



























































Item 9

Fees Schedule and Fees Collected

The attached feevschedule, Enclosure 2,
DoD Directive 5400.7, establishes standard

costs collectable by DoD Agencies.

$279,440 were collected from the public for
making records available. (See Item 10B

for agency totals.)
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5400.7 (Encl 2)
Feb 14, 75

UNIFORM AGENCY FEES FOR SEARCH AND DUPLICATION UNDER
THE FREEDOM OF INFORMATION ACT AMENDMENTS
P. L. 93-502

Introduction

This enclosure describes fees for search and duplication. It is not
intended to substitute for any schedule of fees or a policy of not to
charge a fee established in connection with the issuance of publica-
tions or other materials in the routine course of business of a
¢omponent.

SCHEDULE OF FEES

Dug_ lication

Publications, Forms and Reports

Shelf stock of printed or microfiche medium (requesters may be
furnished more than one copy of a publication or form if it does not
deplete stock levels below projected planned usage). ‘

Minimum fee, per request. . . . . . . . . . . . . $2.00
plus _
Forms, per copy . . . . e e e e e e e e .05
Publications, per prmted Page . . o+ . . e e . e e .01
‘Microfiche, per fiche. . . . . . . . . . . . . .. .06
Reports, per printed page . . . .. .05

(Examples: Cost of 20 forms, $3 00 cost of a prmted
publication with 100 pages, $3.00; cost of a microfiche
publication consisting of 10 fiche, $2.60)

Office Copy Reproduction (when shelf stock is not available)

Minimum charge up to six reproduced pages. . . . . $ 2.00
Minimum charge, first fiche. . . . . . . . . . .. 5.00
Each additional page . . . . . . e e e e e e e .05

Each additional fiche: . . . . . . . .« .+« « < .« . .10

Other Issuances

Minimum charge up tc six pages . . . . . . . . . . $2.00
Each additional page . . . . . . . . . . o .. . . .05

17




5400.7 (Encl 2)

Feb 14, 75

SEARCH
Clerical search, perhour. . . . . . . . . . . . . $5.50
Minimum charge . . . e e e e e e e e e e 2.75

Professional search (mcludes computer programmer

time and review to determine whether a record

comes within the scope of a request) per hour . . . 11.00
Minimum charge . . . . . . . . . . . . ... 5.50

Computer Service Charges

Computer service charges will be based on actual computer con-
figuration used and be based on direct costs only of the Central
Processing Unit, plus Input/Output Devices, plus Memory
Capacity. Transportation costs of records and personnel arising
from searches for requesting reports will be charged at actual
cost.

Audiovisual Documentary Material

Service charges for audiovisual documentary materials will include
clerical and professional search fees as listed above as well as the
direct costs of reproducing the photography or tape and shipping or
mailing charges. Audiovisual materials provided a requester under
pravisions of this Directive need not be in reproducible format or
quality. v

Waiver of Fees

1. In general, charges shall be waived or reduced when it
is determined that release of a requested record primarily benefits
the general public and, therefore, is in the public interest.
Examples of common situations in which such a determination may
be made include:

a. The recipient of the benefits is engajed in a nonprofit
activity designed for public safety, health or welfare;

b. Payment of the full costs or fee by a state, local
government or nonprofit group would not be in the interest of the
program;
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5400.7 {Encl 2)
feb ll&, 5

c¢. The incremental cost of collecting the fees would be
an unduly large part of the receipts from the activity;

d. The request emanates from a representative of the
public information media seeking a reasonable number of records.

2. A refusal to waive charges by the official responsible for
the initial decision on the request for the record may be appealed
to the head of the component or his designee for purposes of final
appeal. : ‘

Callections

1. Normally, collection of charges and fees will be made
-in advance of rendering the service. In some instances, it may be
more practical to collect charges and fees at the time of conveying
the service or property to the recipient, but only in those instances
where the request specifically states that whatever cost involved
will be acceptable or acceptable up to specified limit that covers
anticipated costs.

2. Collection of scheduled fees and charges will 'noi-mally
be deposited to Miscellaneous Receipts of the Treasury.

3. Search fees are assessable even when no records
responsive to the request, or no records not exempt from disclosure
are found, provided the requester is advised of the requirement at
the time the estimated charges are presented tc the requester for
approval and he agrees to incur the costs of search.
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Item 10A

Availability of Records
(New categories or segregable portions of records now being released)

Student Handbook, School of Medicine, Uniformed Services University

of Health Science - 0SD/0JCS
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Item 10 B

Calendar Year Costs and Fees Collected

Reporting . Annual

- Activity Annual Cost#* Fees Collected
0sD/0JCs 591,238 4,817

) DEPT ARMY 1,751,483 87,782
DEPT NAVY 948,977 70,121
DEPT AF 1,631,979 63,500
DCA 1,087 607
DCAA 62,294 839
DIA 198,292 12,599
DIS 1,033 40
DLA 285,535 38,957
DMA 1,486 163
DNA 1,674 15
NSA 523,528 0.
DCPA 933 0
DoD Total 5,999,539 279,440

*  Based on reporting procedures established March 16, 1977, to capture a
"best estimate" cost of administering FOIA as amended. The attached
cost outline provides a breakdown of costs by agency.
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Item 10 C

Time Limit Extensions by Agency

I IT & III
Reporting Unusual Circumstances Court
Activity Location Volume Consultation Involvement Total
OSD/OJCS 3 3 2 8
DEPT ARMY
DEPT NAVY 30 35 24 89
DEPT AF 55 10 195 260
DCA
DCAA 5 4 5 14
DIA 1 1
DIS
DLA 3 3
DMA
DNA
NSA 7 7
DCPA
DoD Totals .93 53 236 382
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Reporting
Activity

Item 10 D

Internal Memoranda
(Including Directives not Published in Federal Register)

No. of Memoranda No. Available to Public

0SD/0JCS
DEPT ARMY
DEPT NAVY
DEPT AF
DCA

DCA

DCAA

DIA

DIS

DLA

DMA

DNA

NSA

DCPA

DoD Totals
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Item 10E (Optiomnal)

Other Information (Opinions) or Recommendations
on Administering FOIA

An area of particular concern is the potential for export to foreign countries
of sensitive military technology. Since under the Freedom of Information Act
(FOTIA), neither proof of citizenship nor a reason for access are required, it
is possible that foreign interests can gain access to sensitive military tech-
nology which does not qualify for exemption under the present Act.

Another problem concerns the proliferation of access statutes which duplicate
and complicate service to the public. Nome of the other statutes would appear
to provide access rights other than those already inherent in the FOIA.

The Freedom of Information Act is being used as a vehicle for obtaining public
records when litigation with the Government is pending to circumvent the rules
of boards or courts with respect to discovery of documents.

Another major problem concerns the lack of an adequate DoD education program
for continuing orientation and training of all DoD personnel concerning FOTA/
Privacy Act requirements and objectives. Although this area of concern was
fully addressed last year under Item 11 (FOIA Instructional and Educational
Efforts), the primary concern stems from the FY 1978 Congressional prohibition
of DoD development of a Department-wide FOTA training program.
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Ttem 11

FOIA Instructional and Fducational Efforts

DoD The Department continues to hold to the belief that long~term
compliance with the spirit of the Freedom of Information Act
depends on preserving a positive attitude regarding the public's
legitimate access to DoD records. The training efforts de~

- scribed in the following paragraphs support this long-term
compliance goal, but are constrained by the continued lack of
resources. Education and training efforts remain the major

- DoD concern in the management of its Departmental programs
implementing the Freedom of Information Act.

0SD/0JCS During CY 1978, instruction to employees in the implementation
of the FOIA Program within the Office of the Secretary of De-
fense and Organization of the Joint Chiefs of Staff continued
to be augmented through discussions with program officials;
notifications concerning Civil Service Commission FOIA courses;
and a standard procedure to brief newly appointed program
officials and other employees upon request. FOIA Program
personnel continued to attend private sector FOIA conferences,
symposia and seminars.

DEPT ARMY Developed an Army Correspondence Training Course Program on
Freedom of Information and Privacy Acts. (A copy is attached
and listed in Item 10D.)

DEPT NAVY Activities within this Department report that the workshops
and seminars given by the Civil Service Commission are being
utilized by personnel who coordinate the Freedom of Information
Act Program. Also, FOIA briefings are conducted at subordinate
activities by headquarters personnel on a periodic basis during
command readiness inspections.

DEPT AF Air Force is utilizing a 24-minute film designed to create an
interest in and an understanding of the Freedom of Information
Act. The film has received a wide viewing throughout the Air
Force and will continue to be viewed. Personnel have attended
FOIA Workshops sponsored by the U. S. Civil Service Commission.

DCA DCA provides a 45-minute briefing to all newly assigned per-
sonnel on the FOI and the Privacy Act. The DCA Headquarters
Counsel and Public Affairs Liaison Officer also assists in the
educational process by briefing affected personnel concerning
the requirements and implementation of the Act.
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DCAA

DIA

DIS

DLA

DMA

Item 11
(Cont'd)

Semiannual executive conferences provide training to the
Agency's executive staff. Each of the six regional offices
hold periodic regional conferences, which provide FOIA train-
ing to Field Audit Office Managers. Regional FOIA Monitors
hold on-site visits to train members of the Field Audit
Office staff. The DCAA Records Administrator provides train-
ing and guidance to the Regional Directors, Regional FOIA
Monitors, Field Audit Office Managers, and Headquarters staff.
During calendar year 1978, the Records Administrator attended
seminars sponsored by the U.S. Civil Service Commission and
the "Litigation Under the Amended Federal FOIA" conference
sponsored by the Center for National Security Studies.

Continued increase in participation by Command Flements in
stressing importance of FOIA. Compliance with the Act is
an item on the agenda of The Inspector General.

All incoming agents who receive formal instruction are ad-
vised of the provisions of the Act. Headquarters Staff
personnel receive detailed on-the-job training and have
attended Civil Service Commission courses on administration

of the Act. Due to the mission and centralized organization
of DIS, extensive formal training has not been necessary.

Such training will be conducted when the Department of Defense
training package is disseminated.

FOI instructional and educational efforts undertaken during
the period of this report include: &4th Annual Seminar on
FOIA/Privacy Act Litigation; Civil Service Course on FOIA/
Privacy Act; Army Judge Advocate General's School Procure-
ment Attorney's Course; periodic distribution of Department
of Justice List of FOIA cases.

The bulk of DMA's effort with regard to employee training
was directed toward dissemination of useful information to
the greatest number of employees possible. This was ac-
complished by publication of articles concerning the Act

in all DMA Headquarters and Component newspapers, bulletins,
etc. In addition, copies of other relevant publications,
such as Commanders Digest, were widely distributed through-
out the Agency. DMA Headquarters and Component Counsel and
Public Affairs Officers also assisted in the educational
process by delivering briefings and lectures to affected
personnel concerning the requirements and implementation

of the Act.
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DNA

NSA

Ttem 11
(Cont'd)

A mandatory annual briefing on Title 5 U.S.C. 552, as
amended by Public Law 93-502, and DoD Directive 5400.7
is conducted for all assigned FOI representatives.

During calendar year 1978, three NSA/CSS employees in-
volved in administering the FOIA attended the CSC course
"Successful Implementation of the Freedom of Information
Act and Privacy Act.”" Five NSA/CSS employees involved
in administering the FOIA attended the annual "Openness
in Government" seminar sponsored by the Federal Bar As-
sociation. Comprehensive briefings on the Freedom of
Information and Privacy Acts were provided to our Office
of Security Personnel. Individual briefings on the FOIA
were given to various Agency employees throughout the
year.
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