 2001 
USMCI.MC4 Basic Reconnaissance Course, 1990 
USMCIMCI, Guerrilla Warfare and Counter Insurgency Operd.tions Course, 1990 

PUBLICATIONS 
Wargaming South Asia's Nuclear Threshold, Strate_gic Affairs, September 2002. 
Iranian Threat Assessment: 2015, Global Engagement VI, United States Air Force, 2002 
The Washington Times- Article on American; Chinese, and Taiwanese relations. 
The Washington Times- Article on Clinton Administration foreign policy. 
The Virtual Matrix: Command and Control in the 215

' Century, GlobaJ Engagement V, 
United States Air Force, 2000. 
Theater Air and Missile Defense in 2015, GJobal Engagement V, United States Air Force, 
2000. 



PAUL M. LEWIS 
(b)(6) 

-
OBJECTIVE 

Political position or legaVpolicy position at the Pentagon 

SUMMARY 

Former Counsel to the Chairman of the House Ethics Committee with broad experience 
in legislative and political affairs as senior counsel to the House Anned Services 
Committee and the House Ethics Committee. ~) I 
<"><6

> ell-developed legislative and legal skills including: 

LEGAL 

• Ethics Investigations • Organized Crime Investigations 
• Prosecution and Defense Experience • Extensive Litigation Experience 

LEGISLATIVE 

• Strong Bipartisan Relations • Fundralsing Compliance 
• Parliamentary Procedw-e • Lobbyist Relations 
• Legislative Drafting and Negotiations • Congressional Ethics 
• House-Senate Conferences • Congressional Investigations 

PROFESSIONAL EXPERIENCE 

US HOUSE OF REPRESENTATIVES, Washington, DC 2005 to Present 

Couusel, Committee on Armed Services 

• Senior counsel for House Armed Services Committee consideration and drafting 
of"The Military Commissions Act of2006." This legislation was the President's 
number one legislative priority in the fall of 2006. Negotiated with Senaie, White 
House and Department of Justice over drafting and passage of this bill which 
involved amending the habeas corpus statute, applying common Article 3 of the 
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Geneva Conventions to U.S. law and establishing a legal system for the trial· of 
high value terrorists. 

• Lead House counsel for "Detainee Treatment Act of 2005" regarding treatment 
and judicial proceedings of military detainees in Guantanamo Bay, Cuba and Iraq. 
Participated in negotiations between the House Armed Services Committee, the 
Senate Armed Services Committee, the White House and others regarding the 
passage of this act. 

• Regular work with Committee leadership including Committee Chairman, 
Subcommittee Chairmen, Staff Director, General Counsel and policy chief. 

• Helped draft Counter-narcotics provisions of the National Defense Authorization 
Act for Fiscal Years 2006 and 2007 (FY06 NDAA). 

• Helped draft significant revisions to the rape and sexual assault provisions of the 
military justice system in the FY06 NDAA. · 

• Managed resolutions of inquiry regarding the alleged leak of classified 
information by the White House, the National Security Agency terrorist 
surveillance program and the Department of Defense media relations in Iraq. 

• Managed the environmental portfolio. 
• Managed the civilian personnel portfolio. 
• Managed the South American portfolio. 
• Assisted in oversight of the War in Iraq. 
• Assisted the Committee General Counsel in ethics, parliamentary and other legal 

matters. 
• Personal and ethics counsel to Representative Joel Hefley (C0-5), the Chairman 

of the Readiness Subcommittee. Representative Hefley was voted the most 
ethical member of the House by the Washingtonian Magazine during this period 
of time. 

US HOUSE OF REPRESENTATIVES, Washington, DC 2003-2005 

Counsel to the Chairman, Committee on Standards of Official Conduct 

• Senior legal and political advisor to Representative Joel Hefley (C0-5), the 
Committee Chairman. 

• Advised Chairman regarding the investigation of a complaint against the House 
Majority Leader, Representative Tom DeLay (TX-22). 

• Advised the Chairman regarding the investigation into allegations ofbribery 
regarding the passage of the Medicare Act of2003. 

• Advised the Chairman regarding proposed changes to the House Ru1es for 
investigations by the Committee on Standards of Official Conduct ("House Ethics 
Committee"). 

• Participated in daily management and oversight of all Committee activities, 
including management of Committee personnel. 

• Attended weekly meetings of all House Committee Chairmen and leadership 
staff. 
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US HOUSE OF REPRESENTATIVES, Washington, DC 1997-2003 

Investigative Counsel, Committee on Standards of Official Conduct 

• Participated in the investigation and litigation of ethics complaints against 
Members, officers and employees of the House of Representatives. 

• Worked on a regular basis with senior members of both parties in the House of 
Representatives on the Ethics, Appropriations, Ways and Means, Rules and 
Judiciary Committees. 

• Lead counsel in televised hearings resulting in the expulsion of Representative 
James Traficant (OH-17) in 2002. 

• Co-counsel in the investigation of the Chairman of the House Transportation 
Committee, Representative Bud Shuster (PA-9), 1997-2000. 

• Co-counsel in the investigation of Representative Jay Kim (CA-42), 1997-1998. 
• Responsible for the review of Financial Disclosure Statements by members, 

officers and senior employees of the House of Representatives. 
• Provided advice and recommendations to Members and staff regarding the ethics 

rules ofthe House. 
• Responsible for revising and updating Committee Rules and precedents. 

US DEPARTMENT OF JUSTICE, Washington, DC 1993- 1997 

Trial Attorney, Organized Crime and Racketeering Section 

• Investigated and tried complex organized crime cases in federal courts throughout 
the country, with particular emphasis on RICO (Racketeer ·Influenced and 
Corruption Organizations Act) litigation. 

• Participated in the review of over two hundred proposed RICO indictments and 
researched and edited portions of the draft revision of the RICO manual for 
federal prosecutors. 

• Reviewed RICO and organized crime legislation. 
• Received the Assistant Attorney General's Award for Special Initiative for 

distinguished service in the preparation and negotiation of a settlement to remove 
organized crime influence in the affairs of the Laborers' International Union of 
North America in 1995. 

NY DISTRICT ATTORNEY'S OFFICE, New York, NY 1987- 1993 

Assistant District Attorney 
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• Primary duties included the investigation and trial of complex narcotics cases, 
including assistance in narcotics related homicide investigations. 

• Assigned to the Special Investigations Bureau for the supervision of long-term 
electronic surveillance investigations from 1990-1993, working with city, state 
and federal agents. 

US MARINE CORPS RESERVE, Camp Lejeune, NC 1984- 1987 

Judge Advocate, Captain 

• Lead counsel as either prosecutor or defense counsel in over twenty felony jury 
trials including child abuse, rape, narcotics trafficking and military offenses. 

• Direct responsibility for over two hundred cases involving general court-martials, 
special court-martials and administrative discharge proceedings. 

EDUCATION 

JD, University ofNotre Dame, 1983 

BA (History), University of Notre Dame, 1980 

BAR ADMISSIONS 

New York (1990); New Jersey (1984) 

TEACHING AND PUBLICATIONS 

• Instructor on Commercial and Contractual Relations: Georgetown University 
School of Continuing Studies (Paralegal Studies Program) 

• Guest Lecturer: George Washington University Law School (Congressional 
Investigations Seminar with Judge Richard J. Leon, U.S. District Court for the 
District of Columbia) 

• Drafted and researched Jaw review article for Representative Joel Hefley (C0-5): 
"Congress and Religion: One Representative's View," 20 ND J.L. Ethics & Pub 
Pol'y 335 (2006). 
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• Currently researching law review article on the investigative procedures used by 
the House Ethics Committee between 1997 and 2004. Article to be submitted for 
publication in the fall of 2006. 

OTHER POLITICAL ACTIVITIES 

• Congressional Intern, 1977 

• White House Press Office Intern, 1975 

SERVICE ACTIVITIES 

• Notre Dame Club of Washington: Board ofDirectors, 1995- 2001 

• Notre Dame Club of Washington, Community Service Coordinator, 2000-2001 

• Capital Partners for Education: Mentor 
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PROTOCOL 

EVENT 
PLANNING 

LOGISTICS 
AND 
ARRANGMENTS 

EDUCATION 

\ 

rESSICA LIGHTBURN 

, Special Aalltaat 10 ~ Sec:retuy of DeleMe aad Depat7 Secrt:a.ry of Det'c:ae for Prototol 
T1te fmtagon. ~ of 1M &crttlll')l of I:>e/otn 
WIIIShingtnn. DC. January 2008-pn:sent 

.. 
Direct aJ I acdvities of the Offi~ of Protccol and Office> of the Secretary of Defense Mess 
Ovmce the expense IIXOumabithy process and use of Offici&J Rqnsentation fUnds for 
Secrdaly and Deputy Secretar:Y ceremonies and ~Is 
EffccdvcJy manap incoming and outgoing gifts for interNdiooaJ and domestic travel and 
coordinlll.c timely aelmowtedgment IDd «bank you Jcctcn 
Exteute offtclaJ rneetfnp. luncheons and plenary sessions with R8liona) and international 
signjfteanc:e 
lnlt:ildc even~ plannin& aDd appropriale menu selection for aU official events 
Brief Secrdaly in adwn:e of even11 oo sequence and loglstic:s and pn:Mde on-site support 

PfQtocol Oftke.r, T1t• Pnuago11. Ojftce of tire S«rttary of fN/uue 
Wubing1on. DC. July 2006-pre&ent 

Execute meetings. c.eremonlea and official events bosted by the Secn:1ary of Defense and Deputy 
Secretary of Defeme Jnc.tudina vfsns from boeds of swe and foreign mlnisten. Cabinet 
Secnleari~ fareip dignitaries, outreach SJOUP&, aDd President Bush and Vice ~Cheney 
Prepare brleflng pepas and seating c.hal1l. track lnvitalion responses. manage guest lisss. 
coonifnate with security detail 011 anivalsldepetturea. gn!Gt and escort distinguished visit.ora., 
col~ on printed <~Vent mat«iaaa. c:ommunic.ate pras needs. and coordi..nate menus 
Monitor ongoifts evenu. provido OfHit.e support and respond to Jast.-minute event changes 
lead Protoool Office sehcdulfna mootinp and assign upcomin& events to action offtcer~ 
Mainfaln daaabMe of personal and professional contacts of the SeereWy and Deputy Secrewy 
Worlted on logiJdcs and cvmt dfta.lls for: Septntber 1,. Pentagon Ob.tuvanct~, ~ptmabu I Jilt 
Fiw YUIT A.111tlvusary Wn!ath l..aying Cuemorry, FuJI Honon Tribute to Oulgolng Secre/aJ'y of 
Defnue DtmaJd H. /tum8fold, SwUirlngln Ceremony oj&!cretary RDbm GateJ. Full Honor& 
ArriwJI Cerarony for PremwnJ HQIJIId KPnaJ. Dbmer in hontJr of 1M CombolanJ Co11tJIIIl1ttkn 
1006 Olfti 1007, Stall Flll'/ll!rtJI of PtwkJerst GmzJd FON/. Swearing In Ceremony of IN Set:7'etary 
of tM Army, DlnMr br htmor of th4 rettrllfg vtce CJwJrman of 1M Jol:nb Chleft, Dinner fn honor 
o/rdlrl11g Cho.Jrm.an oftltl Jobtl Cltleft of Staff. 1007 POW MIA. 1'rl1nue and P{ll'atk 

Open dolls Proan• Mnapr, A.llanld ArroltgtmtnU. Inc., AtlaMa. OA, February 2006-Jl.(ltle 2006 
Carried out aU asped:S of cwmt on-sittJ and SCII'Wd a liaison for clients and guests 
Contnlctcd vendors for transpOrtation, venue, d6cor, et'lfa1a.inment, c:a%et'ing. and event design 

Coatndnr, PRA and 1M Tllall Agency. Atltata, GA, Oc:tobcr 2005-Jal'I.W)' 2006 
Served u OtHite event IDIJl88I'S Ill confereoce:s and dint>-atounds 
Coord!rwod with taJ.ent management, 5Ubmittcd offer letters. negoOated tcnns for ce.lebrity ~ 
ap~ for RJnnaJ Be'wriy Hilla Hotel Event 

bvimtiH AaUID•t to tile W'ltJfle 801t.te SocW ~ncary 
TPte Mrlte Ho~~.U, ()jJ'fa of Ffnt LaJy l.awa BJISh, Washington. DC. Octoba' 2003-July 2005 

Coordinaled guest lls11 and serwd a tim point of contact for social events within tbe E.xecutive 
Residence fcx President George W. Bush and Mrs. Laura Busb 
Served u liaison with outside organizations and other White House offices by researching and 
confinning event details, guest lists. inviaadons, pte lists aod logjs1ic::s for the following annual 
receptiOIIS and other 5J*lal evenu: huldenti4J MedaJ of F~edom. Congreuional BBQ, 
KnrMdy Ceruu HOI'ti'N"'J. All ~rlcan Ctlltbratton a1 Ford'J 11rt:ater. NaJioNJJ Book FesttvaJ. 
CDttgTe.uiDNJ/ Ball. Frlentb and Family lnaugwallunc/tes, Diplomatic Corpt~ Receptil>n 
Maima!ncd eonctse. updaled event information fcx The Pn:sident and Mrs. Bush's personal use 
Supervised team of six vollllteet! to successfully execute all background logistics for events 
including the 2003 and 2004 White House Holiday Seasons (over 30 parties and tO,OOO guests) 
Managed the White House da&abase of ovt:r 50.000 guest records 

hnaaa Vmentty. Grtllll~ SC. Mt.y20U 
BocMitY of Aru In Cotmmllflcaltolt StudJ#. Cumla:ui:M 



Summ.uy 
Slc.ll.1l & 

Experlellce 

Susan Price Lindahl 

In-depth knowledge ofCon~sional operationS and prooedures, legislalive and 
committee processes, and policy issues. Strong communication, writing. aod 
computer skills. 

l 

EXfEIUENCE j<b)(6) ) 

MILrr A.RY UGISU l1Vl ASSIST ANT February, 2ctS- present 
United Statea RoGae of Reprnentatlva, CoD&t'f!Nmu Adam H. Pnbiaa Wuhingtoo, DC 

• Adv1S< Member on legislative issues, including: Defense, Envi.mmnent, Foreign Affain., 
Heal~. Homeland Security, Judiciary, and Tues 

• Work with Coo:u:nittee and Administration staff on strategy, policy development and floor action 
on legislative initiatives 

• Tracie and analyze House and Senate bills, cover committee hearing!, and develop legislative 
initiatives and positions 

• MonitOI' and report on floor actions to Member and Chief of Staff 
• Handle Appropriations for Department of Defense. Depanmcot of Health and Human Semces., 

and Department of Justice 
• Draft speeches, Dear Colleagues, meeting memos, a.nd Member-to-Member communiealioru~ 
• Attended weekly leadership briefings on weekly floor activity, agtnda and strategy 
• Meet with public and private sector groups on ffderal legislation lltld funding issues 
• Creato communications materials for constiOJcnts, including newsletters, brochures, towohall 

issue briefs. and email updates 

PoLICY ANALYST February, 2006- January, 2007 
Hone Rep11bUcu PoUcy Conualttce, Ckalrman Adam H. Putnam 

• Authorlld Policy Papers on a defense and foreign affair issues that were circulated to Members 
and st.ff, including: 

o "The Need for Ballistic Mjssilc Defe.nse" 
o ''Iran's Nuclear Prognun" 
o 'The Middle East in Conflict" 

• Wrote briefing memos for Policy Committee Members, including: 
o "lran: A TJ.meline of Key Events" 
o '(ran's Nuclear Activites" 
o 'Congressiooal Response to 9/ll C(lmmission Report Recommendations" 
o "'Securing tbe Hornc:land: Post 9(1 I Key Legislative Accompl.isluncau" 
o ''lncn:asing Gll/IOiinc Pri~: Factors Driving Up the Costs" 
o "Guantanamo Bay" 

• Worked with Administration personnel to mange Policy Meetings with Cabinet Members and 
federal officials 

• Assisted in the creation and execution of Policy Heoringll and weekly Policy Mcet:i:ngs, including 
two hearings on border security aod tax reform policy options 

• Traveled with Chairman to the United Nations to meet with Ambassador Bolloo 



LEGISLATIVE CORRESPONDENT March, 2003 -February, 2005 
United States House of Representatives, Congressman Adam H. Putnam 

Researched constituent questions and concerns on legislative issues and crafted responses 
• Managed Internet Quorum correspondence system, including organizing mailing lists and 

creating constituent databases 
• Conducted legislative research 
• Worked with Liaison Offices to respond to constituent inquiries 

STAFF AssiSTANT February, 2002- March, 2003 
United States Senate, Senator Jeffenon Sessions 

• Assisted with research and special projects 
• Provided Capitol tours to constituents 
• Answered phone calls from constituents and greeted constituents and visitors 

OUTSIDE ACTIVITIES 
FLORIDA STAT£ Socu;ry 
Treasurer and Board Member 

• Manage finances for 50 I (c) organization 
• Fundraising development and outreach 

Commullicati ms Direetor and Board Member 
• Devel' .Jed. updated and maintained organization website 
• Created communications materials for ~bers and sponsors 

CORKER FOR SENATE CAMPAIGN 
Volunteer 

• Placed calls to registered voters in support of Candidate Corker 
• Election day precinct data reporting 
• Delivered campaign materials to neighborhoods 
• Assisted campaign staff with special projects as needed 

January, 2008 -present 

January, 2007- January, 2008 

November, 2006 

PUTNAM FOR CONGRESS CAMPAIGN October- November, 2004 
Volunteer 

• Helped develop database management system of supporters 
• Helped Bush/Cheney local headquarters with Special events 
• Posted signa and materials near precinct voting locations on election day 

EDUCATION 
Boston University 
Bachelor of Science, College of Communications 
Public Relations and Political Science 

Refennces Available 

May,200l 
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Fi.evin Linsk 
{ ){ 

EXPERIENCE 

·March - Clerk (Staff Director) , Senace 
Commerce, Justice, 

December 2 003 State, the Judic iar y , and Related 
Agencies Appropr iations St~bcommi t tee. 
Leader of a 5 - person staff charged 
with holding hearings, preparing bills 
and repor ts, conducting mark-ups , 
management Senate Floor consider a tio n 
of the bill, confer encing with the 
House of Representat i v e s, a n d enforc ing 
the execution of the Commerce, Ju s tice , 
State bill and any suppl ementa l 
ap propriations bil l s within t he 
Su b committee's jurisdiction. Wrote the 
National Oceani c and Atmospher i c 
.~dministration sec tions of the bill and 
report. security clearance. 

1-ebrua:-cy 1997- Professional Staff, Senate Commerce, 
r1arch 2Q03 Justice, State Approp riations 

Subcommittee. Spe cialized in p roblem 
accounts, "financing" the bi ll through 
budget cuts and c reative f und ing 
mechanisms, and budget enforceme nt. 
Ultimately, handled almos t every agency 
in the bill due to shifting portf o lios 
over time. 

July - November 1996 

March 1 99 5-June 1996 

Legislative Assistant, 
Senator Sh eila Frahm (R-KS) 
Responsible for al l budget 
and appropriations matters. 

Legislative Ass i stant, 
Senator Bob Dole (R- KS}. 
Staffed all activi t i es 
involving the ten domestic 
discretionary appropr i at i ons 
bills . 



March 1989 - .i:1arch 1995 Legislative Assistant, 
Senator Alfon se D' Amato (R
l'rl) . Handled all matters 
involving the Defen se a nd 
Foreign Opera tions 
a p propriations subcon~ittees. 

EDUCATION 

M. A. Political Science. Ohio State University, 1994 
B.A. Political Science and Ristory, University of 
Delaware, 19 83 
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Tm:r_:din~ ,;nJ Modeling 1..<-·,ul, Ohama ji.Jr Amerh·a 11111<'. 2008 -Jon. JOO<) 
~e-n lor st:. t't :.l t.:ian l"r tile Oh;1ma lh:adqnart-:1 ' in Ch!;;;tg~> l'vl.w:t~cd multi-~uun.:c J~ta 

ini;·:•~tn•-.·Hm: fo1· vutc·r targ-: tt ll).! :111J ::u1 .. 1iysi ~. kcspt.lll'ihlc fnr r:1pid rc~pt)!1~~ w 't:aior 
,tratl'),l!\1' l<•r <.lc ... :i.~tun~ nn ' n~c r l:l rr,ctin,_:. nc..::Jia buy,. a!ld lurnollt. \Vor\.. lcd to ~·u-th.: 
gr,>tJI!u -:u..-,.;c,:-.cs in key !'-I ;II~S. lJHh iV:ll t'li .111d 1~.~1ed the pcr~uasiun lllo<h.:l v:,,·d llilliu ua ll <i. 
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Ch!£-f S£~/iw(m• £118 inl'Cr, 
fJir('l'f(lr oj S CJ(' flfl\f v and T:ngi11r·er.\ (o r (iorc. Uurr 2 ()()() 

!lui it and t.c;-.,;,ltlw ri t 'I d:tl<lha~c- rh,vi't1 r"J II.I i l. llilr:uwl iHid ~-.,!ern ,tl well :.tppllc:t\lutt" u~cd til 
;: ~·rr-,id•.'llti.\1 c·:mlp:JJgu \ Vml<: l :t l k tn ~· pnmt.;. prc:ss rek-a'~.:~ .. ltul ,;.:t.:n,·~· pPII~')· .;unnn:u·,cs 

F..uriv ltllr'nlt'T lmw1·atio11.\' 
• >-!c:t.( ' api tol. In" ·· ' 1J£> · ' CJ 1J. t.:•• ·follntkdt.·arly p .. iitu:al Internet tc..:hnnlo !-(y <:<>mp.tny 
• ~~~ Jnlln K..:n y. 0 -YI A. ' (.)(l : ~~ up l ' lll ili L Wt: h<-ill' •• md <'Hiillt' rundrai ~ l!l~ ;-;y,t..:m~ 

• City nr Ctnthrid~L:. ··n: lil •.t nruni c: ip; ,J Wl:thJlC in i\'] t\ 
• whi tdwu~t! ._!!<l\'. ' 1) 1: ;nllh11r 110 li hl 'W I11 lt' I h11 1~,. weh~tl <' . 

• Sen. Fdword 1\.cnn,;Jy. ))-l\·1:\, ··>.l : built ant.l m:• mlail\c:d ti"t Sc:n~lk' w<;b ... ito:: .. 
• (' ]i ntnn.( ion: '112 : ""'lie and l ll :lll:l_!!l'd r.r~t l' ll;:.iJ and \ :~;.- tli.'l t';JOlp:rign. 

f>ost-Docioml Fl'lioil'. MJTArtificiallntelligenr..:e !_ah NW- /995 
Dc~i~JH:J ,,Jv;ut ~. c-d pt•l iti l· Jl lnt..::rnct ~..::~·hnoln~y and .1ppl n::H iu11' I s~·c a\xl\ .:1. i\ppl!ctl 
ll''>i.ilts or PhD Th.::-..i' in n.•;!Hili\e llCUJ'tl:>l'ic: th.'l' IO pnlil k':tl t.:illllp:~igniog . L',ed 
par.wlt.:t..:riJ.t:d bu~i.> t ulll..:t inn~. w huiiJ t ntc:IIJ;.:..::ntlon tr<~l '~''.::'n' fo r optirn:tl wutin!:: llf 
pr,lr\i,·al ~~~~~~ oq.~.tllll Jlit~1\:lll:,lll1 l1ll lllll',llit>1l,. 

R.,scurch :\s.wf'ia lr' . ScltlumberJ.:er Palo :\Ito Research Lab 1986-J 987 

ACADEMICS 
:!000-~()I) 2 
IWN- i 4<~.' 

I Ct8.J- f '-li\7 
I IJ80- i 1)8../ 

(k\ t:hl~'<.-t! <'ofiJ!inal 'l'<t"Ch p•cx·<:v-iny :ll!!onthm' u'inr, m:ural auJ hiulo~i<:al m•x.icl-.. 

.-\djun~l Pruft!~'or. f\:ii ti<. al .\ l.1:1:1gt:m(·nt. I icor.l!..: W.t~hlli\!IPll l 'ni ,t.:•"'ll" 
:Vl.i \ :-;r<.·h u.,..;u,; hht ltllll' ~·f r~dmultl!,!) l'h I> lll ( '<>plll j \ l' "Jcurvs...-i~'lll:l: 

l.ln l '·<'f,il~ :\I C:.li!llrt!I <J .!1 lkrl:ch'y. :'\·IS I ll ( "om pu!t>r s{-il.'fll' l..' (f.f.C.S) 
t'lli \·.;r.,i! ~.- () / 111111<>1 '\ ,J! L rharla-C:h .ll ll{lill~ll . 1!:-i Ill .\l:tlhl'll >:!il~ ' 
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___________ _.._ ____________________ ...___ _______ _ 

EXPERIENCE 

l"nilcd States ScmHc, Committtc un Foreign Rcla(inns 
So:ni<1r Prokssinnal Sta rr Nkmbcr 

June 19')7- January 2009 

J>ri mmy acf\ ism to Chairman l-3idcn on dden~~ issues and po!i:.:ics. induJing :vc;1rly Ockn~.:- Authori?.~ltion , 
Dcfcn:-;c Appropri ati<)Jls. and !\·I i t i tary ('nnsl! uc:: ion A ppropri:Jti<1ns hi II~ . 

., Dcvc\npcd mi litary polic~· initi atives and 1\.:.::omm~ndatiun~ 1(\r Chainnan Bi<.len. induding lhc 
following succcss !"ul elloris: pnwiJcti nvcr $22 billion J()r !he- rapid produt:li<m c.m(l fielding of 
Mitk' R~.:sistnnt Amb11sh Prnlc<.:lcd Vc.:hid~,.;s. in.:.n:as.:d ha1.ardoL1~ duty pay for miJdk nno senior 
kvel l . .'lllisll·J <lirLTt:\\"S. in~n:asL:d IlK' vbrint: St:curity Guard Battalion by 400 marines, kept C-5 
n11 H:h.·rniz:ll ion l undi ng in !a<.: I. provided twcr $2g4 million li>r Dela\\·nr~ mi lit:~ry cons I ruc<ion. 
dirL'ckd owr S29R mill ion to De h~\\':trc bas~d m il i 1arv n:s1.:arc-h and procurement. and prev~ntcd 
lhL' ~.:lllsurc· of Otht\vm~·s .:\ir n uarJ b:~sc: in th~ :wo:=- Ha!--:t: Rc:tlignm~nt anJ Clo~ure round. 

• J<. ~pr~st!ntcd l'h1mm:-m l3iJ~n in n'cetin~s with se-nior milit:uy <md ci\·ilian defense personnel. uthcr 
r\dminisl r<.J tion rcrsonnd. consti!UL'Il!S. (.ktl.:rt~l.: contr:tctors, and lobbyists tu prnmok Sen:.Hor 
Bid~-n ·· :-; ;')ri t)ritics. 

• I )f:)1tcd c:.Lth:menls ;Jlid l'l' j)l i ft~ l(lr the ( :hainna11. i11t.: J ud ing 20(l I rcporl 011 C -5 parts shonagL:~ and 
2005 r\.·ptm to tht BRA( 'l.\11\)mission r't.::g;1rd ing. l·aully analy~is of lklaw<Jrl."'s ,'\ ir (iuarJ h11sc. 

• :\d\·iscd lhe Scnalor ~t!Hl (p;nmittcc tHl Jclcns~ lcgislatillll :.onJ vari L:d global tn:~<1lies :.~nd foreign 
policy i ssu~s . induding thl· Law of lh~ Sea Treaty and thL· l'<.,mpn.:hensivc lcsl Uan Treaty. 

• Providt•d in tormation anJ assistance l'nr Cummil lcc hcnrings ::md briding.s rd<H<..:d to d...:kn."~ 
pol it·). 

• Obs~o:f';L'd ( I.S. military operations. tmining, and ;;_-.:crcisc:\ lo <rs~i~,; Sc!l::h)r in ov~r~ight n>lc. 

• n nc1i.:ci t i.S. ;.tnd forc-ig.tl n1ilita ry o flkers and other grt>tiJh n:gard1n~ CongJ~':;sional op~r:Jlions. 

• .'\nalyzt:.•d lhL· illlpiH:I or opcralk,ns in klq. 1\!gktllistatl. ~uld the l3albns Oil U.S. dc:kn~c 
c.lpabilil ies a11d spc:nding. 

Pr{'sidcntia l Tntnsition Team November 2008- January 2009 
Dcp~trtm~nt nl' v~tL'fan) Afl~lirs i\1-!~ncy f{c\·inv 'I ~::am - Congre~si<lfl:\1 Outr~ach LL'ad 

• OrganiLcd and cnordin:1tcd Ctlll~Uit;JiiPJI:'. \\'llh 1\cy ( ·ongrcs,,c,nal :\takchoilkr~ rcgi.lrding vct~mn~ 
IS~U('S. 

• 1-:n:-;urc-d thai 1hc OITi~t: r,f the Prc-sidcnl Eke I U11d the nt.\mint.:c klr Secretary of Vctcnms Amli rs 
h~d a ck~lr nnd~rstanding C>f Congn:ssulllal <.:oncl'rns and priorili~:'s l'ol' \'Cit.:r;.ms is:>uc~. 



Obama-Bidcn C:.1mpaign For Change- Ohio Octohn (), 2008- November 5, 2008 
Uul ,,f Stale Vo)untl!a Coordin~1tnr ror Rq~.ion I 0 & Deputy St;1ging },(lcati()n Difectnr 

• I l~1ndkd !ogisiics for nllDLtt t>i" state ,·ollmtc.:crs ~llid hc.:lpcd as~ignthcm lo Field Organil..:r~. 

• ;\ssisrcd Region I r> ~l<llf in all a~p~:...-Ls or· ~.;;m1p.:rign op~.;ration~ and Get Out tht:: Vott: effort. 

• Fnsurcd higk~t po..-sihk Yolc.:r turnout in critic<~ I urbn.n art:<IS (lS IJepulv Swging Loc:.~tion DtrcctN. 

National Endowment fnr J>cmocracy 
f\ssi;>l:mt f".ditor and Director'~ A~stswnt 

O<:toher 1994- August l C)93 

• Wrote ;1nd resc:m:hcd three rcgulflr katurc~ ollh~ Journal of"/Jemocrw .. y. 

• i\~si:->tcd in nrganii'.ing lilkrnalional confcn:nce~ !IH lntt!rnational Forum onicc. 

EDUCATION 

Air f orce- Air Command & Staff Collet?;c (;raduutc 
rmL·rmcdiJtc Profl:s~ional Mi lilary Euuc~tion Ph<I!-;C I .Joint PML LIC<:rcditalion 

Colnmhia t :nivcrsity - S<:hooJ of Jnlcrnational & ruhlic Affair... 
Ma:-;t~.:r t)f Publi<: Adminislr;Jti<\n 

Ocrobcr 1999 

\!Jay 1997 

J>rincdon l'nivcrsity- \VI)odrnw Wihon Schuol ofPubljc Policy& lntcrnationnl Affairs June 1993 
Bachelor of 1\rl$ 

LANGUAGES 

J>roJi{.;icnc}: in int~rmcdialc l-"l·cnch (JunL' I ()<)J) and has!C Pcr~iw1 (~:h.Jy l 1>07). 

{b)(6) 

A \-VARDS 

i\(~liom:l Ciuard ;\s;;oci;)tion of the United States P<ttrick I kmy Awurd r~cipi~nt, September 200<t 
Dd~w~trc !\ational Guard Outstandi11g Support 1\W;)rd rccipicm. JamH1ry 2004 
.lacoh K. . .lavih h~llow<;hip rc~:iptcnr. Fal! 19~)(i 
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GEOR(;ETOW.i\ lli\IV.V.RSrTV LAW Cl~.\lTF.R. W<1shing.ton. DC 
.Juris Dnclor I ntematimwl Law Review: (jc;urgeto\\"n J oven i I~ J u~t i~.·c C J in ic 
M<.:mb>cr of the llcmd:t <Uhi I >i-,lrid or ( 'oliiiHbia nO"Ir~ 

NORTHWFSfF.i(J\ VNIVERSJTY. b :mo;;t(li). Jllinl)i, 
/Juc/wlrJr o(;lrf,\ ((·,,/lege of",.jrts wuiSt"ii'IICI'S ,\'ciJolurJ :VIajor. I lislnr:v- ;;plh:rc \)t f(·Kus: t\'liddk l!.ast 
Hchrew llnin·rsity. Sllld:-' ;\hrond Pwgram .. Jerusalem, l;;rild: lh·hn•w jluenc_l' 

Expcrienn· 
OBA:vtA FOR AMF.IUC:\. Ch!cngn. IL 2007-2009 
.~/tddle [ltS/ f>olhy, ldt·iwr and .f<.·\t·ish ( 'onm11mify l.iui.\"u/1 
• Worl-cd with fnn.-ign l'olicy IC<Im on Middle b1s1 Policy. l"t)CIIsing on l<:.rilcl. th~! P~l~stininn 

1\ut"hMity i:lnc.llran. Led Congressional Relation.-; wilh Jewish Sena1ors and Members. Drat'led 
memos. cd ucd .:.pcl'c ltcs <tnd Q1tci:li r)n <Hid A n$w~rs I(H Pn:.' idcn 1 Oham;1. 

• Oire .. ·t~d lli"lllon<d Pll!n:och d"f(l!b j,, Jewish ('onJtnunll~;: n:auitcd .. hirt:d 1.111d 1\H.!I~<~gcd Jewish 
Oulrl:<H.:h :-.t:~(T in batik-ground :Wlks. helping It' t'n-:mc lh<tt 7k% of the Jcw1:;h cl<.:cwrrnc naliOil\Vidc 

.;,uppo•1cd Prcsidcll! Ohnma. Hriclcci President Obamn on pPii(.·y i~~uc:> prior to rclt:v<.~nt mel!ling'>. 
• Pn:sidtntiallnau~ural Contmiftet' 2009, (\lngn·ssional Rdati(ms and Politicul Outreach 

PATTON BOGGS, LLP. Wi:lslnnglon. lJC 
/Jt/oi'Uc'\" II! !.tl\t· 

• \Vorh·d on legal m<•ller~ withiiJ tht l'rJbli~.: Policy and l.it1g.alio11 l.kpm1rn<:nt~ 

2006-2007 

• Fo~.:li~Cd 011 l'ublic 1-'oli~y \·vtll"k 111 llt)illcland Sccuri1y. t-:ncrg~. lk!Cns.c .. , mn:;p<u1alion. llcallh. <•nd 
\tlnn i .. · i p;d 1~<: prc~cnl ntion. 

10()1-2005 
Le~l.~lufin: /)IJ cdor - Forc!i:,:n PoliLy, LA:/(' JISt! a11d FnerJ.:y cmd Colllllll!t'{.:<: ComnJiflc'c' ii.\Jtn 

• Cl(1sd~' {~1110\\";:d th~ k~i<;liltivc pro...:...:ss in ('t111gn:~s wilf"l focus on fort:i.L:.n poli~.·y: anfllyzc. discuss. 
and ell";;: ft kg.i~l at ion in order to Curt her Congrc.:~:oo.tn<tn I ku t~c h · s \eg1s Ia I i vc agcndil, ino.:lnd in g. w 1th in 
th..: l:1•o::rgy and C ommcn.:c Co!lllnili'-'C. /\s~i:;ted in ovcr"\ight ;1nJ invc:st iga! ion'>. 

• Sl:~ff.::J Cvngrc:o;;;.m:m o~ui<;Cb on 1)\"ei"~Cll'\ dckgution:-:: llld with constitut!nls and interest grour~ 011 

a II to pi~:.:; related h, the above i.sc,uc~: <.~cl vi-.eJ lllc C nn[!rt::;:-;:naP on kg is I at ivr is~ttc~. 

ClTVPI\C. Chicilgo. lllinoi:\ 1999- 200n 
Ln:culi\'<' Din·c/(>1" 

• Ran Jnd dircL"ted all aspet.:h of th~.: lur~.:ign pc.,Jicy politic;.1l ;1c1ion conHnttt<:c im·luding fundraising. 
pol icy dc~i-:1\mS. and pub lit: rt!lal io1h. 

• 1\q.!lllarly lllCl wil h u I) ilcd S!alt'\ ~cl)j\l(>["S and H.c prt.:S(.'Il\11: i\ b on r 111'Cign r-ol icy to CllllVt'Y 
Cilyi'A( ··.., !)().;,itiono::: C(IOrdinatcd all rt:;;c<Jrch on COll!!n.:s~wnal candid:\IC:'; and th~lr ro~ition~ 

JOHN K"I-:RHY FOil PRESJDEI"T. /Jas·c Votu Omrew:IJ Dm'dor in Florirlo 
.JIM DAVIS FOI~ GOVf:NNOR ,f,H . .:or 

BILL NELSON FOR US ~a:NATf.. :ldli.wr (Fin<•JJn·i 
1~£TER Df:l!TSCJI FOR LS. SE~A'ff: CAMI'AJ<;N, l'nllliwl l>m·ctr~r 
E XX A CTL Y .('0 M •. k ru~\l lcm, Din~L"(t,r 1 d" .l1urket lilg 

200<1 
200() 
2006 
2004 

2000-200 I 


